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CITIZEN PARTICIPATION PLAN
GENERAL INFORMATION
A. Purpose of the Citizen Participation Plan (CPP): The City of Antioch’s CPP is
intended to provide for and encourage participation of all residents of Antioch,
particularly lower- and moderate-income persons, minorities, non-English speaking
persons, and persons with disabilities. Through the Plan, the City hopes to obtain a
broad perspective of housing and community development needs from citizens and
organizations involved in affordable housing and community development activities.
B. Requirements of the U.S. Department of Housing and Urban Development (HUD):
HUD requires all jurisdictions receiving HUD funding to develop and maintain a
Citizen Participation Plan consistent with HUD Consolidated Plan rules 24 CFR Parts
91 and 570. The City of Antioch receives an annual formula grant allocation of
Community Development Block Grant (CDBG) funds from HUD.
Before utilizing these federal funds to address community needs, HUD requires that
the City develop a three- to five-year Consolidated Plan (ConPlan). The ConPlan
establishes a unified vision for community development actions, sets forth Antioch’s
policy for allocating investment of various resources among housing needs activities,
is a statement of specific long-term and short-term community development objectives
and priority non-housing community development needs, and is a strategy to be
followed in carrying out HUD programs.
In order to more effectively and cooperatively plan for the housing and community
development needs of the entire County, and reduce the cost of HUD compliance, all
of the cities in the County that receive HUD CDBG funds created the Contra Costa
HOME/CDBG Consortium. The Consortium consists of the cities of Antioch, Concord,
Pittsburg, and Walnut Creek and the County of Contra Costa on behalf of all other
cities and jurisdictions. The Consortium consults with a wide variety of public and
private concerns during the development of various HUD planning documents. These
include: public and private agencies that provide emergency housing for homeless,
transitional and permanent supportive housing services; the Housing Authorities of
Contra Costa County, Pittsburg and Richmond; nonprofit owners, developers and
manager of low income and assisted housing for special needs populations; nonprofit
organizations and faith-based communities, providers of health and social services;
and developers that address infrastructure needs. The City of Antioch also consults
with participating Urban County and other Consortium Cities, particularly concerning
problems and solutions that go beyond a single jurisdiction.
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The County acts as the lead agency for preparation of the five-year Consolidated Plan,
AI and its replacement, the Assessment of Fair Housing (AFH). As these are co-created
and shared Consortium documents, the City of Antioch’s Citizen Participation process
is guided by and harmonious with the County’s CPP, while ensuring that all Antioch
stakeholders receive access to information and public meetings that are detailed in the
Antioch CPP.
Beginning with the 2015-20 Consolidated Plan, Consortium members submit the
Consolidated Plan and year one Annual Action Plan using the Consortium
Consolidated Plan template in IDIS OnLine. The County is lead agency and members
agree upon the date of the County’s submission of all Action Plans and the ConPlan.
However, Consortium jurisdictions still prepare the annual Consolidated Annual
Performance and Evaluation Report (CAPER) independently and submit to HUD
electronically through IDIS.
In addition to working collaboratively on the Consolidated Plan and AI/AFH,
Consortium members also jointly issue a request for proposals and conduct a unified
grant process twice per ConPlan period. The grant cycles for the 2015-20 ConPlan are
FY 2015-16 and 16-17 (initial two year cycle) and the three-year cycle of FY 2017-18, 1819, and 19-20. The Antioch CPP is valid through these cycles and until modified.
C. Oversight of the CDBG and other HUD-funded programs: The City’s Community
Development Department staff have the responsibility for administration of the CDBG
program, Consolidated Plan and Fair Housing planning processes, which includes all
activities related to development and dissemination of ConPlan, AI, AFH, Annual
Action Plans, Consolidated Annual Performance Evaluation Reports (CAPER), as well
as the CPP, Language Assistance Plan, Residential Anti-Displacement and Relocation
Assistance Plan, and any other plans that HUD may require.
Additional information may be obtained from the following:
Teri House
CDBG/Housing Consultant
200 H Street
Antioch, CA 94509
(925) 779-7037
CDBG@ci.antioch.ca.us

Forrest Ebbs
Director, Community Development
200 H Street
Antioch, CA 94509
(925) 779-7038
FEbbs@ci.antioch.ca.us
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I.

CITIZEN PARTICIPATION PLAN GOALS

The five major goals of the City citizen participation process are as follows:
1. To provide citizens with adequate and timely information about the range of activities
that may be undertaken through its CDBG and NSP programs (“Programs”), the
kinds of activities previously funded in the City, the level of funding available to carry
out these activities, and the estimated amount of funds that will benefit very low- and
low-income persons;
2. To provide and encourage an appropriate means to ensure public participation,
especially the involvement of very low and low-income residents most likely to be
affected by the Programs and to provide reasonable efforts to ensure continuity of
involvement of citizens or citizen organizations throughout all stages of the Programs.
3. To provide citizens with an adequate opportunity to articulate needs, express
preferences about proposed activities, assist in the selection of priorities, and the
development of the Programs, the AFH, the 5-Year Consolidated Plan (ConPlan), the
Annual Action Plan, and the CAPER;
4. To provide citizens with the opportunity to assess and submit comments on all aspects
of program performance; and
5. To conduct meetings and respond to information requests in a manner consistent with
the Ralph M. Brown Act and California Public Records Act.

II.

PROCESS

The City, in its citizen participation process, has instituted a variety of activities to accomplish
the above-stated goals:
A. Assessment of Fair Housing (AFH)
The City will partner with the Consortium members to prepare a proposed five-year
AFH, and present it in a public hearing held by the Antioch City Council. This AFH
will assist the City through incorporation of the purposes and policies of the Fair
Housing Act in its planning processes. The Fair Housing Act prohibits discrimination
and mandates that HUD funded programs and participants “take significant actions to
overcome historic patterns of segregation, achieve truly balanced and integrated living
patterns, promote fair housing choice and foster inclusive communities that are free
from discrimination,” per Affirmatively Furthering Fair Housing rules and
regulations.
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The following general steps will be followed in developing the AFH:
1. At least one citizen/community and/or focus group meetings will be held in the
City, and other meetings held throughout the County where Antioch residents
work. The citizen/community/focus group meetings may be held in conjunction
with the 5-Year Consolidated Plan process described below in Section II.B.
At these citizen/community/focus group meetings, citizens are encouraged to
participate in the development and any revisions to the AFH. Particularly,
participation by low- and moderate-income persons and by residents of
predominately very-low and low-income neighborhoods, as may be defined by
HUD and/or County DCD. City staff shall take appropriate action to encourage all
its citizens, including minorities and non-English speaking persons, as well as
persons with disabilities, to participate.
2. City shall encourage the participation of local and regional institutions,
Continuums of Care, and other organizations (including businesses, developers,
nonprofits, philanthropic organizations and communities-based and faith-based
organizations) during the development and implementation of the AFH.
3. City, through Consortium members which have public housing agencies (PHAs),
shall encourage participation with PHA and residents of public housing and
assisted housing developments, resident advisory boards, resident councils and
resident management corporations, along with other low-income residents of
targeted revitalization areas in which the developments are located, during the
development of the AFH. City shall make an effort to provide information
regarding the AFH, Affirmatively Furthering Fair Housing strategy activities
related to its developments and any surrounding communities so that the PHA
may make this information available at the annual public hearing(s) for the PHA
Plan.
4. City shall take reasonable steps to provide language assistance to ensure
meaningful access to participation by non-English speaking residents of the
community. The City assesses language needs through its Language Access Plan
(LAP) and its four-factor analysis, which considers: a) the number of or proportion
of LEP persons served or encountered in the eligible service population; b) the
frequency with which LEP persons come into contact with the program; c) the
nature and importance of the program; and, d) the resources available and costs to
the City.
5. As soon as feasible following the start of the public participation process, City shall
make the HUD-provided data available and any other supplemental information
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City plans to incorporate into its AFH available to its residents, public agencies and
other interested parties. City may make the HUD-provided data available to the
public by cross-referencing to the data on HUD’s web site.
6. A notice of the Draft AFH and summary of the contents shall be published by the
Consortium lead in a newspaper of general circulation and posted to County
DCD’s website and the City of Antioch website at least thirty (30) days prior to the
date of the public hearing of the City Council. The notice will also announce the
dates of the public hearing, and the date, time and address to send written public
comments on the Draft AFH and the locations where a reasonable number of free
copies of the proposed AFH may be obtained. The summary shall describe the
content and purpose of AFH and include a list of libraries, government offices and
public places where copies of the entire Draft AFH may be examined.
7. After a 30-day public comment period, Consortium members and City staff will
consider any comments received in writing, or orally at the public hearing, and if
necessary, make appropriate changes to the proposed AFH. A summary of these
comments or views and a summary of any comments or views not accepted and
the reasons why, shall be attached to the final AFH.
8. The final AFH is sent to the U.S. Department of Housing and Urban Development.
Copies of the final AFH are published on County DCD’s web site, City’s website,
and a reasonable number of free copies are available to the public and in a form
accessible to persons with disabilities, upon request.
B. 5-Year Consolidated Plan (ConPlan)
The City, in conjunction with the Consortium lead agency (County DCD), will develop
a proposed Consortium ConPlan every five years (FY 2015-20, FY 2020-25, etc.) The
City will present a proposed Consortium ConPlan for the allocation of the City’s
CDBG and other HUD resources at a public hearing of the City Council, where it will
be considered for approval. The ConPlan must be completed in a timely manner for
submission to HUD. The following steps will be followed in developing the ConPlan:
1. The first stage of ConPlan development is the analysis of the AFH and the
determination of needs based upon input from the general public, neighborhood
associations, and other interested parties. City staff will work with the Consortium
lead to set a timetable with benchmarks to ensure that work on the ConPlan is
accomplished in a timely manner.
2. During this process at least three citizen/community and/or focus group meetings
will be held throughout the County, including at least one in East County at a site
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easily accessible by Antioch residents. Citizens are encouraged to discuss
community needs in various areas such as affordable housing, economic
development, infrastructure/public facilities, and public services. The discussions
are structured to identify unmet needs of very low- and low-income households
that can be addressed through the Programs, and to identify appropriate projects
and programs to meet those needs.
a. Citizens are encouraged to participate in the development and any revisions to
the ConPlan. Particularly, participation by low- and moderate-income persons,
especially those persons living in predominately very-low and low-income
neighborhoods, as may be defined by HUD and/or the City. City staff shall
take appropriate action to encourage all its citizens, including minorities and
non-English speaking persons, as well as persons with disabilities, to
participate.
b. City staff shall encourage the participation of local and regional institutions,
Continuum of Care, and other organizations (including businesses, developers,
nonprofits, philanthropic organizations and communities-based and faith-based
organizations) during the development and implementation of the ConPlan.
c. City staff shall work with Consortium members that have PHAs to encourage
participation with PHAs and residents of public housing and assisted housing
developments, resident advisory boards, resident councils and resident
management corporations, along with other low-income residents of targeted
revitalization areas in which the developments are located, during the
development of the Plan. City shall make an effort to provide information
regarding the ConPlan activities related to its developments and any
surrounding communities so that the PHA may this information available at the
annual public hearing(s) for the PHA Plan.
3. The second stage of ConPlan development is the review of all input. Consortium
members will conduct a preliminary review to assess feasibility and eligibility. City
staff shall then prepare a listing of the priority needs based on all input. City staff
will use this listing to recommend a broad range of strategies by category based
upon identified needs and input at public meetings, hearing(s) and other forums.
4. During the third stage of ConPlan development, City staff uses the data gathered
from the second stage, plus historical funding data, to recommend the range of
subprograms and the appropriate percentage of the estimated total funds to be
allocated to each eligible subprogram (for example, public facilities and
improvements, housing, public services, and economic development). This
document becomes the Draft ConPlan. A notice announcing the availability of the
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Draft ConPlan for public review will be posted in a newspaper of general
circulation at least thirty (30) days prior to the proposed City Council public
hearing to consider the Draft ConPlan for approval. The Draft ConPlan will be
available for review and public comment for at least thirty (30) days prior to the
proposed City Council meeting to consider the Draft ConPlan for approval.
5. Staff will consider any written comments received during the comment period or
oral comments received during the City Council public hearing, and if necessary,
make appropriate changes to the Draft ConPlan.
6. The final ConPlan is sent to HUD for approval. Copies of the final ConPlan are
published on City’s web site and a reasonable number of free copies are available
to the public and in a form accessible to persons with disabilities, upon request.
C. Annual Action Plan
As mentioned on page 2 of this document, the Contra Costa Consortium conducts a unified
grant process twice per five-year ConPlan period. The first grant process cycle is for two
years, and the second three year grant cycle concludes the 5-year Consolidated Plan period.
The Annual Action Plan process outlined here (Steps 1 through 7) is for the first year of both
multi-year grant cycles. All subsequent years typically do not release a Notice of Funding
Availability (NOFA). In these years, agencies which were selected and funded during the
NOFA year, and which performed satisfactorily, are invited to submit a renewal application
and the process starts with Step 4 below.
1. The Annual Action Plan process begins with a Consortium-wide Notice of Funding
Availability (NOFA) for CDBG, HOME, ESG, and HOPWA funds 1. The NOFA is
posted on County DCD’s website, City website, distributed to County’s interested
parties list (which includes interested parties from all other jurisdictions), and
published in the non-legal section of a newspaper of general circulation. The
NOFA announces a annual public “Kickoff” meeting for the CDBG, HOME, ESG,
and HOPWA funds. This meeting is designed to encourage very low- and lowincome persons, members of minority groups, members of non-English speaking
groups, and other residents to express their views and ideas of what they perceive
as community development and housing needs in all areas of the County. The
widely-publicized public meeting is held to advise residents and nonprofit
organizations of program requirements and processes to be followed in developing
and approving applications. Information about the amount of program funds to be
available for housing and community development activities, and for planning and
1 Other funding from HUD or other sources may be included as it comes available.
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administrative activities is provided, if that information is available at that time. In
addition, the range of activities that may be undertaken with these funds and the
kinds of projects and programs previously funded are explained. The application,
evaluation and approval process are also explained as well as the process timeline
to facilitate citizen participation.
2. To facilitate the involvement of very low- and low-income persons, non-English
speaking persons, and residents in areas most likely to be affected by the Programs,
staff provides technical assistance in developing project proposals, upon request.
Information and technical assistance is also provided to community organizations
so they may adequately develop project proposals and participate in planning and
assessing the Programs.
3. Additional public meetings may be held at various stages of the Annual Action
Plan funding process. Meetings are scheduled at times and locations that permit
broad participation by very low- and low-income persons. When needed or upon
request, translators are made available for non-English speaking attendees and the
hearing-impaired.
4. Once applications are received, they are reviewed by City personnel and the CDBG
SubCommittee, which is composed of two City Council members. Staff then
utilizes the Antioch Eligibility and Evaluation Criteria form to determine eligibility
of all applications. Staff and the Subcommittee then utilize the form to evaluate
applications according to the established criteria, using a 100 maximum point
matrix. The Antioch Eligibility and Evaluation Criteria is attached at Appendix C,
and summarized as follows:
(a) Eligibility Criteria - Ability to meet the following: ConPlan Priority, Goal,
National Objective, Eligible Activity Citation, Preliminary NEPA
Determination. Data is collected on whether agency is a CBDO, new or existing
subrecipient, the type of activity, whether services are delivered in the city, by
phone or in another manner, and whether the agency has a facility in the city.
(b) Evaluation Criteria – Application is evaluated in four different areas, utilizing
17 different criteria: Community Needs and Priorities (40 points), Benefits to
Target Population (30 points); Organizational/Administrative Capacity (20
points); and Financial Analysis (10 points)
Recommendations of the Council Subcommittee become the draft Action Plan prior
to consideration of the Action Plan by City Council. Agencies who applied for
funding are notified of the draft Action Plan, and their comment is invited.
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5. A notice for the Draft Action Plan and summary of the available funding is then
published in a newspaper of general circulation and posted to the City’s website at
least thirty (30) days prior to the City Council public hearing date to consider the
Action Plan2. The notice outlines the dates of the public comment period and the
date, time and address of the Council public hearing on the proposed Action Plan
and the location where a reasonable number of free copies of the Draft Action Plan
may be obtained. The Draft Action Plan is available for review and public
comment for at least 30 days prior to the proposed City Council public hearing to
consider the Draft Action Plan for approval, or for the amount of time specified in
any HUD waiver that may reduce the public comment period.
6. Staff will consider any written comments received during the comment period or
oral comments received during the City Council public hearing, and if necessary,
make appropriate changes to the Draft Action Plan.
7. The final Action Plan is submitted to HUD for approval. Copies of the final Action
Plan are published on City’s web site and a reasonable number of free copies are
available to the public and in a form accessible to persons with disabilities, upon
request.
D. Consolidated Annual Performance and Evaluation Report (CAPER)
Every year, the City must submit to HUD the CAPER within 90 days of the close of the
program year, by September 30th. In general, the CAPER describes how funds were
actually spent and the extent to which these funds were used for activities that benefited
very-low and low-income people. The purpose of the CAPER is to account for each
CDBG and other HUD funded activity in each program year, until the project is "closedout" in accordance with program requirements.
1. The CAPER will be made available for review and comment. Notice, public
review, and public comments will be made in accordance with the following
procedures:
a. City staff shall provide at least fifteen (15) days advance notice of and
availability of a Draft CAPER before there is a public hearing regarding the
CAPER. The CAPER notice will be published in a non-legal section of an area
newspaper of general circulation in addition to being posted on County DCD’s
website.

2 HUD may issue a Waiver to reduce the public comment period associated with various plans. This CPP
will then be presumed to comply with any Waiver authority that HUD issues.
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b. A complete copy of the Draft CAPER will be made available to the public.
Copies will also be made available at locations as indicated in this Citizen
Participation Plan under Accessibility of Information.
c. A City Council public hearing will be held to consider accepting the CAPER.
Public comments will be accepted during a fifteen (15) day comment period
prior to the City Council public hearing as described in the public notice.
d. In preparing the CAPER for submission to HUD, careful consideration will be
given to all comments and views expressed by the public, whether given as
verbal testimony at the public hearing or submitted in writing. The Annual
Performance Report sent to HUD will have a "public comment" section that
presents all comments and staff explanations. [24 CFR 91.105(d)(2)]
e. The final CAPER is submitted to HUD for approval.

III.

ACCESSIBILITY OF INFORMATION

The following information will be available to the public at Antioch City Hall, 2 nd floor, 200 H.
Street Antioch, during normal working hours:
a. All mailing and promotional materials.
b. Records of public meetings.
c. All key documents, including applications, letters of approval, performance reports,
and any other reports required by HUD.
d. Copies of the regulations and issuances governing the Programs.
e. Explanation of important Program requirements, such as contracting and operations
procedures, environmental policies, fair housing, and other equal opportunity
requirements, and relocation provisions.
f. A copy of the Citizen Participation Plan.
g. Copies of each written comment or complaint about the Programs’ performance, and a
description of any actions taken and/or written response.
Copies of the ConPlan, Action Plan, and any Substantial Amendments shall also be made
available at the Antioch library. A summary of the public meetings, noticing, and publishing
schedule is attached in Appendix A. A sample calendar is attached in Appendix B.
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IV.

SUBSTANTIAL AMENDMENTS TO THE CONSOLIDATED PLAN OR ACTION PLAN

If after the Consolidated Plan, AFH, or Action Plan has been submitted to HUD, changes are
proposed in the use of Program funds (provided the proposed change in funding is greater
than $10,000 or 10 percent of a project’s total allocation, whichever is greater) from one
eligible activity to another, this shall constitute a Substantial Amendment. A change in
project/program scope, location and/or beneficiaries will be considered a change in eligible
activity. Citizens will be given reasonable notice and an opportunity to comment on
Substantial Amendments made to the ConPlan, AFH, or Action Plan.
There will be a public review period of thirty (30) days during which written or verbal
comments on the Substantial Amendment may be made before the City Council takes action
on the amendment. A public notice will be published in the non-legal section of at least one
local newspaper, and posted at City Hall, 200 H. Street, Antioch CA thirty (30) days prior to
the meeting. The notice shall describe the proposed amendment and provide the date for City
Council action on the amendment. The notice will be made available in formats accessible to
persons with disabilities, upon request. Any comments received will be presented to the City
Council prior to their taking action. A summary of the comments will be attached to the
Substantial amendment upon submission to HUD.
V.

ELIGIBLE ACTIVITIES WITHIN CONPLAN

For the 2015-20 Consolidated Plan, the Antioch City Council has established the following
Priority Goals and Strategies for programs and projects funded with CDBG, NSP, and
Housing Successor to the Antioch Redevelopment Agency (State, not Federal) funds.
Homelessness
H-1 – Permanent Housing for Homeless: Further “Housing First” approach to ending
homelessness by supporting homeless outreach efforts, emergency shelter, transitional
housing, and permanent housing with supportive services to help homeless persons
achieve housing stability.
H-2 – Prevention of Homelessness: Expand existing prevention services including
emergency rental assistance, case management, housing search assistance, legal
assistance, landlord mediation, money management and credit counseling.
Non-housing Community Development
CD-1 - General Public Services: Ensure that opportunities and services are provided to
improve the quality of life and independence for lower-income persons, and ensure access
to programs that promote prevention and early intervention related to a variety of social
concerns.
Citizen Participation Plan – Adopted 7/25/17 – Page 12

CD-2 - Non-Homeless Special Needs Population: Ensure that opportunities and services
are provided to improve the quality of life and independence for persons with special
needs, such as elderly and frail elderly, persons with disabilities, battered spouses, abused
children, persons with HIV/AIDS, illiterate adults, and migrant farmworkers.
CD-3 - Youth: Increase opportunities for children/youth to be healthy, succeed in school,
and prepare for productive adulthood.
CD-4 - Fair Housing: Continue to promote fair housing activities and affirmatively further
fair housing.
CD-5 - Tenant/Landlord Counseling: Support the investigation and resolution of
disagreements between tenants and landlords and to educate both as to their rights and
responsibilities, so as to help prevent people from becoming homeless and to ensure fair
housing opportunity.
CD-6 - Economic Development: Reduce the number of persons with incomes below the
poverty level, expand economic opportunities for very low- and low- income residents,
and increase the viability of neighborhood commercial areas.
CD-7 - Infrastructure and Accessibility: Maintain adequate infrastructure in lower income
areas, and ensure access for the mobility-impaired by addressing physical access barriers
to goods, services, and public facilities in such areas.
CD-8 - Administration/Planning: Support development of viable urban communities
through extending and strengthening partnership among all levels of government and the
private sector, and administer federal grant programs in a fiscally prudent manner.
Affordable Housing
The Consolidated Plan establishes the following priorities for affordable housing programs
and projects funded with Program funds:
AH-1 - Increase Affordable Rental Housing Supply: Expand housing opportunities for
extremely low-income, very low-income, low-income, and moderate-income households
through an increase in the supply of decent, safe, and affordable rental housing.
AH-2 – Increase Affordable Supportive Housing: Expand housing opportunities for
persons with special needs, including seniors, persons with disabilities, persons with
HIV/AIDS, veterans, and the homeless, by increasing appropriate and supportive
housing.
AH-3 - Maintain and Preserve Affordable Housing: Maintain and preserve the existing
affordable housing stock, including single family residences owned and occupied by
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lower-income households, multi-family units at risk of loss to the market, and housing in
deteriorating or deteriorated lower income neighborhoods.
VI.

RESIDENTIAL ANTI-DISPLACEMENT AND RELOCATION ASSISTANCE PLAN

The City of Antioch has established the Residential Anti-displacement and Relocation
Assistance Plan to minimize displacement of persons or businesses as a result of projects
funded with Program funds. This plan can be found on page 25 of this document.
VII.

COMPLAINT PROCESS

Citizens have an opportunity to register complaints by letter, telephone, email, or in person
directly to City staff at the following address: City of Antioch, Department of Community
Development, 200 H. Street, Antioch CA 94509, by calling (925) 779-7037, or by emailing
CDBG@ci.antioch.ca.us
All written complaints will be answered in writing within 15 working days. Citizens are
encouraged to initially register complaints by telephone, directly to the program staff
involved in the relevant program, since oftentimes complaints can be resolved satisfactorily
at this level. Staff will investigate complaints and respond as quickly as possible. Staff will
respond in writing to all written citizen complaints within fifteen (15) working days of their
receipt, where practicable.
Any citizen not satisfied by the response of City staff may request further review of their
complaint by the Director of Community Development. The Director will respond in writing
to all written complaints within thirty (30) working days of their receipt, where practicable.
Citizens may also file complaints directly to HUD. Per HUD procedures, HUD will forward
the complaint to the Antioch City Manager’s Office. A copy of the letter accompanying the
complaint will be sent to complainant. The City Manager’s Office has fifteen (15) working
days from the date of the HUD letter to respond directly to the complainant and must
forward a copy of the response to HUD for their review.
All documentation including final disposition of the complaint will be retained by the City
for a period of no less than three years from the date of disposition.
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APPENDIX A – SUMMARY OF PUBLIC MEETINGS, NOTICING, AND PUBLISHING
1. 5-Year Consolidated Plan for Contra Costa Consortium (countywide)
(a) At least three citizen/community and/or focus group meetings throughout the County,
one in the City of Antioch.
Noticing: By invitation and published in non-legal section of at least one local
newspaper of general circulation at least thirty (30) days prior to the first meeting.
Website: The notice is also posted on County DCD’s website and the City of
Antioch website at: http://www.ci.antioch.ca.us/CitySvcs/CDBG.htm
(b) At least two public meetings in the City of Antioch.
i. During development
Noticing: Published in the non-legal section of at least one local newspaper and
posted at City offices, located at 200 H. Street, Antioch, CA at least fifteen (15)
days prior to the date of the meeting.
Website: The notice is also posted on City’s website, at
http://www.ci.antioch.ca.us/CitySvcs/CDBG.htm
ii. City Council Meeting to approve Consolidated Plan
Noticing: Published in the non-legal section of at least one local newspaper and
posted at City offices, located at 200 H. Street, Antioch, CA at least thirty (30)
days prior to the date of the meeting. The notice includes a summary of the
proposed plan.
Website: The notice is also posted on City’s website, at
http://www.ci.antioch.ca.us/CitySvcs/CDBG.htm
(c) Publishing: A copy of the Consolidated Plan will be made available at the Antioch
Public Library, located at 501 W. 18th Street, Antioch, at the City Community
Development office, located at 200 H. Street, 2 nd Floor, Antioch, as well as on the City’s
website, at http://www.ci.antioch.ca.us/CitySvcs/CDBG.htm
2. Annual Action Plan – 1st Year of Two-Year and Three-Year Funding Cycles
(a) Notice of funding availability (NOFA)
Noticing: Letters (regular U.S mail and/or email) are sent to interested party
mailing list, maintained by the County as Consortium Lead Agency, and published
in non-legal section of at least one local newspaper at least thirty (30) days prior to
application due date.
(b) At least two public meetings
i. During development
Noticing: Letters (regular U.S mail and/or email) are sent to all CDBG
applicants and meeting notice posted on the City’s website and at Antioch City
Hall, 200 H Street, Antioch CA at least ninety-six (96) hours prior to the date of
the meeting.
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APPENDIX A – SUMMARY OF PUBLIC MEETINGS, NOTICING, AND PUBLISHING
ii. City Council Meeting to approve Action Plan
Noticing: A notice is published in the non-legal section of at least one local
newspaper at least thirty (30) days prior to the date of the meeting, and the
notice is also posted at Antioch City Hall, 200 H Street, Antioch CA.
Website: The notice is also posted on City’s website.
(c) Publishing: A copy of the Action Plan will be made available at the Antioch Public
Library, located at 501 W. 18th Street, Antioch, at the City Community Development
office, located at 200 H. Street, 2nd Floor, Antioch, as well as on the City’s website, at
http://www.ci.antioch.ca.us/CitySvcs/CDBG.htm
3. Substantial Amendment
(a) At least one public meeting
i. City Council Meeting to approve Amendment
Noticing: Published in the non-legal section of at least one local newspaper and
posted at City offices, located at 200 H. Street, Antioch, CA at least thirty (30) days
prior to the date of the meeting.
Website: The notice is also posted on City’s website, at
http://www.ci.antioch.ca.us/CitySvcs/CDBG.htm
(b) Publishing: A copy of the CAPER will be made available at the Antioch Public
Library, located at 501 W. 18th Street, Antioch, at the City Community Development
office, located at 200 H. Street, 2nd Floor, Antioch, as well as on the City’s website, at
http://www.ci.antioch.ca.us/CitySvcs/CDBG.htm
4. Consolidated Annual Performance and Evaluation Report (CAPER)
(a) City Council Meeting to approve CAPER
Noticing: Published in the non-legal section of at least one local newspaper and
posted at City offices, located at 200 H. Street, Antioch, CA at least fifteen (15) days
prior to the date of the meeting.
Website: The notice is also posted on City’s website, at
http://www.ci.antioch.ca.us/CitySvcs/CDBG.htm
(b) Publishing: A copy of the CAPER will be made available at the Antioch Public Library,
located at 501 W. 18th Street, Antioch, at the City Community Development office,
located at 200 H. Street, 2nd Floor, Antioch, as well as on the City’s website, at
http://www.ci.antioch.ca.us/CitySvcs/CDBG.htm
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APPENDIX B – SAMPLE CALENDAR

September

Issue Request for Proposals (Funding Availability)

October/November

Conduct Funding Kickoff Meeting

December

Applications due

February/March

Applicant Interviews

March/April

Applications / Staff Recommendations considered by Committees

May

City Council review and approval of Action Plan
Submit Action Plan to HUD

June

Subrecipient Meeting, and Contract Negotiations

July

Start of new Fiscal Year

August

Program monitoring (ongoing through May)
Public Notice of CAPER

September

CAPER submitted to HUD

October

Semi-annual labor standards report
MBE/WBE Report
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APPENDIX C: APPLICATION ELIGIBILITY & EVALUATION CRITERIA
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LANGUAGE ASSISTANCE PLAN (LAP)
In order to better serve Antioch limited-English proficient (LEP) residents, the City of Antioch has
developed a Language Assistance Plan (LAP). The implementation of the LAP is consistent with the
U.S. Department of Housing and Urban Development’s (HUD) Final Guidance (Federal Register/ Vol.
72, No. 13, January 22, 2007) and Executive Order 13166 (August 11, 2000) to ensure that programs
receiving federal financial assistance provide meaningful access to LEP persons. Failure to ensure that
LEP persons can effectively participate in, or benefit from federally assisted programs may violate
Title VI of the Civil Rights Act of 1964 that prohibits discrimination based on national origin.
Implementation of the LAP enables Antioch to better serve its beneficiaries by ensuring access to
language assistance for its community development program funded with federal funds. Although
Antioch may have limited resources at a given time, the LAP ensures that access to language
assistance for LEP residents will be provided in some form.
I.

GOALS OF THE LAP

The three major goals of the Antioch LAP are as follows:
1. To provide meaningful access for Antioch’s LEP residents through the provision of free
language assistance for the CDBG program;
2. To provide an appropriate means to ensure the involvement of LEP residents that are most
likely to be affected by the programs and to ensure the continuity of their involvement;
3. To ensure that the City’s CDBG staff will assist the City’s LEP population in obtaining the
necessary services and/or assistance requested.
II.

IDENTIFICATION OF LEP POPULATIONS

According to the 2011-2015 American Community Survey (ACS) 5-Year estimates, the City of Antioch
had a population of 101,269. Language data was projected for 97,138, presumably because of margins
of error in projecting averages in the ACS. Of the 97,138 persons, 66,878 persons (66%) age 5 and older
speak English as their only language. This is down from the 2010 Census, which showed that 77% of
Antioch’s population age 5 and older spoke English as their only language, meaning that the City is
more linguistically diverse than in the previous decade.
The major languages spoken by the remaining 34% (34, 391 persons) of the City’s population, and those
that speak English less than “very well” can be found in Appendix D, and are:


Spanish - 21.1% (21,323 persons), up from 13% (11,299 persons) in 2010
o



Tagalog - 4.3% (4,371 persons), up from 2% (2,146 persons in 2010)
o



8.3% or 8,400 persons speak English less than “very well”
1.2% or 1,252 persons speak English less than “very well”

Chinese - 2% (2,000 persons), up from <1% (755 persons)
o

1.3% or 1,278 persons speak English less than “very well”
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All remaining languages have 2,565 speakers. These include: African languages 1% with 990
persons; Persian at almost 1% with 881 persons; Other Pacific Island languages at .4% with 371
persons; Arabic at 0.2% with 250 persons; Hebrew at 0% with 46 persons; Navajo at 0% with 13
speakers; and other and unspecified languages at 0% with 14 persons.
o

Among this group, only 923 persons or report speaking English less than “very well.”

For the purpose of this LAP, the only language that will be labeled as “frequently encountered” is
Spanish. However, the City will also provide access to language assistance for an LEP resident that is
not part of the “frequently encountered” language groups.
III.

LANGUAGE ASSISTANCE MEASURES
A. Types of Language Assistance
Antioch must provide access to language assistance at no charge to the LEP resident.
Depending on the language and nature or importance of a program, service, or activity, the
City shall provide access to oral interpretation, written translation, or in some cases, access to
both. The City will ensure that access is provided but not limited to the following ways:


Hiring or providing bilingual staff;



Contracting with language assistance agencies;



Accessing language assistance telephone lines; and



Utilizing community volunteers from community-based organizations.

B. Critical programs: Provision of Oral Interpretation and Written Translation
Certain programs, services, or activities deemed “critical” warrant the need to provide both
oral interpretation and written translation. In most cases, housing and housing related
complementary services, including services to homeless populations are viewed as critical
programs as they are essential to maintaining quality of life.
All of Antioch’s CDBG subrecipients provide non-housing related programs, services, or
activities, as housing activities are funded with Antioch Development Agency (ADA) funds.
In most of these cases, subrecipients providing non-housing related programs will not be
required to provide the same level of interpretive services as housing or housing-related
programs. At the very least, subrecipients of non-housing related programs must provide
access to language assistance in some form. The subrecipients’ access to LEP services will be
monitored as part of the Consortium’s overall monitoring program of a fiscal year.
C. Oral Interpretation Assistance: Face-to-Face and Telephone Communication
Face-to-face contact or telephone contact is the most frequent mode of contact with the public
or beneficiaries of a program. In most of these cases oral interpretation will be the mode most
likely to take place to assist an LEP resident.
In face-to-face contact, staff should follow the following steps to ensure access to language
assistance:
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Staff shall notify the LEP resident, to the best of their ability, that language assistance is
available to them free of charge and can be arranged for them. A notice stating that
free language assistance is available from the City will be posted in the lobby of the
Community Development department division lobby in the most “frequently
encountered” language of Spanish.



If the LEP resident is not in any of the “frequently encountered” language groups, the
provision of “I Speak” cards shall be presented to the LEP resident to determine what
language is appropriate.



Once the language is determined, staff will arrange language assistance for the LEP
person with bilingual staff, language assistance telephone lines, language assistance
agencies, or community staff, depending on the nature of assistance needed.

The assistance from a family member or friend is discouraged; however, if the LEP person has
a family member or friend that they would like to utilize and they have been notified that there
is free assistance available to them, staff must document that free language assistance was
offered but the LEP resident elected to utilize a family member or friend.
In situations where precise, complete, and accurate translations of information are critical (i.e.
lease agreements, loan documents, legal documents, etc.), the City reserves the right to use a
professional interpreter, regardless of whether the LEP individual provides his/her interpreter.
To respond to LEP telephone calls, staff should follow these steps to ensure access to language
assistance:


Staff must, to the best of their ability, try to ascertain the language of the LEP caller. At
the very least, staff must ask a “do you speak…” question. Staff should start with the
most frequently encountered languages (e.g. “Do you speak Spanish?”).



If the language can be determined and there is bilingual staff available to assist the
caller, staff must inform the LEP caller that there will be an attempt to transfer the call
to the bilingual staff and also give the phone number of the bilingual staff member to
the LEP resident. If there is knowledge that the bilingual staff member is on
leave/vacation, staff shall try to obtain the phone number of the LEP person for the
bilingual staff member to call back, or get assistance from an outside interpreter (i.e.
language assistance line, existing contract with a language assistance agency, etc.) to
assist the LEP caller.



If there is no bilingual person on staff that can assist the LEP person, staff shall contact
an outside language assistance interpreter that the City may have available (i.e.
language assistance phone line, interpreter from a language assistance agency on
retainer, etc.) and work with the outside interpreter and assist the LEP caller.

D. Oral Interpretation Assistance: Public Meetings/Hearings
If a significant number of LEP residents are expected to attend a public meeting/hearing, the
City shall provide oral interpretation assistance for the meeting. To determine if written
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translated materials (if any) are also required for the meeting, see section on “Safe Harbor”
Threshold below.
E. Written Translation Assistance of Vital Documents
The City shall provide access to written translation of vital documents in programs that are
funded with CDBG. A vital document is any document that is critical for ensuring meaningful
access to the City’s major activities and programs by beneficiaries generally and LEP persons
specifically. Depending on the nature and importance of the document, it is encouraged that
vital documents be translated by a highly competent professional translator as many vital
documents contain legal and/or technical concepts. Vital documents include but not limited to:


Legal or binding documents that participants must execute (i.e. loan documents for
homeownership, housing applications, rental agreements);



Information and Outreach materials for housing and housing-related programs;



Public Notices of public meetings/hearings.*

Note: Not all public notices may warrant written translation. The City’s notice for the Action
Plan hearing or Consolidated Annual Performance and Evaluation Report (CAPER) usually
would not warrant written translation; however, a non-English notice for a substantial
amendment to the Action Plan may be warranted if the substantial amendment is regarding a
specific program/project that has a large non-English speaking clientele. In addition, notices
requesting resident input or participation (i.e. 5-year Consolidated Plan meetings) should be
translated in the most frequently encountered languages, and the notice should also state that
if a resident requires language assistance in the form of oral interpretation, the resident shall
notify the City within 72 hours of the meeting/hearing.
F. “Safe Harbor” Threshold and Written Translation Assistance
In any case in which a language population exceeds 5% of a target population for a program or
exceeds 1,000 persons for one language involved in a program, the City shall provide written
translation of program materials regardless of the type or nature of the program. These
materials also include public notices of public hearings/ meetings in regards to the specific
program, service, or activity.
G. Training Staff to Provide Access to LEP residents
City CDBG-funded staff shall be trained and knowledgeable of the resources available to LEP
residents of Antioch. As part of an orientation, new staff shall be instructed of all the
necessary steps of providing meaningful access to LEP residents.
Staff shall be re-trained on the necessary steps at a minimum of every two years. If there are
new requirements or new procedures, staff shall be informed and trained on the new
requirements or procedures as soon as possible, but no later than 14 days of the receipt of the
new requirements or procedures. All staff having contact with the public shall be trained
effectively to work with in-person and/or telephone interpreters.
H. Providing Notice to LEP Persons
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The City’s Community Development department, under which the CDBG program operates,
shall post signs stating that free language assistance is available from the City in the lobby of
that department on the 2nd floor at 3rd and H Streets in Antioch, as this is the common area
where the public is frequently encountered. The signs shall be translated in the most
frequently encountered language of Spanish. All outreach materials of the CDBG program
shall state that free language assistance services are available. The statement shall be
translated in the most frequently encountered language of Spanish.
Depending on the nature and/or importance of the notice and the population of the target
audience, notices in local non-English newspapers shall be posted. The City’s notices for the
public hearings on the Action Plan and Consolidated Annual Performance and Evaluation
Report (CAPER) usually would not warrant the necessity of posting in non-English
newspapers; however, a non-English notice for a substantial amendment to the Action Plan
may be warranted if the substantial amendment is regarding a specific program/project that
has a large non-English speaking clientele. Notices regarding the 5-year Consolidated Plan
should be posted in non-English newspapers, especially if it is a notice asking for resident
input or participation on determining the City’s priorities, goals, and needs. Notices
requesting resident input or participation shall also state that if a resident requires language
assistance in the form of oral interpretation, the resident shall notify the City within 72 hours
of the meeting/hearing.
Any notice or information televised on local access television shall also state that free language
assistance is available in the frequently encountered languages of Spanish. A notice requesting
resident input shall be translated in the most frequently encountered language of Spanish and
the notice shall also state that if a resident requires language assistance in the form of oral
interpretation, the resident shall notify the City within 72 hours of the meeting/hearing.
I.

Monitoring and Updating the LAP
Given that the demographics and the needs of Antioch residents change, the City will
periodically monitor and update the LAP. In order to consider changes to demographics,
types of services, or other needs, the evaluation of the LAP shall be conducted annually in
conjunction with the development of the City’s Consolidated Annual Performance and
Evaluation Report (CAPER) of the CDBG program. In addition, the LAP shall be reevaluated
in conjunction with the development of the Contra Costa County Consortium’s 5-year
Consolidated Plan.
Areas that shall be considered during the evaluation and assessment of the LAP shall include:


Current LEP populations in the geographic area or population affected/encountered;



Frequency of encounters with LEP language groups;



The nature and importance of activities/services/programs to LEP persons;



The availability of resources, including technological advances and sources of
additional resources, and the costs imposed;



Whether existing assistance is meeting the needs of LEP persons;



Whether staff knows and understands the LAP and how to implement it; and



Whether identified sources for assistance are still available and viable.
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APPENDIX D- LANGUAGE TABLE B16001, 2011-2015 ACS
B16001: LANGUAGE SPOKEN AT HOME BY ABILITY TO
SPEAK ENGLISH FOR THE POPULATION 5 YEARS & OVER
Universe: Population 5 years and over
2011-2015 American Community Survey 5-Year Estimates
Antioch city, California
% of
Margin
Estimate
Total
of Error
101,269
100.0%
+/-647

Total:

Speak only English

66,878

66.0%

+/-1,959

Spanish or Spanish Creole:

21,324

21.1%

+/-1,611

12,924
8,400

12.8%
8.3%

+/-1,096
+/-917

881

0.9%

+/-641

492
389

0.5%
0.4%

+/-396
+/-264

2,000

2.0%

+/-615

722
1,278

0.7%
1.3%

+/-316
+/-396

4,371

4.3%

+/-702

3,119
1,252

3.1%
1.2%

+/-531
+/-289

371

0.4%

+/-265

268
103

0.3%
0.1%

+/-205
+/-98

13

0.0%

+/-22

13
0

0.0%
0.0%

+/-22
+/-28

250

0.2%

+/-210

123
127

0.1%
0.1%

+/-143
+/-128

46

0.0%

+/-36

46
0

0.0%
0.0%

+/-36
+/-28

African languages:

990

1.0%

+/-549

Speak English "very well"
Speak English less than "very well"
Other and unspecified languages:
Speak English "very well"
Speak English less than "very well"

686
304
14
14
0

0.7%
0.3%
0.0%
0.0%
0.0%

+/-351
+/-243
+/-21
+/-21
+/-28

Speak English "very well"
Speak English less than "very well"
Persian:
Speak English "very well"
Speak English less than "very well"
Chinese:
Speak English "very well"
Speak English less than "very well"
Tagalog:
Speak English "very well"
Speak English less than "very well"
Other Pacific Island languages:
Speak English "very well"
Speak English less than "very well"
Navajo:
Speak English "very well"
Speak English less than "very well"
Arabic:
Speak English "very well"
Speak English less than "very well"
Hebrew:
Speak English "very well"
Speak English less than "very well"
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APPENDIX D- LANGUAGE TABLE B16001, 2011-2015 ACS

Data are based on a sample and are subject to sampling variability. The degree of uncertainty for an
estimate arising from sampling variability is represented through the use of a margin of error. The
value shown here is the 90 percent margin of error. The margin of error can be interpreted roughly as
providing a 90 percent probability that the interval defined by the estimate minus the margin of error
and the estimate plus the margin of error (the lower and upper confidence bounds) contains the true
value. In addition to sampling variability, the ACS estimates are subject to nonsampling error (for a
discussion of nonsampling variability, see Accuracy of the Data). The effect of nonsampling error is
not represented in these tables.
Methodological changes to data collection in 2013 may have affected language data for 2013. Users
should be aware of these changes when using multi-year data containing data from 2013. For more
information, see: Language User Note.
While the 2011-2015 American Community Survey (ACS) data generally reflect the February 2013
Office of Management and Budget (OMB) definitions of metropolitan and micropolitan statistical
areas; in certain instances the names, codes, and boundaries of the principal cities shown in ACS
tables may differ from the OMB definitions due to differences in the effective dates of the geographic
entities.
Estimates of urban and rural population, housing units, and characteristics reflect boundaries of
urban areas defined based on Census 2010 data. As a result, data for urban and rural areas from the
ACS do not necessarily reflect the results of ongoing urbanization. Source: U.S. Census Bureau,
2011-2015 American Community Survey 5-Year Estimates

Explanation of Symbols:
1. An '**' entry in the margin of error column indicates that either no sample observations or too few
sample observations were available to compute a standard error and thus the margin of error. A
statistical test is not appropriate.
2. An '-' entry in the estimate column indicates that either no sample observations or too few sample
observations were available to compute an estimate, or a ratio of medians cannot be calculated because
one or both of the median estimates falls in the lowest interval or upper interval of an open-ended
distribution.
3. An '-' following a median estimate means the median falls in the lowest interval of an open-ended
distribution.
4. An '+' following a median estimate means the median falls in the upper interval of an open-ended
distribution.
5. An '***' entry in the margin of error column indicates that the median falls in the lowest interval
or upper interval of an open-ended distribution. A statistical test is not appropriate.
6. An '*****' entry in the margin of error column indicates that the estimate is controlled. A statistical
test for sampling variability is not appropriate.
7. An 'N' entry in the estimate and margin of error columns indicates that data for this geographic
area cannot be displayed because the number of sample cases is too small.
8. An '(X)' means that the estimate is not applicable or not available.
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RESIDENTIAL ANTI-DISPLACEMENT AND
RELOCATION ASSISTANCE PLAN
All jurisdictions receiving CDBG and other sources of federal funding are subject to the Uniform
Relocation Act (URA) and must comply with its requirements. The purpose of the URA is to provide
displaced persons with fair, equitable treatment and protection from disproportionate injury by
projects designed to benefit the public as a whole. This includes displacement that results from
acquisition, demolition, or rehabilitation for HUD-assisted projects carried out with Antioch CDBG,
NSP, and any other federal HUD funds funds, and real property acquisition for HUD-assisted
projects, whether publicly or privately undertaken. The URA protects all persons who are displaced
by a federally assisted project, regardless of their income.
The City of Antioch has developed this Residential Anti-displacement and Relocation Assistance Plan
(“Plan”) in Under Section 104(d) of the Housing and Community Development Act of 1974, as
Amended, and in accordance 24 CFR part 42, subpart B, to certify that the City is following a Plan that
will minimize the displacement of persons as a result of assisted activities.

A COMMITMENT TO MINIMIZE DISPLACEMENT
Consistent with the goals and objectives of activities assisted under the Uniform Relocation Assistance
and Real Property Acquisition Policies Act of 1970 (“URA”) as amended, the City of Antioch will
minimize the displacement of persons from their homes by:
1.

Evaluating projects submitted for Community Development Block Grant, NSP or other
HUD funding that might involve displacement of low/moderate-income households and
advising the sponsor/developer of the relocation and replacement housing obligations.

2.

Encouraging the funding of projects that will not involve the displacement of
low/moderate-income households.

3.

Encouraging sponsors/developers of projects that will involve the displacement of
low/moderate-income households to seek alternative sites for development.

4.

Requiring the sponsor/developer of low/moderate-income housing to give preference to
displaced low/moderate-income households in the new projects, if the person or family
qualifies for the project.

A COMMITMENT TO PROVIDE RELOCATION ASSISTANCE
The City shall provide relocation assistance as described in 24 CFR 570.606, to each low/moderateincome household displaced by the demolition of housing or by the conversion of a low/moderateincome dwelling to another use as a direct result of assisted activities. This includes the levels of
assistance outlined in Section 104(d) of the Housing and Community Development Act of 1974 and
further defined in 24 CFR 42.350 which provide for rental assistance over a 60 month period.
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The City shall provide each household with the option of receiving assistance as described in 49 CFR
24 which provides for rental assistance over a 42 month period if it is determined that such assistance
is in the household’s best interest.
Temporarily displaced households shall be provided with assistance to cover reasonable out-of-pocket
expenses during displacement. This can include advisory assistance and monetary assistance for
increased rent, moving costs, security deposits and increased utility costs. In rare cases, a per-diem
may be provided for food costs if comparable housing is not available.
Displaced persons shall be relocated into comparable, decent, safe and sanitary dwellings that are
adequate in size to accommodate the dwelling occupants. Replacement dwellings shall be
functionally equivalent to the acquired dwellings and shall not be subject to unreasonably adverse
environmental conditions.
Displaced persons shall have the right to appeal a claim that is denied by the City or its grantee.
Distribution of relocation assistance payments shall be made on a timely basis in a minimum of two
installments. A displaced household may elect to receive a lump-sum payment equal to the
capitalized value of the relocation assistance payment to allow for the purchase of replacement
housing in accordance with program restrictions.

A COMMITMENT TO PROVIDE ONE-FOR-ONE REPLACEMENT
The City shall replace all occupied and vacant occupiable low/moderate-income dwelling units
demolished or converted to a use other than as low/moderate-income housing as a direct result of
activities assisted with funds provided under the Housing and Community Development Act of 1974,
as amended, as described in 24 CFR 570.606(b)(1) and 24 CFR 42.375. Dwellings shall be provided
within Antioch and shall be designed to remain affordable to persons of low and moderate income for
ten years from the date of initial occupancy.
All replacement housing will be provided within three years of the commencement of the demolition
and rehabilitation relating to conversion. Before obligating or expending funds that will directly
result in such demolition or conversion, the City will make public and submit to the HUD Field Office
the following information in writing:
1.

A description of the proposed assisted activity;

2.

The general location on a map and approximate number of dwelling units by size (number
of bedrooms) that will be demolished or converted to a use other than as low/moderateincome dwelling units as a direct result of the assisted activity;

3.

A time schedule for the commencement and completion of the demolition or conversion;

4.

The general location on a map and approximate number of dwelling units by size (number
of bedrooms) that will be provided as replacement dwelling units;

5.

The source of funding and a time schedule for the provision of replacement dwelling units;
and

6.

The basis for concluding that each replacement dwelling unit will remain a low/moderateincome dwelling unit for at least 10 years from the date of the initial occupancy.
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