CITY OF ANTIOCH CALIFORNIA
ADMINISTRATIVE VARIANCE APPLICATION

Thank you for choosing the City of Antioch for your project. This application brochure contains
important information regarding the process, required plans, and application/consent forms.

PURPOSE AND REQUIREMENTS

Variances are intended to resolve practical difficulties or physical hardships. Each zoning classification
has specific development standards which projects must meet, such as setbacks or parking
requirements. There are occasions, however, when the strict application of such standards may be
inappropriate because of special characteristics of the property or area. The variance procedure is
designed to permit minor adjustments to the zoning regulations when there are special or
extraordinary circumstances that apply to a parcel of land or a building that prevent the property from
being used to the extent intended by the zoning. Antioch Municipal Code § 9-5.2703.1 Administrative
Variance allows for an administrative review by the Zoning Administrator of requests to vary from the
general setback requirements contained in the Municipal Code by a maximum of 25% of the required
setback.

Variances can be granted when all of the four (4) following findings can be made:

1. There are exceptional or extraordinary circumstances or conditions applicable to the property
involved, or to the intended use of the property, that do not apply generally to the property or
class of use in the same zone or vicinity.

2. The granting of such variance will not be materially detrimental to public health or welfare or
injurious to the property or improvements in such zone or vicinity.

3. Because of special circumstances applicable to the subject property, including size, shape,
topography, location or surroundings, the strict application of the zoning provisions is found to
deprive the subject property of privileges enjoyed by other properties in the vicinity under the
identical zone classifications.

4, The granting of such variance will not adversely affect the comprehensive General Plan.

A Planner can help you determine if an administrative Variance is required. To submit a Variance
application, please follow the instructions contained in this document.

PROCESS

Step 1 - Project Consideration

A prospective applicant should review the zoning requirements for the proposed project site and use
with Planning Division staff. You will typically be given a copy of the application at this time with
instructions to submit your application online.
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Step 2 — Preliminary Review of Plans

This is an optional step. Your assigned staff member can informally review a draft copy of your plans.
Note that because all divisions will not be reviewing the draft plans, this is not a comprehensive review
and comments may be made later in the process.

Step 3 — Submit your Application

Submit your application online through our City of Antioch Civic Access Portal at https://antiochca-
energovweb.tylerhost.net/apps/selfservice#t/home . Click the “Apply” option on the home page and
type “Variance” in the search box. You will be given two options, Variance-Major or Variance-Minor;
read the descriptions to determine which one you will need to apply for.

Step 4 — Processing the Application

Staff will check your application for completeness against the requirements contained in the following
pages. Through the online portal, you will receive either a complete or incomplete letter from staff.
Please note the “complete” letter marks the point your application is deemed to be complete for
processing timelines. An “incomplete” letter will provide documentation of items that must be
submitted/resubmitted prior to your project being deemed complete.

Please be aware that planning applications will be automatically withdrawn if an applicant receives an
incomplete letter and does not resubmit a substantive response within 120 calendar days. The Zoning
Administrator may grant a written extension for up to an additional 90 calendar days when the
applicant shows good cause for an extension. Delays due to circumstances outside the applicant’s
reasonable control will be considered good cause to grant the extension.

Your plans will be routed to departments and divisions within the City and to applicable outside
agencies for review and comment through the online portal. Your assigned staff member will contact
you with a summary of the comments that are received. At this point, depending on the comments,
your project will either require adjustments or responses to comments or will be ready to be scheduled
for a hearing(s).

Typically, it takes 8-10 weeks from the time an application is deemed to be complete to process your
application.

Right to Appeal

The decision on your project can be appealed within ten working days of the Zoning Administrator
decision. Appeals may be filed by the project proponent or a member of the public. Appeals must be
submitted in writing to the City Clerk with the applicable fee. Appeals of Zoning Administrator items
will be heard by the Planning Commission.
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APPLICATION SUBMITTAL CHECKLIST

O PROPERTY OWNER AUTHORIZATION FORM. The property owner must complete and upload the
form to the City of Antioch Civic Access Portal online.

O FEE. Refer to the Planning Division Fee Chart for the current Administrative Variance Application
Fee.

O PROIJECT DESCRIPTION. Submit a detailed summary (on a separate sheet and attached to the
application) explaining why the Variance is needed and how the project is able to meet the four
findings necessary (above) for the Variance to be granted. Much of this information will be used to
explain the project to the reviewing body and to develop conditions for project approval.

0O PHOTOS. Submit several photos of the project site and adjacent development with the location
noted.

Other information, such as site plans or elevations, may be required to fully analyze the proposal.
City staff will inform the applicant during the review process if additional information is required.

LINKS
A. Property Owner Authorization Form

COMMUNITY DEVELOPMENT DEPARTMENT * PLANNING DIVISION * 200 “H” ST * PO BOX 5007 * ANTIOCH, CA 94531-5007
(925) 779-7035 * http://www.antiochplanning.com


https://www.antiochca.gov/fc/community-development/planning/Planning-Fees-2023-2024.pdf
https://www.antiochca.gov/fc/community-development/planning/property-owner-authorization-2023-fillable.pdf

	PURPOSE AND REQUIREMENTS
	PROCESS
	Step 1 - Project Consideration
	Step 2 – Preliminary Review of Plans
	Step 3 – Submit your Application
	Step 4 – Processing the Application


