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ADMINISTRATIVE BOARD OF APPEALS 
 

GENERAL INFORMATION FOR PERSONS APPEALING CITATIONS 
 
The Administrative Board of Appeals is comprised of five Antioch residents, who are 
appointed by the Mayor and have volunteered their time to hear your appeal.  The Board 
Members do not receive monetary compensation for their time and they are not employees of 
the City.  They do not make or control the law.  They are hearing officers who will review your 
appeal because you have requested the City do so.  As the person making the appeal (the 
appellant) please keep in mind the following: 
 
Schedule of Hearing: 
 

▪ When an appeal is requested, it is typically scheduled for the first Thursday of every 
month. 

 

▪ You will receive written notice of the date and time of the appeal hearing from the City 
Clerk’s office.   

 

• The Agenda and Staff Reports will be posted onto our City’s Website 72 hours before 
the Board of Administrative Appeals Hearing date.  To view the Board of 
Administrative Appeals Agenda information, click on the following link:  
https://www.antiochca.gov/government/agendas-and-minutes/board-of-administrative-
appeals/.   

 
 

When You Don’t Show For Your Hearing:    
 

▪ If you do not appear at the hearing time and date you have been notified of, and 
unless you have provided the City Clerk seventy-two (72) hour notice before the 
hearing that you are requesting a postponement, your appeal will be heard without 
your participation.   

 
 

How You Will Act At Your Appeal Hearing:   
 

▪ You, and anyone else who is participating the appeal at your request, will maintain a 
respectful attitude at all time.  

 

▪ If you or anyone else does not maintain a respectful attitude, you may be asked to 
“leave” the hearing by the Board Chairperson. 

 

▪ Your appeal is not an opportunity to debate or argue with City staff or Board Members.  
Any questions should be directed to the Board Chairperson.  

 

▪ When you speak, you should talk about the reasons why you feel the citation was 
wrongfully issued.   
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How The Appeal Hearing Will Go: 
 

▪ The Board will read your item of appeal from its Agenda. 
 

▪ The Board will then ask City staff to present an oral report with regard to your citation.  
The Board may ask questions of City staff after the oral report.  This oral report will be 
for five (5) minutes. 

 

▪ After staff has provided its report, and the Board is finished with its questions of staff, 
you will then be called upon to speak.   

 

▪ You will have five (5) minutes to present the reasons why you are appealing the 
citation.   

 

▪ Any other additional persons who may oppose or support your appeal will have three 
(3) minutes to speak.   

 

▪ The Board may then ask City staff for a rebuttal to the statements you or others made 
in support or opposition of your appeal.  This rebuttal is only for three (3) minutes.   

 

▪ Then the hearing is completed and the Board will then issue its ruling on your appeal. 
 
 

Your Burden:   
 

▪ It is your appeal and therefore you bear the burden to prove that the citation was 
wrongfully issued.   

 

▪ To win your appeal, you must have a majority of the Board uphold your appeal (3 of 5, 
or 2 of 3).   

 

▪ If the Board determines there was in fact good reason to issue the citation, your 
appeal will be denied and the citation amount that you deposited to have your appeal 
will not be refunded.   

 
 

How The Board Will Rule: 
 

 The Board can only rule one of two ways: 
 

▪ To uphold your appeal and dismiss the citation. 
 

▪ To deny your appeal and uphold the citation. 
 
 

Written Findings and Order:   
 

▪ The Board will render their findings and recommendations after the hearing is 
concluded or as soon as possible.  

 

▪ You will be mailed the written decision of hearing within ten (10) days of the hearing.   




