
 

 
 

 

ANNOTATED AGENDA 
Antioch City Council 

SPECIAL AND REGULAR MEETING 
Including the Antioch City Council acting as 

Housing Successor to the Antioch Development Agency 
 
 

 

 

Date: Tuesday, July 26, 2022 

Time: 4:30 P.M. – Closed Session 

5:30 P.M. – Special Meeting/Study Session 

7:00 P.M. – Regular Meeting 
 

Place: Council Chambers 

200 ‘H’ Street 

Antioch, CA  94509 
 
 

City Council meetings are televised live on Comcast channel 24, AT&T U-verse channel 99,  
or live stream (at www.antiochca.gov). Please see inside cover for detailed Speaker Rules. 

 

PLEASE TURN OFF CELL PHONES BEFORE ENTERING COUNCIL CHAMBERS. 
 

 

 

Lamar Thorpe, Mayor Ellie Householder, City Clerk 

Michael Barbanica, Mayor Pro Tem (District 2) Lauren Posada, City Treasurer 

Tamisha Torres-Walker, Council Member District 1     

Lori Ogorchock, Council Member District 3 Cornelius Johnson, Interim City Manager 

Monica E. Wilson, Council Member District 4 Thomas Lloyd Smith, City Attorney 
 

In accordance with the Americans with Disabilities Act and California law, it is the policy of the City of 
Antioch to offer its public programs, services and meetings in a manner that is readily accessible to 
everyone, including individuals with disabilities. If you are a person with a disability and require information 
or materials in an appropriate alternative format; or if you require any other accommodation, please 
contact the ADA Coordinator at the number or address below at least 72 hours prior to the meeting or 
when you desire to receive services. Advance notification within this guideline will enable the City to make 
reasonable arrangements to ensure accessibility. The City’s ADA Coordinator can be reached @ Phone: 
(925) 779-6950, and e-mail:  publicworks@ci.antioch.ca.us. 

http://www.antiochca.gov/
mailto:publicworks@ci.antioch.ca.us


SPEAKER RULES 

 
Welcome to a meeting of the Antioch City Council.  Your attendance is appreciated.  The State 
Ralph M. Brown Act guarantees the public's right to address the City Council, within the 
framework of Speaker Rules.  Because agendas encompass many business items, Speaker 
Rules enable the meeting to be efficiently conducted and concluded at a reasonable hour.   
 
The City Council can only take action on items that are listed on the agenda.  If you wish to 
speak about an item not on the agenda, the "Public Comments" section of the agenda is for 
you.  Unagendized comments are provided until no later than 7:30 p.m. when the City Council 
moves on to agenda items.  There is another opportunity for public comments at the end of the 
meeting. 
 
If you wish to speak, either during "public comments" or during an agenda item, fill out a 
Speaker Request Form and place in the Speaker Card Tray near the City Clerk.  This will 
enable us to call upon you to speak.  Important:  Please identify if the comment is for 
Announcement of Community Events, Public Comment, or a specific Agenda Item Number on 
your Speaker Request Form.  No one may speak more than once on an agenda item or during 
"public comments."  (Please see next page for additional information on public participation.) 
 
Each speaker is limited to not more than three minutes under Public Comments and three 
minutes on non-public hearing agenda items.  During public hearings, each side is entitled to 
one "main presenter" who may have not more than 10 minutes; all other speakers during 
public hearing items, are entitled to a maximum of 5 minutes.  These time limits may be 
modified depending on the number of speakers, number of items on the agenda, or 
circumstances.  Groups who are here regarding an item may identify themselves by raising 
their hands at the appropriate time to show support for one of their speakers. 
 
During certain types of hearings, the applicant is allowed to give his or her presentation first.  
After all testimony is received, the applicant has an opportunity for rebuttal. 
 
The "Consent Calendar" is a group of items which are determined to be routine.  These items 
are usually considered all at once and approved without further discussion.  If you are 
opposed to action which is recommended for an item on the "Consent Calendar," please 
submit a Speaker Request Form before the meeting, and place in the Speaker Card Tray near 
the City Clerk.  This will enable the item to be removed from the “Consent Calendar” and call 
on you to speak.   
 
After having heard from the public, the agenda item will be closed.  Deliberations will then be 
limited to members of the City Council. 
 
If the meeting appears to be going late, the City Council may decide to continue some items 
until a subsequent meeting.  The City Council will try to make this determination around 10:00 
p.m.  It is the goal to stop discussing agenda items by not later than 11:00 p.m. 
 
The City Council meets regularly on the second and fourth Tuesdays of the month at 7:00 
p.m., with Closed Sessions often occurring before or after the regular meeting.  The City 
Council also holds adjourned meetings and study sessions on other days. 
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Notice of Availability of Reports 
This agenda is a summary of the actions proposed to be taken by the City Council.  For almost every 
agenda item, materials have been prepared by the City staff for the Council's consideration.  These 
materials include staff reports which explain in detail the item before the Council and the reason for the 
recommendation.  The materials may also include resolutions or ordinances which are proposed to be 
adopted.  Other materials, such as maps and diagrams, may also be included.  City Council Agendas, 
including Staff Reports are posted onto our City’s Website 72 hours before each Council Meeting.  To be 
notified when the agenda packets are posted onto our City’s Website, simply click on this link:  
https://www.antiochca.gov/notifications/ and enter your e-mail address to subscribe. To view the agenda 
information, click on the following link:  https://www.antiochca.gov/government/agendas-and-minutes/city-

council/.  Questions may be directed to the staff member who prepared the staff report, or to the City 
Clerk's Office, who will refer you to the appropriate person. 

 
Notice of Opportunity to Address Council 

The public has the opportunity to address the Council on each agenda item.  Please see the Speaker 
Rules on the inside cover of this Agenda for additional information on public participation.   

 
4:32 P.M. ROLL CALL – CLOSED SESSION – for Council Members – Council Members District 1 

Torres-Walker, District 3 Ogorchock, [District 4 Wilson and  
Mayor Pro Tem (District 2) Barbanica attended via Zoom Webinar] 

(Mayor Thorpe was Absent at Roll Call) 
 
 PUBLIC COMMENTS for Closed Session – None  

 
MAYOR THORPE ARRIVED AT THE BEGINNING OF CLOSED SESSION 

 
 CLOSED SESSION: 
 

1) CONFERENCE WITH REAL PROPERTY NEGOTIATONS – pursuant to 
California Government Code section 54956.8; Property:  515 East 18th 
Street, Antioch, CA (APNs 065-143-018 and 065-143-019); Agency 
Negotiation:  Rosanna Bayon Moore, Assistant City Manager and Thomas 
Lloyd Smith, City Attorney; Negotiating Parties:  Michael Heath, Esq.; 
Under Negotiation:  Price and Terms of Payment. 

No reportable action 
 

2) CONFERENCE WITH LABOR NEGOTIATORS – pursuant to California 
Government Code section 54957.6; City designated 
representatives:  Nickie Mastay, Jazzman Brown, and Jeff Bailey; 
Employee organizations:  Antioch Public Works Association and Antioch 
Police Sworn Management Association.   

No reportable action 
 
3) CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION – 

pursuant to California Government Code section 54956.9:  Brian Lim, v. 
City of Antioch et al., United States District Court, Northern District of 
California (Case 3:22-cv-04067-LB). 

No reportable action 
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CLOSED SESSION – Continued  

 
 
4) PUBLIC EMPLOYEE PERFORMANCE EVALUATION: INTERIM CITY 

MANAGER.  This closed session is authorized pursuant to Government 
Code section 54957. 

No reportable action 
 
 
4:34 P.M. ADJOURNED TO CLOSED SESSION 
 
 
 
5:30 P.M. ROLL CALL – SPECIAL MEETING/STUDY SESSION – for City Council Members –  

 Council Members District 1 Torres-Walker, District 3 Ogorchock,  
[District 4 Wilson and Mayor Pro Tem (District 2) Barbanica 

attended via Zoom Webinar], and Mayor Thorpe 
 
 

 PLEDGE OF ALLEGIANCE 
 
  SPECIAL MEETING/STUDY SESSION 
 
  SM-1. RENT STABILIZATION 

Direction to staff to bring back an ordinance 
  Recommended Action: It is recommended that the City Council receive the presentation 

on rent stabilization and provide feedback and direction to staff.   
 
 

  PUBLIC COMMENT 
 

 
  MOTION TO ADJOURN SPECIAL MEETING/STUDY SESSION 

 Motioned to adjourn Special Meeting/Study Session at 6:54 p.m., 5/0 

 
 
 
 
7:08 P.M. ROLL CALL – REGULAR MEETING – for City /City Council Members acting as Housing 

Successor to the Antioch Development Agency – Council Members District 1 
Torres-Walker, District 3 Ogorchock, [District 4 Wilson and Mayor Pro Tem 
(District 2) Barbanica attended via Zoom Webinar], and Mayor Thorpe 

 
 
 PLEDGE OF ALLEGIANCE 
 
 CITY ATTORNEY TO REPORT OUT ON CLOSED SESSION 
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 1. PROCLAMATION 

 

• Recognizing International Overdose Awareness Day, August 31, 2022 

Approved, 5/0 
  Recommended Action: It is recommended that the City Council approve the proclamation. 
 
 

2. ANNOUNCEMENTS OF CIVIC AND COMMUNITY EVENTS 

 

• ANTIOCH COMMUNITY DAY, Contra Loma Estate Park – August 6, 2022        

 

 

3. ANNOUNCEMENTS OF BOARD AND COMMISSION OPENINGS 

 

➢ SALES TAX CITIZENS’ OVERSIGHT COMMITTEE 
➢ CONTRA COSTA MOSQUITO & VECTOR CONTROL BOARD OF TRUSTEES 
➢ BOARD OF ADMINISTRATIVE APPEALS 

 
 
 PUBLIC COMMENTS – Members of the public may comment only on unagendized items. 

The public may comment on agendized items when they come up 
on this Agenda. 

 
 
 CITY COUNCIL COMMITTEE REPORTS/COMMUNICATIONS 
 
 MAYOR’S COMMENTS 
 
 

4. CONSENT CALENDAR for City /City Council Members acting as Housing Successor 

to the Antioch Development Agency 

 
 
 A. APPROVAL OF COUNCIL MEETING MINUTES FOR MAY 24, 2022 

Approved, 5/0 
  Recommended Action: It is recommended that the City Council approve the Meeting 

Minutes. 
 
 
 B. APPROVAL OF COUNCIL MEETING MINUTES FOR JUNE 14, 2022 

Approved, 5/0 
  Recommended Action: It is recommended that the City Council approve the Meeting 

Minutes. 
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 CONSENT CALENDAR for City /City Council Members acting as Housing Successor to the 

Antioch Development Agency – Continued  

 
 
 C. APPROVAL OF COUNCIL MEETING MINUTES FOR JUNE 28, 2022 

Continued 5/0 
  Recommended Action: It is recommended that the City Council continue the Meeting 

Minutes. 
 
  
 D. APPROVAL OF COUNCIL WARRANTS  

Approved, 5/0 
  Recommended Action: It is recommended that the City Council approve the warrants. 

 
 
 E. APPROVAL OF HOUSING SUCCESSOR WARRANTS  

Approved, 5/0 
  Recommended Action: It is recommended that the City Council approve the warrants. 
 
 

 F. APPROVAL OF TREASURER’S REPORT FOR APRIL 2022 
Received and filed, 5/0 

  Recommended Action: It is recommended that the City Council receive and file the April 
2022 Treasurer’s Report. 

 
 

 G. APPROVAL OF TREASURER’S REPORT FOR MAY 2022 
Received and filed, 5/0 

  Recommended Action: It is recommended that the City Council receive and file the May 
2022 Treasurer’s Report. 

 
 
 H. RESOLUTION DESIGNATING THE CITY OF ANTIOCH REPRESENTATIVES TO THE 

MUNICIPAL POOLING AUTHORITY BOARD 
Reso No. 2022/121 adopted designating Human Resources Director  

Ana Cortez as the Alternate Board Member, 5/0 
  Recommended Action: It is recommended that the City Council adopt a resolution 

designating Thomas Lloyd Smith, City Attorney as the City’s Board 
Member to the Municipal Pooling Authority (MPA) of Northern 
California (“Authority”) and Jazzman Brown, Risk Manager as the 
Alternate Board Member. 
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 CONSENT CALENDAR for City /City Council Members acting as Housing Successor to the 

Antioch Development Agency – Continued  

 
 

 I. AB 361:  RESOLUTION MAKING FINDINGS NECESSARY TO CONDUCT BROWN ACT 
MEETINGS BY TELECONFERENCE FOR THE CITY COUNCIL, BOARDS, 
COMMISSIONS, AND COMMITTEES 

Reso No. 2022/122 adopted, 5/0 
  Recommended Action: It is recommended that the City Council adopt the resolution 

authorizing remote teleconference/virtual meetings of the 
legislative bodies of the City of Antioch, which includes the City 
Council, boards, commissions, and committees.  

 
 
 J. AUTHORIZE CITY MANAGER TO EXECUTE A THREE-YEAR AGREEMENT WITH 

GOLDEN BELL PRODUCTS FOR A TOTAL CONTRACT AMOUNT NOT TO EXCEED 
$111,581.64 

Reso No. 2022/123 adopted, 5/0 
  Recommended Action: It is recommended that the City Council adopt a resolution: 
 

1) Approving a Maintenance Services Agreement with Golden 
Bell Products for a Three (3) Year Term for a total agreement 
amount not to exceed $111,581.64; and 

 
2) Authorizing the City Manager to execute the agreement with 

Golden Bell Products in a form approved by the City Attorney.   
 

 
 K. FIRST AMENDMENT TO THE HONEYWELL BUILDING SOLUTIONS SERVICES 

AGREEMENT NO. 40098420 TO INCREASE THE EXTRA WORK CONTRACT AMOUNT 
Reso No. 2022/124 adopted, 5/0 

  Recommended Action: It is recommended that the City Council adopt a resolution: 
 

1) Approving the First Amendment with Honeywell Building 
Solutions which increases Year 2 of the Extra Work contract 
amount by $54,339.02, and Year 3 Extra Work contract amount 
by $75,000, for a total remaining agreement amount not to 
exceed $638,779.02; and 

 

2) Authorizing the City Manager to execute the First Amendment 
to the three (3) Year Honeywell Agreement with an option to 
extend the two (2) additional years in a form approved by the 
City Attorney. 
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 CONSENT CALENDAR for City /City Council Members acting as Housing Successor to the 

Antioch Development Agency – Continued  

 
 
 L. AUTHORIZE CITY MANAGER TO APPROVE MASTER PURCHASE ORDERS FOR 

GATES & ASSOCIATES, C&J FAVALORA TRUCKING, AND WATERSAVERS 
IRRIGATION 

Reso No. 2022/125 adopted, 5/0 
  Recommended Action: It is recommended that the City Council adopt a resolution 

authorizing the City Manager to approve a Master Purchase Order 
for the following Vendors: 

 

1) Gates & Associates for an amount not to exceed $100,000 per 
fiscal year while under contract. 
 

2) C&J Favalora Trucking for an amount not to exceed $200,000 
per fiscal year while under contract. 
  

3) WaterSavers Irrigation for an amount not to exceed $100,000 
per fiscal year. 

 
 
 M. RIVERTOWN COMMUNITY SPACE (P.W. 514-7) 

Reso No. 2022/126 adopted, 5/0 
  Recommended Action: It is recommended that the City Council adopt a resolution: 
 

1) Approving a Consulting Services Agreement with RHAA for the 
Rivertown Community Space Project in the amount of 
$350,000; and 

 

2) Authorizing and directing the City Manager or designee to 
execute the Agreement in a form approved by the City 
Attorney. 

 
 
 N. APPROVAL OF INCREASE TO PURCHASE ORDER WITH SITEONE GREEN TECH FOR 

AN AMOUNT NOT TO EXCEED $250,000 
Reso No. 2022/127 adopted, 5/0 

  Recommended Action: It is recommended that the City Council adopt a resolution: 
 

1) Approving an increase to the Purchase Order with SiteOne 
Green Tech for the purchase of irrigation controllers, parts and 
service on an as needed basis including any irrigation 
controller cellular service packages for an amount not to 
exceed $250,000 per fiscal year; and 

 

2) Authorizing the City Manager to approve the Purchase Order 
with SiteOne Green Tech for an amount not to exceed 
$250,000 per fiscal year. 
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 CONSENT CALENDAR for City /City Council Members acting as Housing Successor to the 

Antioch Development Agency – Continued  

 
 
 O. SECOND AMENDMENT TO THE CONSULTANT SERVICES AGREEMENT WITH 

CONSTRUCTION TESTING SERVICES FOR MATERIAL TESTING AND SPECIAL 
INSPECTION SERVICES FOR THE BRACKISH WATER DESALINATION PROJECT (P.W. 
694) 

Reso No. 2022/128 adopted, 5/0 
  Recommended Action: It is recommended that the City Council adopt a resolution:  
 

1) Approving the second amendment to the Consultant Services 
Agreement with Construction Testing Services for material 
testing and special inspection services during construction of 
the Brackish Water Desalination in the amount of $591,000 for 
a total contract amount of $889,744; and 

 

2) Authorizing and directing the City Manager or designee to 
execute the second amendment to the Consultant Services 
Agreement in a form approved by the City Attorney. 

 
 
 P. WATER TREATMENT PLANT INFORMATION AND CONTROL SYSTEMS ASSISTANCE 

(P.W. 246-32) 
Reso No. 2022/129 adopted, 5/0 

  Recommended Action: It is recommended that the City Council adopt a resolution: 
 

1) Approving a Consulting Services Agreement with CSI Metrics, 
LLC for the Water Treatment Plant Information and Control 
Systems Assistance in the amount of $212,160.00; and 

 

2) Authorizing the City Manager or designee to execute the 
Agreement for the Water Treatment Plant Information and 
Control Systems in a form approved by the City Attorney. 
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 PUBLIC HEARING 

 
 
 5. PROPOSED ORDINANCE AMENDING THE ANTIOCH MUNICIPAL CODE REGARDING 

THE PARKING OF MOTOR VEHICLES, INCLUDING RECREATIONAL VEHICLES, ON 
RESIDENTIAL PROPERTY 

To 08/23/2022 for Adoption with Amendments,  
3/2 (Torres-Walker, Thorpe) 

  Recommended Action: It is recommended that the City Council introduce, waive the first 
reading, and read by title only the proposed amendment to the 
City’s Municipal Code regarding parking motor vehicles, including 
Recreational Vehicles, on residential property. 

 
 
 
9:01 P.M. FIVE MINUTE RECESS 
9:12 P.M. RECONVENED, ROLL CALL – Council Members District 1 Torres-Walker, District 3 

Ogorchock, [District 4 Wilson and Mayor Pro Tem (District 2) 
Barbanica attended via Zoom Webinar), and Mayor Thorpe 

 
 
 
 6. NEW GAS STATION PROJECT PROPOSAL AT 5200 LONE TREE WAY: UNITED 

PACIFIC GAS STATION (GP-21-01, PD-21-01, UP-21-02, AR-21-03) 
Council Motioned to Deny, 5/0 

  Recommended Action: It is recommended that the City Council take the following actions: 
 

1) CEQA. Adopt the resolution approving the United Pacific Gas 
Station Initial Study/Mitigated Negative Declaration (IS/MND) 
and the Mitigation Monitoring and Reporting Program (MMRP).  

 
2) General Plan Amendment. Adopt the resolution approving 

the United Pacific Gas Station General Plan Amendment (GP-
21-01) changing the land use designation from Commercial 
Office to Convenience Commercial. 

 
3) Zoning Map Amendment. Introduce, waive the first reading, 

and read by title only the ordinance for a zoning map 
amendment from Planned Development District (PD) to 
Planned Development District (PD-21-01).  

 
4) Final Development Plan. Adopt the resolution approving a 

Final Development Plan, Use Permit and Design Review, 
subject to conditions of approval (PD-21-01, UP-21-02 AR-21-
03). 
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 COUNCIL REGULAR AGENDA   

 
 
 7. UNHOUSED RESIDENT SERVICES – NON-CONGREGATE BRIDGE HOUSING SITE AT 

EXECUTIVE INN LOCATED AT 515 EAST 18TH STREET 
Reso No. 2022/130 adopted, for an initial term of two (2) years, with two (2)  
 option terms of two (2) years each; and to authorize Interim City Manager  

to execute the agreement, 3/2 (Ogorchock, Barbanica) 
  Recommended Action: It is recommended that the City Council adopt the resolution 

approving a master lease with Rudram LLC for the Executive Inn 
located at 515 East 18th Street *with an option to purchase.  

   *CORRECT RECOMMENDED ACTION: for an initial term of two 
(2) years with two (2) option terms of two (2) years each. (Cg) 

 
 
 8. UNHOUSED RESIDENT SERVICES – SUPPORTIVE SERVICES FOR THE CITY OF 

ANTIOCH’S NON-CONGREGATE BRIDGE HOUSING PROGRAM LOCATED AT 515 
EAST 18TH STREET 

Reso No. 2022/131 adopted, 3/2 (Ogorchock, Barbanica) 
  Recommended Action: It is recommended that the City Council adopt the resolution 

authorizing the City to enter into an agreement with Bay Area 
Community Services (BACS) for supportive services associated 
with the City’s Non Congregate Bridge Housing Program located 
at 515 East 18th Street. 

 
 
 9. TRAFFIC CALMING PROGRAM UPDATE (P.W. 282-19) 

Direction provided to staff to bring back non-residential  
traffic calming item for Council discussion and feedback 

  Recommended Action: It is recommended that the City Council receive an update on the 
traffic calming program and provide recommendations, if any, on 
potential changes to the policy. 

 
 
 10. NEW CLASS SPECIFICATIONS, ASSIGNING SALARY RANGES, ASSIGNING THE 

CLASSIFICATIONS TO THE BARGAINING UNITS 
 
  Recommended Action: It is recommended that the City Council take the following actions: 

Reso No. 2022/132 adopted, 5/0 
1) Adopt a Resolution Approving the New Class Specification for 

Principal Executive Assistant Assigning a Salary Range, 
Assigning the Classification to the Management – 
Mid/Professional Bargaining Unit. 

 
Reso No. 2022/133 adopted, 5/0 

2) Adopt a Resolution Approving the New Class Specification for 
Human Resources Specialist, Assigning a Salary Range, 
Assigning the Classification to the Confidential Bargaining Unit. 
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 COUNCIL REGULAR AGENDA – Continued  

 
 
 11. DESIGNATION OF A VOTING DELEGATE AND ALTERNATE DELEGATE FOR THE 

LEAGUE OF CALIFORNIA CITIES ANNUAL CONFERENCE AND AUTHORIZATION FOR 
ASSOCIATED CONFERENCE EXPENSES NOT TO EXCEED $2,300 PER PARTICIPANT 

Appointed Council Member Ogorchock as the Voting Delegate 
and Mayor Thorpe as the Alternate Delegate, 5/0  

  Recommended Action: It is recommended that the City Council appoint a Voting Delegate 
and Alternate Delegate for the 2022 League of California Cities 
Annual Conference.  It is further recommended that the Council 
authorize the associated conference expenses for one participant 
in an amount not to exceed $2,300.  

 
 

 
 
 
 

PUBLIC COMMENT 
 
 
STAFF COMMUNICATIONS 
 
 
COUNCIL COMMUNICATIONS AND FUTURE AGENDA ITEMS – Council Members report out 

various activities and any Council Member may place an item for 
discussion and direction on a future agenda.  Timing determined by 
Mayor and City Manager – no longer than 6 months. 

 
 
MOTION TO ADJOURN – After Council Communications and Future Agenda Items, the Mayor will 

make a motion to adjourn the meeting.  A second of the motion is 
required, and then a majority vote is required to adjourn the meeting. 

 Motioned to adjourn Regular Meeting at 12:00 a.m., 5/0 

 



  
 
 

   SM-1  
 Agenda Item # 
 

 
 

 
STAFF REPORT TO THE CITY COUNCIL 

 
 
DATE:  Special Meeting of July 26, 2022 
 
TO:   Honorable Mayor and Members of the City Council 
 
SUBMITTED BY: Thomas Lloyd Smith, City Attorney   TLS 
 
SUBJECT: Rent Stabilization Study Session 
 
 
RECOMMENDED ACTION: 
It is recommended that the City Council receive the presentation on rent stabilization 
and provide feedback and direction to staff.  

FISCAL IMPACT 
To be determined after further feedback and direction is provided to staff. 

DISCUSSION 
Overview of Local Rent Stabilization 

The City Council directed staff to bring back information on rent stabilization.  At 
the June 14, 2022 and June 28, 2022 City Council Study Session, extensive public 
comment was received in support for tenant protection policies including an anti-
harassment ordinance, a just cause eviction ordinance and rent control policies.  At the 
conclusion of public comment, the City Council expressed support to modify the “Tenant 
Protections” policy in the draft Housing Element.  

The draft Housing Element proposes the following to address tenant protections:   

5.1.9 Tenant Protections. Pursue the development of citywide tenant protection 
policies for consideration by the City Council. These policies would address, but 
not necessarily be limited to, anti-harassment, just cause eviction, Tenant 
Opportunity to Purchase Act (TOPA), Community Opportunity to Purchase Act 
(COPA) and rent stabilization. The process would include inclusive public outreach 
with tenants, community-based organizations, landlords and other interested 
community members.  The goal of this effort is to prepare and present an 
implementing ordinance for City Council consideration.  

Staff researched other general law cities in California that have considered local 
rent restrictions.  Some general law cities with local rent restrictions have grandfathered 
rent control ordinances adopted before the state legislature placed significant restrictions 
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on the type and age of units that may be subject to local rent regulations.  Many of these 
cities adopted new or additional local rent restrictions to the extent allowed under current 
state law.  The City of Oxnard adopted a rent stabilization ordinance (“RSO”) in May 2022, 
which is attached to this report as an illustration of a recent RSO. 

What is the Difference Between Rent Control vs Rent Stabilization? 

Although the terms “rent control” and “rent stabilization” are often used 
interchangeably, they are technically distinct.  Both regulate the amount of rent that may 
be increased during a tenancy, but only “rent control” regulates the amount of rent 
charged when the tenancy begins.  Under “rent stabilization,” annual increases of a 
tenant’s rent are limited.  However, when a tenant moves out, the initial amount of rent 
for the next tenant is not restricted. 

Cities in California can no longer adopt “full” rent control, which would regulate the 
amount of initial rent, due to the Costa-Hawkins Rental Housing Act (“Costa-Hawkins” or 
Civil Code § 1954.50 et seq.).  Costa-Hawkins is a state law that, except in very limited 
circumstances, prohibits local restrictions on the amount of rent a landlord can charge at 
the beginning of a tenancy.  Rent control ordinances that existed in 1995 when Costa-
Hawkins was adopted were grandfathered, and the result is that there are a handful of 
cities with full rent control on certain types and ages of units within those cities.   

Costa-Hawkins effectively prohibits new local “rent control,” so cities adopting local 
regulations after 1995 focus instead on “rent stabilization.”  This type of regulation 
protects tenants during their tenancy by limiting how much the rent may be increased 
each year.   

The Tenant Protection Act of 2019 (Civil Code § 1946.2 et seq.) enacted statewide 
rent stabilization.  Beginning January 1, 2020, where applicable, rent may be annually 
increased no more than 5% plus the regional consumer price index (CPI) or 10%, 
whichever is less. 

What Units Are Subject to Local Rent Regulation? 

In addition to restrictions limits on initial rent, Costa-Hawkins significantly restricts 
which units may be subject to local rent stabilization.  There are two categories of units 
for which rent increases during tenancy cannot be regulated by the City Council.  The first 
category, with narrow exceptions, is single family homes that do not have an accessory 
unit, condominiums, and cooperatives.  The second category is units first receiving a 
certificate of occupancy after February 1, 1995.  This essentially means the City Council 
could adopt rent stabilization for units constructed on or before February 1, 1995 that 
share a property with at least one other unit that cannot be sold separately. 

The Ellis Act (Government Code § 7060 et seq.) provides that landlords have a 
right to evict tenants if the landlord removes all of the units in the building from the rental 
market. The evicted tenants have certain rights including first right of return for a period 
of 10 years, re-rental must be the same as previous rents plus annual adjustments under 
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the system of rent control or stabilization for 5-years, and relocation payments must be 
provided to the tenant.  The Ellis Act allows local governments to place conditions and 
restrictions on landlords who evict tenants in order to exit the market.  
 

What Are Some Options to Consider for a City Rent Stabilization Ordinance? 

Subject to the limits of state law, there are several options and elements the City 
Council could consider when establishing a local rent stabilization ordinance.  The most 
common options and elements are briefly summarized below.  Based on the City 
Council’s preferences and objectives, staff would conduct further research to identify 
additional components or options where applicable. 

1. What Types of Limits can the City put on the Amount Rent Increases and the 
Frequency of Rent Increases? 

Under existing state law, up to two increases are allowed per 12-month period up 
to 5% plus the regional CPI or 10%, whichever is less.  There are a variety of ways the 
City Council could establish a lower increase limit.  For example, it could establish a limit 
using only a set percentage, or it could use a set percentage or CPI and establish the 
limit as whichever is higher or lower.  For example, the City of Oxnard prohibits rent 
increases in excess of 4%, while the City of Beverly Hills prohibits rent increases in excess 
of the greater of 3% or CPI.  Some cities have a limit set by a percentage of the CPI itself.  
The City of Los Gatos prohibits rent increases in excess of 5% or 70% of CPI, whichever 
is greater, unless an arbitrator determines a higher increase is reasonable based on 
certain criteria. 

Where an increase limit references a CPI, the regulation could either describe how 
CPI is determined, such as the most recent 12-month increase in an identified CPI, or the 
City Council could establish a procedure for the City to determine and declare the CPI 
percentage amount for the calendar year or fiscal year.  As an illustration, the City of 
Beverly Hills defines CPI as the “Consumer Price Index for the Los 
Angeles/Riverside/Orange County Area, as published by the United States Department 
of Labor, Bureau of Labor Statistics between May 1 of the then current year and May 1 
of the immediately preceding year.”  The City of East Palo Alto, which limits rent increases 
to 80% of CPI or 10%, whichever is greater, issues a notice to landlords each May of the 
new increase limit.   

The City Council could also limit the number of increases allowed, such as one 
increase per 12-month period versus the two increases allowed under existing law.  In 
the alternative, increases could be limited to one per calendar or fiscal year. 

2. Which Rental Units Would Be Subject to a City Rent Stabilization Ordinance? 

The types of rental units subject to a City RSO is limited by the Costa-Hawkins 
Rental Housing Act, which protects units issued a certificate of occupancy after February 
1, 1995 and units “separately alienable” from other units regardless of when the unit 
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received a certificate of occupancy.  This latter category includes most single family 
homes, condominiums, and cooperatives. 

With these limitations in mind, it may be possible to include some unit types that 
were excluded from the protections of the Tenant Protection Act of 2019, in addition to 
units not protected by Costa-Hawkins.  Notably, Costa-Hawkins does not prohibit local 
regulation of units in certain circumstances containing serious health, safety, fire, or 
building code violations. Costa-Hawkins also does not prohibit local regulation of single 
family homes located on the same property as another dwelling unit, such as an 
accessory dwelling unit (ADU).   

The Tenant Protection Act of 2019 only applies when a tenant has occupied a unit 
for at least 12 months and exempts units located on the same property as one other unit 
that is occupied by the property owner.  A City RSO could apply to the first year of a 
tenancy and could include owner-occupied properties containing a rental unit. 

3. What Can the City Require When a Landlord Seeks to Exit the Rental Housing 
Business and Withdraw a Rental Property from the Market? 

The Ellis Act also defines the criteria under which the owners of apartments that 
are subject to rent control ordinances can remove the dwellings from the rental inventory.  
Cities are permitted to place some restrictions on the landlord's process of going out of 
business.  

Cities may require landlords to file a "notice of intent to withdraw" and provide the 
city with information about the tenancy, such as names of tenants, dates of 
commencement, and rental rates. Cities may also require an extension of the termination 
date of tenancies, from the standard 120 days to a full year from the commencement of 
the withdrawal process, for tenants who are at least 62 years old or disabled.   

Cities may also require by ordinance that an owner who offers accommodations 
again for rent or lease within a period not exceeding 10 years from the date on which they 
are withdrawn, and which are subject to the Ellis Act, shall first offer the unit to the tenant 
or lessee displaced from that unit by the withdrawal, if that tenant or lessee requests the 
offer in writing within 30 days after the owner has notified the city of an intention to offer 
the accommodations again for residential rent or lease pursuant to a requirement adopted 
by the city under Government Code § 7060.4(c). 

4. What Options Does the City Have for Implementation and Enforcement of a Rent 
Stabilization Ordinance? 

Existing state tenant protections are enforced through civil proceedings, which 
place the responsibility on the tenant to find legal representation to resolve disputes with 
the landlord.  The City could explore initially implementing a similar model for certain 
disputes and measure its effectiveness over time, then determine whether to modify it 
based on experience.  One benefit of this approach is that it may enable the City to 
implement rent stabilization quickly and cost effectively. 
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The City Council would need to establish a procedure for accommodating landlord 
requests for increases in rent above the established limit if needed to comply with the 
constitutional right of “fair return.”  Some cities have a petition process that is reviewed 
and determined by staff.  Other cities have a Rent Review Board to consider these types 
of requests. 

The City’s ordinance could require owners of rental units to register the unit with 
the City to facilitate education and monitoring, but a separate registration may not be 
necessary because the City currently has landlords register with the City for the 
Residential Landlord Business License Tax (Measure O).   

The City Council could consider providing, or partnering with nonprofit 
organizations that provide legal support resources and informal dispute resolution 
programs.  Additional enforcement mechanisms could include the imposition of 
administrative fines, the initiation of judicial proceedings for injunction by the City, and 
establishment of violations as criminal misdemeanors.   

Education is essential to achieving compliance. The City Council would need to 
determine whether the City Manager will be responsible for assigning staff or consultants 
to develop and implement an education and outreach program on rent stabilization or if 
Council wishes to create a Rent Review Board to develop policies and programs for 
education and outreach. 

What Information Should the City Collect and Consider? 

As part of the legislative history for a RSO, the City Council should make fact 
specific findings as part of the passage of the ordinance.  If the City Council would like to 
proceed with the development of an RSO, there are certain kinds of information, listed 
below, that should be collected and reviewed as a part of the policy-development and 
decision-making process.  Some of this information is available as a result of the recent 
update to the Housing Element.   

The attached City of Oxnard RSO illustrates how specific economic and land use 
information is used to support a city’s exercise of its police power to adopt local rent 
increase restrictions. 

• Amount of rental housing stock in the City, including “separately alienable” units 
(how many single family homes, condominiums, and cooperatives) and units first 
receiving a certificate of occupancy after February 1, 1995 exempted by Costa-
Hawkins, which includes “separately alienable” units. 

• Quantitative data on number of households, renters, landlords, and homeowners 
in the City.   

• Economic data on City’s rental market, changes in rent over a defined time period, 
market forces and forecasting that would influence rent increase policies.   
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• City resources available to establish an enforcement or education program.

• Non-profit organizations available to assist with enforcement and/or education.

The City Attorney’s Office can work with the Community Development Department
to identify information available at the City to provide support for the findings.  In general, 
Antioch has a lower share of above moderate income households and a higher share of 
lower-income households than the Bay Area region and Contra Costa County.   

The typical contract rent for an apartment in Antioch was $1,610 in 2019.  Rental 
prices increased by 50.8 percent from 2009 to 2019. To rent a typical apartment without 
cost burden, a household would need to make $64,560 per year. 

The U.S. Department of Housing and Urban Development (HUD) considers 
housing to be affordable for a household if the household spends less than 30 percent of 
its income on housing costs. A household is considered “cost-burdened” if it spends more 
than 30 percent of its monthly income on housing costs, while those who spend more 
than 50 percent of their income on housing costs are considered “severely cost-
burdened.”  

In Antioch, 20.3 percent of households spend 30-50 percent of their income on 
housing, while another 20.8 percent of households are severely cost burden and use the 
majority of their income for housing.   

What is the Process for Adopting Rent Stabilization? 

Rent stabilization would be adopted by ordinance.  An ordinance requires two readings 
and must be adopted at a regular meeting or a regular adjourned meeting not earlier than 
five days following introduction (Government Code § 36931 et seq.).  Following adoption, 
the entire ordinance must be published in a newspaper of general circulation.  Generally 
effective on the 30 days following adoption.  An ordinance must not conflict with the 
Constitutions (U.S. and California) and laws of California or United States (Government 
Code section 37100).  Following adoption, the entire ordinance must be published in a 
newspaper of general circulation. 

ATTACHMENTS 

A. Rent Stabilization Ordinance from the City of Oxnard (May 2022)
B. AB 1482: The Tenant Protection Act of 2019
C. The Costa-Hawkins Rental Housing Act (1995)
D. The Ellis Act (1985)



ORDINANCE NO. 3013 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY 
OF OXNARD ADDING ARTICLE II TO CHAPTER 27 OF 
THE OXNARD CITY CODE ESTABLISHING RENT 
STABILIZATION REGULATIONS INCLUDING 
PROHIBITING RESIDENTIAL REAL PROPERTY RENTAL 
RATE INCREASES THAT EXCEED FOUR PERCENT (4%) 
ANNUALLY 

THE CITY COUNCIL OF THE CITY OF OXNARD DOES ORDAIN AS 
FOLLOWS: 

Section 1. The City Council of Oxnard hereby finds, determines and declares 
as follows: 

A. At the City Council meetings on October 19, 2021, February 9, 2022, and April 
13, 2022, the City Council discussed the City of Oxnard's ("Oxnard" or "City") 
ability to address rent increases on residential real property. 

B. The increasing housing rent burden and poverty faced by many residents in the 
City threatens the health, safety, and welfare of its residents by forcing them to 
choose between paying rent and providing food, clothing, and medical care for 
themselves and their families. 

C. The average household in the City has a median annual income of $72,843, 
which is below the State median income ($80,440) and the Ventura County 
median income ($92,236). The median income in the City is also substantially 
lower than some of its neighboring cities, such as Thousand Oaks ($109,378). 
The City's housing stock consists of 51,460 units-27,631 of which are owner
occupied and 23,829 of which are renter-occupied. 

D. The U.S. Census Bureau uses a set of money income thresholds that vary by 
family size and composition to determine who classifies as impoverished. 
According to the Census Bureau, in 2019, the City had a poverty rate of 13.8%-
a number that is higher than the national average of 12.3%. 

E. Between 1996 and 2016, median home sales prices in the Southern California 
Association of Governments ("SCAG") region increased 206% from $180,870 to 
$552,994. During that same period the median income decreased by $3,616 
(when adjusted to 2016 dollars). In Oxnard, the median home price increased by 
40.2% between 2013-2019 ($323,700 to $453,900). However, during that same 
period, the median family income in Oxnard grew at a disproportionate rate of 
19% ($60,784 to $72,843). 
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F. The increase in the cost of housing within the City can be attributed to new 
developments in the past 20 years, such as new communities like Seabridge, 
RiverPark and Victoria Estates where a three bedroom home ranges from 
$700,000 to $2,000,000. The two-bedroom average rent in the City has 
increased by 18% over the past three years from $1,823 to $2,155, which 
indicates that households with the median income of $72,843 cannot afford or 
would struggle to afford the average rent. A household with a median income of 
$72,843 living in a two bedroom unit costing $1,823 per month, would need to 
spend 30% of their income on housing. 

G. In the City, approximately 6,839 renter-occupied households had more than one 
occupant per room, which meets California's definition for overcrowding. Further, 
approximately 2,500 renter-occupied households had more than 1.5 occupants 
per room, which meets California's definition of severe overcrowding. 

H. The housing rent burden and poverty faced by many residents in Oxnard 
threatens the health, safety, and welfare of its residents, particularly when 
resulting in eviction and displacement. Studies have shown that evictions play an 
impactful role in the lives of low income renter households and can also 
contribute to poverty through disruptive effects such as job loss, adverse health 
effects, and negative consequences for children. 

I. Moreover, an eviction can remain on a renter's credit history for at least seven 
years, impacting one's ability to rent and find employment opportunities. 

J. The Costa-Hawkins Rental Housing Act, California Civil Code section 1954.50, et 
seq., limits the applicability of local rent stabilization policies, including prohibiting 
local jurisdictions from applying rent stabilization to certain residential rental 
properties. This Ordinance intends to comply with the Costa-Hawkins Rental 
Housing Act, and all other applicable state and federal laws. 

K. Increasing the number of homeless residents in Oxnard, particularly elderly 
residents who may be in need of medical or other care, could create a public 
health and safety risk. 

L. The economic conditions and recognized housing shortage in Southern 
California have the potential to detrimentally impact a substantial number of 
residents in Oxnard, and impose a particular hardship on senior citizens, persons 
living on fixed incomes, and other vulnerable persons living in Oxnard. 

M. The Mobilehome Residency Law ("MRL"), California Civil Code sections 798, et 
seq., expressly authorizes cities to regulate the setting and/or increasing of rents 
for the use and occupancy of a mobile home space, subject to certain 
exceptions. 

Page 2 of 11 



N. Through City Code Chapter 24, Article I, the City previously established a rent 
stabilization system for mobile home parks, and the City Council desires to leave 
that system intact. 

0. With the exception of City Code Chapter 24, Article I, the City has not previously 
regulated the setting and increasing of rents for residential real property. Given 
the concerns discussed herein, the City Council desires to evaluate rent 
stabilization policies protecting residents outside of mobile home parks from 
unreasonable rent increases, while ensuring that the owners of residential real 
property may earn a fair and reasonable return on their property. 

P. Pursuant to the City's police power, as granted broadly under Article XI, section 7 
of the California Constitution, the City Council has the authority to enact and 
enforce ordinances and regulations for the public peace, health, and welfare of 
the City and its residents. 

Q. Based on the foregoing facts, and the facts presented to the City Council at the 
meetings at which this ordinance was introduced and adopted, the City Council 
finds that allowing owners of residential real property to have unfettered 
discretion to increase rents would pose a threat to the public health, safety, and 
welfare, and that a prohibition of rent increases, except as allowed herein, is 
therefore necessary. 

R. The City Council hereby adopts these regulations in order to address the threats 
set forth below. 

1. Absent the adoption of this ordinance, as a result of the economic conditions 
and recognized housing shortage in Southern California, significant rent 
increases will impact a substantial number of residents in Oxnard and 
constitute a threat to public health, safety, and welfare, and a particular 
hardship for senior citizens, persons living on fixed incomes, and other 
vulnerable persons living in the City; 

2. For the preservation of the public peace, health, and safety, the City Council 
finds that it is necessary to adopt an ordinance stabilizing rents for all of the 
reasons set forth in the recitals above, which are hereby incorporated by 
reference; and 

3. Certain aspects of public health, safety, and welfare are not adequately 
protected by the City's existing mobile home park rent stabilization system 
both because of that system's limited scope and due to the City's lack of rent 
stabilization mechanics or controls on residential real property generally, and 
it is in the interest of the City, owners, residents, and the community as a 
whole that the City adopt regulations to protect affordable housing within the 
City, including, but not limited to, rent stabilization regulations applicable to 
residential real property generally. 
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S. The direction for this ordinance dated October 19, 2021, February 9, 2022, and 
April 13, 2022, shall be incorporated herein by this reference, and together with 
this ordinance, any amendments or supplements, and oral testimony, shall 
constitute the necessary findings for this ordinance. 

T. The City Council finds, determines and declares that the threat to the public 
health, safety, and welfare of the City and its residents necessitates the 
enactment of the ordinance. 

Section 2. The recitals and statements of fact set forth in the preamble to this 
ordinance are true and correct, constitute a substantive part of this ordinance, and are 
incorporated herein by this reference. 

Section 3. Chapter 27, Article II, is hereby added to the City Code to read as 
follows: 

"Article II: RENT STABILIZATION 

SEC. 27-20. CITATION. 

This Article shall be known as the "Rent Stabilization Ordinance." 

SEC. 27-21. PROHIBITED INCREASES. 

Increases in rent on residential real property in the city of Oxnard in excess of 
four percent (4%), and more than one rent increase in any twelve (12) month period, are 
prohibited, unless expressly exempt under the Costa-Hawkins Rental Housing Act 
codified in California Civil Code section 1954.50, et seq. 

SEC. 27-22. REASONABLE RATE OF RETURN. 

This ordinance allows for an annual adjustment of residential real property rent of 
up to four percent (4%). Such an increase is found and determined to provide a just 
and reasonable return on an owner's property, and has been adopted to encourage 
good management, reward efficiency, and discourage the flight of capital, as well as to 
be commensurate with returns on comparable investments, but not so high as to defeat 
the purpose of curtailing excessive rents and rental increases. Notwithstanding the 
foregoing, however, any owner of residential real property who contends that the limit 
on rental increases set forth in Section 27-21 above will prevent the owner from 
receiving a fair and reasonable return on their property may petition for relief from the 
cap set forth in section 27-21 pursuant to the procedures set forth in section 27-23. 

SEC. 27-23. FAIR RETURN PETITION FOR RENT INCREASE. 
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(A) An owner of residential real property may petition for a rent increase in 
excess of that provided in section 27-21 in order to obtain a fair and reasonable return 
on their property ("Fair Return Petition"). Such Fair Return Petition shall be on an 
application form prescribed by the City Manager and shall be decided by the City 
Manager, or their designee ("City Manager''). Owner shall provide a copy of any Fair 
Return Petition submitted to the city to the applicable tenant(s), and provide City with 
proof of completing such service to the applicable tenant(s). The tenant(s) will then 
have thirty (30) days from the dale of receiving the Fair Return Petition to reply or 
provide additional materials to the City in response to the Fair Return Petition. The 
owner shall bear the burden of establishing that a rate increase in excess of that 
provided in section 27-21 is necessary to provide the owner with a fair and reasonable 
return on their property, including by providing an independent financial report and 
verified financial data demonstrating that without such an increase, they will not realize 
a fair and reasonable return on their property. 

(B) Owner shall be responsible for all costs associated with the City's review 
of the Fair Return Petition. Upon receipt of a Fair Return Petition, the City Manager 
shall determine the anticipated costs of review and if the employment of expert(s) will be 
necessary or appropriate for a proper analysis of the owner's request. If the City 
Manager so determines, the City Manager shall also determine the anticipated costs of 
employing such expert(s). The resulting figure shall be communicated to the Owner, 
and the Fair Return Petition shall not be processed until the owner has paid to the city 
the estimated cost of the complete analysis. City will provide owner with an invoice of all 
costs incurred after the review of the Fair Return Petition. Any unused portion of the 
advance payment for analysis shall be refunded to the owner. If additional funds are 
required, payment will be required before Owner receives the determination on the Fair 
Return Petition from the city. 

(C) The factors the City Manager may consider in deciding a Fair Return 
Petition may include, but not be limited to: 

(1) Changes in the Consumer Price Index for All Urban Consumers in 
the Oxnard-Thousand Oaks-Ventura Metropolitan Area published 
by the Bureau of Labor Statistics. 

(2) The length of time since the last determination by the City Manager 
on a rent increase application, or the last rent increase if no 
previous rent increase application has been made. 

(3) The completion of any capital improvements or rehabilitation work 
related to the residential real property or mobile home space or 
spaces specified in the Fair Return Petition, and the cost thereof, 
including materials, labor, construction interest, permit fees, and 
other items the City Manager deems appropriate. 
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(4) Changes in property taxes or other taxes related to the subject 
residential real property or mobile home park. 

(5) Changes in the rent paid by the owner for the lease of the 
residential real property or land on which the subject mobile home 
park is located. 

6) Changes in the utility charges for the subject residential real 
property or mobile home park paid by the owner, and the extent, if 
any, of reimbursement from the tenants. 

(7) Changes in reasonable operating and maintenance expenses. 

(8) The need for repairs caused by circumstances other than ordinary 
wear and tear. 

(9) The amount and quality of services provided by the owner to the 
affected tenant(s). 

(D) A Fair Return Petition shall be decided by the City Manager within sixty 
(60) calendar days of the date that the application has been deemed complete, 
including proof of service of the Fair Return Petition on the applicable tenant(s). The 
decision shall be emailed and sent by mail, with proof of mailing to the subject property 
owner, the owner's designated representative(s) for the Fair Return Petition, the 
applicable tenant(s}, and the designated representative of the tenant(s), if any. The 
decision of the City Manager shall be final and not appealable. 

SEC. 27-24. EXEMPTIONS. 

(A) Pursuant to the Costa-Hawkins Rental Housing Act, the provisions of this 
ordinance regulating the amount of rent that a residential real property owner may 
charge shall not apply to the following: any residential real property that has a certificate 
of occupancy issued after February 1, 1995 (California Civil Code section 
1954.52(a)(1 )); and, any other provisions of the Costa-Hawkins Rental Housing Act 
addressing exemptions, as applicable. 

(B) Pursuant to the Tenant Protection Act of 2019, California Civil Code 
section 1947.12(d}, the provisions of this ordinance regulating the amount of rent that a 
residential real property owner may charge shall not apply to the following: 
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(1) Housing restricted by deed, regulatory restriction contained in an 
agreement with a government agency, or other recorded document 
as affordable housing for persons and families of very low, low, or 
moderate income, as defined in Section 50093 of the California 
Health and Safety Code, or subject to an agreement that provides 



housing subsidies for affordable housing for persons and families of 
very low, low, or moderate income, as defined in Section 50093 of 
the California Health and Safety Code or comparable federal 
statutes. 

(2) Dormitories owned and operated by an institution of higher 
education or a kindergarten and grades 1 to 12, inclusive, school. 

(3) Residential real property that is alienable separate from the title to 
any other dwelling unit, provided that both of the following apply: 

(a) The owner is not any of the following: 

i. A real estate investment trust, as defined in section 856 
of the Internal Revenue Code. 

ii. A corporation. 

iii. A limited liability company in which at least one member 
is a corporation. 

(b) At the time the tenancy is created: 
i. The tenants have been provided written notice that the 

residential real property is exempt from this section using 
the following statement: 

"This property is not subject to the rent limits imposed 
by Oxnard City Code Chapter 27, Article II and the 
owner is not any of the following: (1) a real estate 
investment trust, as defined by section 856 of the 
Internal Revenue Code; (2) a corporation; or (3) a 
limited liability company in which at least one member 
is a corporation." 

ii. For a tenancy existing before the effective date of this 
ordinance, the notice required under clause (i) may, but 
is not required to, be provided in the rental agreement. 

iii. For a tenancy commenced or renewed on or after the 
effective date of this ordinance, the notice required under 
clause (i) must be provided in the rental agreement. 

(4) A property containing two separate dwelling units within a single 
structure in which the owner occupied one of the units as the 
owner's principal place of residence at the beginning of the tenancy 
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so long as the owner continues in occupancy, and neither unit is an 
accessory dwelling unit or a junior accessory dwelling unit. 

(C) The provisions of this ordinance regulating the amount of rent that a 
residential real property owner may charge shall not apply to the following: 

(1) A unit subject to City Code Chapter 24, Article I, the City's Mobile 
Home Park Rent Stabilization System. 

(2) A unit in a hotel, motel, inn, tourist home, or rooming and boarding 
house which is rented primarily to transient guests for a period of 
less than 30 days; and other transient occupancies as defined in 
California Civil Code section 1940, subdivision (b}. 

(3) A unit in an institutional facility, including a hospital, medical care 
facility, residential care facility, asylum, group home for seniors or 
the disabled; a rental unit in a transitional housing program that 
assists homeless persons as defined in California Civil Code 
section 1954.12; a convent or monastery owned and operated by a 
religious organization; and a fraternity or sorority house affiliated 
with a college or university. 

(4) A unit that the owner or the owner's immediate family occupied as 
their principal place of residence at the beginning of the tenancy so 
long as the owner or the owner's immediate family continues in 
occupancy. 

SEC. 27-25. RENT INCREASE INEFFECTIVE. 

No rent increase shall be effective if the owner: 

(A) Fails to substantially comply with all provisions of this article, including but not 
limited to the failure to provide notices as required; or 

(B) Fails to maintain the residential real property in compliance with California 
Civil Code Sections 1941.1 et seq. and California Health and Safety Code 
sections 17920.3 and 17920.1 0; or 

(C) Fails to make repairs ordered by the city or court of competent jurisdiction. 

SEC. 27-26. NOTICE REQUIREMENTS. 

(A) An owner of any residential real property subject to this article shall, on or 
before the date of commencement of a tenancy, give the tenant a written notice 
in a form prescribed by the City which must include the following information: 
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(1) The existence and scope of this Chapter 27, Article II of the City 
Code;and 

(2) The tenant's right to respond to any Fair Return Petition filed with 
the City by the owner pursuant to section 27-23. 

(B) As part of any notice to increase rent, an owner must include: 

(1) Notice of the existence of this Chapter 27, Article II of the City 
Code;and 

(2) The tenant's right to respond to any Fair Return Petition filed with 
the City by the owner pursuant to section 27-23, unless such rent 
increase is pursuant to an approved Fair Return Petition. 

(3) No rent increase shall take effect until the requirements of this 
article have been met. 

(C) When the owner and tenant have entered into a written lease, the owner 
must give notices to the tenant in the language used in the lease. When the 
owner and tenant have not entered into a written lease, the owner must give 
notices to the tenant in the language that the owner and tenant used to negotiate 
the terms of the tenancy. 

SEC. 27-27. DEFINITION OF RENT. 

For the purposes of this article, "Rent" means all periodic payments and all 
nonmonetary consideration, including, but not limited to, the fair market value of goods 
or services rendered to or for the benefit of the owner under an agreement concerning 
the use or occupancy of residential real property, including, but not limited to, all 
payment and consideration demanded or paid for parking, pets, furniture, and 
subletting. 

SEC. 27-28. VIOLATIONS. 

(a) It shall be unlawful for any person to violate or fail to comply with any 
provision of this article. The violation of any provision of this article shall first be 
punished through the use of a civil citation, prior to prosecution as a misdemeanor, 
infraction, or civil injunction as provided in City Code section 1-10. 

(b) Any owner who intentionally demands, accepts or retains any payment in 
violation of the provisions of this article shall be liable in a civil action to the tenant from 
whom such payment is demanded, accepted, or retained for damages in the sum of 
three limes the amount by which the payment demanded, accepted, or retained 
exceeds the maximum amount which could be lawfully demanded, accepted, or 
retained together with reasonable attorneys' fees and costs as determined by the court. 
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SEC. 27-29. FEE ESTABLISHED. 

Owners subject to this Ordinance shall pay the rent stabilization fee as 
established by city council resolution. The rent stabilization program fee is to fund the 
city's cost to implement and enforce the provisions of this Ordinance. 

SEC. 27-30. SUNSET. 

This Article shall automatically sunset on December 31, 2030." 

Section 4. The City Council finds that this ordinance is not subject to the 
California Environmental Quality Act (CEQA) pursuant to sections 15060(c)(2), 
15060(c)(3), and 15061(b)(3) of the State CEQA Guidelines because it will not result in 
a direct or reasonably foreseeable indirect physical change in the environment, because 
there is no possibility it will have a significant effect on the environment, and it is not a 
"project", as defined in section 15378 of the State CEQA Guidelines. 

Section 5. If any section, subsection, phrase, or clause of this ordinance is for 
any reason held to be unconstitutional, such decision shall not affect the validity of the 
remaining portions of this ordinance. The City Council hereby declares that it would 
have passed this ordinance and each section, subsection, phrase or clause thereof 
irrespective of the fact that any one or more sections, subsections, phrases, or clauses 
be declared invalid or unconstitutional. 

Section 6. Within 15 days after passage, the City Clerk shall cause a summary 
of this ordinance to be published one lime in a newspaper of general circulation 
published and circulated in the City. Ordinance No. 3013 was first read on April 13, 
2022, and finally adopted on May 3rd , 2022, to become effective thirty (30) days 
thereafter. 

Section 7. This ordinance shall become effective thirty (30) days after it is finally 
adopted. The foregoing Ordinance was adopted at a regular meeting of the City 
Council of the City of Oxnard, State of California, held on the 3rd day of 

Ill 
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May 2022 , by the following vote: 
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AYES: Counci lmembers Basua, Lopez, Madrigal, Teran and Zaragoza 

NOES: Councilmember s Ma cDonald and Perella 

ABSENT: None. 

ABSTAIN: None . 

ATTEST: 

yf? ~CVMCJ 5 /,3/dd-
Rose Chaparro, ityClerk 

APPROVED AS TO FORM: 

~ )--====:'> r/2/4;1-~ 
Stephen M. Fischer, City Attorney · 

Page 11 of 11 



 

 

ATTACHMENT B 
  



Assembly Bill No. 1482 

CHAPTER 597 

An act to add and repeal Sections 1946.2, 1947.12, and 1947.13 of the 
Civil Code, relating to tenancy. 

[Approved by Governor October 8, 2019. Filed with Secretary 
of State October 8, 2019.] 

legislative counsel’s digest 

AB 1482, Chiu. Tenant Protection Act of 2019: tenancy: rent caps. 
Existing law specifies that a hiring of residential real property, for a term 

not specified by the parties, is deemed to be renewed at the end of the term 
implied by law unless one of the parties gives written notice to the other of 
that party’s intention to terminate. Existing law requires an owner of a 
residential dwelling to give notice at least 60 days prior to the proposed date 
of termination, or at least 30 days prior to the proposed date of termination 
if any tenant or resident has resided in the dwelling for less than one year, 
as specified. Existing law requires any notice given by an owner to be given 
in a prescribed manner, to contain certain information, and to be formatted, 
as specified. 

This bill would, with certain exceptions, prohibit an owner, as defined, 
of residential real property from terminating a tenancy without just cause, 
as defined, which the bill would require to be stated in the written notice to 
terminate tenancy when the tenant has continuously and lawfully occupied 
the residential real property for 12 months, except as provided. The bill 
would require, for certain just cause terminations that are curable, that the 
owner give a notice of violation and an opportunity to cure the violation 
prior to issuing the notice of termination. The bill, if the violation is not 
cured within the time period set forth in the notice, would authorize a 3-day 
notice to quit without an opportunity to cure to be served to terminate the 
tenancy. The bill would require, for no-fault just cause terminations, as 
specified, that the owner, at the owner’s option, either assist certain tenants 
to relocate, regardless of the tenant’s income, by providing a direct payment 
of one month’s rent to the tenant, as specified, or waive in writing the 
payment of rent for the final month of the tenancy, prior to the rent becoming 
due. The bill would require the actual amount of relocation assistance or 
rent waiver provided to a tenant that fails to vacate after the expiration of 
the notice to terminate the tenancy to be recoverable as damages in an action 
to recover possession. The bill would provide that if the owner does not 
provide relocation assistance, the notice of termination is void. The bill 
would except certain properties and circumstances from the application of 
its provisions. The bill would require an owner of residential property to 
provide prescribed notice to a tenant of the tenant’s rights under these 
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provisions. The bill would not apply to residential real property subject to 
a local ordinance requiring just cause for termination adopted on or before 
September 1, 2019, or to residential real property subject to a local ordinance 
requiring just cause for termination adopted or amended after September 1, 
2019, that is more protective than these provisions, as defined. The bill 
would void any waiver of the rights under these provisions. The bill would 
repeal these provisions as of January 1, 2030. 

Existing law governs the hiring of residential dwelling units and requires 
a landlord to provide specified notice to tenants prior to an increase in rent. 
Existing law, the Costa-Hawkins Rental Housing Act, prescribes statewide 
limits on the application of local rent control with regard to certain properties. 
That act, among other things, authorizes an owner of residential real property 
to establish the initial and all subsequent rental rates for a dwelling or unit 
that meets specified criteria, subject to certain limitations. 

This bill would, until January 1, 2030, prohibit an owner of residential 
real property from, over the course of any 12-month period, increasing the 
gross rental rate for a dwelling or unit more than 5% plus the percentage 
change in the cost of living, as defined, or 10%, whichever is lower, of the 
lowest gross rental rate charged for the immediately preceding 12 months, 
subject to specified conditions. The bill would prohibit an owner of a unit 
of residential real property from increasing the gross rental rate for the unit 
in more than 2 increments over a 12-month period, after the tenant remains 
in occupancy of the unit over a 12-month period. The bill would exempt 
certain properties from these provisions. The bill would require the 
Legislative Analyst’s Office to submit a report, on or before January 1, 
2030, to the Legislature regarding the effectiveness of these provisions. The 
bill would provide that these provisions apply to all rent increases occurring 
on or after March 15, 2019. The bill would provide that in the event that an 
owner increased the rent by more than the amount specified above between 
March 15, 2019, and January 1, 2020, the applicable rent on January 1, 
2020, shall be the rent as of March 15, 2019, plus the maximum permissible 
increase, and the owner shall not be liable to the tenant for any corresponding 
rent overpayment. The bill would authorize an owner who increased the 
rent by less than the amount specified above between March 15, 2019, and 
January 1, 2020, to increase the rent twice within 12 months of March 15, 
2019, but not by more than the amount specified above. The bill would void 
any waiver of the rights under these provisions. 

The Planning and Zoning Law requires the owner of an assisted housing 
development in which there will be an expiration of rental restrictions to, 
among other things, provide notice of the proposed change to each affected 
tenant household residing in the assisted housing development subject to 
specified procedures and requirements, and to also provide specified entities 
notice and an opportunity to submit an offer to purchase the development 
prior to the expiration of the rental restrictions. 

This bill would authorize an owner of an assisted housing development, 
who demonstrates, under penalty of perjury, compliance with the provisions 
described above with regard to the expiration of rental restrictions, to 
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establish the initial unassisted rental rate for units without regard to the cap 
on rent increases discussed above, but would require the owner to comply 
with the above cap on rent increases for subsequent rent increases in the 
development. The bill would authorize an owner of a deed-restricted 
affordable housing unit or an affordable housing unit subject to a regulatory 
restriction contained in an agreement with a government agency limiting 
rental rates that is not within an assisted housing development to establish 
the initial rental rate for the unit upon the expiration of the restriction, but 
would require the owner to comply with the above cap on rent increases for 
subsequent rent increases for the unit. The bill would repeal these provisions 
on January 1, 2030. The bill would void any waiver of the rights under these 
provisions. By requiring an owner of an assisted housing development to 
demonstrate compliance with specified provisions under penalty of perjury, 
this bill would expand the existing crime of perjury and thus would impose 
a state-mandated local program. 

The California Constitution requires the state to reimburse local agencies 
and school districts for certain costs mandated by the state. Statutory 
provisions establish procedures for making that reimbursement. 

This bill would provide that no reimbursement is required by this act for 
a specified reason. 

The people of the State of California do enact as follows: 

SECTION 1. This act shall be known, and may be cited, as the Tenant 
Protection Act of 2019. 

SEC. 2. Section 1946.2 is added to the Civil Code, to read: 
1946.2. (a)  Notwithstanding any other law, after a tenant has 

continuously and lawfully occupied a residential real property for 12 months, 
the owner of the residential real property shall not terminate the tenancy 
without just cause, which shall be stated in the written notice to terminate 
tenancy. If any additional adult tenants are added to the lease before an 
existing tenant has continuously and lawfully occupied the residential real 
property for 24 months, then this subdivision shall only apply if either of 
the following are satisfied: 

(1)  All of the tenants have continuously and lawfully occupied the 
residential real property for 12 months or more. 

(2)  One or more tenants have continuously and lawfully occupied the 
residential real property for 24 months or more. 

(b)  For purposes of this section, “just cause” includes either of the 
following: 

(1)  At-fault just cause, which is any of the following: 
(A)  Default in the payment of rent. 
(B)  A breach of a material term of the lease, as described in paragraph 

(3) of Section 1161 of the Code of Civil Procedure, including, but not limited 
to, violation of a provision of the lease after being issued a written notice 
to correct the violation. 
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(C)  Maintaining, committing, or permitting the maintenance or 
commission of a nuisance as described in paragraph (4) of Section 1161 of 
the Code of Civil Procedure. 

(D)  Committing waste as described in paragraph (4) of Section 1161 of 
the Code of Civil Procedure. 

(E)  The tenant had a written lease that terminated on or after January 1, 
2020, and after a written request or demand from the owner, the tenant has 
refused to execute a written extension or renewal of the lease for an 
additional term of similar duration with similar provisions, provided that 
those terms do not violate this section or any other provision of law. 

(F)  Criminal activity by the tenant on the residential real property, 
including any common areas, or any criminal activity or criminal threat, as 
defined in subdivision (a) of Section 422 of the Penal Code, on or off the 
residential real property, that is directed at any owner or agent of the owner 
of the residential real property. 

(G)  Assigning or subletting the premises in violation of the tenant’s lease, 
as described in paragraph (4) of Section 1161 of the Code of Civil Procedure. 

(H)  The tenant’s refusal to allow the owner to enter the residential real 
property as authorized by Sections 1101.5 and 1954 of this code, and 
Sections 13113.7 and 17926.1 of the Health and Safety Code. 

(I)  Using the premises for an unlawful purpose as described in paragraph 
(4) of Section 1161 of the Code of Civil Procedure. 

(J)  The employee, agent, or licensee’s failure to vacate after their 
termination as an employee, agent, or a licensee as described in paragraph 
(1) of Section 1161 of the Code of Civil Procedure. 

(K)  When the tenant fails to deliver possession of the residential real 
property after providing the owner written notice as provided in Section 
1946 of the tenant’s intention to terminate the hiring of the real property, 
or makes a written offer to surrender that is accepted in writing by the 
landlord, but fails to deliver possession at the time specified in that written 
notice as described in paragraph (5) of Section 1161 of the Code of Civil 
Procedure. 

(2)  No-fault just cause, which includes any of the following: 
(A)  (i)  Intent to occupy the residential real property by the owner or 

their spouse, domestic partner, children, grandchildren, parents, or 
grandparents. 

(ii)  For leases entered into on or after July 1, 2020, clause (i) shall apply 
only if the tenant agrees, in writing, to the termination, or if a provision of 
the lease allows the owner to terminate the lease if the owner, or their spouse, 
domestic partner, children, grandchildren, parents, or grandparents, 
unilaterally decides to occupy the residential real property. Addition of a 
provision allowing the owner to terminate the lease as described in this 
clause to a new or renewed rental agreement or fixed-term lease constitutes 
a similar provision for the purposes of subparagraph (E) of paragraph (1). 

(B)  Withdrawal of the residential real property from the rental market. 
(C)  (i)  The owner complying with any of the following: 
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(I)  An order issued by a government agency or court relating to 
habitability that necessitates vacating the residential real property. 

(II)  An order issued by a government agency or court to vacate the 
residential real property. 

(III)  A local ordinance that necessitates vacating the residential real 
property. 

(ii)  If it is determined by any government agency or court that the tenant 
is at fault for the condition or conditions triggering the order or need to 
vacate under clause (i), the tenant shall not be entitled to relocation assistance 
as outlined in paragraph (3) of subdivision (d). 

(D)  (i)  Intent to demolish or to substantially remodel the residential real 
property. 

(ii)  For purposes of this subparagraph, “substantially remodel” means 
the replacement or substantial modification of any structural, electrical, 
plumbing, or mechanical system that requires a permit from a governmental 
agency, or the abatement of hazardous materials, including lead-based paint, 
mold, or asbestos, in accordance with applicable federal, state, and local 
laws, that cannot be reasonably accomplished in a safe manner with the 
tenant in place and that requires the tenant to vacate the residential real 
property for at least 30 days. Cosmetic improvements alone, including 
painting, decorating, and minor repairs, or other work that can be performed 
safely without having the residential real property vacated, do not qualify 
as substantial rehabilitation. 

(c)  Before an owner of residential real property issues a notice to 
terminate a tenancy for just cause that is a curable lease violation, the owner 
shall first give notice of the violation to the tenant with an opportunity to 
cure the violation pursuant to paragraph (3) of Section 1161 of the Code of 
Civil Procedure. If the violation is not cured within the time period set forth 
in the notice, a three-day notice to quit without an opportunity to cure may 
thereafter be served to terminate the tenancy. 

(d)  (1)  For a tenancy for which just cause is required to terminate the 
tenancy under subdivision (a), if an owner of residential real property issues 
a termination notice based on a no-fault just cause described in paragraph 
(2) of subdivision (b), the owner shall, regardless of the tenant’s income, 
at the owner’s option, do one of the following: 

(A)  Assist the tenant to relocate by providing a direct payment to the 
tenant as described in paragraph (3). 

(B)  Waive in writing the payment of rent for the final month of the 
tenancy, prior to the rent becoming due. 

(2)  If an owner issues a notice to terminate a tenancy for no-fault just 
cause, the owner shall notify the tenant of the tenant’s right to relocation 
assistance or rent waiver pursuant to this section. If the owner elects to 
waive the rent for the final month of the tenancy as provided in subparagraph 
(B) of paragraph (1), the notice shall state the amount of rent waived and 
that no rent is due for the final month of the tenancy. 

(3)  (A)  The amount of relocation assistance or rent waiver shall be equal 
to one month of the tenant’s rent that was in effect when the owner issued 
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the notice to terminate the tenancy. Any relocation assistance shall be 
provided within 15 calendar days of service of the notice. 

(B)  If a tenant fails to vacate after the expiration of the notice to terminate 
the tenancy, the actual amount of any relocation assistance or rent waiver 
provided pursuant to this subdivision shall be recoverable as damages in an 
action to recover possession. 

(C)  The relocation assistance or rent waiver required by this subdivision 
shall be credited against any other relocation assistance required by any 
other law. 

(4)  An owner’s failure to strictly comply with this subdivision shall 
render the notice of termination void. 

(e)  This section shall not apply to the following types of residential real 
properties or residential circumstances: 

(1)  Transient and tourist hotel occupancy as defined in subdivision (b) 
of Section 1940. 

(2)  Housing accommodations in a nonprofit hospital, religious facility, 
extended care facility, licensed residential care facility for the elderly, as 
defined in Section 1569.2 of the Health and Safety Code, or an adult 
residential facility, as defined in Chapter 6 of Division 6 of Title 22 of the 
Manual of Policies and Procedures published by the State Department of 
Social Services. 

(3)  Dormitories owned and operated by an institution of higher education 
or a kindergarten and grades 1 to 12, inclusive, school. 

(4)  Housing accommodations in which the tenant shares bathroom or 
kitchen facilities with the owner who maintains their principal residence at 
the residential real property. 

(5)  Single-family owner-occupied residences, including a residence in 
which the owner-occupant rents or leases no more than two units or 
bedrooms, including, but not limited to, an accessory dwelling unit or a 
junior accessory dwelling unit. 

(6)  A duplex in which the owner occupied one of the units as the owner’s 
principal place of residence at the beginning of the tenancy, so long as the 
owner continues in occupancy. 

(7)  Housing that has been issued a certificate of occupancy within the 
previous 15 years. 

(8)  Residential real property that is alienable separate from the title to 
any other dwelling unit, provided that both of the following apply: 

(A)  The owner is not any of the following: 
(i)  A real estate investment trust, as defined in Section 856 of the Internal 

Revenue Code. 
(ii)  A corporation. 
(iii)  A limited liability company in which at least one member is a 

corporation. 
(B)  (i)  The tenants have been provided written notice that the residential 

property is exempt from this section using the following statement: 
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“This property is not subject to the rent limits imposed by Section 1947.12 
of the Civil Code and is not subject to the just cause requirements of Section 
1946.2 of the Civil Code. This property meets the requirements of Sections 
1947.12 (d)(5) and 1946.2 (e)(8) of the Civil Code and the owner is not any 
of the following: (1) a real estate investment trust, as defined by Section 
856 of the Internal Revenue Code; (2) a corporation; or (3) a limited liability 
company in which at least one member is a corporation.” 

(ii)  For a tenancy existing before July 1, 2020, the notice required under 
clause (i) may, but is not required to, be provided in the rental agreement. 

(iii)  For any tenancy commenced or renewed on or after July 1, 2020, 
the notice required under clause (i) must be provided in the rental agreement. 

(iv)  Addition of a provision containing the notice required under clause 
(i) to any new or renewed rental agreement or fixed-term lease constitutes 
a similar provision for the purposes of subparagraph (E) of paragraph (1) 
of subdivision (b). 

(9)  Housing restricted by deed, regulatory restriction contained in an 
agreement with a government agency, or other recorded document as 
affordable housing for persons and families of very low, low, or moderate 
income, as defined in Section 50093 of the Health and Safety Code, or 
subject to an agreement that provides housing subsidies for affordable 
housing for persons and families of very low, low, or moderate income, as 
defined in Section 50093 of the Health and Safety Code or comparable 
federal statutes. 

(f)  An owner of residential real property subject to this section shall 
provide notice to the tenant as follows: 

(1)  For any tenancy commenced or renewed on or after July 1, 2020, as 
an addendum to the lease or rental agreement, or as a written notice signed 
by the tenant, with a copy provided to the tenant. 

(2)  For a tenancy existing prior to July 1, 2020, by written notice to the 
tenant no later than August 1, 2020, or as an addendum to the lease or rental 
agreement. 

(3)  The notification or lease provision shall be in no less than 12-point 
type, and shall include the following: 

  
“California law limits the amount your rent can be increased. See Section 
1947.12 of the Civil Code for more information. California law also provides 
that after all of the tenants have continuously and lawfully occupied the 
property for 12 months or more or at least one of the tenants has continuously 
and lawfully occupied the property for 24 months or more, a landlord must 
provide a statement of cause in any notice to terminate a tenancy. See Section 
1946.2 of the Civil Code for more information.” 
  
The provision of the notice shall be subject to Section 1632. 

(g)  (1)  This section does not apply to the following residential real 
property: 
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(A)  Residential real property subject to a local ordinance requiring just 
cause for termination of a residential tenancy adopted on or before September 
1, 2019, in which case the local ordinance shall apply. 

(B)  Residential real property subject to a local ordinance requiring just 
cause for termination of a residential tenancy adopted or amended after 
September 1, 2019, that is more protective than this section, in which case 
the local ordinance shall apply. For purposes of this subparagraph, an 
ordinance is “more protective” if it meets all of the following criteria: 

(i)  The just cause for termination of a residential tenancy under the local 
ordinance is consistent with this section. 

(ii)  The ordinance further limits the reasons for termination of a residential 
tenancy, provides for higher relocation assistance amounts, or provides 
additional tenant protections that are not prohibited by any other provision 
of law. 

(iii)  The local government has made a binding finding within their local 
ordinance that the ordinance is more protective than the provisions of this 
section. 

(2)  A residential real property shall not be subject to both a local 
ordinance requiring just cause for termination of a residential tenancy and 
this section. 

(3)  A local ordinance adopted after September 1, 2019, that is less 
protective than this section shall not be enforced unless this section is 
repealed. 

(h)  Any waiver of the rights under this section shall be void as contrary 
to public policy. 

(i)  For the purposes of this section, the following definitions shall apply: 
(1)  “Owner” and “residential real property” have the same meaning as 

those terms are defined in Section 1954.51. 
(2)  “Tenancy” means the lawful occupation of residential real property 

and includes a lease or sublease. 
(j)  This section shall remain in effect only until January 1, 2030, and as 

of that date is repealed. 
SEC. 3. Section 1947.12 is added to the Civil Code, to read: 
1947.12. (a)  (1)  Subject to subdivision (b), an owner of residential real 

property shall not, over the course of any 12-month period, increase the 
gross rental rate for a dwelling or a unit more than 5 percent plus the 
percentage change in the cost of living, or 10 percent, whichever is lower, 
of the lowest gross rental rate charged for that dwelling or unit at any time 
during the 12 months prior to the effective date of the increase. In 
determining the lowest gross rental amount pursuant to this section, any 
rent discounts, incentives, concessions, or credits offered by the owner of 
such unit of residential real property and accepted by the tenant shall be 
excluded. The gross per-month rental rate and any owner-offered discounts, 
incentives, concessions, or credits shall be separately listed and identified 
in the lease or rental agreement or any amendments to an existing lease or 
rental agreement. 

91 

— 8 — Ch. 597 

  



(2)  If the same tenant remains in occupancy of a unit of residential real 
property over any 12-month period, the gross rental rate for the unit of 
residential real property shall not be increased in more than two increments 
over that 12-month period, subject to the other restrictions of this subdivision 
governing gross rental rate increase. 

(b)  For a new tenancy in which no tenant from the prior tenancy remains 
in lawful possession of the residential real property, the owner may establish 
the initial rental rate not subject to subdivision (a). Subdivision (a) is only 
applicable to subsequent increases after that initial rental rate has been 
established. 

(c)  A tenant of residential real property subject to this section shall not 
enter into a sublease that results in a total rent for the premises that exceeds 
the allowable rental rate authorized by subdivision (a). Nothing in this 
subdivision authorizes a tenant to sublet or assign the tenant’s interest where 
otherwise prohibited. 

(d)  This section shall not apply to the following residential real properties: 
(1)  Housing restricted by deed, regulatory restriction contained in an 

agreement with a government agency, or other recorded document as 
affordable housing for persons and families of very low, low, or moderate 
income, as defined in Section 50093 of the Health and Safety Code, or 
subject to an agreement that provides housing subsidies for affordable 
housing for persons and families of very low, low, or moderate income, as 
defined in Section 50093 of the Health and Safety Code or comparable 
federal statutes. 

(2)  Dormitories constructed and maintained in connection with any higher 
education institution within the state for use and occupancy by students in 
attendance at the institution. 

(3)  Housing subject to rent or price control through a public entity’s valid 
exercise of its police power consistent with Chapter 2.7 (commencing with 
Section 1954.50) that restricts annual increases in the rental rate to an amount 
less than that provided in subdivision (a). 

(4)  Housing that has been issued a certificate of occupancy within the 
previous 15 years. 

(5)  Residential real property that is alienable separate from the title to 
any other dwelling unit, provided that both of the following apply: 

(A)  The owner is not any of the following: 
(i)  A real estate investment trust, as defined in Section 856 of the Internal 

Revenue Code. 
(ii)  A corporation. 
(iii)  A limited liability company in which at least one member is a 

corporation. 
(B)  (i)  The tenants have been provided written notice that the residential 

real property is exempt from this section using the following statement: 

“This property is not subject to the rent limits imposed by Section 1947.12 
of the Civil Code and is not subject to the just cause requirements of Section 
1946.2 of the Civil Code. This property meets the requirements of Sections 
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1947.12 (c)(5) and 1946.2 (e)(7) of the Civil Code and the owner is not any 
of the following: (1) a real estate investment trust, as defined by Section 
856 of the Internal Revenue Code; (2) a corporation; or (3) a limited liability 
company in which at least one member is a corporation.” 

(ii)  For a tenancy existing before July 1, 2020, the notice required under 
clause (i) may, but is not required to, be provided in the rental agreement. 

(iii)  For a tenancy commenced or renewed on or after July 1, 2020, the 
notice required under clause (i) must be provided in the rental agreement. 

(iv)  Addition of a provision containing the notice required under clause 
(i) to any new or renewed rental agreement or fixed-term lease constitutes 
a similar provision for the purposes of subparagraph (E) of paragraph (1) 
of subdivision (b) of Section 1946.2. 

(6)  A duplex in which the owner occupied one of the units as the owner’s 
principal place of residence at the beginning of the tenancy, so long as the 
owner continues in occupancy. 

(e)  An owner shall provide notice of any increase in the rental rate, 
pursuant to subdivision (a), to each tenant in accordance with Section 827. 

(f)  (1)  On or before January 1, 2030, the Legislative Analyst’s Office 
shall report to the Legislature regarding the effectiveness of this section and 
Section 1947.13. The report shall include, but not be limited to, the impact 
of the rental rate cap pursuant to subdivision (a) on the housing market 
within the state. 

(2)  The report required by paragraph (1) shall be submitted in compliance 
with Section 9795 of the Government Code. 

(g)  For the purposes of this section, the following definitions shall apply: 
(1)  “Owner” and “residential real property” shall have the same meaning 

as those terms are defined in Section 1954.51. 
(2)  “Percentage change in the cost of living” means the percentage change 

from April 1 of the prior year to April 1 of the current year in the regional 
Consumer Price Index for the region where the residential real property is 
located, as published by the United States Bureau of Labor Statistics. If a 
regional index is not available, the California Consumer Price Index for All 
Urban Consumers for all items, as determined by the Department of 
Industrial Relations, shall apply. 

(3)  “Tenancy” means the lawful occupation of residential real property 
and includes a lease or sublease. 

(h)  (1)  This section shall apply to all rent increases subject to subdivision 
(a) occurring on or after March 15, 2019. This section shall become operative 
January 1, 2020. 

(2)  In the event that an owner has increased the rent by more than the 
amount permissible under subdivision (a) between March 15, 2019, and 
January 1, 2020, both of the following shall apply: 

(A)  The applicable rent on January 1, 2020, shall be the rent as of March 
15, 2019, plus the maximum permissible increase under subdivision (a). 

(B)  An owner shall not be liable to the tenant for any corresponding rent 
overpayment. 
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(3)  An owner of residential real property subject to subdivision (a) who 
increased the rental rate on that residential real property on or after March 
15, 2019, but prior to January 1, 2020, by an amount less than the rental 
rate increase permitted by subdivision (a) shall be allowed to increase the 
rental rate twice, as provided in paragraph (2) of subdivision (a), within 12 
months of March 15, 2019, but in no event shall that rental rate increase 
exceed the maximum rental rate increase permitted by subdivision (a). 

(i)  Any waiver of the rights under this section shall be void as contrary 
to public policy. 

(j)  This section shall remain in effect until January 1, 2030, and as of 
that date is repealed. 

(k)  (1)  The Legislature finds and declares that the unique circumstances 
of the current housing crisis require a statewide response to address rent 
gouging by establishing statewide limitations on gross rental rate increases. 

(2)  It is the intent of the Legislature that this section should apply only 
for the limited time needed to address the current statewide housing crisis, 
as described in paragraph (1). This section is not intended to expand or limit 
the authority of local governments to establish local policies regulating rents 
consistent with Chapter 2.7 (commencing with Section 1954.50), nor is it 
a statement regarding the appropriate, allowable rental rate increase when 
a local government adopts a policy regulating rent that is otherwise consistent 
with Chapter 2.7 (commencing with Section 1954.50). 

(3)  Nothing in this section authorizes a local government to establish 
limitations on any rental rate increases not otherwise permissible under 
Chapter 2.7 (commencing with Section 1954.50), or affects the existing 
authority of a local government to adopt or maintain rent controls or price 
controls consistent with that chapter. 

SEC. 4. Section 1947.13 is added to the Civil Code, to read: 
1947.13. (a)  Notwithstanding Section 1947.12, upon the expiration of 

rental restrictions, the following shall apply: 
(1)  The owner of an assisted housing development who demonstrates, 

under penalty of perjury, compliance with all applicable provisions of 
Sections 65863.10, 65863.11, and 65863.13 of the Government Code and 
any other applicable law or regulation intended to promote the preservation 
of assisted housing, may establish the initial unassisted rental rate for units 
in the applicable housing development. Any subsequent rent increase in the 
development shall be subject to Section 1947.12. 

(2)  The owner of a deed-restricted affordable housing unit or an affordable 
housing unit subject to a regulatory restriction contained in an agreement 
with a government agency limiting rental rates that is not within an assisted 
housing development may establish the initial rental rate for the unit upon 
the expiration of the restriction. Any subsequent rent increase for the unit 
shall be subject to Section 1947.12. 

(b)  For purposes of this section: 
(1)  “Assisted housing development” has the same meaning as defined 

in paragraph (3) of subdivision (a) of Section 65863.10 of the Government 
Code. 

91 

Ch. 597 — 11 — 

  



(2)  “Expiration of rental restrictions” has the same meaning as defined 
in paragraph (5) of subdivision (a) of Section 65863.10 of the Government 
Code. 

(c)  This section shall remain in effect until January 1, 2030, and as of 
that date is repealed. 

(d)  Any waiver of the rights under this section shall be void as contrary 
to public policy. 

SEC. 5. No reimbursement is required by this act pursuant to Section 6 
of Article XIII B of the California Constitution because the only costs that 
may be incurred by a local agency or school district will be incurred because 
this act creates a new crime or infraction, eliminates a crime or infraction, 
or changes the penalty for a crime or infraction, within the meaning of 
Section 17556 of the Government Code, or changes the definition of a crime 
within the meaning of Section 6 of Article XIII B of the California 
Constitution. 

O 
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State of California Tenant Protection Act of 2019 (AB 1482)

Name of Legislation
(AB 1482) 
California Civil Code
Division 3. Obligations
Part 4. Obligations Arising from Particular 
  Transactions
Title 5. Hiring
Chapter 2. Hiring of Real Property
Tenant Protection Act of 2019

1946.2 Just Cause
1947.12. Cap on rent increases.
1947.13 Assisted and Affordable Housing

Effective Dates 
Effective 1/1/20 and scheduled to expire on 1/1/30.

Note: AB 1482 is preempted by more protective 
local rent control ordinances, and ordinances 
requiring just cause that were 1); adopted on or 
before 9/1/19, or 2); adopted or amended after that 
date and with more protective just cause provisions 
than AB 1482. 

Exemptions
Apartments built within 15 years of the current 
date are exempt (“rolling” exemption), along with 
hotels and related short-term housing, medical 
facilities, dormitories, and religious, extended, 
or residential care facilities. Duplexes are exempt 
where the owner occupies one unit as a principal 
place of residence at the start of the tenancy, and 
continues to live there throughout. 

Single family homes are exempt where 1) the 
owner is a “natural person” rather than an insti- 
tutional investor like a corporation, real-estate  
investment trust, or LLC with at least one corpo-
rate member, 2) the owner maintains a principal  
residence in the unit and shares a bathroom or 
kitchen with the tenant, or 3) owner-occupied 
homes where the owner rents two or less units 
(granny flats, ADU).

! CAUTION

Tenants of an exempt single family dwelling 
must be notified in writing in the lease or rental 
agreement that the unit is exempt, using the exact 
language specified in Cal. Civ. Code. §§ 1946.2(8)(B)(i-iii) 
and 1947.12(5)(B)(i-iii). 

Administration
No state agency is responsible for enforcement. 
Tenant must file a lawsuit to enforce rights.

Cap on rent increases
Annual rent increases are limited to the lesser of 
5% plus the metropolitan area Consumer Price 
Index, or 10% of the total of the lowest gross rental 
rate charged at any time during the 12 months 
prior to the effective date of the increase. 

Starting 1/1/20 the base rent for calculating 
increases is the rent in effect as of 3/15/19. Rent may 
be increased only twice over any 12 month period. 
(Cal Civ. Code § 1947.12.)

Just Cause required for Eviction?
Just cause applies once the tenant has continuously 
and lawfully occupied the unit for 12+ months. 
If additional tenant(s) are added before the existing 
tenant has occupied for 24 months, then all tenants 
must have occupied the unit for 12+ months, or 
one or more tenants for 24+ months. (Cal Civ. Code 
§ 1946.2(a).)

Other
Tenants subjected to a no-fault eviction are entitled 
to either relocation assistance or a rent waiver equal 
to one month’s rent. (Cal Civ. Code § 1946.2.)

For a curable lease violation (tenant at fault, see 
below), the owner must first give the tenant notice and 
an opportunity to cure pursuant to California Code 
CCP 1161(3) (i.e., 3 day notice to cure or quit). A 
three-day notice to quit without an opportunity to 
cure can then be served to terminate the tenancy. For 
a no-fault termination, the tenant must be informed 
of the right to relocation assistance or rent waiver.
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Reasons Allowed for Just Cause Evictions—Tenant at 
Fault (Cal. Civ. Code § 1946.2(a) Additional Local Notice Requirements and Limitations
Failure to pay rent. 

Breach of the lease. Breach as described in Cal. Civ. Proc. § 1161(3), including 
violation of a provision of the lease after being issued a 
written notice to correct the violation.

Maintaining, committing, or permitting nuisance. Tenant commits or maintains a public nuisance as described 
in Cal. Civ. Proc. § 1161(4), Cal Civ. Code § 3482.8 (dog/
cockfighting), 3485(c) (guns & ammo) or 3486(c) (drugs).

Committing waste. See Cal Civ. Code § 1161(4).

Tenant refuses to renew. A written lease terminates after 1/1/20, and following a written 
request tenant refuses to execute a renewal of similar duration 
and terms. Refusal to renew can include tenant’s failure to 
agree to a clause allowing for landlord move-in. Cal Civ. Code § 
1161(2)(A)(ii).

Criminal activity. Tenant engages in criminal activity on the property, 
(including common areas), or criminal activity or threats, as 
defined in Penal Code 422(a) (death or great bodily injury to 
another person), on or off the property, directed at owner 
or owner’s agent. 

Assigning or subletting in violation of lease. Assigning or subletting the premises in violation of the 
lease, per Cal Civ. Code § 1161(4).

Tenant refuses to allow landlord reasonable access to  
the unit.

Tenant’s refusal to allow access as authorized by Cal Civ. 
Code § 1101.5, 1954, and 1946.2 and Cal. Health and Safety 
Code §§ 13113.7 and 17926.1.

Using premises for unlawful purpose. Unlawful purpose as described in Cal Civ. Proc. § 1161(4), i.e., 
Cal. Civ. Code §§ 3482.8 (dog/cockfighting), 3485(c) (guns & 
ammo) and 3486(c) (drugs).

Terminated employee refuses to vacate. Tenant is landlord’s employee, agent, or licensee who refuses 
to vacate following termination. (Cal. Civ. Code § 1161(1).)

Hold-over tenant. Tenant fails to deliver possession after providing written 
notice pursuant to Cal. Civ. Code §1946 of tenant’s intention 
to terminate the lease; or tenant’s written offer to surrender 
is accepted in writing by the landlord, but tenant fails to 
deliver. (Cal Civ. Proc. § 1161(5).)
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Reasons Allowed for Just Cause Evictions—No Fault
Owner move-in by owner or owner’s spouse, domestic 
partner, children, grandchildren, parents, or grandparents.

For leases entered into on or after 7/1/20, move-ins are 
available only if the tenant agrees in writing, or if a lease 
provision specifically allows termination for owner move-ins.

Adding a provision to a renewal which allows termination 
for owner move-in constitutes a “similar provision” for the 
purposes of refusing to renew a lease.

Withdrawal of property from the rental market.

Landlord must evict tenant to comply with a local 
ordinance or an order from a court or government agency.

Eviction must be necessary to comply with (I) a government 
agency or court order relating to habitability that requires 
vacating the property; (II) a government agency or court 
order to vacate the property; or (III) a local ordinance that 
requires vacating the property.

If a government agency or court determines tenant is at 
fault for triggering the order/need to vacate under Clause (I), 
the tenant is not entitled to relocation assistance.

Intent to demolish or to substantially remodel the property. “Substantially remodel” means the replacement or 
substantial modification requiring a permit, or abatement 
of hazardous materials that requires the tenant to vacate 
for at least 30 days. Cosmetic improvements alone that 
can be performed safely without vacating, don’t qualify as 
substantial rehabilitation.
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DIVISION 3. OBLIGATIONS [1427 - 3273.16]  ( Heading of Division 3 amended by Stats. 1988, Ch. 160, Sec. 14. )
PART 4. OBLIGATIONS ARISING FROM PARTICULAR TRANSACTIONS [1738 - 3273.16]  ( Part 4 enacted 1872. )

TITLE 5. HIRING [1925 - 1997.270]  ( Title 5 enacted 1872. )

CHAPTER 2.7. Residential Rent Control [1954.50 - 1954.535]  ( Title 5 added by Stats. 1995, Ch. 331, Sec. 1. )

  This chapter shall be known and may be cited as the Costa-Hawkins Rental Housing Act.

(Added by Stats. 1995, Ch. 331, Sec. 1. Effective January 1, 1996.)

  As used in this chapter, the following terms have the following meanings:

(a) “Comparable units” means rental units that have approximately the same living space, have the same number
of bedrooms, are located in the same or similar neighborhoods, and feature the same, similar, or equal amenities
and housing services.

(b) “Owner” includes any person, acting as principal or through an agent, having the right to offer residential real
property for rent, and includes a predecessor in interest to the owner, except that this term does not include the
owner or operator of a mobilehome park, or the owner of a mobilehome or his or her agent.

(c) “Prevailing market rent” means the rental rate that would be authorized pursuant to 42 U.S.C.A. 1437 (f), as
calculated by the United States Department of Housing and Urban Development pursuant to Part 888 of Title 24 of
the Code of Federal Regulations.

(d) “Public entity” has the same meaning as set forth in Section 811.2 of the Government Code.

(e) “Residential real property” includes any dwelling or unit that is intended for human habitation.

(f) “Tenancy” includes the lawful occupation of property and includes a lease or sublease.

(Added by Stats. 1995, Ch. 331, Sec. 1. Effective January 1, 1996.)

  (a) Notwithstanding any other provision of law, an owner of residential real property may establish the
initial and all subsequent rental rates for a dwelling or a unit about which any of the following is true:

(1) It has a certificate of occupancy issued after February 1, 1995.

(2) It has already been exempt from the residential rent control ordinance of a public entity on or before February
1, 1995, pursuant to a local exemption for newly constructed units.

(3) (A) It is alienable separate from the title to any other dwelling unit or is a subdivided interest in a subdivision,
as specified in subdivision (b), (d), or (f) of Section 11004.5 of the Business and Professions Code.

(B) This paragraph does not apply to either of the following:

(i) A dwelling or unit where the preceding tenancy has been terminated by the owner by notice pursuant to
Section 1946.1 or has been terminated upon a change in the terms of the tenancy noticed pursuant to
Section 827.

(ii) A condominium dwelling or unit that has not been sold separately by the subdivider to a bona fide
purchaser for value. The initial rent amount of the unit for purposes of this chapter shall be the lawful rent
in effect on May 7, 2001, unless the rent amount is governed by a different provision of this chapter.
However, if a condominium dwelling or unit meets the criteria of paragraph (1) or (2) of subdivision (a), or
if all the dwellings or units except one have been sold separately by the subdivider to bona fide purchasers
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for value, and the subdivider has occupied that remaining unsold condominium dwelling or unit as his or her
principal residence for at least one year after the subdivision occurred, then subparagraph (A) of paragraph
(3) shall apply to that unsold condominium dwelling or unit.

(C) Where a dwelling or unit in which the initial or subsequent rental rates are controlled by an ordinance or
charter provision in effect on January 1, 1995, the following shall apply:

(i) An owner of real property as described in this paragraph may establish the initial and all subsequent
rental rates for all existing and new tenancies in effect on or after January 1, 1999, if the tenancy in effect
on or after January 1, 1999, was created between January 1, 1996, and December 31, 1998.

(ii) Commencing on January 1, 1999, an owner of real property as described in this paragraph may
establish the initial and all subsequent rental rates for all new tenancies if the previous tenancy was in
effect on December 31, 1995.

(iii) The initial rental rate for a dwelling or unit as described in this paragraph in which the initial rental rate
is controlled by an ordinance or charter provision in effect on January 1, 1995, may not, until January 1,
1999, exceed the amount calculated pursuant to subdivision (c) of Section 1954.53. An owner of residential
real property as described in this paragraph may, until January 1, 1999, establish the initial rental rate for a
dwelling or unit only where the tenant has voluntarily vacated, abandoned, or been evicted pursuant to
paragraph (2) of Section 1161 of the Code of Civil Procedure.

(b) Subdivision (a) does not apply where the owner has otherwise agreed by contract with a public entity in
consideration for a direct financial contribution or any other forms of assistance specified in Chapter 4.3
(commencing with Section 65915) of Division 1 of Title 7 of the Government Code.

(c) Nothing in this section shall be construed to affect the authority of a public entity that may otherwise exist to
regulate or monitor the basis for eviction.

(d) This section does not apply to any dwelling or unit that contains serious health, safety, fire, or building code
violations, excluding those caused by disasters for which a citation has been issued by the appropriate
governmental agency and which has remained unabated for six months or longer preceding the vacancy.

(Amended by Stats. 2004, Ch. 568, Sec. 4. Effective January 1, 2005.)

  (a) Notwithstanding any other provision of law, an owner of residential real property may establish the
initial rental rate for a dwelling or unit, except where any of the following applies:

(1) The previous tenancy has been terminated by the owner by notice pursuant to Section 1946.1 or has been
terminated upon a change in the terms of the tenancy noticed pursuant to Section 827, except a change
permitted by law in the amount of rent or fees. For the purpose of this paragraph, the owner’s termination or
nonrenewal of a contract or recorded agreement with a governmental agency that provides for a rent limitation to
a qualified tenant, shall be construed as a change in the terms of the tenancy pursuant to Section 827.

(A) In a jurisdiction that controls by ordinance or charter provision the rental rate for a dwelling or unit, an
owner who terminates or fails to renew a contract or recorded agreement with a governmental agency that
provides for a rent limitation to a qualified tenant may not set an initial rent for three years following the date
of the termination or nonrenewal of the contract or agreement. For any new tenancy established during the
three-year period, the rental rate for a new tenancy established in that vacated dwelling or unit shall be at the
same rate as the rent under the terminated or nonrenewed contract or recorded agreement with a
governmental agency that provided for a rent limitation to a qualified tenant, plus any increases authorized
after the termination or cancellation of the contract or recorded agreement.

(B) Subparagraph (A) does not apply to any new tenancy of 12 months or more duration established after
January 1, 2000, pursuant to the owner’s contract or recorded agreement with a governmental agency that
provides for a rent limitation to a qualified tenant, unless the prior vacancy in that dwelling or unit was
pursuant to a nonrenewed or canceled contract or recorded agreement with a governmental agency that
provides for a rent limitation to a qualified tenant as set forth in that subparagraph.

(2) The owner has otherwise agreed by contract with a public entity in consideration for a direct financial
contribution or any other forms of assistance specified in Chapter 4.3 (commencing with Section 65915) of
Division 1 of Title 7 of the Government Code.

(3) The initial rental rate for a dwelling or unit whose initial rental rate is controlled by an ordinance or charter
provision in effect on January 1, 1995, may not until January 1, 1999, exceed the amount calculated pursuant to

javascript:submitCodesValues('1954.53.','8.4.69.7','2004','568','5', 'id_668e50bb-651d-11d9-bd15-b3cbb5da6f1d')


7/15/22, 4:22 PM Codes Display Text

https://leginfo.legislature.ca.gov/faces/codes_displayText.xhtml?lawCode=CIV&division=3.&title=5.&part=4.&chapter=2.7.&article 3/3

1954.535.

subdivision (c).

(b) Subdivision (a) applies to, and includes, renewal of the initial hiring by the same tenant, lessee, authorized
subtenant, or authorized sublessee for the entire period of his or her occupancy at the rental rate established for
the initial hiring.

(c) The rental rate of a dwelling or unit whose initial rental rate is controlled by ordinance or charter provision in
effect on January 1, 1995, shall, until January 1, 1999, be established in accordance with this subdivision. Where
the previous tenant has voluntarily vacated, abandoned, or been evicted pursuant to paragraph (2) of Section 1161
of Code of Civil Procedure, an owner of residential real property may, no more than twice, establish the initial rental
rate for a dwelling or unit in an amount that is no greater than 15 percent more than the rental rate in effect for
the immediately preceding tenancy or in an amount that is 70 percent of the prevailing market rent for comparable
units, whichever amount is greater.

The initial rental rate established pursuant to this subdivision may not substitute for or replace increases in rental
rates otherwise authorized pursuant to law.

(d) (1) Nothing in this section or any other provision of law shall be construed to preclude express establishment in
a lease or rental agreement of the rental rates to be applicable in the event the rental unit subject thereto is sublet.
Nothing in this section shall be construed to impair the obligations of contracts entered into prior to January 1,
1996.

(2) If the original occupant or occupants who took possession of the dwelling or unit pursuant to the rental
agreement with the owner no longer permanently reside there, an owner may increase the rent by any amount
allowed by this section to a lawful sublessee or assignee who did not reside at the dwelling or unit prior to
January 1, 1996.

(3) This subdivision does not apply to partial changes in occupancy of a dwelling or unit where one or more of the
occupants of the premises, pursuant to the agreement with the owner provided for above, remains an occupant
in lawful possession of the dwelling or unit, or where a lawful sublessee or assignee who resided at the dwelling
or unit prior to January 1, 1996, remains in possession of the dwelling or unit. Nothing contained in this section
shall be construed to enlarge or diminish an owner’s right to withhold consent to a sublease or assignment.

(4) Acceptance of rent by the owner does not operate as a waiver or otherwise prevent enforcement of a
covenant prohibiting sublease or assignment or as a waiver of an owner’s rights to establish the initial rental rate,
unless the owner has received written notice from the tenant that is party to the agreement and thereafter
accepted rent.

(e) Nothing in this section shall be construed to affect any authority of a public entity that may otherwise exist to
regulate or monitor the grounds for eviction.

(f) This section does not apply to any dwelling or unit if all the following conditions are met:

(1) The dwelling or unit has been cited in an inspection report by the appropriate governmental agency as
containing serious health, safety, fire, or building code violations, as defined by Section 17920.3 of the Health
and Safety Code, excluding any violation caused by a disaster.

(2) The citation was issued at least 60 days prior to the date of the vacancy.

(3) The cited violation had not been abated when the prior tenant vacated and had remained unabated for 60
days or for a longer period of time. However, the 60-day time period may be extended by the appropriate
governmental agency that issued the citation.

(Amended by Stats. 2004, Ch. 568, Sec. 5. Effective January 1, 2005.)

  Where an owner terminates or fails to renew a contract or recorded agreement with a governmental
agency that provides for rent limitations to a qualified tenant, the tenant or tenants who were the beneficiaries of
the contract or recorded agreement shall be given at least 90 days’ written notice of the effective date of the
termination and shall not be obligated to pay more than the tenant’s portion of the rent, as calculated under the
contract or recorded agreement to be terminated, for 90 days following receipt of the notice of termination of
nonrenewal of the contract.

(Added by Stats. 1999, Ch. 590, Sec. 3. Effective January 1, 2000.)
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Assembly Bill No. 1399 

CHAPTER 596 

An act to amend Sections 7060.2, 7060.4, and 7060.7 of the Government 
Code, relating to residential real property. 

[Approved by Governor October 8, 2019. Filed with Secretary 
of State October 8, 2019.] 

legislative counsel’s digest 

AB 1399, Bloom. Residential real property: rent control: withdrawal of 
accommodations. 

(1)  Existing law, commonly known as the Ellis Act, generally prohibits 
public entities from adopting any statute, ordinance, or regulation, or taking 
any administrative action, as specified, to compel the owner of residential 
real property to offer or to continue to offer accommodations, as defined, 
in the property for rent or lease. Existing law authorizes a public entity 
acting pursuant to the Ellis Act to require an owner who offers 
accommodations for rent or lease within a period not exceeding 10 years 
from the date on which they were withdrawn, as specified, to first offer the 
unit to the tenant or lessee displaced from that unit by the withdrawal, subject 
to certain requirements. If the owner fails to comply with this requirement, 
the owner is liable to a displaced tenant or lessee for punitive damages not 
to exceed 6 months’ rent. 

This bill would prohibit a payment of the above-described punitive 
damages from being construed to extinguish the owner’s obligation to offer 
the accommodations to a prior tenant or lessee, as described above. 

(2)  Existing law qualifies the Ellis Act prohibition on compelling owners 
to offer or to continue to offer accommodations by, among other things, 
permitting a public entity to require an owner to provide notice that the 
owner has initiated actions to terminate tenancies and, in this situation, the 
date of withdrawal of accommodations would be 120 days from the delivery 
of the notice. Existing law extends the term for the withdrawal of 
accommodations, in this context, to one year if the tenant or lessee is 62 
years of age or older, or disabled, and other conditions are met. 

This bill, with regard to the withdrawal of accommodations and the 
extension of tenancies, as described above, would require the date of 
withdrawal for the accommodations as a whole to be the latest termination 
date among all tenants within the accommodations for purposes of 
calculating specified time periods, as specified. The bill would make 
conforming changes to clarify the application of these provisions with respect 
to accommodations with multiple units and with respect to requirements to 
give notice to public entities and tenants with extended tenancies. The bill 
would also conform a statement of legislative intent relating to the Ellis Act 
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to specify that it is not intended to permit an owner to return to the rental 
market less than all of the accommodations, among other things. The bill 
would also amend this statement of legislative intent to make further 
statements regarding what the act is not intended to permit on the part of 
an owner. 

The people of the State of California do enact as follows: 

SECTION 1. Section 7060.2 of the Government Code is amended to 
read: 

7060.2. If a public entity, by valid exercise of its police power, has in 
effect any control or system of control on the price at which accommodations 
may be offered for rent or lease, that entity may, notwithstanding any 
provision of this chapter, provide by statute or ordinance, or by regulation 
as specified in Section 7060.5, that any accommodations which have been 
offered for rent or lease and which were subject to that control or system 
of control at the time the accommodations were withdrawn from rent or 
lease, shall be subject to the following: 

(a)  (1)  For all tenancies commenced during the time periods described 
in paragraph (2), the accommodations shall be offered and rented or leased 
at the lawful rent in effect at the time any notice of intent to withdraw the 
accommodations is filed with the public entity, plus annual adjustments 
available under the system of control. 

(2)  The provisions of paragraph (1) shall apply to all tenancies 
commenced during either of the following time periods: 

(A)  The five-year period after any notice of intent to withdraw the 
accommodations is filed with the public entity, whether or not the notice 
of intent is rescinded or the withdrawal of the accommodations is completed 
pursuant to the notice of intent. 

(B)  The five-year period after the accommodations are withdrawn. 
(3)  This subdivision shall prevail over any conflicting provision of law 

authorizing the landlord to establish the rental rate upon the initial hiring 
of the accommodations. 

(b)  If the accommodations are offered again for rent or lease for 
residential purposes within two years of the date the accommodations were 
withdrawn from rent or lease, the following provisions shall govern: 

(1)  The owner of the accommodations shall be liable to any tenant or 
lessee who was displaced from the property by that action for actual and 
exemplary damages. Any action by a tenant or lessee pursuant to this 
paragraph shall be brought within three years of the withdrawal of the 
accommodations from rent or lease. However, nothing in this paragraph 
precludes a tenant from pursuing any alternative remedy available under 
the law. 

(2)  A public entity which has acted pursuant to this section may institute 
a civil proceeding against any owner who has again offered accommodations 
for rent or lease subject to this subdivision, for exemplary damages for 
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displacement of tenants or lessees. Any action by a public entity pursuant 
to this paragraph shall be brought within three years of the withdrawal of 
the accommodations from rent or lease. 

(3)  Any owner who offers accommodations again for rent or lease shall 
first offer the unit for rent or lease to the tenant or lessee displaced from 
that unit by the withdrawal pursuant to this chapter, if the tenant has advised 
the owner in writing within 30 days of the displacement of the tenant’s 
desire to consider an offer to renew the tenancy and has furnished the owner 
with an address to which that offer is to be directed. That tenant, lessee, or 
former tenant or lessee may advise the owner at any time during the 
eligibility of a change of address to which an offer is to be directed. 

If the owner again offers the accommodations for rent or lease pursuant 
to this subdivision, and the tenant or lessee has advised the owner pursuant 
to this subdivision of a desire to consider an offer to renew the tenancy, 
then the owner shall offer to reinstitute a rental agreement or lease on terms 
permitted by law to that displaced tenant or lessee. 

This offer shall be deposited in the United States mail, by registered or 
certified mail with postage prepaid, addressed to the displaced tenant or 
lessee at the address furnished to the owner as provided in this subdivision, 
and shall describe the terms of the offer. The displaced tenant or lessee shall 
have 30 days from the deposit of the offer in the mail to accept the offer by 
personal delivery of that acceptance or by deposit of the acceptance in the 
United States mail by registered or certified mail with postage prepaid. 

(c)  A public entity which has acted pursuant to this section, may require 
by statute or ordinance, or by regulation as specified in Section 7060.5, that 
an owner who offers accommodations again for rent or lease within a period 
not exceeding 10 years from the date on which they are withdrawn, and 
which are subject to this subdivision, shall first offer the unit to the tenant 
or lessee displaced from that unit by the withdrawal, if that tenant or lessee 
requests the offer in writing within 30 days after the owner has notified the 
public entity of an intention to offer the accommodations again for residential 
rent or lease pursuant to a requirement adopted by the public entity under 
subdivision (c) of Section 7060.4. The owner of the accommodations shall 
be liable to any tenant or lessee who was displaced by that action for failure 
to comply with this paragraph, for punitive damages in an amount which 
does not exceed the contract rent for six months, and the payment of which 
shall not be construed to extinguish the owner’s obligation to comply with 
this subdivision. 

(d)  If the accommodations are demolished, and new accommodations 
are constructed on the same property, and offered for rent or lease within 
five years of the date the accommodations were withdrawn from rent or 
lease, the newly constructed accommodations shall be subject to any system 
of controls on the price at which they would be offered on the basis of a fair 
and reasonable return on the newly constructed accommodations, 
notwithstanding any exemption from the system of controls for newly 
constructed accommodations. 

94 

Ch. 596 — 3 — 

  



(e)  The amendments to this section enacted by the act adding this 
subdivision shall apply to all new tenancies created after December 31, 
2002. If a new tenancy was lawfully created prior to January 1, 2003, after 
a lawful withdrawal of the unit under this chapter, the amendments to this 
section enacted by the act adding this subdivision may not apply to new 
tenancies created after that date. 

SEC. 2. Section 7060.4 of the Government Code is amended to read: 
7060.4. (a)  Any public entity which, by a valid exercise of its police 

power, has in effect any control or system of control on the price at which 
accommodations are offered for rent or lease, may require by statute or 
ordinance, or by regulation as specified in Section 7060.5, that the owner 
notify the entity of an intention to withdraw those accommodations from 
rent or lease and may require that the notice contain statements, under 
penalty of perjury, providing information on the number of accommodations, 
the address or location of those accommodations, the name or names of the 
tenants or lessees of the accommodations, and the rent applicable to each 
residential rental unit. 

Information respecting the name or names of the tenants, the rent 
applicable to any residential rental unit, or the total number of 
accommodations, is confidential information and for purposes of this chapter 
shall be treated as confidential information by any public entity for purposes 
of the Information Practices Act of 1977 (Chapter 1 (commencing with 
Section 1798) of Title 1.8 of Part 4 of Division 3 of the Civil Code). A 
public entity shall, to the extent required by the preceding sentence, be 
considered an “agency,” as defined by subdivision (d) of Section 1798.3 of 
the Civil Code. 

(b)  The statute, ordinance, or regulation of the public entity may require 
that the owner record with the county recorder a memorandum summarizing 
the provisions, other than the confidential provisions, of the notice in a form 
which shall be prescribed by the statute, ordinance, or regulation, and require 
a certification with that notice that actions have been initiated as required 
by law to terminate any existing tenancies. In that situation, the date on 
which the accommodations are withdrawn from rent or lease for purposes 
of this chapter is 120 days from the delivery in person or by first-class mail 
of that notice to the public entity. However, if the tenant or lessee is at least 
62 years of age or disabled, and has lived in their accommodations or unit 
within the accommodations for at least one year prior to the date of delivery 
to the public entity of the notice of intent to withdraw pursuant to subdivision 
(a), then the date of withdrawal of the accommodations of that tenant or 
lessee shall be extended to one year after the date of delivery of that notice 
to the public entity, provided that the tenant or lessee gives written notice 
of their entitlement to an extension to the owner within 60 days of the date 
of delivery to the public entity of the notice of intent to withdraw. In that 
situation, the following provisions shall apply: 

(1)  The tenancy shall be continued on the same terms and conditions as 
existed on the date of delivery to the public entity of the notice of intent to 
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withdraw, subject to any adjustments otherwise available under the system 
of control. 

(2)  No party shall be relieved of the duty to perform any obligation under 
the lease or rental agreement. 

(3)  The owner may elect to extend the tenancy on any other unit within 
the accommodations up to one year after date of delivery to the public entity 
of the notice of intent to withdraw, subject to paragraphs (1) and (2). 

(4)  Within 30 days of the notification by the tenant or lessee to the owner 
of their entitlement to an extension, the owner shall give written notice to 
the public entity of the claim that the tenant or lessee is entitled to stay in 
their accommodations or unit within the accommodations for one year after 
date of delivery to the public entity of the notice of intent to withdraw. 

(5)  Within 90 days of date of delivery to the public entity of the notice 
of intent to withdraw, the owner shall give written notice of the owner’s 
election to extend a tenancy under paragraph (3) and the revised date of 
withdrawal to the public entity and any tenant or lessee whose tenancy is 
extended. 

(6)  The date of withdrawal for the accommodations as a whole, for 
purposes of calculating the time periods described in Section 7060.2, shall 
be the latest termination date among all tenants within the accommodations, 
as stated in the notices required by paragraphs (4) and (5). An owner’s 
further voluntary extension of a tenancy beyond the date stated in the notices 
required by paragraphs (4) and (5) shall not extend the date of withdrawal. 

(c)  The statute, ordinance, or regulation of the public entity adopted 
pursuant to subdivision (a) may also require the owner to notify any tenant 
or lessee displaced pursuant to this chapter of the following: 

(1)  That the public entity has been notified pursuant to subdivision (a). 
(2)  That the notice to the public entity specified the name and the amount 

of rent paid by the tenant or lessee as an occupant of the accommodations. 
(3)  The amount of rent the owner specified in the notice to the public 

entity. 
(4)  Notice to the tenant or lessee of their rights under paragraph (3) of 

subdivision (b) of Section 7060.2. 
(5)  Notice to the tenant or lessee of the following: 
(A)  If the tenant or lessee is at least 62 years of age or disabled, and has 

lived in their accommodations for at least one year prior to the date of 
delivery to the public entity of the notice of intent to withdraw, then tenancy 
shall be extended to one year after date of delivery to the public entity of 
the notice of intent to withdraw, provided that the tenant or lessee gives 
written notice of their entitlement to the owner within 60 days of date of 
delivery to the public entity of the notice of intent to withdraw. 

(B)  The extended tenancy shall be continued on the same terms and 
conditions as existed on date of delivery to the public entity of the notice 
of intent to withdraw, subject to any adjustments otherwise available under 
the system of control. 

(C)  No party shall be relieved of the duty to perform any obligation under 
the lease or rental agreement during the extended tenancy. 
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(d)  The statute, ordinance, or regulation of the public entity adopted 
pursuant to subdivision (a) may also require the owner to notify the public 
entity in writing of an intention to again offer the accommodations for rent 
or lease. 

SEC. 3. Section 7060.7 of the Government Code is amended to read: 
7060.7. It is the intent of the Legislature in enacting this chapter to 

supersede any holding or portion of any holding in Nash v. City of Santa 
Monica, 37 Cal.3d 97 to the extent that the holding, or portion of the holding, 
conflicts with this chapter, so as to permit landlords to go out of business. 
However, this act is not otherwise intended to do any of the following: 

(a)  Interfere with local governmental authority over land use, including 
regulation of the conversion of existing housing to condominiums or other 
subdivided interests or to other nonresidential use following its withdrawal 
from rent or lease under this chapter. 

(b)  Preempt local or municipal environmental or land use regulations, 
procedures, or controls that govern the demolition and redevelopment of 
residential property. 

(c)  Override procedural protections designed to prevent abuse of the right 
to evict tenants. 

(d)  Permit an owner to do any of the following: 
(1)  Withdraw from rent or lease less than all of the accommodations, as 

defined by paragraph (1) or (2) of subdivision (b) of Section 7060. 
(2)  Decline to make a written rerental offer to any tenant or lessee who 

occupied a unit at the time when the owner gave the public entity notice of 
its intent to withdraw the accommodations, in the manner and within the 
timeframe specified in paragraph (3) of subdivision (b), or in subdivision 
(c), of Section 7060.2. But the requirements of this paragraph shall not apply 
to: 

(A)  A unit that was the principal place of residence of any owner or 
owner’s family member at the time of withdrawal, provided that it continues 
to be that person’s or those persons’ principal place of residence when 
accommodations are returned to the rental market as provided in this section. 

(B)  A unit that is the principal place of residence of an owner when the 
accommodations are returned to the rental market, if it is the owners’ 
principal place of residence, at the time of return to the rental market, as 
provided in this section. If the owner vacates the unit within 10 years from 
the date of withdrawal, the owner shall, within 30 days, offer to rerent if 
required under this paragraph. 

(e)  Grant to any public entity any power which it does not possess 
independent of this chapter to control or establish a system of control on 
the price at which accommodations may be offered for rent or lease, or to 
diminish any such power which that public entity may possess, except as 
specifically provided in this chapter. 

(f)  Alter in any way either Section 65863.7 relating to the withdrawal of 
accommodations which comprise a mobilehome park from rent or lease or 
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subdivision (f) of Section 798.56 of the Civil Code relating to a change of 
use of a mobilehome park. 
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RECOGNIZING 

INTERNATIONAL OVERDOSE AWARENESS DAY 

August 31, 2022 
 

WHEREAS, the City of Antioch recognizes that International Overdose Awareness 
Day is to to end the stigma surrounding substance use disorder 

(SUD) and drug-related deaths; 
 

WHEREAS, the City of Antioch affirms and acknowledges the harm and hardship  
caused by drug overdose to individuals, as well as families, loved ones,  

and whole communities who experience drug-related deaths; 
 

WHEREAS, the City of Antioch resolves to play its part in reducing the toll of drug  
overdose, which continues to claim the lives of Antioch community members  
every year and forever affects those who loved and cared about them; and 

 
WHEREAS, the City of Antioch affirms that the people affected by overdose are 

our sons and daughters, our mothers and fathers, our brothers and  
sisters, our neighbors and friends deserving of our love,  

compassion, support and remembrance. 
 

NOW, THEREFORE, I, LAMAR A. THORPE, Mayor of the City of Antioch, 
stand with Contra Costa County MEDS Coalition, BAART and community  

partners in proclaiming August 31st, 2022, as “International Overdose  
Awareness Day” throughout the City of Antioch. 

 
JULY 26, 2022 

 
 

 
 

__________________________________________ 
LAMAR A. THORPE, Mayor 
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BOARDS / COMMISSION / COMMITTEE 
VACANCY ANNOUNCEMENTS

Your interest and desire to serve our community is appreciated.

The City of Antioch encourages residents to become involved in their local

community. One way to do so is to serve on various commissions, boards and

committees. Any interested resident is encouraged to apply for the vacancy

listed below. To be considered for these volunteer positions, a completed

application must be received in the Office of the City Clerk by 5:00 p.m., on

July 29, 2022. Applications are available at https://www.antiochca.gov/#.

➢ SALES TAX CITIZENS’ OVERSIGHT COMMITTEE

➢ CONTRA COSTA COUNTY MOSQUITO & VECTOR CONTROL 

BOARD OF TRUSTEES

➢ BOARD OF ADMINISTRATIVE APPEALS

#3

https://www.antiochca.gov/


SALES TAX CITIZENS’ OVERSIGHT COMMITTEE
(EXTENDED Deadline date:  07/29/2022) 

Four (4) Committee Members, full-term vacancies, expiring March 2026

▪ A Sales Tax Citizens’ Oversight Committee has been established following the voters passing

Ballot Measure C – Transaction and Use (Sales) Tax. This passed at the November 5, 2013

Consolidated Election. At the November 6, 2018 Consolidated Election, the voters passed Ballot

Measure W – Transaction and Use (Sales) Tax.

▪ Each year, an independent auditor shall complete a public audit report of the revenue raised and

its expenditure. The Sales Tax Citizens’ Oversight Committee shall review the expenditures and

report publicly how the funds are being used to address the City Council’s stated priorities of

maintaining Antioch’s fiscal stability, police patrols, 911 emergency response, youth violence

prevention programs; ensuring water quality/safety; repairing streets; cleaning up parks/illegal

dumping; restoring youth afterschool/summer programs; and other essential services. The

Committee’s review shall be completed in conjunction with the City’s budget process. The

Committee’s report on its review, whether oral or written, shall be considered by the City Council

at a public meeting before April 1 of each year. Any written report shall be a matter of public

record.

▪ The Committee shall meet at least twice a year. The meetings will be public.

▪ The Sales Tax Citizens’ Oversight Committee consists of seven members who are Antioch

residents. At least one member of the Committee shall have a financial, accounting or auditing

background. The Committee will be nominated by the Mayor and approved by the City Council.

▪ Members of the Sales Tax Citizens’ Oversight Committee will be required to file an annual

"Statement of Economic Interest".



CONTRA COSTA MOSQUITO & VECTOR CONTROL
BOARD OF TRUSTEES 

(EXTENDED Deadline date:  07/29/2022) 
One (1) Antioch Citizen Representative Vacancy 

▪ The Antioch City Council is seeking candidates for its representative to the Contra

Costa Mosquito & Vector Control Board of Trustees.

▪ The Board of Trustees are officials appointed by their respective City Councils to

govern the Mosquito and Vector Control District knowledgeably and effectively. They

serve for a term of two to four years and are highly dedicated to this community

service.

▪ Must be an Antioch resident and at least the voting age of 18 with an interest in any of

the foIIowing areas: public health, public policy, wetlands, farming, community

education, finance, personnel or land development, and a resident of the city which is

in the District (California Health & Safety Code, Section 2242)

▪ The regular business meetings are held on the second Monday night of every other

month. All meetings are currently conducted via Zoom in accordance with Government

Code section 54935E.

▪ Additional information regarding the responsibilities and duties are available online at

www.ContraCostaMosquito.com

http://www.contracostamosquito.com/


BOARD OF ADMINISTRATIVE APPEALS 
(EXTENDED Deadline date:  07/29/2022)

One (1) Alternate Member, 2-year term vacancy 

▪ Board of Administrative Appeals consists of five members and one alternate to be appointed by the

Mayor and confirmed by a majority of the Council. The alternate member shall serve a term of two

years.

▪ Must be a resident of the City of Antioch.

▪ The Board hears appeals regarding administrative decisions by any official of the City dealing with

Municipal Code interpretations.

▪ Three of the members shall have experience in the building construction trades and/or training in

the California Code of Regulations.

▪ Meetings are held the first Thursday of every month at 3:00 p.m. in the City Council Chambers; or

on other dates as needed.

▪ Commissioners are required to submit a FPPC Form 700 (Statement of Economic Interests) upon

assuming office, and every year thereafter no later than April 1st.

▪ Newly appointed Commissioners are also required to complete the AB 1234 Ethics training within 1-

year of their appointment. All Commissioners must then take the AB 1234 Ethics training every two

years thereafter. The Ethics training is available online.



CITY COUNCIL MEETING 
INCLUDING THE ANTIOCH CITY COUNCIL  

ACTING AS SUCCESSOR AGENCY/HOUSING SUCCESSOR 
TO THE ANTIOCH DEVELOPMENT AGENCY 
ANTIOCH PUBLIC FINANCING AUTHORITY 

 
Special/Regular Meeting May 24, 2022 
5:00 P.M. Council Chambers 
 
 
4:30 P.M. - CLOSED SESSION 
 
1. CONFERENCE WITH LABOR NEGOTIATORS – pursuant to California Government 

Code section 54957.6; City designated representatives:  Nickie Mastay, Jazzman Brown, 
and Jeff Bailey; Employee organizations:  Antioch Public Works Association, and Antioch 
Police Sworn Management Association. 

 
5:00 P.M. SPECIAL MEETING/STUDY SESSION 
 
Councilmember Wilson called the meeting to order at 5:09 P.M., and City Clerk Householder 
called the roll. 
 
Present: Council/Agency/Authority Members District 1 Torres-Walker, District 3 Ogorchock 

and District 4 Wilson 
Absent: Mayor Pro Tem (District 2) Barbanica and Mayor Thorpe (Mayor Thorpe arrived 

during the presentation for Agenda Item SM-1)  
 
PLEDGE OF ALLEGIANCE  
 
Councilmember Wilson led the Pledge of Allegiance.  
 
SM-1. PRESENTATION OF THE DRAFT 5-YEAR CAPITAL IMPROVEMENT 

PROGRAM 2022-2027 (P.W. 150-22) 
 
Project Manager Buenting presented the staff report dated May 24, 2022, recommending the 
City Council review and provide feedback to staff regarding the draft 5-Year Capital Improvement 
Program (CIP) 2022-2027. 
 
In response to Mayor Thorpe, Project Manager Buenting stated a presentation of the City’s 
roadway rehabilitation program would be coming to Council, in the future. 
 
Director of Public Works/City Engineer Samuelson reviewed the Jacobson and Marchetti Park 
playground replacement and park upgrades. 
 
Councilmember Ogorchock requested additional components be added to the parks for children 
with all types of disabilities.  
 
Leslie May suggested soccer fields be included in the park upgrades. She asked for an 
explanation of park renderings.  
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Director of Public Works/City Engineer Samuelson explained the tiered park system and park 
renderings. 
 
Mayor Thorpe stated he supported the playground replacement and park upgrades, as currently 
designed. 
 
Project Manager Buenting gave an overview of the new CIP projects and those in progress. 
 
Mayor Thorpe requested staff come back to Council with additional options for funding the “L” 
Street improvement project. 
 
Councilmember Wilson thanked Project Manager Buenting for the presentation. She reported 
there were state and federal funding opportunities related to the ground water sustainability plan 
and storm water program.  
 
Following discussion Council directed staff to bring back the following items for consideration 
during the budget process: Project 7941 - Street Light Improvements, Project 7976 - Facility 
Maintenance and Repairs, and Project 7989 – Integration and Upgrade of Access Control, 
Surveillance, Monitoring, and Fire Alarm. 
 
SM-2.  FISCAL YEAR 2021-23 MID-YEAR BUDGET REVIEW 
 
Finance Director Merchant presented the staff report dated May 24, 2022, recommending the 
City Council provide input and direction on the draft mid-year budget options and adjustments 
to the Fiscal Year 2021-23 budget. 
 
In response to Council, Youth Services Network Manager Johnson explained the theory behind 
the positions requested for the Public Safety & Community Resources Department.  She 
commented grant writing was included in the line-item budget and future expansion of the 
department included a grant manager/officer position. 
 
Councilmember Ogorchock suggested utilizing one-time revenues for Street Light 
Improvements.  She expressed concern regarding the depletion of the reserves and stabilization 
fund.  She requested Council reconsider funding the Homekey program. She spoke in support 
of funding some of the positions outside of the Public Safety & Community Resources 
Department because a location for the department had not been approved and the need for the 
positions had not been discussed. She requested staff provide her with the date Council 
approved the location for the Public Safety and Community Resources Department. 
 
Mayor Thorpe responded when Council allocated funds to determine what improvements 
needed to be made to the Community Resource Center, it was an indication the majority of 
Council had chosen that location for the new department.  He suggested changing the 
Administrative Assistant II (City Manager/City Council) position, to a Special Projects Assistant. 
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Following discussion, Council consensus provided the following direction to staff:  
 

➢ Administrative Assistant II (City Manager/City Council) – direction to come back with a 
modified position  

➢ Public Safety and Community Resource Department – Administrative Assistant III – 
direction to include the position in the budget  

➢ Public Safety and Community Resource Department – Public Safety Manager - direction 
to include the position in the budget  

➢ Public Safety and Community Resource Department – Community Engagement/Public 
Safety Coordinator - direction to include the position in the budget  

➢ Public Safety and Community Resource Department - Four (4) Community Resource 
Specialist - direction to include these positions in the budget  

➢ Public Safety and Community Resource Department – Administrative Support Division - 
direction to include this item in the budget  

➢ Public Safety and Community Resource Department – Violence Intervention and 
Prevention Division - direction to include this item in the budget  

➢ Public Safety and Community Resource Department - Housing & Homelessness Division 
- direction to include this item in the budget  

➢ Public Safety and Community Resource Department - Community Engagement Division 
- direction to include this item in the budget  

➢ One Time Revenue Spending – direction to bring this item back in the future  
➢ Roofing and Siding Repairs at Nick Rodriguez Community Center and Water Park 

facilities – direction to bring this item back with ARPA funding  
 
Mayor Thorpe explained that the remaining positions not supported at this time would be brought 
back in the future for funding consideration. 
 
Finance Director Merchant stated she would come back to Council in June with the budget 
amendments.  She noted Staffing, One Time Revenue and American Rescue Plan (ARPA) 
funding considerations would be coming back later along with funding for the street lighting if not 
allocated through ARPA or One Time Revenues. 
 
PUBLIC COMMENT - None 
 
ADJOURNMENT 
 
Mayor Thorpe adjourned the Study Session at 6:54 P.M.  
 
7:00 P.M. REGULAR MEETING 
 
Mayor Thorpe called the meeting to order at 7:00 P.M. and led a moment of silence in memory 
of the Uvalde, Texas victims.    
 
PLEDGE OF ALLEGIANCE  
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Mayor Thorpe led the Pledge of Allegiance.  
 
City Clerk Householder called the roll. 
 
Present: Council/Agency/Authority Members District 1 Torres-Walker, District 3 Ogorchock, 

District 4 Wilson and Mayor Thorpe 
Absent: Mayor Pro Tem (District 2) Barbanica 
 
CITY ATTORNEY TO REPORT OUT ON CLOSED SESSION 
 
City Attorney Smith reported the City Council had been in Closed Session and gave the following 
report: #1 CONFERENCE WITH LABOR NEGOTIATORS, no reportable action. 
 
1.  PROCLAMATION 
 
In Honor of State Farm’s 100th Anniversary, June 7, 2022 
 
On motion by Councilmember Ogorchock, seconded by Councilmember Wilson the City Council 
unanimously approved the proclamation. 
 
Richard Pagano accepted the In Honor of State Farm’s 100th Anniversary proclamation and 
thanked the City Council for the recognition.  
 
2. ANNOUNCEMENTS OF CIVIC AND COMMUNITY EVENTS  
 
Director of Parks and Recreation Helfenberger announced the following civic and community 
events. 
 

➢ Delta Veteran’s Group Memorial Day Commemoration - Oak View Memorial Park:  May 
30, 2022  

➢ Sesquicentennial Swim & Play Day - Antioch Water Park:  June 4, 2022 
➢ Sesquicentennial Outdoor Movie Nights - Antioch Water Park Hill:  June 16, 23, & 30, 

2022 
 
Councilmember Torres-Walker announced the following civic and community events. 
 

➢ Meet and Greet with Interim Chief Ford: June 5, 2022 
➢ Wear Orange Week: June 3 – 5, 2022 
➢ Candlelight Vigil: June 5, 2022 

 
3. ANNOUNCEMENTS OF BOARD AND COMMISSION OPENINGS 
 
City Clerk Householder announced the following Board and Commission openings. 
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➢ Sales Tax Citizens’ Oversight Committee 
➢ Contra Costa Mosquito & Vector Control Board of Trustees 
➢ Board of Administrative Appeals 

 
For more information and to apply, visit: www.bit.ly/ApplyAntioch or the City’s homepage. 
 
PUBLIC COMMENTS 
 
Erin Green, representing El Campanil Theatre, announced their following summer event 
schedule:  
 

➢ Individuo: A Lobby Series Concert: July 1, 2022 
➢ Mike Amaral’s California Beach Boys Experience: July 2, 2022 
➢ Kalimba – The Spirit of Earth, Wind and Fire: July 3, 2022 

 
Ms. Green also noted the El Campanil Theatre Academy provided skilled based classes and 
camps for youth in the performing arts.  
 
Lucas Stuart-Chilcote thanked Mayor Thorpe for hosting the State of the City.  He encouraged 
everyone to participate in the Primary Election, and announced ballot drop off boxes were 
available at City Hall and the Antioch Community Center.  He reported that at home COVID tests 
were available at COVID.gov.  
 
Andrew Becker announced Here Today Home Tomorrow was hosting a Community Townhall 
on June 4, 2022, at the Antioch library. He reported they had difficulty scheduling a second 
meeting at the Antioch Community Center and requested the recreation department assist them 
with their efforts to use the space. 
 
Ralph Hernandez, Antioch resident, endorsed Mary Knox for District Attorney.    
 
Leslie May encouraged voters to refrain from voting based on the ethnicity of candidates. 
 
CITY COUNCIL COMMITTEE REPORTS/COMMUNICATIONS 
 
Councilmember Torres-Walker reported on her attendance at the Public Safety and Community 
Resource Department Committee and the Community Violence Solution Ad Hoc Committee 
meetings.    
 
Councilmember Ogorchock announced Antioch High School Principal Louie Rocha was retiring 
and she requested a resolution be prepared for him for the next City Council meeting. 
 
Councilmember Wilson reported on her attendance at the Public Safety and Community 
Resource Department Committee meeting and noted Tri Delta Transit would be meeting on June 



ANTIOCH CITY COUNCIL 
SUCCESSOR AGENCY/HOUSING SUCCESSOR 
ANTIOCH PUBLIC FINANCING AUTHORITY 
Special/Regular Meeting 
May 24, 2022 Page 6 of 16 

 
25, 2022. She announced her graduation from the Water Education for Latino Leaders (WELL) 
fellowship program and thanked everyone who supported her in this effort.  
 
MAYOR’S COMMENTS 
 
Mayor Thorpe announced Tri Delta would be meeting May 25, 2022.  He reported on his 
attendance at CCTA, Highway 4 Bypass and Public Safety Partnership meetings. He announced 
he was invited by Guilford College to speak on racial reconciliation and economic equity on June 
8, 2022. He apologized to City Clerk Householder for actions taken against her by members of 
the community and stated he believed she did an outstanding job as City Clerk. 
 
4. CONSENT CALENDAR for City /City Council Members acting as Housing 

Successor to the Antioch Development Agency 
 
A. APPROVAL OF COUNCIL MEETING MINUTES FOR APRIL 12, 2022 
 
B. APPROVAL OF COUNCIL SPECIAL MEETING MINUTES FOR APRIL 19, 2022 
 
C. APPROVAL OF COUNCIL MEETING MINUTES FOR APRIL 26, 2022 
 
D. APPROVAL OF COUNCIL MEETING MINUTES FOR MAY 10, 2022 
 
E. APPROVAL OF COUNCIL WARRANTS  
 
F. ORDINANCE NO. 2212-C-S SECOND READING:  ORDINANCE CREATING THE 

ANTIOCH POLICE OVERSIGHT COMMISSION (Introduced on 05/10/2022) 
 
G. ORDINANCE NO. 2213-C-S SECOND READING - ADOPTION OF AN ORDINANCE 

ESTABLISHING A MILITARY USE EQUIPMENT POLICY (#706) PURSUANT TO 
ASSEMBLY BILL 481 (Introduced on 05/10/2022) 

 
H. ORDINANCE NO. 2214-C-S SECOND READING - PROPOSED ORDINANCE 

AMENDMENT OF SECTION 4-5.411.1(C) OF THE ANTIOCH MUNICIPAL CODE 
AUTHORIZING ENFORCEMENT OF THE CALIFORNIA VEHICLE CODE TO 
PRIVATELY OWNED ROADS WITHIN THE LAUREL RANCH SUBDIVISION (P.W. 
698) 

 
I. RESOLUTION NO. 2022/85 ESTABLISHING THE APPROPRIATIONS LIMIT FOR THE 

2022-23 FISCAL YEAR 
 
J. RESOLUTION NO. 2022/86 AB 361:  RESOLUTION MAKING FINDINGS NECESSARY 

TO CONDUCT BROWN ACT MEETINGS BY TELECONFERENCE FOR THE CITY 
COUNCIL, BOARDS, COMMISSIONS, AND COMMITTEES 
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K. RESOLUTION NO. 2022/87 APPROVAL TO RECEIVE FUNDING THROUGH THE 

CALIFORNIA NATURAL RESOURCE AGENCY (CNRA) FOR THE NICK RODRIGUEZ 
COMMUNITY CENTER REHABILITATION PROJECT IN THE AMOUNT OF $2,200,000 

 
L. RESOLUTION NO. 2022/88 ANNUAL WATER TREATMENT CHEMICALS 

PURCHASE 
 
M. RESOLUTION NO. 2022/89 ACCEPTANCE OF GRANT DEED AND ASSIGNMENTS 

OF EASEMENTS FROM CONTRA COSTA COUNTY FLOOD CONTROL AND WATER 
CONVERSATION DISTRICT IN CONNECTION WITH THE WEST ANTIOCH CREEK 
CHANNEL IMPROVEMENTS PROJECT (P.W. 201-6) 

 
N. RESOLUTION NO. 2022/90 APPROVING THE CLASS SPECIFICATION UPDATES 

FOR THE OPERATING ENGINEERS LOCAL UNION NO. 3 REPRESENTATIONAL 
UNIT I BARGAINING UNIT 

 
O. RESOLUTION NO. 2022/91 APPROVING AMENDMENT NO. 6 TO THE CONSULTING 

SERVICES AGREEMENT BETWEEN THE CITY OF ANTIOCH AND VOLER 
STRATEGIC ADVISORS AND AUTHORIZING THE CITY MANAGER TO EXECUTE 
THE AGREEMENT 

 
P. RESOLUTION NO. 2022/92 APPROVAL OF PURCHASE OF ELEVEN (11) POLICE 

VEHICLES UTILIZING THE SOURCEWELL COOPERATIVE PURCHASING 
CONTRACT NO. 091521-NAF WITH NATIONAL AUTO FLEET GROUP 

 
On motion by Councilmember Ogorchock, seconded by Councilmember Wilson, the City Council 
approved the Council Consent Calendar. The motion carried the following vote: 
 
Ayes: Ogorchock, Wilson, Thorpe   Noes: Torres-Walker     Absent: Barbanica 
 
Item F – On motion by Councilmember Wilson, seconded by Councilmember Torres-Walker the 
City Council approved item F.  The motion carried the following vote: 
 
Ayes: Torres-Walker, Wilson and Thorpe Noes: Ogorchock      Absent: Barbanica 
 
PUBLIC HEARING 
 
5. PROPOSED ORDINANCE AMENDING ORDINANCE NO. 2207-C-S (RELATING TO 

THE SALE, POSSESSION, OR PROVISION OF SPECIFIED PRODUCTS BY 
TOBACCO RETAILERS OR BUSINESSES) BY PROVIDING A GRACE PERIOD 
PRIOR TO THE EFFECTIVE DATE OF ORDINANCE NO. 2207-C-S 

 
City Attorney Smith presented the staff report dated May 24, 2022, recommending the City 
Council introduce, waive the first reading, and read by title only, the proposed ordinance 
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amending Ordinance No. 2207-C-S by providing a grace period prior to the effective date of 
amending Ordinance No. 2207-C-S. 
 
Mayor Thorpe opened the public hearing. 
 
Norma Hernandez, Antioch resident, thanked Council for considering the ordinance amendment 
and spoke in support of providing a grace period until December 1, 2022. She suggested the 
item be reagendized after the election if it was voted down. She also felt price increases were 
harmful to businesses and customers and should be reconsidered. 
 
Blythe Young, Community Advocacy Director for the American Heart Association, urged Council 
to support their original decision and change the timeline for the grace period to 90-days or less. 
She urged Council to maintain local control and not bring the ordinance back for reconsideration. 
 
Satnam Sanghera explained that he purchased his business shortly before the ordinance went 
into effect and there had been serious economic implications.  He urged the City to approve a 
grace period and let the voters decide in December, if a ban was appropriate.  
 
Ralph Hernandez, Antioch resident, thanked the City Council and staff for bringing this item back 
for consideration and spoke in support of extending the grace period to December 1, 2022. 
 
Brenda Barros, Antioch resident, stated this ordinance had been detrimental to small business 
and spoke in support of extending a grace period to December 1, 2022. 
 
Charlie Carasi spoke in opposition of extending a grace period. 
 
Mayor Thorpe closed the public hearing. 
 
Mayor Thorpe stated he still supported the ordinance; however, he was sympathetic to store 
owners who were unfairly burdened because the ban did not allow them time to sell their 
products. 
 
On motion by Councilmember Ogorchock, seconded by Councilmember Torres-Walker the City 
Council introduced, waived the first reading, and read by title only, the proposed ordinance 
amending Ordinance No. 2207-C-S by providing a grace period prior to the effective date of 
amending Ordinance No. 2207-C-S. The motion carried the following vote: 
 
Ayes: Torres-Walker, Ogorchock, Wilson  Noes: Thorpe      Absent: Barbanica 
 
6. INTRODUCTION OF ORDINANCE FORMING THE PUBLIC SAFETY AND 

COMMUNITY RESOURCES DEPARTMENT 
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City Attorney Smith presented the staff report dated May 24, 2022, recommending the City 
Council introduce, waive the first reading, and read by title only an ordinance forming the Public 
Safety and Community Resources Department. 
 
Mayor Thorpe opened the public hearing. 
 
Councilmember Torres-Walker thanked staff and everyone who participated in the Ad Hoc 
Committee meetings. She noted the organization of City resources was a proactive approach 
and in response to residents needing easily accessible and a dedicated Public Safety and 
Community Resources Department.  She noted the Antioch Police Department would be a key 
partner and noted this would be an opportunity for the City to prevent violence in the community. 
 
Mayor Thorpe closed the public hearing. 
 
On motion by Councilmember Torres-Walker, seconded by Councilmember Wilson the City 
Council introduced, waived the first reading, and read by title only an ordinance forming the 
Public Safety and Community Resources Department. The motion carried the following vote: 
 
Ayes: Torres-Walker, Wilson, Thorpe     Noes: Ogorchock                 Absent: Barbanica 
 
Mayor Thorpe thanked Councilmembers Torres-Walker and Wilson for bringing this item 
forward.  
 
7. PROPOSED ORGANICS COLLECTION RATES FOR COLLECTION SERVICES WITH 

REPUBLIC SERVICES AS REQUIRED BY SENATE BILL (SB) 1383 
 
Environmental Resource Coordinator Haas-Wajdowicz presented the staff report dated May 24, 
2022, recommending the City Council: 1) Approve one of the following rate structures to provide 
the organics collection programs mandated by SB 1383, and 2) Adopt the resolution authorizing 
the City Manager to enter into an agreement with Republic Services for the collection of organics 
material in accordance with Senate Bill (SB) 1383: 
 
   

Program Options 
Residential 
% increase 

Commercial 
% increase 

1. Antioch proposed bi-weekly compost - basic conversion of 
existing green waste carts to Organics and diversion to a 
composting facility.  Commercial program to continue with 
current implementation and service. 9.8 12.6 

2. Antioch proposed Residential weekly compost, 
Commercial same as above. 19.2 12.6 

3. Antioch Proposed Residential weekly compost and 
SB1383 assistance for all customers. 20.1 13.9 
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4. Contract extension to 2028 with weekly Residential 
compost collection and SB1383 assistance (*Includes a 10% 
franchise fee for Residential and 12% for Commercial). 15.2* 7.7* 

 
Mayor Thorpe opened the public hearing. 
 
Susan Hurl, Republic Services, introduced Tony Mancini, Colin Wallace, and thanked 
Environmental Resource Coordinator Haas-Wajdowicz and Interim City Manager Johnson for 
their participation in the discussions. She reiterated that Project Manager Buenting 1383 was a 
state mandate, and she reviewed their proposal.  
 
Lucas Stuart- Chilcote, Antioch resident, stated that he supported the collection of organics; and 
option #3 modified.  He suggested modifying the recycling and yard waste programs as well as 
adding an additional receptacle dedicated to organics. He also suggested an educational 
component for recycling of products with California Redemption Value. 
 
Brenda Barros, Antioch resident, opposed rate increases and requested financial data on 
Republic Services. She expressed concern for the quality of waste management services. 
 
Mayor Thorpe voiced his support for option 4, splitting the residential percentage increase over 
a two-year period. 
 
A motion made by Councilmember Ogorchock to approve the option 3 rate structure died for the 
lack of a second. 
 
Environmental Resource Coordinator Haas-Wajdowicz explained the options before Council this 
evening.  
 
On motion by Mayor Thorpe, seconded by Councilmember Ogorchock the City Council approved 
option #4 Contract extension to 2028 with weekly Residential compost collection and SB1383 
assistance (*Includes a 10% franchise fee for Residential and 12% for Commercial). with the 
residential % increase of 15.2* over a two-year period (7.6% per year) and the commercial % 
increase of 7.7* over a one-year period.  The motion carried the following vote: 
 
Ayes: Torres-Walker, Ogorchock, Thorpe     Noes: Wilson      Absent: Barbanica 
 

RESOLUTION NO. 2022/93 
 
On motion by Mayor Thorpe, seconded by Councilmember Ogorchock the City Council adopted 
the resolution authorizing the City Manager to enter into an agreement with Republic Services 
for the collection of organics material in accordance with Senate Bill (SB) 1383.  The motion 
carried the following vote: 
 
Ayes: Torres-Walker, Ogorchock, Thorpe     Noes: Wilson      Absent: Barbanica 
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8. PROPOSED UPDATES TO THE MASTER FEE SCHEDULE EFFECTIVE JULY 1, 2022 
 
Finance Director Merchant presented the staff report dated May 24, 2022, recommending the 
City Council adopt a resolution updating and approving the Master Fee Schedule effective July 
1, 2022. 
 
Mayor Thorpe opened the public hearing. 
 
Brenda Barros, Antioch resident, stated that due to the state of the economy she did not support 
the fee increases in the Master Fee Schedule.  
 
Mayor Thorpe closed the public hearing. 
 
Councilmember Ogorchock stated she did not support the proposed fee increases for sidewalk 
repair inspection and vessel de-watering (pumping).  She also did not the support bounce house 
permit, park picnic area reservation and field drag fees. 
 
Mayor Thorpe stated he shared Councilmember Ogorchock’s concerns related to the increase 
in fees for recreational items.  In addition, he stated he did not support the proposed use fee for 
Waldie Plaza. 
 
Director of Parks and Recreation Helfenberger explained bounce house and park reservation 
fees were proposed to reduce the city’s liability and provide a measure of control.  
 
A motion was made by Councilmember Ogorchock to adopt the resolution updating and 
approving the Master Fee Schedule effective July 1, 2022, with the following changes: 
 

➢ Sidewalk Repair Inspection reduced to $350.00 
➢ Vessel De-watering (pumping) reduced to $75.00/hour 
➢ Eliminate Bounce House/Air Jumper Permit Fee, Neighborhood Park Picnic Area Fee per 

table, Picnic Cancellation Fee and Field Drag Fee 
 
The motion died for the lack of a second. 
 
A second motion was made by Councilmember Ogorchock to eliminate the following items from 
the Master Fee Schedule: Bounce House/Air Jumper Permit Fee, Neighborhood Park Picnic 
Area Fee per table, Picnic Cancellation Fee and Field Drag Fee. 
 
The motion died for the lack of a second. 
 
A motion was made by Councilmember Torres-Walker, seconded by Mayor Thorpe to postpone 
this item.   
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In response to Finance Director Merchant, Mayor Thorpe stated if this item were not brought 
back by July 1, 2022, all existing fees would remain unchanged. 
 
Councilmember Torres-Walker stated she did not support any rate increases given what was 
occurring in the community and she wanted staff to provide a fiscal analysis of the proposed rate 
increases. 
 
City Attorney Smith stated if Council was not prepared to take action at this meeting, they could 
continue the item and it would fall under previous noticing.  He commented when the item 
returned at the next meeting, staff would provide clarification on whether Council was required 
to adopt the Master Fee Schedule annually.    
 
Mayor Thorpe clarified the motion was to postpone and if approved, it would not be coming back 
at the next Council meeting. 
 
Finance Director Merchant stated staff would evaluate whether any fees were mandated pass-
through fees and whether annual adoption of the Master Fee Schedule was required. 
 
A vote taken on the previous motion to postpone the item failed by the following vote: 
 
Ayes: Torres-Walker, Thorpe   Noes: Ogorchock, Wilson     Absent: Barbanica 
 
COUNCIL REGULAR AGENDA 
 
9.  RESOLUTION FOR APPROVAL OF CANNABIS OPERATING AGREEMENT FOR 

DELTA FAMILY PHARMS, INC. 
 
Outside Legal Counsel Ziegler presented the staff report dated May 24, 2022, recommending 
the City Council adopt a resolution approving the operating agreement for Delta Family Pharms, 
Inc.  
 
Ralph Hernandez, Antioch resident, commented that the possession, use or distribution of 
cannabis was a prohibited under federal law and the City should not be involved in partnerships 
that were against the law.  He opposed the Operating Agreements before Council this evening. 
 
Andrew Becker discussed the negative impacts of federal cannabis laws on minority 
communities.  He encouraged Council to focus on program opportunities coming from cannabis 
businesses.   
 
Councilmember Ogorchock stated she was pleased the East County Family Justice Center was 
the Social Equity recipient.  She noted she supported the Bedford Center being considered as 
a Social Equity partner and requested a list of non-profits that could be considered.  
 

RESOLUTION NO. 2022/94 
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On motion by Councilmember Ogorchock, seconded by Councilmember Wilson the City Council 
members present unanimously adopted a resolution approving the operating agreement for 
Delta Family Pharms, Inc.  
 
10.  RESOLUTION FOR APPROVAL OF CANNABIS OPERATING AGREEMENT FOR 

DELTA LABS, INC. 
 
Outside Legal Counsel Ziegler presented the staff report dated May 24, 2022, recommending 
the City Council adopt a resolution approving the operating agreement for Delta Labs, Inc. 
 
Ralph Hernandez, Antioch resident, stated he had personally seen negative effects of cannabis 
use and urged Council to not approve the Operating Agreement.  
 
Brenda Barros, Antioch resident, stated she believed the Operating Agreements should benefit 
all Antioch residents.  
 
Andrew Becker reported cannabis has been legalized across the United States and was a 
regulated business. He encouraged people to speak to data.   
 
Mayor Thorpe explained the city’s policy as it related to Operating Agreements and Social Equity 
Programs. He noted the equity component came out of the need for recognizing populations that 
were incarcerated because of cannabis. 
 
Councilmember Torres-Walker suggested the City agendize a presentation on the Social Equity 
Programs funded through cannabis businesses. She explained that many of those who voted to 
legalize cannabis for recreational purposes knew it was to correct harm caused by the War on 
Drugs.  
 
Councilmember Wilson reported the Cannabis Standing Committee had been deliberate in the 
selection of non-profits for Social Equity programs.   
 

RESOLUTION NO. 2022/95 
 
On motion by Councilmember Wilson, seconded by Councilmember Torres-Walker the City 
Council members present unanimously adopted a resolution approving the operating agreement 
for Delta Labs, Inc. 
 
11. RESOLUTION FOR APPROVAL OF CANNABIS OPERATING AGREEMENT FOR 

KWMA COLLECTIVE, LLC 
 
Outside Legal Counsel Ziegler presented the staff report dated May 24, 2022, recommending 
the City Council adopt a resolution approving the Operating Agreement for KWMA Collective, 
LLC. 
 



ANTIOCH CITY COUNCIL 
SUCCESSOR AGENCY/HOUSING SUCCESSOR 
ANTIOCH PUBLIC FINANCING AUTHORITY 
Special/Regular Meeting 
May 24, 2022 Page 14 of 16 

 
Youth Services Network Manager Johnson introduced Shannon Staryzk representing Family 
Justice Center, who gave an overview of the Generations Connect Program.  
 
Ralph Hernandez, Antioch resident, stated he was pleased to see a social equity program that 
addressed the negative effects of cannabis use.  He noted he believed these businesses were 
offering money in exchange for approving their projects.  
 
Lucas Stuart-Chilcote commended the Family Justice Center for doing excellent work in the 
community.   
 
Lacey Brown discussed the War of Drugs disproportionally affecting people of color. She voiced 
her support for decriminalizing drugs and reported she had personally helped people with 
addiction, with the use of cannabis.  
 
Andrew Becker thanked Councilmember Torres-Walker for her comments.  He spoke to 
misunderstandings around cannabis use.  He spoke in support of Council agendizing a 
presentation regarding the city’s Social Equity Programs.  
 

RESOLUTION NO. 2022/96 
 
On motion by Councilmember Wilson, seconded by Councilmember Torres-Walker the City 
Council members present unanimously adopted a resolution approving the Operating 
Agreement for KWMA Collective, LLC. 
 
12. REQUEST BY CONTRA COSTA FARMS FOR AUTHORIZATION TO CONDUCT A 

TEMPORARY CANNABIS EVENT WITHIN THE CITY OF ANTIOCH 
 
Outside Legal Counsel Ziegler presented the staff report dated May 24, 2022, recommending 
the City Council adopt the resolution authorizing Contra Costa Farms to conduct a temporary 
cannabis event within the City consistent with State law and the City’s municipal code. 
 
Ralph Hernandez, speaking on behalf of Norma Hernandez, questioned if a nearby school would 
be opened during this event, if parking would impact the neighborhood and if there would be a 
need for city services. She expressed concern that people using cannabis would be leaving the 
event.  She felt the event would be for the profit of the businesses at the community’s expense.  
 
Ralph Hernandez, Antioch resident, speaking on behalf of himself, stated that cannabis was an 
illegal drug that was illegal to sell on government property. He noted the City did not need the 
liability for this event and he urged Council to protect the City. 
 
Brenda Barros, Antioch resident, expressed concern regarding statements made on behalf of 
people of color.  She noted there were people in the community that wanted to use cannabis 
without any legal repercussions.    
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Andrew Becker reported the fairgrounds hosted other events in which alcohol was sold.  He 
encouraged Council to prioritize security and supported the event. 
 
Outside Legal Counsel Ziegler clarified state law specifically mentioned fairgrounds sites as 
permissible for a temporary cannabis event.  
 
Councilmember Ogorchock requested the staff report be corrected to state the City Council 
approved Ordinance No. 2204-C-S by a 3/2 vote with Councilmembers Ogorchock and 
Barbanica voting against. 
 
City Attorney Smith explained COCO Farms applied to the Department of Cannabis Control who 
contacted the City for their Operating Agreement.  He noted the City had the ability to address 
security and traffic control plans through their ordinance.  In response to Councilmember 
Ogorchock, he stated he would make sure the staff report was corrected. 
 
A motion was made by Councilmember Wilson, seconded by Councilmember Torres-Walker to 
adopt the resolution authorizing Contra Costa Farms to conduct a temporary cannabis event 
within the City consistent with State law and the City’s municipal code. The motion failed by the 
following vote: 
 
Ayes: Torres-Walker, Wilson     Noes: Ogorchock  Abstain: Thorpe     Absent: Barbanica  
 
13. RESOLUTION TO APPROVE THE FIRST AMENDED AND RESTATED OPERATING 

AGREEMENT FOR BAKERY ANTIOCH I, LLC TO REFLECT CHANGE IN 
OWNERSHIP FROM COOKIES TO RED WORKSHOP 

 
Outside Legal Counsel Ziegler presented the staff report dated May 24, 2022, recommending 
the City Council adopt the resolution to approve the First Amended and Restated Operating 
Agreement for Bakery Antioch I, LLC to reflect the change in ownership from Cookies to Red 
Workshop.  
 

RESOLUTION NO. 2022/97 
 
On motion by Councilmember Wilson, seconded by Councilmember Torres-Walker the City 
Council adopted the resolution to approve the First Amended and Restated Operating 
Agreement for Bakery Antioch I, LLC to reflect the change in ownership from Cookies to Red 
Workshop. The motion carried the following vote: 
 
Ayes: Torres-Walker, Wilson, Thorpe   Noes: Ogorchock     Absent: Barbanica 
 
PUBLIC COMMENT 
 
Lucas Stuart-Chilcote requested staff clarify how the rate increases for collection services would 
be applied. 
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Lacey Brown requested the City Council become involved in advocating for the removal of 
Officer Linderman from the Community Engagement Team. She suggested he be reassigned to 
another division within the Antioch Police Department.  
 
Andrew Becker thanked Council for addressing housing opportunities for the unhoused.  He 
discussed the results of the most recent Point-in-Time report. He announced the Housing 
Element Draft Report was released and he felt the community was not given sufficient time to 
review the draft and form a response. 
 
STAFF COMMUNICATIONS - None 
 
COUNCIL COMMUNICATIONS AND FUTURE AGENDA ITEMS 
 
Councilmember Wilson requested updates on the See Click Fix program and water be 
agendized. 
 
Councilmember Ogorchock reminded staff that she had requested a presentation on the Habitat 
Conservation Plan and solar items.  She requested Council create a priority list of non-profits 
eligible for Social Equity Programs.  She commented that Council had not discussed the July 
holiday break. 
 
Councilmember Torres-Walker thanked staff and community who participated in the meeting. 
She requested staff agendize a discussion on a rental inspection ordinance or program.  She 
discussed the importance of the Housing Element and announced responses were due by June 
14, 2022.  She encouraged everyone to be involved in the General Plan Update process and be 
informed. 
 
ADJOURNMENT 
 
On motion by Councilmember Ogorchock, seconded by Councilmember Wilson the City Council 
members present unanimously adjourned the meeting at 10:33 P.M. 
 
 

Respectfully submitted: 
 
 

  Kitty Eiden  

KITTY EIDEN, Minutes Clerk 
 
 



CITY COUNCIL MEETING 
INCLUDING THE ANTIOCH CITY COUNCIL  

ACTING AS HOUSING SUCCESSOR 
TO THE ANTIOCH DEVELOPMENT AGENCY 

 
Special/Regular Meeting June 14, 2022 
5:30 P.M. Council Chambers 
 
 
4:30 P.M. - CLOSED SESSION 
 
1. CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION – pursuant to 

California Government Code section 54956.9:  Monika Helgemo v. City of Antioch Contra 
Costa County Superior Court Case No. C20-00767. 

 
2. CONFERENCE WITH LABOR NEGOTIATORS – pursuant to California Government 

Code section 54957.6; City designated representatives:  Nickie Mastay, Jazzman Brown, 
and Jeff Bailey; Employee organizations:  Antioch Public Works Association and Antioch 
Police Sworn Management Association.   

 
3. CONFERENCE WITH REAL PROPERTY NEGOTIATIONS – pursuant to California 

Government Code section 54956.8; Property:  4.79-acre property on Delta Fair Blvd., 
Antioch, CA (APN 074-080034-7); Agency Negotiation:  Cornelius Johnson, Interim City 
Manager and Thomas Lloyd Smith, City Attorney; Negotiating Parties:  Christy Saxton, 
Interim Director, Health, Housing and Homeless Services, Contra Costa County; Under 
Negotiation:  Price and Terms of Payment. 

 
4. PUBLIC EMPLOYEE PERFORMANCE EVALUATION: INTERIM CITY MANAGER.  

This closed session is authorized pursuant to Government Code section 54957. 
 
ADJOURN TO CLOSED SESSION 
 
Mayor Pro Tem Barbanica adjourned to Closed Session. 
 
5:30 P.M. SPECIAL MEETING/STUDY SESSION 
 
Mayor Thorpe called the meeting to order at 5:41 P.M., and City Clerk Householder called the 
roll. 
 
Present: Council/Agency Members District 1 Torres-Walker, District 3 Ogorchock, District 4 

Wilson, Mayor Pro Tem (District 2) Barbanica and Mayor Thorpe (Mayor Thorpe 
attended via Zoom) 

 
PLEDGE OF ALLEGIANCE  
 
Mayor Thorpe led the Pledge of Allegiance.  
 
SM-1.  CITY OF ANTIOCH 6TH CYCLE HOUSING ELEMENT UPDATE 
 

B 

07-26-22 
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City Clerk Householder and a Spanish speaking interpreter announced translations services 
were available in-person and on Zoom. 
 
Director of Community Development Ebbs introduced Planning Manager Hersch who presented 
the staff reports dated June 14, 2022, recommending the City Council: 1) Provide feedback on 
the draft Housing Element and 2) Motion to approve and submit the draft Housing Element to 
the California Department of Housing and Community Development (HCD) for review. 
 
Curtis Banks and Alexia Rothberg, Urban Planning Partners, gave a PowerPoint presentation of 
the 6th Cycle Housing Element 2023-2031 Update.  
 
PUBLIC COMMENT 
 
Due to the amount of speaker requests, Mayor Thorpe reduced speaker times to two-minutes. 
 
Judith Ortiz, Monument Impact, spoke in support of a housing ordinance that addressed 
displacement and tenant protections.  
 
Jesus Frusto, Ruth Salas, Heglo Marena, Antioch resident representing ACCE, Elia Perez, 
Antioch resident representing ACCE, Yadira Santillan, Antioch resident representing ACCE, 
Victoria Munoz, Antioch resident representing ACCE, Silvia Angeles, Antioch resident 
representing ECRG, provided public comment in Spanish.  Council was provided earphones that 
simultaneously translate their comments to English. 
 
Tony Bravo, Monument Impact, Marissa Henriquez, Antioch resident representing ACCE, 
Denese Dillihant, Antioch resident, Archie Brumfield, Antioch resident representing ACCE,  
Francisco Torres, ACCE, Myriam Saenz, Antioch resident representing ECRG, Treveyon 
Carlson, Antioch resident representing ACE, Christine Clark, Antioch resident representing 
ECRG, Kamilah Nelson Miller, Antioch resident representing ACCE, Andrea Martinez, Eduardo 
Torres, representing Tenants Together,  Frank Sterling,  Deborah Polk, Antioch resident 
representing ECRG and Jackie Lowery, Antioch resident, representing ACCE, spoke in support 
of Antioch passing tenant protections such as rent control, just cause and anti-harassment 
policies.  Several speakers requested these policies be included in the draft Housing Element. 
 
Crystal Henderson representing tenants of Delta Pine Apartments expressed concern for their 
large rent increases and substandard living conditions. 
 
Daniel Duncan, tenant of Delta Pines Apartments, expressed concern for the lack of parental 
supervision and substandard living conditions. 
 
Mayor Thorpe reminded the public that this item was related to the Housing Element Update.   
 
Kimberly Carlson, Antioch resident representing ACE, advocated for the tenants of the Delta 
Pine Apartments, and encouraged Council to pass rent control ordinances. She expressed 
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concern regarding the substandard living conditions and invited Mayor Thorpe to tour the 
apartments. 
 
Erica McBroom, Antioch resident representing ECRG, spoke in support of adding tenant 
protections such as rent control, just cause, anti-harassment and pathways to home ownership 
policies to the Housing Element. 
 
Cecilia Perez, representing First 5 Contra Costa and ECRG, announced that they along with 
fifteen other organizations had submitted a letter urging Council to include tenant protections in 
the Housing Element.  
 
Teresa Lua, Antioch resident, provided public comment in Spanish that was translated into 
English discussing her rent increase and requesting the City Council intervene.  
 
Rice, Antioch resident, discussed her struggles with homelessness and spoke in support of rent 
control.  
 
Andrew Becker, Here Today Home Tomorrow, expressed concern that speaker times were 
reduced to two-minutes this evening. He encouraged Council to contact him with regards to his 
thoughts on the Housing Element. He spoke in support of tenant protections, inclusionary zoning 
and in lieu fees. 
 
Tachina Garrett, Antioch resident representing ACCE, stated she was a tenant of Delta Pines 
Apartments and discussed the substandard living conditions.  
 
Della Currie representing ACCE, requested the City Council assist them with their increased 
rents. 
 
Lisa Sanders representing ACCE, reviewed their concerns with the Delta Pines Apartments and 
encouraged Council to pass rent control, just cause eviction and anti-harassment policies. 
 
Trent Sanson, representing DeNova Homes, Inc. and Yellow Roof Foundation, stated he 
represented property owners who requested Council add 17-acres of undeveloped land off Viera 
Avenue and a 6-acre parcel off Slatten Ranch Road, to the housing opportunity sites list. 
 
Mayor Thorpe declared a recess at 7:01 P.M. The meeting reconvened at 7:08 P.M. with all 
Councilmembers present. He announced Council would continue with the Special meeting to 
hear the remaining public comments. 
 
Ali Uscilka, representing Healthy and Active Before 5 and Brendon O’Laskey representing 
ECRG, spoke in support of local protections for renters such as rent control, just cause for 
evictions and anti-harassment policies.  Additionally, they supported inclusionary zoning and 
Tenant Opportunity Purchase Act (TOPA) strategies. 
 
Courtney Fields yielded her time to Andrew Becker.  
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Andrew Becker encouraged the City to slow the process and consider how the Housing Element 
addressed affordable and equitable housing. 
 
Public comments submitted in writing were entered into the record from the following individuals: 
Alex Navarro, Monument Impact, Maria Velazquez, Byron resident and Andrew Becker, 
California Modular and Here Today Home Tomorrow Inc. 
 
Mayor Thorpe stated the public speakers were critical to shaping policy. He questioned if Council 
would support giving direction to staff to come back with language specifically reflecting just 
cause eviction, rent control and anti-tenant harassment policies in the draft Housing Element. 
 
Councilmembers Torres-Walker and Wilson stated they would support a vote at the next meeting 
to approve tenant projection policies.  
 
Director of Community Development Ebbs responded that staff was committed to bringing 
language back that expressed the City’s strong commitment to tenant protections; however, 
details of the program warranted special consideration and community outreach which could not 
be delivered in two-weeks. He noted beyond the Housing Element they understood there was a 
desire to have a conversation regarding inclusionary housing and tenant protections. 
 
Mayor Thorpe added that the City could not place rent control, just cause and anti-harassment 
policies in the Housing Element because they needed to be adopted by ordinance.  
 
Following discussion, Council supported continuing the review of the draft Housing Element to 
June 28, 2022.  They directed staff to provide specific language addressing tenant protection 
policies, inclusionary and senior housing as well as the proposed Housing Element Opportunity 
Sites located on Viera Avenue and Slatten Ranch Road.  
 
MOTION TO ADJOURN SPECIAL MEETING/STUDY SESSION 
 
On motion by Councilmember Ogorchock, seconded by Councilmember Barbanica the City 
Council adjourned the Special meeting at 7:38 P.M.  
 
7:00 P.M. REGULAR MEETING 
 
Mayor Thorpe called the meeting to order at 7:38 P.M., and City Clerk Householder called the 
roll. 
 
Present: Council/Agency Members District 1 Torres-Walker, District 3 Ogorchock, District 4 

Wilson, Mayor Pro Tem (District 2) Barbanica and Mayor Thorpe 
 
PLEDGE OF ALLEGIANCE  
 
Mayor Thorpe led the Pledge of Allegiance.  
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CITY ATTORNEY TO REPORT OUT ON CLOSED SESSION 
 
City Attorney Smith reported the City Council had been in Closed Session and gave the following 
report: #1 CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION, Monika 
Helgemo v. City of Antioch Contra Costa County Superior Court Case No. C20-00767 - On 
motion by Councilmember Ogorchock, seconded by Councilmember Wilson the City Council 
approved a settlement for a sum of $250,000.  The motion carried the following vote: Ayes: 
Torres-Walker, Wilson, Ogorchock, Barbanica and Thorpe, #2 CONFERENCE WITH LABOR 
NEGOTIATORS, no reportable action, #3 CONFERENCE WITH REAL PROPERTY 
NEGOTIATIONS, no reportable action; and #4 PUBLIC EMPLOYEE PERFORMANCE 
EVALUATION: INTERIM CITY MANAGER, no reportable action. 
 
1. INTRODUCTION OF NEW CITY EMPLOYEES - None 
 
2. PROCLAMATIONS 
 

• Recognizing June 2022 as Pride Month in the City of Antioch 

• Proclamation Commemorating Juneteenth, 2022 
 
On motion by Councilmember Ogorchock, seconded by Councilmember Wilson the City Council 
unanimously approved the proclamations. 
 
Jeff accepted the Recognizing June 2022 as Pride Month in the City of Antioch proclamation 
and thanked the City Council for the recognition.  
 
Anaya Morgan accepted the Proclamation Commemorating Juneteenth, 2022 and thanked the 
City Council for the recognition. 
 
3. ANNOUNCEMENTS OF CIVIC AND COMMUNITY EVENTS  
 
Director of Parks and Recreation Helfenberger announced the following civic and community 
events. 
 

➢ Juneteenth Community Celebration - June 17 & 18, 2022  
➢ Juneteenth Community Celebration - June 19, 2022  
➢ Sesquicentennial 5K Run - June 25, 2022 
➢ Sesquicentennial Community Bike Ride - June 26, 2022  

 
4. ANNOUNCEMENTS OF BOARD AND COMMISSION OPENINGS 
 
City Clerk Householder announced the following Board and Commission openings. 
 

➢ Sales Tax Citizens’ Oversight Committee 
➢ Contra Costa Mosquito & Vector Control Board of Trustees 
➢ Board of Administrative Appeals 
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For more information and to apply, visit: www.bit.ly/ApplyAntioch or the City’s homepage. 
 
PUBLIC COMMENTS 
 
Lacey Brown commented that she along with Mr. Becker had been trying to engage with the 
community on the Housing Element Draft and she encouraged the city to be more focused on 
community outreach. 
 
Ralph Hernandez commented that he believed flying the Pride flag on City property was illegal 
because laws prohibited governmental agencies from using public property for political actions.  
 
CITY COUNCIL COMMITTEE REPORTS/COMMUNICATIONS 
 
Councilmember Torres-Walker reported on her attendance at the Community Violence Solutions 
Ad Hoc Committee meeting.  
 
Councilmember Wilson reported on her attendance at the Tri Delta meeting. She announced 
Delta Diablo would be meeting next week. 
 
MAYOR’S COMMENTS 
 
Mayor Thorpe reported on his attendance at the Tri Delta and CCTA meetings as well as the 
Mayor’s conference. He noted he also participated in the Buford College Dialogue Series.  He 
stated he was being hosted by the Mayor of San Juan Puerto Rico to discuss their city’s 
respective histories.  
 
5. PRESENTATIONS 
 
Fire Chief Broschard gave a PowerPoint presentation of the Contra Costa County Fire Protection 
District – Overview for Community Leaders and responded to questions from the City Council. 
 
The City Council thanked Fire Chief Broschard for the presentation.  
 
Interim Police Chief Ford gave a PowerPoint presentation of the Antioch Police Department June 
2022 Crime and Activity Report and responded to questions from the City Council. 
 
The City Council thanked Interim Chief Ford for the presentation.  
 
6. CONSENT CALENDAR  
 
A. APPROVAL OF COUNCIL MEETING MINUTES FOR APRIL 26, 2022 
 
B. APPROVAL OF COUNCIL MEETING MINUTES FOR MAY 10, 2022 
 
C. APPROVAL OF COUNCIL MEETING MINUTES FOR MAY 24, 2022 
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D. APPROVAL OF COUNCIL WARRANTS  
 
E. REJECTION OF CLAIM:  MARY BARKER 
 
F. APPROVAL OF TREASURER’S REPORT FOR MARCH 2022 
 
G. ORDINANCE NO. 2215-C-S SECOND READING – ORDINANCE AMENDING 

ORDINANCE NO. 2207-C-S (RELATING TO THE SALE, POSSESSION, OR 
PROVISION OF SPECIFIED PRODUCTS BY TOBACCO RETAILERS OR 
BUSINESSES) BY PROVIDING A GRACE PERIOD PRIOR TO THE EFFECTIVE DATE 
OF ORDINANCE NO. 2207-C-S (Introduced on 05/24/2022) 

 
H. ORDINANCE NO. 2216-C-S SECOND READING – ORDINANCE FORMING THE 

PUBLIC SAFETY AND COMMUNITY RESOURCES DEPARTMENT (Introduced on 
05/24/2022) 

 
I. RESOLUTION NO. 2022/98 AB 361:  RESOLUTION MAKING FINDINGS NECESSARY 

TO CONDUCT BROWN ACT MEETINGS BY TELECONFERENCE FOR THE CITY 
COUNCIL, BOARDS, COMMISSIONS, AND COMMITTEES 

 
J. RESOLUTION NO. 2022/99 STATEMENT OF INVESTMENT POLICY 
 
K. RESOLUTION NO. 2022/100 APPROVING CONSOLIDATED ENGINEER’S REPORT 

AND DECLARING INTENTION TO LEVY AND COLLECT ASSESSMENTS FOR THE 
HILLCREST, CITYWIDE, DOWNTOWN, ALMONDRIDGE, LONE TREE, AND EAST 
LONE TREE LANDSCAPE MAINTENANCE DISTRICTS, AND SETTING PUBLIC 
HEARING (P.W. 500) 

 
L. RESOLUTION NO. 2022/101 CONSIDERATION OF BIDS FOR THE PURCHASE OF 

METER BOX LIDS WITH CELLULAR NETWORK PROBE HOLES FOR ADVANCED 
METERING INFRASTRUCTURE (AMI) CELLULAR METER READING UPGRADE, BID 
NO. 670-0510-22A 

 
M. RESOLUTION NO. 2022/102 ROAD MAINTENANCE AND REHABILITATION 

ACCOUNT (P.W. 707) 
 
N. RESOLUTION NO. 2022/103 FORMATION OF A COMMUNITY FACILITIES DISTRICT 

FOR THE PROMENADE SAND CREEK RESIDENTIAL PROJECT (P.W. 697) 
 
On motion by Councilmember Ogorchock, seconded by Councilmember Barbanica, the City 
Council unanimously approved the Council Consent Calendar with the exception of Item G which 
was pulled for further discussion. 
 
Item G – Ralph Hernandez thanked the City Council for reconsidering the ban and spoke in 
support of approving the grace period. 
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Brian Davis, Project Director of LGBTQ Use Tobacco, discussed the adverse effects of tobacco 
use.  
 
Amaya Wooding Project Coordinator, LGBTQ Minus Tobacco, spoke in support of the City’s 
Tobacco Ordinance and discussed the adverse effects of tobacco use. 
 
Raymond discussed his work in creating awareness of the risks of tobacco use and spoke in 
support of the ordinance. 
 
On motion by Councilmember Ogorchock, seconded by Councilmember Barbanica the City 
Council unanimously approved Item G. 
 
Mayor Thorpe requested Mayor Pro Tem Barbanica to preside over and continue the meeting. 
Mayor Thorpe left the meeting. 
 
PUBLIC HEARING 
 
7. RESOLUTION ACCEPTING AND ADOPTING THE PROPOSED FIVE-YEAR CAPITAL 

IMPROVEMENT PROGRAM 2022-2027 (P.W. 150-22) 
 
Director of Public Works/City Engineer Samuelson presented the staff report dated June 14, 
2022 recommending the City Council adopt the resolution: Approving the Five-Year Capital 
Improvement Program 2022-2027; Authorize the City Manager or his designee to amend the 
Fiscal Year 2022/23 Capital Improvement and Operating Budgets to include all unspent Fiscal 
Year 2021/22 Capital Improvement budgets as of June 30, 2022; and Authorize the City 
Manager or his designee to amend the Fiscal Year 2022/23 Operating Budget for any changes 
to the previously adopted Fiscal Year 2022/23 Capital Improvement Budget. 
 
Mayor Pro Tem Barbanica opened and closed the public hearing with no members of the public 
requesting to speak. 
 

RESOLUTION NO. 2022/104 
 
On motion by Councilmember Ogorchock, seconded by Councilmember Wilson the City Council 
members present unanimously adopted the resolution: 1) Approving the Five-Year Capital 
Improvement Program 2022-2027; 2) Authorized the City Manager or his designee to amend the 
Fiscal Year 2022/23 Capital Improvement and Operating Budgets to include all unspent Fiscal 
Year 2021/22 Capital Improvement budgets as of June 30, 2022; and 3) Authorized the City 
Manager or his designee to amend the Fiscal Year 2022/23 Operating Budget for any changes 
to the previously adopted Fiscal Year 2022/23 Capital Improvement Budget.  
 
8. ORDINANCE AMENDING ARTICLE 15 OF CHAPTER 5 OF TITLE 4 OF THE ANTIOCH 

MUNICIPAL CODE AND CHANGING THE PRIMA FACIA SPEED LIMIT ON VARIOUS 
ROADWAY (P.W. 282-3A) 
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Director of Public Works/City Engineer Samuelson presented the staff report dated June 14, 
2022, recommending the City Council introduce, waive the first reading, and read by title only, 
an Ordinance amending Article 15 of Chapter 5 of Title 4 of the Antioch Municipal Code "Special 
Speed Zones" in order to change the prima facie speed limit on certain streets. 
 
Mayor Pro Tem Barbanica opened the public hearing. 
 
Atticus Finch stated he was opposed to increasing the speed limits on various roadways. 
 
Mayor Pro Tem Barbanica closed the public hearing. 
 
In response to Councilmember Ogorchock, Director of Public Works/City Engineer Samuelson 
explained that they were required to establish speed limits based on the 85-percentile speed 
and if they did not follow that state requirement, it would not be radar enforceable.  
 
Mayor Pro Tem Barbanica and Councilmember Ogorchock encouraged Director of Public 
Works/City Engineer Samuelson to consider all options for mitigating speeding traffic on James 
Donlon Blvd. 
 
On motion by Councilmember Ogorchock, seconded by Councilmember Wilson the City Council 
introduced, waived the first reading, and read by title only, an Ordinance amending Article 15 of 
Chapter 5 of Title 4 of the Antioch Municipal Code "Special Speed Zones" in order to change the 
prima facie speed limit on certain streets. The motion carried the following vote: 
 
Ayes: Ogorchock, Wilson, Barbanica  Noes: Torres-Walker          Absent: Thorpe 
 
COUNCIL REGULAR AGENDA 
 
9. FISCAL YEAR 2021-23 MID-YEAR BUDGET 
 
This item was pulled from the agenda. 
 
10. DECLARATION OF WATER SHORTAGE 
 
Director of Public Works/City Engineer Samuelson presented the staff report dated June 14, 
2022, recommending the City Council adopt a resolution: Declaring a Stage 2 water shortage 
and implementing the measures identified in the City of Antioch's Water Shortage Contingency 
Plan and Implementing the requirements of the State Water Resources Control Board's 
Emergency Conservation Regulations Dated May 24, 2022. 
 
Councilmember Wilson stated conservation is appropriate; however, there needed to be long 
term solutions brought forward from stakeholders. 
 
Councilmember Ogorchock requested the city’s irrigation system be set for 5:00 P.M. – 9:00 A.M.  
and the seeclickfix app have an option to report irrigation leaks. 
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RESOLUTION NO. 2022/105 

 
On motion by Councilmember Ogorchock, seconded by Councilmember Wilson the City Council 
members present unanimously adopted a resolution: Declaring a Stage 2 water shortage and 
implementing the measures identified in the City of Antioch's Water Shortage Contingency Plan 
and Implementing the requirements of the State Water Resources Control Board's Emergency 
Conservation Regulations Dated May 24, 2022. 
 
11. SIDE LETTER AGREEMENT BETWEEN THE CITY OF ANTIOCH AND THE ANTIOCH 

PUBLIC WORKS EMPLOYEES ASSOCIATION AND THE CITY OF ANTIOCH AND 
THE ANTIOCH POLICE SWORN MANAGEMENT ASSOCIATION OBSERVING THE 
JUNETEENTH HOLIDAY 

 
Administrative Services Director Mastay presented the staff report dated June 14, 2022 
recommending the City Council adopt a resolution: Approving the Side Letter Agreement 
between the City of Antioch and the Antioch Public Works Employees Association observing the 
Juneteenth Holiday; Approving the Side Letter Agreement between the City of Antioch and the 
Antioch Police Sworn Management Association observing the Juneteenth Holiday; Authorizing 
the City Manager or designee to execute the Side Letter Agreements between the City of Antioch 
and the Antioch Public Works Employees Association and the City of Antioch and the Antioch 
Police Sworn Management Association; and Authorizing the City Manager or designee to make 
any necessary adjustments to the Fiscal Year 2021/22 and Fiscal Year 2022/23 budget to 
implement the provisions of the Side Letter Agreements.  
 

RESOLUTION NO. 2022/106 
RESOLUTION NO. 2022/107 

 
On motion by Councilmember Ogorchock, seconded by Councilmember Wilson the City Council 
members present unanimously adopted a resolution: Approving the Side Letter Agreement 
between the City of Antioch and the Antioch Public Works Employees Association observing the 
Juneteenth Holiday; Approving the Side Letter Agreement between the City of Antioch and the 
Antioch Police Sworn Management Association observing the Juneteenth Holiday; Authorizing 
the City Manager or designee to execute the Side Letter Agreements between the City of Antioch 
and the Antioch Public Works Employees Association and the City of Antioch and the Antioch 
Police Sworn Management Association; and Authorizing the City Manager or designee to make 
any necessary adjustments to the Fiscal Year 2021/22 and Fiscal Year 2022/23 budget to 
implement the provisions of the Side Letter Agreements.  
 
PUBLIC COMMENT 
 
Frank Sterling thanked the Antioch Police Department for the update. He stated he was 
concerned for Officer Hoffman being involved in any department programs. He played an audio 
clip of a homeless individual’s complaints against the Community Engagement Team. 
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Lacey Brown denounced comments made from an individual who did not support raising the 
Pride Progress flag at City Hall.  
 
STAFF COMMUNICATIONS 
 
Interim City Manager Johnson announced the first City Council meeting in July was not 
scheduled due to Summer Break. The next regularly scheduled Council meeting would be July 
26, 2022, beginning at 7:00 P.M. 

 
COUNCIL COMMUNICATIONS AND FUTURE AGENDA ITEMS 
 
Councilmember Torres-Walker thanked the residents who provided public comment and stated 
she hoped some action would come from their remarks.  She thanked City Clerk Householder 
for providing translation services this evening.  
 
Councilmember Ogorchock stated she had requested staff provide her with the date Council 
approved the location for the Public Safety and Community Resources Department and she had 
not received that information.  She requested an update on that item as well as the results of the 
feasibility study for the proposed location.  
 
Councilmember Wilson requested SeeClickFix be agendized.  She encouraged Council to take 
time during the Council break to self-reflect, relax and regenerate.  
 
ADJOURNMENT 
 
On motion by Councilmember Ogorchock, seconded by Councilmember Wilson the City Council 
members present unanimously adjourned the meeting at 10:08 P.M. 
 

Respectfully submitted: 
 
 

  Kitty Eiden  

KITTY EIDEN, Minutes Clerk 
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STAFF REPORT TO THE CITY COUNCIL 

DATE: 

TO: 

Regular Meeting of July 26, 2022        

Honorable Mayor and Members of the City Council 

SUBMITTED BY: Christina Garcia, CMC, Deputy City Clerk 

APPROVED BY: 

SUBJECT: 

  

RECOMMENDED ACTION
It is recommended that the City Council continue the Meeting Minutes of June 28, 
2022.

FISCAL IMPACT 
None 

DISCUSSION 
N/A 

ATTACHMENT 
None. 

 Cg
  Nickie Mastay, Administrative Services Director

City Council Meeting Minutes of June 28, 2022
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227 Housing Fund 

Housing 

CITY OF 

ANTIOCH 
CALIFORNIA 

CLAIMS BY FUND REPORT 
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JUNE 11 - JULY 14, 2022 

FUND/CHECK# 

00401034 LOCAL GOVERNMENT COMMISSION PROFESSIONAL SERVICES 

00401307 LOCAL GOVERNMENT COMMISSION PROFESSIONAL SERVICES 

Finance Accounting 

Prepared by: Michele Milo 
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STAFF REPORT TO THE CITY COUNCIL 
 
 
DATE:  Regular Meeting of July 26, 2022 
 
TO:   Honorable Mayor and Members of the City Council 
 

SUBMITTED BY: Lauren Posada, City Treasurer LP 

 
SUBJECT: Approval of Treasurer’s Report for April of 2022 
 

 
RECOMMENDED ACTION 
It is recommended that the City Council receive and file the April 2022 Treasurer’s Report.  
 
FISCAL IMPACT 
There is no fiscal impact of this action. 
 
DISCUSSION 
The City’s Statement of Investment Policy (Policy) requires that the City Treasurer render, 
at least quarterly, an investment report to the City Council.  The Policy also requires a 
monthly report of investment transactions to City Council.  A monthly Treasurer’s Report 
is provided with both reporting provisions of the Policy. 
 
 
ATTACHMENTS 
A.   City Treasurer’s Report 
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STAFF REPORT TO THE CITY COUNCIL 

 

 

DATE:  Regular Meeting of July 26, 2022 
 
TO:   Honorable Mayor and Members of the City Council 
 

SUBMITTED BY: Lauren Posada, City Treasurer LP 

 
SUBJECT: Approval of Treasurer’s Report for May of 2022 
 

 
RECOMMENDED ACTION 

It is recommended that the City Council receive and file the May 2022 Treasurer’s Report.  
 
FISCAL IMPACT 

There is no fiscal impact of this action. 
 
DISCUSSION 

The City’s Statement of Investment Policy (Policy) requires that the City Treasurer render, 
at least quarterly, an investment report to the City Council.  The Policy also requires a 
monthly report of investment transactions to City Council.  A monthly Treasurer’s Report 
is provided with both reporting provisions of the Policy. 
 
 
ATTACHMENTS 

A.   City Treasurer’s Report 
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   STAFF REPORT TO THE CITY COUNCIL 
 
 
DATE:  Regular Meeting of July 26, 2022 
 
TO:   Honorable Mayor and Members of the City Council 
 
SUBMITTED BY: Thomas Lloyd Smith, City Attorney    TLS 
  
SUBJECT: Resolution Designating the City of Antioch Representatives to the 

Municipal Pooling Authority Board 
 
 
RECOMMENDED ACTION 
It is recommended that the City Council adopt a resolution designating Thomas Lloyd 
Smith, City Attorney as the City’s Board Member to the Municipal Pooling Authority 
(MPA) of Northern California (“Authority”) and Jazzman Brown, Risk Manager as the 
Alternate Board Member. 
 
FISCAL IMPACT 
The recommended action has no direct fiscal impact on City finances. 
 
DISCUSSION 
The Municipal Pooling Authority was originally formed as a Joint Powers Agreement in 
1977 among Cities in Contra Costa County as a means of “insuring” or sharing risks as 
a pool because the traditional private insurance market became less of an option for 
public agencies.  The California Government Code allows public agencies to create 
separate joint power authorities for this purpose. 
 
The Authority is governed by a Board composed of one individual from each member 
City.  An Alternate Board member is also named, who may vote at any meeting at which 
the regular Board member is absent. 
 
Currently, Administrative Services Director Nickie Mastay is the City’s representative on 
the MPA Board and Thomas Lloyd Smith, City Attorney is the Alternate.  With the full-
time employment of Jazzman Brown as Risk Manager, it seems appropriate to 
designate her as the Alternate Board member. 
 
 
ATTACHMENT  
A. Resolution Designating a Board member and Alternative Board member to the 

Municipal Pooling Authority (MPA) of Northern California. 
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RESOLUTION NO. 2022/** 
 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ANTIOCH 
DESIGNATING A BOARD MEMBER AND AN ALTERNATIVE BOARD MEMBER 

TO THE MUNICIPAL POOLING AUTHORITY OF NORTHERN CALIFORNIA 
 
 
 WHEREAS, the City of Antioch is a member of the Municipal Pooling Authority of 
Northern California (“Authority”);  
 
 WHEREAS, the governing documents of the Authority require the city council of 
each member city to appoint one Board member and to appoint one alternative Board 
member to the Board of Directors of the Authority. 
 
 WHEREAS, the City Attorney is the staff person primarily responsible for the 
City’s risk management functions covered by the Municipal Pooling Authority; and 
 
 WHEREAS, the Risk Manager is prepared to provide support to the City Attorney 
as an Alternate Board Member. 
  
 NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of 
Antioch hereby designates the City Attorney as the City’s Board member to the 
Municipal Pooling Authority of Northern California;  
 
 BE IT FURTHER RESOLVED that the Risk Manager is hereby appointed as the 
City’s Alternative Board member to the Municipal Pooling Authority of Northern 
California; and 
 

BE IT FURTHER RESOLVED that this resolution supersedes all previous 
authorizations. 
 
 *     *     *     *     *     *     *     *     *     * 

I HEREBY CERTIFY that the foregoing resolution was passed and adopted by 
the City Council of the City of Antioch at a regular meeting thereof, held on the 26th day 
of July, 2022, by the following vote: 
 
AYES:  
 
NOES:  
 
ABSENT:  
 

   
 ______________________________________ 

ELIZABETH HOUSEHOLDER, MPP 
CITY CLERK OF THE CITY OF ANTIOCH 
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STAFF REPORT TO THE CITY COUNCIL 

 
 
DATE:  Regular Meeting of July 26, 2022 
 
TO:   Honorable Mayor and Members of the City Council 
 
SUBMITTED BY: Thomas Lloyd Smith, City Attorney  TLS 
 
SUBJECT: AB 361: Resolution Making Findings Necessary to Conduct Brown 

Act Meetings by Teleconference for the City Council, Boards, 
Commissions, and Committees 

 
 
RECOMMENDED ACTION 
It is recommended that the City Council adopt the resolution authorizing remote 
teleconference/virtual meetings of the legislative bodies of the City of Antioch, which 
includes the City Council, boards, commissions, and committees.  

FISCAL IMPACT  
There is no anticipated direct or indirect fiscal impact as a result of this item.   
 
DISCUSSION  
Even though cases of COVID-19 have dropped, AB 361 is expressly intended “to protect 
the health and safety of civil servants and the public and does not preference the 
experience of members of the public who might be able to attend a meeting in a physical 
location over members of the public who cannot travel or attend that meeting in a physical 
location” because of physical status.  
 
The City of Antioch has utilized teleconference technology for some time, and since the 
State of Emergency is still in effect and state officials are still recommending measures 
to promote social distancing, especially for immunocompromised and sensitive 
groups  (as described in the attached Resolution), the City’s legislative bodies, which 
include the City Council, boards, commissions, and committees can continue to meet 
while providing access to the public via teleconference.  This resolution makes the 
findings required by AB 361, and would apply Citywide – i.e., not just to the City Council 
but to all City commissions and committees subject to the Brown Act as well.  Staff 
requests passage of the attached resolution, which enables “hybrid meetings” including 
in-person and teleconference public participation or virtual meetings via teleconference 
for the City Council, boards, commissions, and committees.    
 
Under this resolution, City Council, commissions, boards, and committees can continue 
holding virtual meetings or hybrid meetings in compliance with the following more flexible 
standards:    
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• The City is not required to provide a physical location for the public to attend 
or provide comments.  
 
• Public access to the meeting via a call-in or an internet-based service option 
must be allowed, but the City is not required to have members of the public 
attend at each teleconference location.  

 
• The City is only required to notice and post an agenda in accordance with 
the Brown Act provisions for in-person meetings. The agenda shall identify and 
include an opportunity for all persons to attend via a call-in option or an internet-
based service option.  
 
• When notice of the time of the teleconferenced meeting given or the agenda 
for the meeting is posted, the City shall also give notice of the means by which 
members of the public may access the meeting and offer public comment.  

  
• The City must provide an opportunity for the public to address and offer 
comment in real time and cannot require all public comments to be submitted 
in advance of the meeting.   

 
ATTACHMENTS  

A. Resolution
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RESOLUTION NO. 2022-XX 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ANTIOCH 
MAKING THE REQUIRED FINDINGS TO AUTHORIZE REMOTE 

TELECONFERENCE/VIRTUAL MEETINGS OF THE LEGISLATIVE 
BODIES OF THE CITY OF ANTIOCH FOR A PERIOD OF THIRTY 

DAYS PURSUANT TO BROWN ACT PROVISIONS 
 

WHEREAS, the City of Antioch is committed to preserving and nurturing public 
access and participation in public meetings under the Ralph M. Brown Act;  
 

WHEREAS, all meetings of the City’s legislative bodies, which includes the City 
Council, boards, commissions, and committees, are open and public, as required by the 
Ralph M. Brown Act (Cal. Gov. Code 54950 – 54963), such that any member of the public 
may attend, participate, and watch the City’s legislative bodies conduct their business;  
 

WHEREAS, as recently amended by AB 361, Government Code section 54953(e) 
of the Brown Act makes provisions for remote teleconferencing participation in meetings 
by members of a legislative body, without compliance with the requirements of 
Government Code section 54953(b)(3), subject to the existence of certain conditions;  
 

WHEREAS, a required condition is that a state of emergency is declared by the 
Governor pursuant to Government Code section 8625, proclaiming the existence of 
conditions of disaster or of extreme peril to the safety of persons and property within the 
state caused by conditions as described in Government Code section 8558;  
 

WHEREAS, it is further required that state or local officials have recommended or 
imposed measures to promote social distancing, or the legislative body determines by 
majority vote that meeting in person would present imminent risks to the health and safety 
of attendees;  
 

WHEREAS, such conditions now exist in the City; specifically, on March 4, 2020, 
the Governor of the State of California proclaimed a State of Emergency, and such 
proclamation remains in effect and has not been rescinded or cancelled, and the 
“SMARTER” plan that the Governor unveiled specifically indicates that the State of 
Emergency will not be terminated;   

 
WHEREAS, in addition to the above, state officials have issued orders 

recommending social distancing measures for certain individuals and in certain situations.  
For example, and not by way of limitation, social distancing is referenced in guidance on 
vaccine doses for persons who are immunocompromised and in certain situations under 
general industry safety orders; 

 
WHEREAS, the state legislature has also made findings that by removing the 

requirement that public meetings be conducted at a primary physical location with a 
quorum of members present, AB 361 protects the health and safety of civil servants and 
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the public and does not preference the experience of members of the public who might 
be able to attend a meeting in a physical location over members of the public who cannot 
travel or attend that meeting in a physical location;  
 

WHEREAS, the City Council does hereby find that all of the legislative bodies of 
the City shall conduct their meetings without compliance with paragraph (3) of subdivision 
(b) of Government Code section 54953, as authorized by subdivision (e) of section 54953, 
and that such legislative bodies shall comply with the requirements to provide the public 
with access to the meetings as prescribed in paragraph (2) of subdivision (e) of section 
54953; and 
 

WHEREAS, the City will provide live call-in and/or internet service-based option 
for remote public participation and will provide notice for such participation in the agendas 
posted in advance of the meetings.  
 
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF ANTIOCH DOES 
HEREBY RESOLVE AS FOLLOWS: 
 

Section 1. Recitals. The Recitals set forth above are true and correct and are 
incorporated into this Resolution by this reference. 
 

Section 2. Findings. The City Council hereby finds that, as set forth above, due 
to the novel coronavirus a State of Emergency declared by the Governor of the State of 
California is currently in effect, and that state or local officials are recommending 
measures promote social distancing. 

 
Section 3. Remote Teleconference Meetings. The City Manager and City 

Attorney are hereby authorized and directed to take all actions necessary to conduct open 
and public meetings for all the legislative bodies of the City in accordance with 
Government Code section 54953(e) and other applicable provisions of the Brown Act. 
 

Section 4. Effective Date of Resolution. This Resolution shall be effective 
immediately upon its adoption and shall remain in effect until the earlier of 30 days from 
the effective date of this Resolution, or such time the City Council adopts a subsequent 
resolution in accordance with Government Code section 54953(e)(3) to extend the time 
during which the legislative bodies of the City may continue to teleconference. 
 

* * * * * * * * *  
I HEREBY CERTIFY that the foregoing resolution was passed and adopted by the 

City Council of the City of Antioch at a regular meeting thereof, held on the 26th day 
of July, 2022 by the following vote:  
  
AYES:    
NOES:   
ABSTAIN:   
ABSENT:     



ATTACHMENT A 

       _____________________________________  
                   ELIZABETH HOUSEHOLDER 
CITY CLERK OF THE CITY OF ANTIOCH  

 



CITY OF 

ANTIOCH 
CALIFORNIA 

STAFF REPORT TO THE CITY COUNCIL 

DATE: Regular Meeting of July 26, 2022 

TO: Honorable Mayor and Members of the City Council 

SUBMITTED BY: Jeff Cook, Collections/NPDES Superintendent 

APPROVED BY: John Samuelson, Public Works Director/City Engineer J5

SUBJECT: Authorize City Manager to Execute a Three-Year Agreement with 
Golden Bell Products for a total contract amount not to exceed 
$111,581.64 

RECOMMENDED ACTION 

It is recommended that the City Council adopt a resolution: 

1. Approving a Maintenance Services Agreement with Golden Bell Products for a
Three (3) Year Term for a total agreement amount not to exceed $111,581.64; and

2. Authorizing the City Manager to execute the agreement with Golden Bell Products
in a form approved by the City Attorney.

FISCAL IMPACT 

Funding for this agreement is in included in the adopted Fiscal Year 2021-2023 Sewer 
Enterprise Fund budget. 

DISCUSSION 

The City of Antioch utilizes Golden Bell Products for the control of cockroaches and other 
vermin in our sewer manholes. Golden Bell Products is the primary source/vendor of 
lnsecta products in the State of California since 1998 and the company authorized for 
distribution and application until year 2030. The City of Antioch has used this product 
since 2012 and as a result has greatly reduced the amount of vermin in our sewer systems 
as well as the surrounding residential homes and commercial businesses. Contracting 
with Golden Bell Products is not only beneficial for price lock guarantee, but 
also continues a high level of safe pest control in our City sewer system. 
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ATTACHMENT "A" 

RESOLUTION NO. 2022r* 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ANTIOCH 
AUTHORIZING THE CITY MANAGER TO EXECUTE A THREE-YEAR AGREEMENT 

WITH GOLDEN BELL PRODUCTS AND APPROVE THE PURCHASE ORDER FOR A 
TOTAL CONTRACT AMOUNT NOT TO EXCEED $111,581.64 

WHEREAS, the City of Antioch utilizes Golden Bell Products for the control of 
cockroaches and other vermin in our sewer manholes; and 

WHEREAS, Golden Bell Products is the primary source/vendor of lnsecta products 
and is the only Authorized company for Distribution and Application until 2030; and 

WHEREAS, The City of Antioch has used lnsecta products since 2012 with great 
success; and 

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Antioch 
hereby: 

1. Approves the Maintenance Services Agreement with Golden Bell Products for a
Three (3) Year Term for a total contract amount not to exceed $111,581.64; and

2. Authorizes the City Manager to execute the agreement in a form approved by the
City Attorney.

* * * * * * * * * * * * * 

I HEREBY CERTIFY that the foregoing resolution was passed and adopted by the 
City Council of the City of Antioch at a regular meeting thereof, held on the 26th day of 
July 2022, by the following vote: 

AYES: 

NOES: 

ABSTAIN: 

ABSENT: 

ELIZABETH HOUSEHOLDER 
CITY CLERK OF THE CITY OF ANTIOCH 





















































CITY OF 

ANTIOCH 
CALIFORNIA 

STAFF REPORT TO THE CITY COUNCIL 

DATE: Regular Meeting of July 26, 2022 

TO: Honorable Mayor and Members of the City Council 

SUBMITTED BY: Carlos Zepeda, Deputy Public Works Director 

APPROVED BY: John Samuelson, Public Works Director/City Engineer..JJ

SUBJECT: First Amendment to the Honeywell Building Solutions Services 
Agreement No. 40098420 to Increase the Extra Work Contract 
Amount 

RECOMMENDED ACTION 

It is recommended that the City Council adopt a resolution: 

1. Approving the First Amendment with Honeywell Building Solutions which
increases Year 2 of the Extra Work contract amount by $54,339.02, and Year 3
Extra Work contract amount by $75,000, for a total remaining agreement amount
not to exceed $638,779.02; and

2. Authorizing the City Manager to execute the First Amendment to the three (3) Year
Honeywell Agreement with an option to extend for two (2) additional years in a
form approved by the City Attorney.

FISCAL IMPACT 

Adoption of this resolution will utilize the approved fiscal years 2021-2023 General Fund 
Operating budgets. 

DISCUSSION 

Honeywell currently provides maintenance and repair services to the City's HVAC 
(heating, ventilating, and air conditioning) systems at City owned facilities including City 
Hall, the old and new Police Stations, Senior Center, Nick Rodriguez Community Center, 
Maintenance Services Center, Prewett Water Park, Antioch Community Center, Marina, 
and the Lynn House. 

Honeywell has provided the City with outstanding 24-hour service and worked with our 
staff to keep our aging mechanical systems in good working condition. Honeywell 
continues to demonstrate excellent customer service, including trouble shooting 
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ATTACHMENT "A" 

RESOLUTION NO. 2022/ .. 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ANTIOCH 
APPROVING THE FIRST AMENDMENT TO THE HONEYWELL BUILDING 

SOLUTIONS SERVICE AGREEMENT NO. 40098420, TO INCREASE THE EXTRA 
WORK CONTRACT AMOUNT AND AUTHORIZING THE CITY MANAGER TO 

EXECUTE THE FIRST AMENDMENT 

WHEREAS, the City must maintain its HVAC systems at City owned facilities; and 

WHEREAS, on June 23, 2020, the City Council passed and adopted Resolution 
No. 2020/104 authorizing the City and Honeywell Business Solutions to execute a 
renewal of the HVAC services agreement for a term of three (3) years with a contract end 
date of June 30, 2023, in the amount not to exceed $790,700; and 

WHEREAS, the City would like to amend this Agreement to increase the Year 2 
and Year 3 Extra Work amount to cover additional unforeseen expenses for repairs; 

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Antioch 
hereby: 

1. Approves the First Amendment with Honeywell Building Solutions which increases
Year 2 of the Extra Work contract amount by $54,339.02, and Year 3 Extra Work
contract amount by $75,000, for a total remainder agreement amount not to
exceed $638,779.02; and

2. Authorizes the City Manager to execute the First Amendment to the Agreement in
a form approved by the City Attorney.

* * * * * * * * 

I HEREBY CERTIFY that the foregoing resolution was passed and adopted by the 
City Council of the City of Antioch at a regular meeting thereof, held on the 26th day of 
July 2022, by the following vote: 

AYES: 

NOES: 

ABSTAIN: 

ABSENT: 

ELIZABETH HOUSEHOLDER 
CITY CLERK OF THE CITY OF ANTIOCH 































CITY OF 

ANTIOCH 
CALIFORNIA 

STAFF REPORT TO THE CITY COUNCIL 

DATE: Regular Meeting of July 26, 2022 

TO: Honorable Mayor and Members of the City Council 

SUBMITTED BY: Carlos Zepeda, Public Works Deputy Director 

APPROVED BY: John Samuelson, Public Works Director/City EngineerJ5 

SUBJECT: Authorize City Manager to Approve Master Purchase Orders for 
Gates & Associates, C&J Favalora Trucking and WaterSavers 
Irrigation 

RECOMMENDED ACTION 

It is recommended that the City Council adopt a resolution authorizing the City Manager 
to approve a Master Purchase Order for the following Vendors: 

1. Gates & Associates for an amount not to exceed $100,000 per fiscal year while
under contract.

2. C&J Favalora Trucking for an amount not to exceed $200,000 per fiscal year while
under contract.

3. WaterSavers Irrigation for an amount not to exceed $100,000 per fiscal year

FISCAL IMPACT 

Funding for these three Purchase Orders is included in the adopted biennial Fiscal Year 
2021-2023 Water Fund Enterprise Budget and General Fund Budget. 

DISCUSSION 

The City of Antioch utilizes numerous vendors throughout the year for various services 
such as design work, trucking services and irrigation supplies. Many times, vendors are 
contracted under multiple contracts specific to a work division such as Water Distribution 
or Streets, however the actual work performed, or supplies ordered are the same. 

The City of Antioch's Administrative memo #86 (modified) of May 24, 2018, under section 
3.4 Economical Approach states that all procurements must be undertaken in a manner 
that will avoid acquisition of unnecessary or duplicative items. Therefore, while there may 
be multiple contracts per vendor due to the scope of work varying per work division, the 
services rendered, or materials needed often are the same. 
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ATTACHMENT "A" 

RESOLUTION NO. 2022/1'* 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ANTIOCH 
AUTHORIZING THE CITY MANAGER TO APPROVE MASTER PURCHASE 

ORDERS FOR GATES & ASSOCIATES ($100,000), C&J FAVALORA TRUCKING 
($200,000) AND WATERSAVERS IRRIGATION ($100,000) 

WHEREAS, the City of Antioch utilizes numerous vendors throughout the year for 
various services such as design work, trucking and irrigation supplies; and 

WHEREAS, multiple small contracts are usually created per department but for 
the same type of service or supply purchases; and 

WHEREAS, the City of Antioch Administrative memo #86 (modified) prohibits 
multiple purchase orders with the same vendor for the same service and/ or supplies; 

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Antioch 
hereby: 

Authorizes the City Manager to approve Master Purchase Orders for the following 
Vendors: 

1. Gates & Associates for an amount not to exceed $100,000 per fiscal year while
under contract.

2. C&J Favalora Trucking for an amount not to exceed $200,000 per fiscal year while
under contract.

3. WaterSavers Irrigation for an amount not to exceed $100,000 per fiscal year for
irrigation supplies as needed.

.. * * * * * * * 

I HEREBY CERTIFY that the foregoing resolution was passed and adopted by the 
City Council of the City of Antioch at a regular meeting thereof, held on the 26th day of 
July 2022, by the following vote: 

AYES: 

NOES: 

ABSTAIN: 

ABSENT: 

ELIZABETH HOUSEHOLDER 
CITY CLERK OF THE CITY OF ANTIOCH 





























































































CITY OF 

ANTIOCH 
CALIFORNIA 

STAFF REPORT TO THE CITY COUNCIL 

DATE: Regular Meeting of July 26, 2022 

TO: Honorable Mayor and Members of the City Council 

SUBMITTED BY: Carlos Zepeda, Deputy Public Works Director 

APPROVED BY: John Samuelson, Public Works Director/City Engineer.JS 

SUBJECT: Approval of Increase to Purchase Order with SiteOne Green Tech 
for an amount not to exceed $250,000 

RECOMMENDED ACTION 

It is recommended that the City Council adopt a resolution: 

1. Approving an increase to the Purchase Order with SiteOne Green Tech for the
purchase of irrigation controllers, parts and service on an as needed basis
including any irrigation controller cellular service packages for an amount not to
exceed $250,000 p�r fiscal year; and

2. Authorizing the City Manager to approve the Purchase Order with SiteOne Green
Tech for an amount not to exceed $250,000 per fiscal year.

FISCAL IMPACT 

Funding for irrigation controllers and related parts and services is included in the adopted 
biennial FY2021-2023 budgets in the General Fund and Street Lighting and Landscape 
Maintenance District Funds. 

DISCUSSION 

The City of Antioch primarily utilizes Rain Master irrigation controllers throughout the City 
and requires a knowledgeable, regional vendor capable of timely installation, repair and 
maintenance of its 255 irrigation controllers. SiteOne is the primary source/vendor of Rain 
Master irrigation controller products in the State of California and the only authorized 
installation and repair provider for Rain Master in the region. Contracting with SiteOne for 
sales and service ensures that all purchases made come with a comprehensive warranty 
for all parts and services. With SiteOne/ Green Tech providing on call service repairs as 
needed, the City is assured that a qualified and authorized service provider will repair 
and/or replace any controller in a timely manner. 
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ATTACHMENT "A" 

RESOLUTION NO. 2022f"* 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ANTIOCH 
INCREASING THE PURCHASE ORDER AMOUNT WITH SITEONE GREEN TECH 

FOR AN AMOUNT NOT TO EXCEED $250,000 PER FISCAL YEAR 

WHEREAS, the City of Antioch purchased Rain Master Controllers and utilizes 
SiteOne/ Green Tech for timely installation, repair and service; and 

WHEREAS, on June 27, 2021, the City Council passed and adopted Resolution 
No. 2021/127 authorizing the City to approve a Purchase Order for $100,000 per Fiscal 
Year through June 30, 2023; and 

WHEREAS, the City would like to increase the Purchase Order with SiteOne/ 
Green Tech for an amount not to exceed $250,000 due to the need for irrigation controller 
replacements, parts and service; and 

WHEREAS, current historically high inflation, has significantly increased the cost 
of irrigation controllers, parts, materials and labor; 

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Antioch 
hereby: 

1. Approves an increase to the Purchase Order with SiteOne/ Green Tech for the
purchase of irrigation controllers on an as needed basis and, all related parts and
services including cellular service packages for an amount not to exceed
$250,000 per fiscal year; and

2. Authorizes the City Manager to approve the Purchase Order with SiteOne/ Green
Tech for an amount not to exceed $250,000 per fiscal year

























































Antioch City Council Report 
July 26, 2022 Agenda Item #5 

New Definitions 
The ordinance includes new definitions for MOTOR VEHICLE and RECREATIONAL 
VEHICLE to clarify the meaning of these terms. MOTOR VEHICLE is a broad 
classification that includes all cars, trucks, recreational vehicles, and trailers requiring 
registration with the Department of Motor Vehicles. RECREATIONAL VEHICLE just 
describes motor homes, camping trailers, boats, and similar. 

Regulations 
In general, a motor vehicle can be parked on the driveway to the house and the driveway 
can be widened to accommodate parking of additional motor vehicles. The widened area 
must be toward the adjacent side property line and must be paved to match the driveway. 

The parked motor vehicle must be registered, operational, maintained in good repair, and 
cannot overhang the sidewalk. A maximum of one Recreational Vehicle can be stored in 
each front yard. A motor vehicle may be stored in a rear or side yard if it is behind a 6’ 
fence and on a paved or gravel surface. 

Motor vehicles over 8’ in height, such as motor homes, must be located 3’ from a side or 
rear property line, gas meter, electrical panel, or bedroom egress window. These are for 
safety and compatibility issues. 

The Planning Commission made two amendments to the proposed ordinance. First, the 
ordinance was revised to clearly state that non-operational registration is acceptable. 
However, the vehicle must remain functionally operational. Second, the ordinance was 
revised to use the U.S. Department of Transportation payload classifications instead of 
the vernacular one-ton classification. This will allow all common passenger vehicles and 
trucks but would prohibit large commercial vehicles. 

The proposed Ordinance is included as Attachment A. 

FISCAL IMPACT 

The proposed ordinance will consolidate and simplify enforcement efforts and will not 
have a fiscal impact. 

ENVIRONMENTAL REVIEW 

The parking of motor vehicles or recreational vehicles on existing, developed property 
does not have the potential to create an environmental impact. As such, the proposed 
Zoning Code amendments are exempt from CEQA pursuant to Section 15061 (b) (3).    

(3) “The activity is covered by the common sense exemption that CEQA applies
only to projects which have the potential for causing a significant effect on the
environment. Where it can be seen with certainty that there is no possibility that
the activity in question may have a significant effect on the environment, the activity
is not subject to CEQA.”



Antioch City Council Report 
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ATTACHMENTS 
A. Ordinance
B. Planning Commission Staff Report



ATTACHMENT A – EXHIBIT A 

ORDINANCE NO. _____ 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF ANTIOCH 
AMENDING THE ANTIOCH MUNICIPAL CODE REGARDING THE PARKING OF 

MOTOR VEHICLES, INCLUDING RECREATIONAL VEHICLES, ON RESIDENTIAL 
PROPERTY 

The City Council of the City of Antioch does ordain as follows: 

SECTION 1: 
The Antioch Municipal Code regulates the parking of motor vehicles, including 
recreational vehicles, on residentially used property through in Title 5, Chapter 1, Property 
Maintenance, and in Title 9, Chapter 5, Zoning.  

SECTION 2: 
The City Council finds that current regulations do not adequately and equitably regulate 
the parking of motor vehicles, including recreational vehicles, as they rely on a registration 
process that is not available to new residents and offer differing standards for automobiles 
and recreational vehicles. 

SECTION 3: 
The City Council finds that it is in the public interest to expand opportunities for parking 
motor vehicles, including recreational vehicles, on residentially used property subject to 
clear and fair standards and regulations. 

SECTION 4:  
Section 5-1.201.1, When Storage of a Recreational Vehicle is a Public Nuisance, is 
hereby repealed. 

Section 5-1.202(D), Parking and Storage of Vehicles and Equipment, is hereby amended 
to read as follows: 

(D) Parking and storage of vehicles and equipment.
(1) Any outdoor parking or storage of any inoperable, wrecked, dismantled,

salvaged, abandoned vehicle, or parts thereof, including watercraft so that it is 
within the view from the public right-of-way: 

(a) Any vehicle that is not currently registered with the California Department
of Motor Vehicles to operate legally on a public street is deemed inoperable for 
purposes of this section. 

(b) Lawfully operating junk yards are exempt from § 5-1.201(A) provided
such businesses are located within a zone permitting such business and 
conducted in accordance with all regulations applicable thereto. 

(2) Parking or storage of motor vehicles or other mobile equipment in any
area not designated as a parking space on the approved site plan or on any 
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unpaved surface including, but not limited to, dirt, grass or any other surface that 
is not concrete or a similar paving material. 

(13) Parking or storage of construction equipment or machinery or other
industrial or commercial equipment or machinery in any area zoned for residential 
uses so that it is within the view from the public right-of-way except while 
excavation, construction or demolition operations covered by an active building or 
demolition permit are in progress on the property. 

Section 9-5.3830, Recreational Vehicles, is hereby repealed and replaced with the 
following: 

9-5.3830 PARKING AND STORAGE OF MOTOR VEHICLES ON RESIDENTIAL
PARCELS.
It shall be unlawful for any person to keep or maintain or to permit to be placed,
kept, or maintained any motor vehicle on any lot, piece, or parcel of land used for
residential purposes, except as follows:

(A) All Locations: The parking of a motor vehicle on any parcel used for residential
purposes is subject to the following standards:
(1) The motor vehicle, if taller than 8 feet, shall not be parked closer than 3 feet

from an adjoining parcel.
(2) A motor vehicle, including recreational vehicles, shall not be inhabited for

any duration, as prohibited by Section 9-5.3830.
(3) The motor vehicle may not be parked within 3 feet of a bedroom window or

other required emergency egress window, or within 3 feet of an electrical
panel or gas meter.

(4) Except for recreational vehicles, only vehicles with payload classifications
of Class 1, Class 2, and/or Class 3, as defined by the U.S. Department of
Transportation, may be parked on any parcel used for residential purposes.

(5) Drainage from paved surfaces shall be contained wholly on the subject site
and shall not be conveyed to a neighboring property.

(6) The parking of vehicles or associated improvements are subject to the
provisions of any underlying easement. Any improvements within or
impacting the public right-of-way are subject to the prior issuance of an
Encroachment Permit.

(B) Front Yard: When parked in the front yard, the motor vehicle shall be subject
to the following standards:
(1) The motor vehicle may be parked on the driveway to the existing garage or

on an attached extension.
(2) The motor vehicle may be parked on an attached extension of the existing

driveway apron, subject to the following standards:
(a) The extension shall be paved with concrete or other material similar to

the existing paved driveway.
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(b) The extension shall only be located within the area between the existing
driveway and the nearest interior property line.

(c) The extension may extend inward to the center of the front yard no more
than three feet.

(d) Detached driveways or parking pads are prohibited.
(e) A maximum of 50% of the front yard may be paved for parking purposes.

(3) The motor vehicle, including recreational vehicles and motor vehicles stored
on trailers, shall be operational and registered with the Department of Motor
Vehicles as required by Section 5-1.202(D). Non-operational registration is
permitted, though the vehicle must remain functionally operational.
(a) Vehicle under repair may be permitted as regulated by Section 9-5.902.

(4) Utility trailers may not be stored containing garbage, debris or other waste.
(5) The motor vehicle shall not be parked in such a manner as to overhang a

public or private sidewalk.
(6) The motor vehicle, including any associated cover, shall be maintained in

good repair with all exterior finishes in operable, watertight condition.
(7) A maximum of one recreational vehicle may be stored in a single front yard.
(8) The motor vehicle shall not be parked in such a manner as to present a site

obstruction as described by Section 9-5.1101.

(C) Rear Yard: When parked in the rear yard, the motor vehicle shall be subject to
the following standards:
(1) The motor vehicle shall be stored behind a 6 feet solid fence or gate.
(2) The motor vehicle shall be parked on a surface paved with concrete or

similar material, or on pervious gravel.
(3) Access to the rear yard must be from either the interior side yard adjacent

to the existing driveway or, on corner lots, from a separate driveway from
the adjoining frontage. Access may not be across the front yard. New
driveways or access points are subject to approval of the City Engineer.

Section 9-5.203, Definitions, is hereby amended to include the following definitions: 

RECREATIONAL VEHICLE. A personal vehicle, including but not limited to, a 
camping trailer, motorhome, tent trailer, fifth-wheel trailer, unmounted camper 
shell, boat, personal watercraft, utility trailer, or other mobile recreational 
equipment or watercraft, or any empty trailer intended for or capable of carrying 
any of the above. 

MOTOR VEHICLE. Any automobile, truck, trailer, Recreational Vehicle, or other 
vehicle or equipment that is required to be registered with the California 
Department of Motor Vehicles. 
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SECTION 5: Severability: 
If any section, subsection, provision or part of this ordinance, or its application to any 
person or circumstance, is held to be unconstitutional or otherwise invalid, the remainder 
of this ordinance, and the application of such provision to other person or circumstances, 
shall not be affected thereby and shall remain in full force and effect and, to that end, the 
provisions of this ordinance are severable. 

SECTION 6. CEQA. 
(3) “The activity is covered by the common sense exemption that CEQA applies only to
projects which have the potential for causing a significant effect on the environment.
Where it can be seen with certainty that there is no possibility that the activity in question
may have a significant effect on the environment, the activity is not subject to CEQA.”

SECTION 7: 
This ordinance shall take effect and be enforced thirty (30) days from and after the date 
of its adoption and shall be published once within fifteen (15) days upon passage and 
adoption in a newspaper of general circulation printed and published in the City of Antioch. 

*     *     *  *       *     *     *

I HEREBY CERTIFY that the forgoing ordinance was introduced and adopted at a 
regular meeting of the City Council of the City of Antioch, held on the ____ of _____ 2022, 
and passed and adopted at a regular meeting thereof, held on the ____ day of _____ 
2022, by the following vote: 

AYES: 
NOES: 
ABSENT: 
ABSTAIN: 

     Lamar Thorpe, Mayor of the City of Antioch 

ATTEST: 

Elizabeth Householder 
City Clerk of the City of Antioch 
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TO: ANTIOCH PLANNING COMMISSION 

FROM: Forrest Ebbs, Community Development Director 

SUBJECT: Ordinance Amending Title 9, Chapter 5 Regarding the Regulation of the Parking 
of Motor Vehicles, including Recreational Vehicles, on residential parcels  

DATE: June 15, 2022 

REQUEST 

The Planning Commission will review draft amendments to Title 9, Chapter 5 (Zoning Ordinance) 
of the Antioch Municipal Code regarding the off-street parking of motor vehicles, including 
recreational vehicles, on residentially zoned parcels. The proposed ordinance would permit the 
parking of motor vehicles, including recreational vehicles, on residential parcels without a City-
issued permit. Standards are proposed that regulate location/setbacks, maintenance, paved 
parking surfaces, and other site and operational requirements. 

STAFF RECOMMENDATION 

Staff recommends that the Planning Commission recommend that the City Council adopt the 
Ordinance amending Title 9, Chapter 5 of the Antioch Municipal Code (Zoning Ordinance) 
regarding the regulation of the parking of motor vehicles, including recreational vehicles, on 
residential parcels.  

SITE LOCATION 

The proposed amendments would be effective Citywide on all parcels used for residential 
purposes. 

BACKGROUND 

The parking of recreational vehicles (RV) in the front yard of a residential parcel is currently 
prohibited by Antioch Municipal Code (AMC) Section 5-1.202.1 unless the vehicle is: 

1. Parked outside of the front yard in either a side or rear yard, and on an improved surface,
2. Parked temporarily for the purpose of loading/unloading for a period of no more than 24

hours,
3. The sole means of transportation for its owner, or
4. Registered with the City of Antioch.

ATTACHMENT B
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The City of Antioch allowed registration in accordance with criteria 4 from October 23, 2007 
through April 30, 2008. During this time, the City issued 445 RV registrations. The program was 
continued until May 13, 2009 when an additional 519 RV registrations were issued. In total, 965 
RV registrations were approved, and the City currently recognizes 946 RV registrations, as 19 
were either revoked or surrendered. 

The registration process has been closed since 2009 and new residents may not apply for RV 
registration and may not park an RV in their front yard. The existing registrations are valid only 
for the property and its owner or occupant when the registration was issued – they may not be 
transferred to new owners or moved to a new address. They may be amended for a replacement 
vehicle, though only one vehicle is allowed per site. Code Enforcement staff conducted a basic 
survey of 100 RV registrations and found that just 24 of the surveyed properties still contained an 
RV. In the remaining cases, it is assumed that the original registrants have moved, sold their RV 
and the new owners/occupants do not have an RV. Staff suggests that approximately 227 (24%) 
of the existing 946 registrations may be valid. Simultaneously, there is an observed increase in 
the parking of RVs in front yards outside of the registration process, which has resulted in 
numerous complaints and enforcement action. 

2022 City Council Direction 

The City Council considered this issue on May 10, 2022 and directed staff to pursue a more 
effective and equitable system to regulate the parking of RVs in residential neighborhoods.  

The AMC currently regulates the parking of motor vehicles and recreational vehicles in various 
sections, including the following: 

• 5-1.201.1- Prohibits the parking of RVs, with exceptions, and establishes the RV
registration process.

• 5-1.202 (D) – Prohibits the storage of inoperable, wrecked, dismantled, salvaged,
abandoned vehicle, or parts thereof within view of the public right-of-way. This applies to
RVs and other motor vehicles.

• 9-5.3830 – Prohibits the use of an RV for temporary or permanent residence anywhere in
the City of Antioch, outside of an RV park.

• 9-5.1101 – Prohibits the parking of vehicles, trailers, or other object such as to create a
traffic obstruction at an intersection. This affects parking in areas of the front yard of corner
lots.

• 9-5.1718 – Requires that 25% of lots in new residential subdivisions offer a 10 foot wide
side yard RV parking space on the garage side of the lot.

The parking of RVs or other motor vehicles on public streets is addressed elsewhere in the AMC 
and in State law, and is not before the Planning Commission for consideration. 

ANALYSIS 

In response to the City Council direction, staff is recommending a comprehensive consolidation 
and amendment to the Antioch Municipal Code (AMC) to provide a clear and equitable regulatory 
system to govern the parking of motor vehicles, including recreational vehicles (RVs), on 
residential parcels. 

The present regulations treat RVs separately from motor vehicles, though the complaints and 
considerations are similar. The proposed amendments uniformly address the parking of all motor 
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vehicles and provide additional regulations specific to RVs. Staff’s goals for these regulations 
area as follows: 

1. Create an equitable system that is accessible to new residents and would replace the
former RV registration system.

2. Address the aesthetic and safety concerns associated with parking of vehicles in the front
yard and, especially, oversized RVs.

3. Offer simple and effective regulations that are easily understood by residents and readily
enforced, if necessary, by Code Enforcement staff.

4. Place the new regulations entirely within the Zoning Ordinance, which would shift the
appeal process from the Board of Administrative Appeals to the Planning Commission,
and recognize them as land use regulations. The RV registration process is currently
housed under the City’s property maintenance standards, which fall outside of the Zoning
Ordinance.

The proposed amendment introduces definitions for Motor Vehicle and Recreational Vehicle, 
neither of which are currently defined in the Zoning Ordinance. These proposed definitions are as 
follows: 

RECREATIONAL VEHICLE. A personal vehicle, including but not limited to, a camping 
trailer, motorhome, tent trailer, fifth-wheel trailer, unmounted camper shell, boat, personal 
watercraft, utility trailer, or other mobile recreational equipment or watercraft, or any empty 
trailer intended for or capable of carrying any of the above. 

MOTOR VEHICLE. Any automobile, truck, trailer, Recreational Vehicle, or other vehicle 
or equipment that is required to be registered with the California Department of Motor 
Vehicles. 

The proposed regulations would allow owners or occupants of any property used for residential 
purposes to store a motor vehicle, including an RV, in the front yard on a paved surface directly 
adjacent to the existing driveway and the nearest interior property line, as depicted in Figure 1. 

FIGURE 1 

The vehicle must not overhang the sidewalk, must be operational and registered, and must be 
maintained in good repair. One RV would be allowed in each front yard and it could not be 
inhabited for any duration. A maximum of 50% of the front yard could be paved for parking. 
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When stored in a side or rear yard, the motor vehicle would need to meet other standards. It would 
need to be stored behind a 6’ fence, located on a paved or gravel surface, and must take access 
either directly from the existing driveway or from a corner side frontage. Examples are show in 
Figure 2. 

FIGURE 2 

In all cases, vehicles over 8’ tall, which includes motorhomes and camping trailers, would need 
to be located 3’ from the adjacent property line and 3’ from a gas meter, electric panel, or 
emergency egress (bedroom) window. 

The Planning Commission is asked to provide a specific recommendation regarding the 
installation or use of detached driveways or parking pads in the front yard for parking of motor 
vehicles. In most cases, houses that were planned to provide side or rear yard RV parking have 
the additional space located adjacent to the existing driveway as shown in Figure 2 above. In 
some cases, however, there is a larger side yard opposite the driveway. In this case, a property 
owner may desire to access the rear yard by crossing the front yard or may desire to use the front 
yard for vehicle parking. This scenario is shown in Figure 3. 

FIGURE 3 

The Planning Commission is asked to discuss this option and make a clear recommendation to 
the City Council on whether this condition should be permitted. In many newer neighborhoods, 
rolled curbs are used and a new driveway apron would not be required to accommodate this 
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situation. When solid curbs are in place, a new driveway apron would be required as you may not 
drive over a curb to access parking. The installation of a second driveway would likely eliminate 
the on-street parking in front of this house, which has a cumulative impact on the neighborhood. 
Further, the creation of a second driveway/parking area is inconsistent with the established 
aesthetic of most neighborhoods. Staff does not recommend that this situation be permitted and 
is requesting affirmation from the Planning Commission.  

Public Right-of-Way 

In most neighborhoods in Antioch, the property line begins ten feet inward from the curb and the 
public right-of-way includes the roadway, sidewalk and any landscape areas within 10’ of the curb. 
This area is used to house utilities, vaults, water meters, and other necessary infrastructure. As 
a result, any modification to the forwardmost 5’ of landscape in the front yard often requires 
approval of an Encroachment Permit from the Engineering Division of the Public Works 
Department. In reviewing applications for Encroachment Permits, the Division considers the 
presence of utilities and the implications of the proposed improvements. The Encroachment 
Permit would be required for any driveway expansions or new installations that cross over this 5’ 
utility area and additional requirements would be imposed as appropriate. In some cases, an 
Encroachment Permit may not be issued due to conflicts with utilities or other objects in the right-
of-way. In these cases, a vehicle parking pad may not be permitted. 

Title 5, Chapter 1, Property Maintenance 

The proposed changes impact both the Zoning Ordinance (Title 9, Chapter 5) and the Property 
Maintenance Ordinance (Title 5, Chapter 1). The Planning Commission is charged with forwarding 
recommendations for amendments to the Zoning Ordinance but is not called to do so with other 
sections of the Antioch Municipal Code. The attached resolution offers recommendations on both 
sections because the overall effort is intertwined and the amendments to the Zoning Ordinance 
rely on the changes outside of the Zoning Ordinance. 

ENVIRONMENTAL REVIEW 

There is no physical construction or permanent land changes associated with the off-street 
parking of motor vehicles or recreational vehicles on existing, developed property. The proposed 
Zoning Code amendments are exempt from CEQA pursuant to Section 15061 (b) (3).    

(3) “The activity is covered by the common sense exemption that CEQA applies only to
projects which have the potential for causing a significant effect on the environment.
Where it can be seen with certainty that there is no possibility that the activity in question
may have a significant effect on the environment, the activity is not subject to CEQA.”

ATTACHMENTS 

A. Resolution 2022-xx with Exhibit A Draft Ordinance
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ATTACHMENT A 
PLANNING COMMISSION RESOLUTION 

WITH EXHIBIT A  
(SEPARATE PAGE) 
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PLANNING COMMISSION 
RESOLUTION NO. 2022-** 

RESOLUTION OF THE PLANNING COMMISSION OF THE CITY OF ANTIOCH 
RECOMMENDING THAT THE CITY COUNCIL ADOPT THE ORDINANCE AMENDING TITLE 
9, CHAPTER 5 (ZONING ORDINANCE) OF THE ANTIOCH MUNICIPAL CODE REGARDING 

THE PARKING OF MOTOR VEHICLES, INCLUDING RECREATIONAL VEHICLES, ON 
RESIDENTIAL PARCELS  

WHEREAS, the parking of recreational vehicles is currently declared a public nuisance by 
Antioch Municipal Code Section 5-1.201.1 unless specifically excluded by provisions contained 
therein; 

WHEREAS, one such exclusion is the City of Antioch Recreational Vehicle Registration 
Program (Program) that ended in 2009 and includes 946 current registrations; 

WHEREAS, those not currently registered through the Program may not lawfully park a 
recreational vehicle in the front or side yard of their property; 

WHEREAS, it is in the interest of the City of Antioch to offer the opportunity for those not 
enabled by the Program to park recreational vehicles in the front or side yard of their property; 

WHEREAS, the proposed amendments would create regulations for the parking of motor 
vehicles, including recreational vehicles, in the front, side or rear yard of residential parcels in a 
manner that minimizes impacts on public safety and neighborhood aesthetics;  

WHEREAS, the proposed amendments are exempt from the provisions of the California 
Environmental Quality Act (CEQA) under Section 15301, as they will minimally impact the use of 
land at existing facilities;  

WHEREAS, a public hearing notice was published in the East County Times and posted 
in three public places pursuant to California Government Code Section 65090 on June 3, 2022 
for the Planning Commission public hearing held on June 15, 2022;  

WHEREAS, on June 15, 2022, the Planning Commission duly held a public hearing on 
the matter, and received and considered evidence, both oral and documentary and documentary; 
and 

WHEREAS, the Planning Commission considered all public comments received, the 
presentation by City staff, the staff report, and all other pertinent documents regarding the proposed 
request.  

NOW THEREFORE, BE IT RESOLVED that the Planning Commission does hereby make 
the following findings for recommendation to the City Council approval of the Zoning Amendment: 

1. The public necessity, convenience, and general welfare require the amendments to
the Zoning Ordinance. The City of Antioch has grown significantly since 2009 and new
residents to the City desire the opportunity to park motor vehicles, including
recreational vehicles, on residential parcels. The proposed regulations enable the
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equitable and responsible parking of motor vehicles while mitigating the impacts on 
public safety and neighborhood aesthetics. 

NOW THEREFORE BE IT FURTHER RESOLVED that the Planning Commission hereby 
recommends the City Council adopt the Ordinance, attached as Exhibit A, amending Title 5, 
Chapter 1 (Property Maintenance) and Title 9, Chapter 5 (Zoning) of the Antioch Municipal Code 
regarding the parking of motor vehicles, including recreational vehicles, on residential parcels.  

* * * * * * * *

I HEREBY CERTIFY that the foregoing resolution was adopted by the Planning 
Commission of the City of Antioch at a regular meeting thereof held on the 15th day of June 2022, 
by the following vote: 

AYES: 
NOES:  
ABSENT: 
ABSTAIN: 

______________________________________ 
        FORREST EBBS 

Secretary to the Planning Commission 
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ATTACHMENT A – EXHIBIT A 

ORDINANCE NO. _____ 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF ANTIOCH 
AMENDING THE ANTIOCH MUNICIPAL CODE REGARDING THE PARKING OF 

MOTOR VEHICLES, INCLUDING RECREATIONAL VEHICLES, ON RESIDENTIAL 
PROPERTY 

The City Council of the City of Antioch does ordain as follows: 

SECTION 1: 
The Antioch Municipal Code regulates the parking of motor vehicles, including 
recreational vehicles, on residentially used property through in Title 5, Chapter 1, Property 
Maintenance, and in Title 9, Chapter 5, Zoning.  

SECTION 2: 
The City Council finds that current regulations do not adequately and equitably regulate 
the parking of motor vehicles, including recreational vehicles, as they rely on a registration 
process that is not available to new residents and offer differing standards for automobiles 
and recreational vehicles. 

SECTION 3: 
The City Council finds that it is in the public interest to expand opportunities for parking 
motor vehicles, including recreational vehicles, on residentially used property subject to 
clear and fair standards and regulations. 

SECTION 4:  
Section 5-1.201.1, When Storage of a Recreational Vehicle is a Public Nuisance, is 
hereby repealed. 

Section 5-1.202(D), Parking and Storage of Vehicles and Equipment, is hereby amended 
to read as follows: 

(D) Parking and storage of vehicles and equipment.
(1) Any outdoor parking or storage of any inoperable, wrecked, dismantled,

salvaged, abandoned vehicle, or parts thereof, including watercraft so that it is 
within the view from the public right-of-way: 

(a) Any vehicle that is not currently registered with the California Department
of Motor Vehicles to operate legally on a public street is deemed inoperable for 
purposes of this section. 

(b) Lawfully operating junk yards are exempt from § 5-1.201(A) provided
such businesses are located within a zone permitting such business and 
conducted in accordance with all regulations applicable thereto. 

(2) Parking or storage of motor vehicles or other mobile equipment in any
area not designated as a parking space on the approved site plan or on any 
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unpaved surface including, but not limited to, dirt, grass or any other surface that 
is not concrete or a similar paving material. 

(13) Parking or storage of construction equipment or machinery or other
industrial or commercial equipment or machinery in any area zoned for residential 
uses so that it is within the view from the public right-of-way except while 
excavation, construction or demolition operations covered by an active building or 
demolition permit are in progress on the property. 

Section 9-5.3830, Recreational Vehicles, is hereby repealed and replaced with the 
following: 

9-5.3830 PARKING AND STORAGE OF MOTOR VEHICLES ON RESIDENTIAL
PARCELS.
It shall be unlawful for any person to keep or maintain or to permit to be placed,
kept, or maintained any motor vehicle on any lot, piece, or parcel of land used for
residential purposes, except as follows:

(A) All Locations: The parking of a motor vehicle on any parcel used for residential
purposes is subject to the following standards:
(1) The motor vehicle, if taller than 8’, shall not be parked closer than 3’ from

an adjoining parcel.
(2) A motor vehicle, including recreational vehicles, shall not be inhabited for

any duration, as prohibited by Section 9-5.3830.
(3) The motor vehicle may not be parked within 3’ of a bedroom window or

other required emergency egress window, or within 3’ of an electrical panel
or gas meter.

(4) Except for recreational vehicles, motor vehicles in excess of one ton
payload may not be parked on any parcel used for residential purposes.

(5) Drainage from paved surfaces shall be contained wholly on the subject site
and shall not be conveyed to a neighboring property.

(6) The parking of vehicles or associated improvements are subject to the
provisions of any underlying easement. Any improvements within or
impacting the public right-of-way are subject to the prior issuance of an
Encroachment Permit.

(B) Front Yard: When parked in the front yard, the motor vehicle shall be subject
to the following standards:
(1) The motor vehicle may be parked on the driveway to the existing garage or

on an attached extension.
(2) The motor vehicle may be parked on an attached extension of the existing

driveway apron, subject to the following standards:
(a) The extension shall be paved with concrete or other material similar to

the existing paved driveway.
(b) The extension shall only be located within the area between the existing

driveway and the nearest interior property line.
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(c) The extension may extend inward to the center of the front yard no more
than three feet.

(d) Detached driveways or parking pads are prohibited.
(e) A maximum of 50% of the front yard may be paved for parking purposes.

(3) The motor vehicle, including recreational vehicles and motor vehicles stored
on trailers, shall be operational and registered with the Department of Motor
Vehicles as required by Section 5-1.202(D),
(a) Vehicle under repair may be permitted as regulated by Section 9-5.902.

(4) Utility trailers may not be stored containing garbage, debris or other waste.
(5) The motor vehicle shall not be parked in such a manner as to overhang a

public or private sidewalk.
(6) The motor vehicle, including any associated cover, shall be maintained in

good repair with all exterior finishes in operable, watertight condition.
(7) A maximum of one recreational vehicle may be stored in a single front yard.
(8) The motor vehicle shall not be parked in such a manner as to present a site

obstruction as described by Section 9-5.1101.

(C) Rear Yard: When parked in the rear yard, the motor vehicle shall be subject to
the following standards:
(1) The motor vehicle shall be stored behind a 6’ solid fence or gate.
(2) The motor vehicle shall be parked on a surface paved with concrete or

similar material, or on pervious gravel.
(3) Access to the rear yard must be from either the interior side yard adjacent

to the existing driveway or, on corner lots, from a separate driveway from
the adjoining frontage. Access may not be across the front yard. New
driveways or access points are subject to approval of the City Engineer.

Section 9-5.203, Definitions, is hereby amended to include the following definitions: 

RECREATIONAL VEHICLE. A personal vehicle, including but not limited to, a 
camping trailer, motorhome, tent trailer, fifth-wheel trailer, unmounted camper 
shell, boat, personal watercraft, utility trailer, or other mobile recreational 
equipment or watercraft, or any empty trailer intended for or capable of carrying 
any of the above. 

MOTOR VEHICLE. Any automobile, truck, trailer, Recreational Vehicle, or other 
vehicle or equipment that is required to be registered with the California 
Department of Motor Vehicles. 

SECTION 5: Severability: 
If any section, subsection, provision or part of this ordinance, or its application to any 
person or circumstance, is held to be unconstitutional or otherwise invalid, the remainder 
of this ordinance, and the application of such provision to other person or circumstances, 
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shall not be affected thereby and shall remain in full force and effect and, to that end, the 
provisions of this ordinance are severable. 

SECTION 6. CEQA. 
(3) “The activity is covered by the common sense exemption that CEQA applies only to
projects which have the potential for causing a significant effect on the environment.
Where it can be seen with certainty that there is no possibility that the activity in question
may have a significant effect on the environment, the activity is not subject to CEQA.”

SECTION 7: 
This ordinance shall take effect and be enforced thirty (30) days from and after the date 
of its adoption and shall be published once within fifteen (15) days upon passage and 
adoption in a newspaper of general circulation printed and published in the City of Antioch. 

*     *     *  *       *     *     *

I HEREBY CERTIFY that the forgoing ordinance was introduced and adopted at a 
regular meeting of the City Council of the City of Antioch, held on the ____ of _____ 2022, 
and passed and adopted at a regular meeting thereof, held on the ____ day of _____ 
2022, by the following vote: 

AYES: 
NOES: 
ABSENT: 
ABSTAIN: 

     Lamar Thorpe, Mayor of the City of Antioch 

ATTEST: 

Elizabeth Householder 
City Clerk of the City of Antioch 
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DISCUSSION  

Requested Approvals 

The applicant, Embree Asset Group, is seeking approval of the following entitlements for 
the project at 5200 Lone Tree Way (APN) 056-270-059:  

1. IS/MND: The City Council must adopt the IS/MND and MMRP prior to acting on

the other resolutions for the project.

2. General Plan Amendment: The project requires approval of a General Plan

Amendment to amend the land use designation for the project site from

Commercial Office to Convenience Commercial.

3. Rezone to Planned Development District: The applicant requests approval of a

rezone of the site from Planned Development District (PD) to Planned

Development District (PD-21-01).

4. Final Development Plan: Approval of a Final Development Plan goes hand in

hand with the rezoning described above. The Final Development Plan and the PD

District effectively become the Zoning Code for the project area. In this case, the

Final Development Plan would allow for the construction of a gas station, car wash

and convenience store at the site.

5. Use Permit: A use permit is required to implement a Final Development Plan.

6. Design Review: Design review of the project’s architecture, site plan and

landscaping.
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Image 1. Site Location 

Image 2. Street View 

Environmental Review 

In accordance with the requirements of the California Environmental Quality Act (CEQA), 
an IS/MND was prepared for the project. The IS/MND identified potentially significant 
impacts to air quality, biological resources, cultural resources, geology and soils, hazards 
and hazardous materials, hydrology and water quality, noise, and tribal cultural resources. 
The IS/MND concluded that all impacts would be reduced to a less than significant level 
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with the implementation of mitigation measures. A Mitigation Monitoring and Reporting 
Program (MMRP) was prepared and is included in Attachment A, Exhibit A  

The draft IS/MND was released for public review from February 15, 2022, to March 17, 
2022. No comments on the IS/MND were received during the public review period.  

A copy of the IS/MND, MMRP, and appendices can be found at the following link: 
https://www.antiochca.gov/community-development-department/planning-
division/environmental-documents/ 

Background 

In 2020, the applicant submitted a Preliminary Development application to gauge support 
for the project. At the time staff identified concerns related to: 

• Noise. Noise related to the proposed 24-hour operation of the convenience store
and car wash given the proximity to residential homes

• Adjacent Impacts. Environmental impacts due to the proximity of the use to
residential homes

• Site Access. Site access from Lone Tree Way

On August 11, 2020, the preliminary development plan was presented to the City Council. 
At that time, the majority of the City Council at the time supported the concerns identified 
by staff and expressed a desire to see the site developed provided that the concerns 
could be addressed. The concerns were addressed in the following ways:  

• Operating Hours. Staff recommended to the Planning Commission conditions of
approval limiting the operating hours of the convenience store to 4:00 AM – 10:00
PM and the car wash to 7:00 AM – 9:00 PM with the fuel dispensers being allowed
to operate for 24 hours.

• CEQA. An IS/MND was prepared for the project where it was determined that all
potentially significant environmental impacts could be reduced to a less than
significant level with the incorporation of mitigation measures.

• Deceleration Lane. The applicant worked with Public Works staff to design a
deceleration lane along Lone Tree Way that would improve site access for vehicles
and large fueling trucks entering the site. The deceleration lane would be
constructed by the applicant as part of the project.

On May 4, 2022 the project went before the Planning Commission for review. The 
Planning Commission voted 4-2 to recommend the City Council approve the project with 
the following modifications to the draft conditions of approval:  

• Work will only occur in the public right of way during non-commute hours (9:00 AM
– 3:00 PM)

https://www.antiochca.gov/community-development-department/planning-division/environmental-documents/
https://www.antiochca.gov/community-development-department/planning-division/environmental-documents/
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• Hours of operation: Convenience Store and Gas Pumps – 4:00 AM to 10:00 PM
and Carwash – 7:00 AM to 9:00 PM

• The applicant shall provide a bicycle repair stand and air pump for public use.

• The applicant shall provide a drive-by security guard during off hours.

The draft conditions of approval have been updated to reflect these changes. The meeting 
minutes for the May 4, 2022 Planning Commission meeting have been included as 
Attachment G to the staff report.  

ANALYSIS 

Project Overview 

The proposed project involves the construction and operation of a new United Pacific 
convenience store of 3,500 square feet (sf), attached car wash of 1,125 sf, a fuel canopy 
with eight fuel dispensers, three underground storage tanks (USTs), and related site 
improvements and landscaping. The applicant is proposing the convenience store be 
open 24 hours and sell beer, wine and tobacco. Alcohol would only be allowed to be sold 
from the hours of 6:00 AM – 2:00 AM. The convenience store will have up to 12 
employees working in shifts of 2-3 at a time. The car wash is also proposed to operate 24 
hours and will use a water reclamation system to ensure the most up to date recycling 
and waste management techniques are used.  

The project site is approximately 2 acres and with existing buildings on-site which would 
be demolished as part of the construction. Approximately 1/3 of the site to the west will 
remain undeveloped at this time. Additionally, the proposed project would include the 
widening of Lone Tree Way to accommodate a 270-foot deceleration lane taper along 
eastbound Lone Tree Way to the proposed 30-foot driveway. 

General Plan, Zoning, and Land Use 

The current General Plan designation of the site is Office which allows a range of uses 
that include business and professional offices, restaurants, health clubs and spas, banks, 
commercial daycare centers, and assembly uses. The proposed use of a gas 
station/convenience store/carwash is not allowed under the current General Plan 
designation; therefore, a General Plan amendment is required.  

The appropriate General Plan designation to establish this use at the site is Convenience 
Commercial. This designation is described in the General Plan as follows:  

“This designation is used to include small sale retail and service uses on small 
commercial lots, generally ranging up to one to four acres in size. Typical uses 
may include convenience markets, limited personal services, service stations, and 
commercial services. This designation is often located on arterial or collector 
roadway intersections in otherwise residential neighborhoods and, thus, requires 
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that adequate surface parking circulation be included to ensure against any 
potential circulation difficulties affecting adjacent residences. Design features need 
to be included in these centers to ensure that convenience commercial 
developments are visually compatible with and complementary to adjacent and 
nearby residential and other less intensive uses.” 

The zoning designation for the site is Planned Development (PD) but no Planned 
Development district has ever been established for the site. This development application 
would rezone the property to a new Planned Development district, which is a zone that 
encourages flexibility in design and the development of land. The new Planned 
Development zoning district would establish project specific standards for the proposed 
development. The standards are provided in the draft ordinance in Attachment C, Exhibit 
A. 

The surrounding land uses and zoning designations are noted below: 

South: Single Family Homes / Planned Development (PD)  
West: Single Family Homes / Planned Development (PD) 
East: Multi-Family Apartments / Planned Development (PD) 
North: Business Park / Planned Development (PD) 

Site Plan, Circulation and Parking 

The proposed project will include eight (8) fuel dispensers with a total of sixteen (16) 
pumps covered with a new canopy and a new 3,500 sq. ft. convenience store and 1,125 
sq. ft. carwash.  The site will be accessed via one driveway on Lone Tree Way and one 
on Vista Grande Drive. Both driveways will have right-in and right-out access only.  The 
proposed route for the fueling trucks has them both entering and exiting via the Lone Tree 
Way Driveway. The project will also include the widening of Lone Tree Way to 
accommodate a 270-foot deceleration lane taper along eastbound Lone Tree Way to the 
proposed 30-foot driveway. 

The Antioch Municipal Code requires automotive service stations with convenience stores 
to provide one parking space per 250 square feet of gross floor area plus one space per 
employee on the largest shift. The site will contain thirteen (13) standard parking spaces, 
two (2) accessible spaces, two (2) electric vehicle charging stations, one vacuum parking 
space and sixteen fueling positions for a total of thirty-four (34) off-street parking spaces. 
Pursuant to Table 9-5.7301.1 of the Municipal Code, sixteen (16) off-street parking space 
are required.  

Section 9-5.1715 of the Antioch Municipal Code requires outdoor parking areas to have 
minimum illumination at ground level of two foot-candles while not exceeding one-half 
foot candle in a residential district. The applicant has submitted a photometric plan 
demonstrating that this requirement has been met, with the exception of a small area at 
the northwest corner of the project site where there is a greater than half-foot candle 
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spillover onto the adjacent residential property. Staff has added a condition of approval 
requiring a revised photometric plan demonstrating this requirement is met.  

The applicant has designed the project to locate the proposed uses as far away from the 
residential homes as possible while still meeting the required setbacks for the site. The 
entrance to the convenience store is located approximately 115 feet from the property 
line of the residential homes to the south and the nearest fuel dispenser is located 
approximately 105 feet from the residential property line to the east. The project site is 
approximately two acres and approximately one-third of the western portion site will 
remain vacant after the site is developed. The vacant portion of the site will be fenced, 
and the property owner will be responsible for the maintenance of the vacant portion of 
the site.  

Architecture, Design and Landscaping 

The architecture of the proposed building features clean lines and varied parapet heights, 
with materials including stucco, stone, metal canopy and a mission tile roof. The proposed 
fuel canopy features stone around the base of the columns and a mission tile roof to tie 
into the design of the main building.  

The landscaping is located primarily around the perimeter of the site. The landscape plan 
includes a variety of drought tolerant trees, shrubs, and ground cover that meet the City 
of Antioch standards.   

Section 7.4.1b of the Citywide Design Guidelines for monument signage requires 
“additional architectural elements such as columns, pilasters, cornices, trellises and 
similar details shall provide design interest and frame the sign panel.” The proposed 
monument sign has a stone base but does not contain any other architectural features.  
While the stone base is architecturally compatible with the building design, staff has 
conditioned the project to add additional features to better frame the sign panel.  The 
revised sign design is required to be included with the building permit submittal and be 
subject to the approval of the Zoning Administrator.  

Operational Issues 

The applicant is proposing that the convenience store and car wash operate 24 hours a 
day. Due to the proximity of the business to residential homes, and the potential impacts 
a 24-hour operation could have on the nearby residences, the Planning Commission is 
recommending that the convenience store and gas pump hours be from 4:00 AM – 10:00 
PM and the car wash hours be from 7:00 AM – 9:00 PM.  

The applicant is also proposing to sell beer, wine and tobacco at the site. The alcohol 
would be sold under an ABC Type-20 license that allows for the sale of beer and wine 
only for off-site consumption. Liquor sales are prohibited. Staff has included conditions 
limiting the amount of sales area dedicated to the sale of alcoholic beverages to no more 
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than 15 linear feet of cooler display and no more than 60 square feet of convenience store 
floor area.  

The tobacco sales at the site will be subject to the Tobacco Ordinance contained in 
Section 6-8.14. This Ordinance was recently adopted by the City Council on March 8, 
2022 and restricts the sale of tobacco or tobacco product with characterizing flavor, 
electronic cigarette or e-cigarette use with tobacco products, any package of fewer than 
twenty little cigars, any package of fewer than six cigars, and any package of cigarettes, 
little cigars, or cigars at a price that is less than ten dollars per package, including 
applicable fees and taxes.  

ATTACHMENTS 

A. Resolution adopting the IS/MND and MMRP

Exhibit A: MMRP
B. Resolution approving the General Plan Amendment

C. Ordinance approving the Planned Development Plan

D. Resolution approving the Final Development Plan, Use Permit and Design Review

with Exhibit A: Conditions of Approval

E. Project Plans

F. Correspondence Received

G. May 4, 2022 Planning Commission Meeting Minutes

H. CCFD Comment Letter
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RESOLUTION NO.  2022-** 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ANTIOCH ADOPTING THE 
INITIAL STUDY AND MITIGATED NEGATIVE DECLARATION AND MITIGATION 
MONITORING AND REPORTING PROGRAM FOR THE UNITED PACIFIC GAS 

STATION PROJECT AS ADEQUATE FOR ADDRESSING THE ENVIRONMENTAL 
IMPACTS OF THE PROPOSED PROJECT 

WHEREAS, the City of Antioch received an application from Embree Asset Group 
for approval of an Initial Study / Mitigated Negative Declaration (IS/MND), General Plan 
Amendment, Planned Development Rezone, Final Development Plan, Use Permit, and 
Design Review for the development of a gas station, convenience store, car wash and 
associated site improvements at 5200 Lone Tree Way (GP-21-01, PD-21-01, UP-21-02, 
AR-21-03) (APNs 056-270-059); 

WHEREAS, the City prepared an Initial Study and Mitigated Negative Declaration 
(IS/MND), to evaluate the potential environmental impacts of the Project in conformance 
with Section 15063 of Title 14 of the California Code of Regulations (the “CEQA 
Guidelines”);  

WHEREAS, an IS/MND was circulated for a 30-day review period, with the public 
review period commencing on February 15, 2022 and ending on March 17, 2022.;  

WHEREAS, on May 4, 2022, the Planning Commission duly held a public hearing 
on the matter, and received and considered evidence, both oral and documentary and 
documentary and recommended adoption to the City Council of the Final IS/MND and 
Mitigation Monitoring and Reporting Program (MMRP); 

WHEREAS, a public hearing notice was published in the East County Times and 
posted in three public places pursuant to California Government Code Section 65090 
on July 15, 2022 for the City Council hearing held on July 26, 2022;  

WHEREAS, the City Council has reviewed the IS/MND and MMRP for this project; 

WHEREAS, the City Council considered all public comments received, the 
presentation by City staff, the staff report, and all other pertinent documents regarding the 
proposed request; and 

WHEREAS, the custodian of the Final IS/MND and Mitigation Monitoring and 
Reporting Program  (MMRP) is the Community Development Department and the Final 
IS/MND was available for public review on the City’s website 
at:https://www.antiochca.gov/community-development-department/planning-
divsion/environmetnal-documents/ and at the second floor of City Hall Monday through 
Friday 8:00-5:00 pm. Due to the State and Contra Costa County’s Shelter-in-Place orders, 
publicly accessible locations to review the IS/MND were closed. Consistent with the 
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Governor’s Executive Order, posting materials on the City’s website was adequate. The 
MMRP is attached as Exhibit A to this Resolution. 

NOW, THEREFORE, BE IT RESOLVED AND DETERMINED, as follows: 

1. The foregoing recitals are true and correct.

2. The City Council of the City of Antioch hereby FINDS, on the basis of the
whole record before it (including the Initial Study and all comments
received) that:

a. The City of Antioch exercised overall control and direction over the
CEQA review for the Project, including the preparation of the Final
IS/MND, and independently reviewed the Final IS/MND and MMRP;

b. There is no substantial evidence that the Project will have a significant
effect on the environment once mitigation measures have been
followed and assuming approval of the General Plan Amendment and
Rezone;

c. The Final IS/MND and MMRP reflect the City's independent judgment
and analysis.

3. The City Council hereby approved and adopts the Final IS/MND, and
MMRP for the Project (Exhibit A).

* * * * * * * * 

I HEREBY CERTIFY the foregoing resolution was duly adopted by the City Council 
of the City of Antioch at a regular meeting thereof held on the 26th day of July 2022. 

AYES: 
NOES: 
ABSTAIN: 
ABSENT: 

________________________________
ELIZABETH HOUSEHOLDER 

     CITY CLERK OF THE CITY OF ANTIOCH 
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EXHIBIT A  
MITIGATION MONITORING AND REPORTING PROGRAM 

(MMRP) 
(Separate Page)  
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5200 Lone Tree Way United 
Pacific Gas Station Project 

Mitigation Monitoring and 
Reporting Program 

March 22, 2022 

Lead Agency: 

City of Antioch 
Planning Division 
200 H Street 
Antioch, CA 94509 

Technical Assistance: 

Stantec Consulting Services Inc. 
1340 Treat Boulevard, Suite 300 
Walnut Creek, CA 94597  

A4



5200 Lone Tree Way United Pacific Gas Station Project 
Mitigation, Monitoring, and Reporting Program  

i 

ACRONYMS AND ABBREVIATIONS 

applicant United Pacific 

BAAQMD Bay Area Air Quality Management District 

BMPs Best Management Practices 

CARB California Air Resources Board 

CCR California Code of Regulations 

CDFW California Department of Fish and Wildlife 

CEQA California Environmental Quality Act  

City City of Antioch 

CRHR California Register of Historical Resources 

DPM Diesel particulate matter 

DPR Department of Parks and Recreation 

HMBP Hazardous Materials Business Plan 

ISMND Initial Study Mitigated Negative Declaration 

MLD Most Likely Descendant  

MMRP Mitigation, Monitoring, and Reporting Program 

NAHC Native American Heritage Commission 

PM2.5 particulate matter less than 2.5 micrometers in aerodynamic 
diameter 

PRC Public Resources Code  

proposed project 5200 Lone Tree Way United Pacific Gas Station Project 

SWPPP Stormwater Pollution Prevention Program  

US EPA United States Environmental Protection Agency 
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1.0 MITIGATION MONITORING AND REPORTING PROGRAM  

The purpose of the Mitigation, Monitoring, and Reporting Program (MMRP) is to provide 
the City of Antioch (City) Community Development Department and United Pacific 
(applicant) with a comprehensive list of the mitigation measures identified in the Initial 
Study Mitigated Negative Declaration (ISMND) for the 5200 Lone Tree Way United 
Pacific Gas Station Project (proposed project). 

1.1 INTRODUCTION  

The City is acting as the Lead Agency, as defined by the California Environmental 
Quality Act (CEQA). In accordance with Public Resources Code (PRC) section 21081.6, 
a Lead Agency that approves or carries out a project with potentially significant 
environmental effects shall adopt a “reporting or monitoring program for the changes to 
the project which it has adopted or made a condition of a project approval to mitigate or 
avoid significant effects on the environment.”  

The CEQA Guidelines provide direction for clarifying and managing the complex 
relationships between a Lead Agency and other agencies with respect to implementing 
and monitoring mitigation measures. In accordance with CEQA Guidelines section 
15097(d), “each agency has the discretion to choose its own approach to monitoring or 
reporting; and each agency has its own special expertise.” This discretion will be 
exercised by implementing agencies at the time they consider any of the activities 
identified in the environmental document.  

This MMRP is a working guide to facilitate both the implementation of the mitigation 
measures and the monitoring, compliance, and reporting activities by the City and any 
monitors it may designate. If the City adopts the ISMND for the proposed project, it will 
adopt the MMRP. 

1.2 OVERVIEW OF THE MITIGATION MONITORING AND REPORTING 

PROGRAM  

The MMRP is presented in the following table and includes the following components:  

• The list of mitigation measures contained in the ISMND, as adopted by the City; 
• The party responsible for implementing the mitigation measure; 
• The timing for implementation of the mitigation measure; 
• The agency responsible for monitoring implementation of the mitigation measure; 

and 
• The monitoring action and frequency. 

The City and its contractors will be required to comply with this MMRP in all respects. In 
any instance where non-compliance occurs, the City-designated environmental 
monitors will issue a warning to the construction supervisor and the City’s Project 
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Manager. Any decisions to halt work due to non-compliance will be made by the City. 
The City’s designated environmental monitors will keep records of any incidents on non-
compliance with mitigation measures. Copies of these documents will be supplied to the 
City. 

Once construction has begun and is underway, the City will carry out monitoring of the 
mitigation measures associated with construction. The MMRP will be maintained in the 
City’s files for use in construction and operation of the proposed project. 
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Mitigation Measures 
Implementation 

Party 
Timing of 

Implementation 
Monitoring Party and Monitoring 

Action 
Monitoring Frequency 

Verification of Implementation  

Action 
Date completed 
with Signature 

Section 3.3: Air Quality 

MM AIR-1: Implement Construction Best 
Management Practices. The applicant shall require all 
construction contractors to implement the basic 
construction mitigation measures recommended by the 
Bay Area Air Quality Management District (BAAQMD) to 
reduce fugitive dust emissions. Emission reduction 
measures will include, at a minimum, the following 
measures. Additional measures may be identified by the 
BAAQMD or contractor as appropriate:  

• All exposed surfaces (e.g., parking areas, staging 
areas, soil piles, graded areas, and unpaved access 
roads) will be watered two times per day 

• All haul trucks transporting soil, sand, or other loose 
material off-site will be covered  

• All visible mud or dirt track-out onto adjacent public 
roads will be removed using wet power vacuum 
street sweepers at least once per day. The use of 
dry power sweeping is prohibited 

• All vehicle speeds on unpaved roads shall be limited 
to 15 miles per hour 

• All roadways, driveways, and sidewalks to be paved 
will be completed as soon as possible. Building 
pads will be laid as soon as possible after grading 
unless seeding or soil binders are used 

• Idling times shall be minimized either by shutting 
equipment off when not in use or by reducing the 
maximum idling time to 5 minutes (as required by 
the California Airborne Toxics Control Measure Title 
13, Section 2485 of California Code of Regulations 
[CCR]); clear signage shall be provided for 
construction workers at all access points 

• All construction equipment shall be maintained and 
properly tuned in accordance with manufacturer’s 
specifications 

• All equipment shall be checked by a certified visible 
emissions evaluator or checked by a certified 
mechanic and determined to be running in proper 
condition prior to operation 

• Applicant 

• Construction 
Contractor 

Prior to issuance of 
grading permit and 
during construction. 

Monitoring Party:  

• City of Antioch Community 
Development Department 

Monitoring Action: 

• Confirm best management 
practices (BMPs) are included in 
project specifications and grading 
plan.  

• Confirm BMPs are implemented 
throughout the construction phase. 

Prior to issuance of 
grading permit and 
throughout the 
construction phase as 
needed. 
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Mitigation Measures 
Implementation 

Party 
Timing of 

Implementation 
Monitoring Party and Monitoring 

Action 
Monitoring Frequency 

Verification of Implementation  

Action 
Date completed 
with Signature 

• Post a publicly visible sign with the telephone 
number and person to contact at the City regarding 
dust complaints. This person will respond and take 
corrective action within 48 hours. The Bay Area Air 
Quality Management District’s phone number will 
also be visible to ensure compliance with applicable 
regulations. 

MM AIR-2: Implement Cleaner Construction 
Equipment. The following mitigation measure shall be 
implemented during all phases of construction to reduce 
potential exposure of diesel particulate matter (DPM) 
and particulate matter less than 2.5 micrometers in 
aerodynamic diameter (PM2.5) emissions to sensitive 
receptors located near the Project site. Prior to the 
issuance of any demolition, grading and/or building 
permits (whichever occurs earliest), the project 
applicant shall prepare and submit a construction - 
operations plan that includes specifications of the 
equipment to be used during construction to the 
Community Development Director or the Director’s 
designee. The plan shall be accompanied by a letter 
signed by an air quality specialist, verifying that the 
equipment included in the plan meets the standards set 
forth below: 

• For all construction equipment larger than 25 
horsepower used at the site, equipment shall at a 
minimum, meet United States Environmental 
Protection Agency (US EPA) or California Air 
Resources Board (CARB) particulate matter 
emissions standards for Tier 4 Final engines. 

• The construction contractor shall maintain records 
documenting its efforts to comply with this 
requirement, including equipment lists. Off-road 
equipment descriptions and information shall 
include, but are not limited to, equipment type, 
equipment manufacturer, equipment identification 
number, engine model year, engine certification 
(Tier rating), horsepower, and engine serial number. 
The plan shall be submitted to the Community 
Development Director or the Director’s designee for 
review and approval prior to the issuance of any 
demolition, grading and/or building permits 
(whichever occurs earliest). 

• Applicant 

• Construction 
Contractor 

• Air Quality 
Specialist 

Prior to issuance of 
demolition, grading 
and/or building permit 
(whichever occurs 
earliest) and during 
construction. 

Monitoring Party:  

• City of Antioch Community 
Development Department 

Monitoring Action: 

• Confirm construction – operations 
plan that includes specifications of 
construction equipment and 
accompanying letter signed by an 
air quality specialist is submitted to 
the City  

• Confirm construction – operations 
plan is implemented throughout the 
construction phase. 

Prior to issuance of 
demolition, grading, 
and/or building permit 
(whichever occurs 
earliest) and throughout 
the construction phase 
as needed. 

  

A
10



5200 Lone Tree Way United Pacific Gas Station Project 
Mitigation, Monitoring, and Reporting Program  

1-5 
 

Mitigation Measures 
Implementation 

Party 
Timing of 

Implementation 
Monitoring Party and Monitoring 

Action 
Monitoring Frequency 

Verification of Implementation  

Action 
Date completed 
with Signature 

Section 3.4: Biological Resources 

MM BIO-1: Avoid Disturbance of Nesting Birds and 
Pre-Construction Nesting Bird Surveys. If project 
activities occur during the nesting season for native 
birds (February 15 to August 31), the following 
measures shall be implemented to avoid or minimize 
the potential for adverse impacts on nesting migratory 
birds and raptors: 

• Pre-construction nesting bird survey for species 
protected by the Migratory Bird Treaty Act and 
California Fish and Game Code shall be conducted 
by a qualified biologist within a 100-foot radius of 
proposed construction activities for passerines and 
a 300-foot radius for raptors no more than 14 days 
prior to the start of construction activities. 

• If active nests are found, a qualified biologist shall 
determine the size of the buffers based on the 
nesting species and its sensitivity to disturbance. 
The size of the buffers may be reduced at the 
discretion of a qualified biologist, but no construction 
activities shall be permitted within the buffer if they 
are demonstrated to be likely to disturb nesting 
birds. Active nest sites shall be monitored 
periodically to determine time of fledging. 

• Applicant 

• Construction 
Contractor 

• Qualified Biologist 

No more than 14 days 
prior to the start of 
project construction 
activities. 

Monitoring Party: 

• City of Antioch Community 
Development Department 

Monitoring Action: 

• Confirm nesting bird surveys are 
conducted within 14 days of 
starting construction work. 

• Confirm pre-construction clearance 
by qualified biologist. 

• If active nests of protected species 
are found, confirm buffer zone has 
been established. 

Prior to issuance of 
grading permit and 
throughout the 
construction phase as 
needed. 

  

MM BIO-2: Pre-Construction Swainson’s Hawk 
Surveys. If project construction-related activities would 
take place during the nesting season (February through 
August), pre-construction surveys for nesting 
Swainson’s hawks within 0.5-mile radius of the project 
shall be conducted within 14 days prior to construction 
activity. Surveys shall be conducted in a manner that 
maximizes the potential to observe the adult Swainson’s 
hawks, as well as the nest/chicks second. To meet the 
California Department of Fish and Game’s 
recommendations for mitigation and protection of 
Swainson’s hawks, surveys shall be conducted for a 
0.5-mile radius around all project activities, and if active 
nesting is identified within the 0.5-mile radius, 
consultation is required. Methodology for surveys can 
be found in the Recommended Timing and 
Methodology for Swainson's Hawk Nesting Surveys in 
California's Central Valley – Swainson’s Hawk 
Technical Advisory Committee (2000). 

• Applicant 

• Construction 
Contractor 

• Qualified Biologist 

No more than 14 days 
prior to the start of 
project construction 
activities. 

Monitoring Party: 

• City of Antioch Community 
Development Department 

Monitoring Action: 

• Confirm surveys are conducted 
within 14 days of starting 
construction work. 

• Confirm pre-construction clearance 
by qualified biologist. 

• If active nests are found, confirm 
consultation has been conducted. 

Prior to issuance of 
grading permit and 
throughout the 
construction phase as 
needed. 
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Mitigation Measures 
Implementation 

Party 
Timing of 

Implementation 
Monitoring Party and Monitoring 

Action 
Monitoring Frequency 

Verification of Implementation  

Action 
Date completed 
with Signature 

MM BIO-3: Pre-Construction Burrowing Owl 
Surveys. A burrowing owl pre-construction survey shall 
take place before any construction activities commence. 
They shall be conducted whenever burrowing owl 
habitat or sign is encountered on or adjacent to (within 
150 meters) of a project site. If a burrowing owl or sign 
is present on the Property, three additional protocol 
level surveys shall be initiated. 

Once these surveys have been completed to identify 
the owl’s location, disturbance buffers shall be placed 
around each active burrow. No disturbance shall occur 
within 200 meters (approximately 655 feet) of occupied 
burrows during the breeding season (February 1 
through August 31) and/or within 50 meters 
(approximately 165 feet) of occupied burrows during 
non-breeding season (September 1 through January 
31). Preconstruction surveys shall be completed no 
more than 14 days prior to initiating ground disturbing 
activities. Surveys and mitigation shall be conducted 
and implemented in accordance with protocols 
established in the California Department of Fish and 
Wildlife’s (CDFW) Staff Report on Burrowing Owl 
Mitigation (2012). 

• Applicant 

• Construction 
Contractor 

• Qualified Biologist 

No more than 14 days 
prior to the start of 
project construction 
activities. 

Monitoring Party: 

• City of Antioch Community 
Development Department 

Monitoring Action: 

• Confirm pre-construction survey 
has been conducted no more than 
14 days prior to start of 
construction activities. 

• If active burrows are found, confirm 
buffer zone has been established. 

Prior to issuance of 
grading permit and 
throughout the 
construction phase as 
needed. 

  

Section 3.5: Cultural Resources 

MM CUL-1: Cultural Materials Discovered During 
Construction. If any cultural resource is encountered 
during ground disturbance or subsurface construction 
activities (e.g., trenching, grading), all construction 
activities within a 50-foot radius of the identified 
potential resource shall cease until a qualified 
archaeologist who meets the Secretary of the Interior’s 
Standards and Guidelines for Professional 
Qualifications in archaeology and/or history evaluates 
the resource for its potential significance and 
determines whether the resource requires further study. 
If the qualified archaeologist determines that the cultural 
resource does not appear to be eligible for inclusion on 
the California Register of Historical Resources (CRHR), 
it will be appropriately documented on Department of 
Parks and Recreation (DPR) 523 series forms and 
project activity may resume. If the qualified 
archaeologist determines that the cultural resource 
appears eligible for inclusion on the CRHR, the 
archaeologist shall make recommendations to the City 
of Antioch on the measures to be implemented to 

• Construction 
Contractor 

• Qualified 
Archaeologist 

During the 
construction phase. 

Monitoring Party:  

• City of Antioch Community 
Development Department 

Monitoring Action: 

• Confirm a qualified archaeologist is 
under contract prior to the start of 
any ground disturbing activities.  

• If cultural resources are discovered 
during construction, confirm 
activities are halted until 
appropriate treatment measures 
are implemented. 

Prior to issuance of 
grading permit and 
throughout the 
construction phase as 
needed. 
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Mitigation Measures 
Implementation 

Party 
Timing of 

Implementation 
Monitoring Party and Monitoring 

Action 
Monitoring Frequency 

Verification of Implementation  

Action 
Date completed 
with Signature 

protect the discovered resources. The measures may 
include avoidance, preservation in place, data recovery 
excavation, or other appropriate measures outlined in 
PRC Section 21083.2. Any previously undiscovered 
resources found during construction within the project 
area should be recorded on appropriate DPR forms and 
evaluated for significance in terms of CEQA criteria. 
The applicant shall be responsible for the costs of 
retaining a qualified archaeologist and the recording of 
resources on DPR forms. 

No further grading shall occur within a 50-foot radius of 
the discovery until the City of Antioch approves the 
measures to protect these resources. Any 
archaeological artifacts recovered because of mitigation 
shall be donated to a qualified scientific institution 
approved by the City where they would be afforded 
long-term preservation to allow future scientific study. 

MM CUL‐2: Human Burials Encountered During 
Construction. If ground-disturbing activities uncover 
previously unknown human remains, Section 7050.5 of 
the California Health and Safety Code applies, and the 
following procedures shall be followed:  

There shall be no further excavation or disturbance of 
the area where the human remains were found or within 
50 feet of the find until the Contra Costa County 
Coroner and the appropriate City representative are 
contacted. Duly authorized representatives of the 
Coroner and the City shall be permitted onto the project 
area and shall take all actions consistent with Health 
and Safety Code Section 7050.5 and Government Code 
Sections 5097.98, et seq. Excavation or disturbance of 
the area where the human remains were found or within 
50 feet of the find shall not be permitted to re-
commence until the Coroner determines that the 
remains are not subject to the provisions of law 
concerning investigation of the circumstances, manner, 
and cause of any death. If the Coroner determines that 
the remains are Native American, the Coroner shall 
contact the Native American Heritage Commission 
(NAHC) within 24 hours, and the NAHC shall identify 
the person or persons it believes to be the “most likely 
descendant” (MLD) of the deceased Native American. 
The MLD may make recommendations to the 
landowner or the person responsible for the excavation 
work, for means of treating or disposing of, with 

• Construction 
Contractor 

• Qualified 
Archaeologist 

During the 
construction phase. 

Monitoring Party:  

• City of Antioch Community 
Development Department 

Monitoring Action: 

• Confirm a qualified archaeologist is 
under contract prior to the start of 
any ground disturbing activities.  

• Confirm a qualified archaeologist is 
onsite monitoring during ground 
disturbing activities. 

• If human remains are discovered 
during construction, confirm 
activities are halted until 
appropriate treatment measures 
are implemented. 

Prior to issuance of 
grading permit and 
throughout the 
construction phase as 
needed. 
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Mitigation Measures 
Implementation 

Party 
Timing of 

Implementation 
Monitoring Party and Monitoring 

Action 
Monitoring Frequency 

Verification of Implementation  

Action 
Date completed 
with Signature 

appropriate dignity, the human remains and any 
associated grave goods as provided in PRC Section 
5097.98. If the MLD does not make recommendations 
within 48 hours, the landowner shall reinter the remains 
in an area of the property secure from further 
disturbance. If the landowner does not accept the 
MLD’s recommendations, the owner or the MLD may 
request mediation by NAHC. 

Section 3.7: Geology and Soils 

MM GEO-1: Implement Geotechnical Design 
Recommendations. Prior to issuance of grading 
permits, the applicant shall incorporate all design 
specifications and recommendations contained within 
the site specific geotechnical analysis report into 
relevant project plans and specifications. These 
specifications pertain to but are not limited to expansive 
soils, building foundations, foundation drainage, and 
backfill of excavations. The project site plans shall be 
submitted to the City and reviewed as part of the 
building permit review process. 

• Applicant Prior to issuance of 
grading permit. 

Monitoring Party: 

• City of Antioch Community 
Development Department 

Monitoring Action: 

• Confirm all design specifications 
and recommendations contained 
in the geotechnical investigation 
report has been incorporated into 
project plans and submitted to the 
City.  

Once during building 
permit review process.  

  

MM GEO-2: Implement Potential Liquefaction 
Hazard Recommendations. Prior to the issue of 
building permits, the project applicant shall submit to the 
City of Antioch Building Division, for review and 
approval, a design-level geotechnical engineering report 
produced by a California Registered Civil Engineer or 
Geotechnical Engineer. The design-level report shall 
include measures to address construction requirements 
to mitigate, at a minimum, slope stability, liquefiable 
soils, and ground shaking. Recommendations of 
adequate and appropriate measures will be 
implemented, including, but not limited to designing 
foundations in a manner that limits the effects of 
liquefaction; the placement of an engineered fill with low 
liquefaction potential; and the alternative siting of 
structures in areas with a lower liquefaction risk. 

• Applicant Prior to issuance of 
grading permit. 

Monitoring Party: 

• City of Antioch Community 
Development Department 

• City of Antioch Building 
Department 

Monitoring Action: 

• Confirm design-level engineering 
report produced by a California 
Registered Civil Engineer or 
Geotechnical Engineer has been 
submitted to the City of Antioch 
Building Department. 

• Confirm design-level report 
recommendations have been 
incorporated into project plans.  

Once during building 
permit review process. 

  

MM GEO-3: Procedures for Paleontological 
Resources Discovered During Construction. If any 
paleontological resources are encountered during 
ground-disturbing or subsurface construction activities 
(e.g., trenching, grading), all construction activities 
within a 50-foot radius of the identified resource shall 
cease and the City shall immediately be notified. The 
applicant shall retain a qualified paleontologist (as 

• Construction 
Contractor 

• Qualified 
Paleontologist 

During the 
construction phase. 

Monitoring Party: 

• City of Antioch Community 
Development Department 

Monitoring Action: 

• Confirm selection of qualified 
paleontologist. 

Prior to issuance of 
grading permit and 
throughout the 
construction phase as 
needed. 
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Mitigation Measures 
Implementation 

Party 
Timing of 

Implementation 
Monitoring Party and Monitoring 

Action 
Monitoring Frequency 

Verification of Implementation  

Action 
Date completed 
with Signature 

approved by the City) to evaluate the find and 
recommend appropriate treatment of the inadvertently 
discovered paleontological resource. The appropriate 
treatment of an inadvertently discovered paleontological 
resource shall be implemented to ensure that impacts to 
the resource are avoided. 

• If paleontological resources are 
encountered during construction, 
confirm construction activities are 
halted until appropriate treatment 
measures are implemented. 

Refer to Mitigation Measure HYD-1: Prepare and Implement a SWPPP in Section 3.10, Hydrology and Water Quality.  

Section 3.9: Hazards and Hazardous Materials 

MM HAZ-1: Prepare and Implement a Hazardous 
Materials Business Plan. The applicant shall prepare 
a Hazardous Materials Business Plan (HMBP) in 
accordance with CFR Title 40. The HMBP shall include 
inventory of any individual hazardous material or 
mixture in excess of any of the following quantities: 55 
gallons (liquid); 500 pounds (solid); or 200 cubic feet 
(gases). The HMBP would include measures for safe 
storage, transportation, use, and handling of hazardous 
materials. The HMBP shall also include a contingency 
plan that described the facility’s response procedures in 
the event of a hazardous materials release. The HMBP 
shall be submitted to Contra Costa Health Services 
prior to start of operation. 

• Applicant Prior to start of 
operation.  

Monitoring Party: 

• City of Antioch Community 
Development Department 

• Contra Costa Health Services 

Monitoring Action: 

• Confirm HMBP has been 
submitted to Contra Costa Health 
Services prior to start of operation. 

• Confirm HMBP is implemented 
during operation of the proposed 
project.  

Prior to the start of 
operation and 
throughout operation 
phase as needed. 

  

MM HAZ-2: Removal of Asbestos and Lead-Based 
Paint. Prior to demolition of any onsite structures, the 
applicant shall retain a certified hazardous waste 
contractor to identify the presence of asbestos 
containing building materials and lead-based paint in 
existing structures. If such substances are found to be 
present, the contractor shall properly remove and 
dispose of them in accordance with federal and State 
law. All removal activities shall be completed prior to 
commencement of demolition activities. Following 
completion of removal activities, the applicant shall 
submit documentation to the City of Antioch verifying 
that all hazardous materials have been properly 
removed and disposed.  

• Applicant 

• Construction 
Contractor 

• Certified 
Hazardous Waste 
Contractor 

Prior to start of 
demolition activities. 

Monitoring Party: 

• City of Antioch Community 
Development Department 

Monitoring Action: 

• Confirm asbestos and lead based 
paint surveys have been 
conducted prior to demolition 
activities. 

• If asbestos and lead based paint 
are determined to be present, 
ensure documentation verifying 
proper removal and disposal has 
been submitted to the City. 

Prior to the start of 
demolition activities.  

  

Refer to Mitigation Measures HYD-1: Prepare and Implement a SWPPP in Section 3.10, Hydrology and Water Quality. 

Section 3.10: Hydrology and Water Quality 

MM HYD-1: Prepare and Implement a SWPPP. Prior 
to the issuance of any construction-related permits, the 
applicant shall prepare and submit a Notice of Intent to 
the State Water Resources Control Board and prepare 
a Stormwater Pollution Prevention Plan (SWPPP) in 

• Applicant 

• Construction 
Contractor 

Prior to issuance of 
grading permits and 
during construction. 

Monitoring Party:  

• City of Antioch Community 
Development Department 

Monitoring Action: 

Once at the time of 
contractor specifications 
review and throughout 
the construction phase 
as needed. 

  A
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Mitigation Measures 
Implementation 

Party 
Timing of 

Implementation 
Monitoring Party and Monitoring 

Action 
Monitoring Frequency 

Verification of Implementation  

Action 
Date completed 
with Signature 

compliance with the National Pollutant Discharge 
Elimination System General Construction Permit. The 
SWPPP shall include a detailed, site-specific listing of 
the potential sources of stormwater pollution; pollution 
prevention measures (erosion and sediment control 
measures and measures to control non-stormwater 
discharges and hazardous spills); description of the 
type and location of erosion and sediment control BMPs 
to be implemented at the project site; and a BMP 
monitoring and maintenance schedule to determine the 
amount of pollutants leaving the project site. A copy of 
the SWPPP must be current and remain onsite. Water 
quality BMPs identified in the SWPPP could include but 
are not limited to the following: 

• Surface water runoff shall be controlled by directing 
flowing water away from critical areas and by 
reducing runoff velocity. Diversion structures, such 
as terraces, dikes, and ditches, shall collect and 
direct runoff water around vulnerable areas to 
prepared drainage outlets. 

• Surface roughening, berms, check dams, hay bales, 
or similar devices shall be used to reduce runoff 
velocity and erosion. 

• Sediment shall be contained when conditions are 
too extreme for treatment by surface protection. 
Temporary sediment traps, filter fabric fences, inlet 
protectors, vegetative filters and buffers, or settling 
basins shall be used to detain runoff water long 
enough for sediment particles to settle out. 
Construction materials, including topsoil and 
chemicals, shall be stored, covered, and isolated to 
prevent runoff losses and contamination of 
groundwater. 

• Topsoil removed during construction shall be 
carefully stored and treated as an important 
resource. Berms shall be placed around topsoil 
stockpiles to prevent runoff during storm events. 

• Fuel and vehicle maintenance areas shall be 
established away from all drainage courses, and 
these areas shall be designed to control runoff. 

• Temporary erosion control measures, such as silt 
fences, staked straw bales, and temporary 
revegetation, shall be employed for disturbed areas. 

• Confirm requirements of the 
approved SWPPP are included in 
project specifications and 
implemented throughout the 
construction phase. 
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Mitigation Measures 
Implementation 

Party 
Timing of 

Implementation 
Monitoring Party and Monitoring 

Action 
Monitoring Frequency 

Verification of Implementation  

Action 
Date completed 
with Signature 

No disturbed surfaces will be left without erosion 
control measures in place during the winter and 
spring months. 

• A spill prevention and countermeasure plan shall be 
developed to identify proper storage, collection, and 
disposal measures for potential pollutants (such as 
fuel, fertilizers, pesticides, etc.) used onsite. The 
plan will also require the proper storage, handling, 
use, and disposal of petroleum products. 

• Construction activities shall be scheduled to reduce 
land disturbance during peak runoff periods and to 
the immediate area required for construction. Soil 
conservation practices shall be completed during 
the fall or late winter to reduce erosion during spring 
runoff. Existing vegetation will be retained where 
possible. To the extent feasible, grading activities 
shall be limited to the immediate area required for 
construction. 

Section 3.13: Noise 

MM NOI-1: Project Fixed-Source Noise. The noise 
from all mechanical equipment associated with the 
project, including the car wash blowers, shall comply 
with the requirements in Policy 11.6.2.e in the City of 
Antioch General Plan and the maximum noise level 
limits listed in Section 9-5.1901, Paragraph A in the City 
of Antioch Code of Ordinances. Policy 11.6.2.e in the 
City of Antioch General Plan states the following: “When 
new development incorporating a potentially significant 
noise generator is proposed, require noise analyses to 
be prepared by a qualified acoustical engineer. Require 
the implementation of appropriate noise mitigation when 
the proposed project will cause new exceedances of 
General Plan noise objectives, or an audible (3.0 dB(A)) 
increase in noise in areas where General Plan noise 
objectives are already exceeded as the result of existing 
development.” 

Section 9-5.1901, Paragraph A in the City of Antioch 
Code of Ordinances states “Uses adjacent to outdoor 
living areas (e.g., backyards for single-family homes 
and patios for multifamily units) and parks shall not 
cause an increase in background ambient noise which 
will exceed 60 CNEL.” 

• Applicant 

• Qualified 
Acoustical 
Engineer 

Prior to issuance of 
grading permit.  

Monitoring Party: 

• City of Antioch Community 
Development Department 

Monitoring Action: 

• Confirm noise analysis has been 
conducted by a qualified 
acoustical engineer. 

• Confirm equipment has been 
designed to incorporate mitigation 
measures as needed. 

Once during design 
review phase.  
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Mitigation Measures 
Implementation 

Party 
Timing of 

Implementation 
Monitoring Party and Monitoring 

Action 
Monitoring Frequency 

Verification of Implementation  

Action 
Date completed 
with Signature 

MM NOI-2: Construction Activity. All construction 
activity shall follow the time and noise reduction 
measure requirements listed in Policies 11.6.2.i, j, k, m, 
and n in the City of Antioch General Plan and Sections 
5-17.04 and 5-17.05 in the City of Antioch Code of 
Ordinances as follows: 

i. Ensure that construction activities are regulated as 
to hours of operation in order to avoid or mitigate 
noise impacts on adjacent noise-sensitive land 
uses. 

j. Require proposed development adjacent to 
occupied noise sensitive land uses to implement a 
construction-related noise mitigation plan. This plan 
would depict the location of construction equipment 
storage and maintenance area, and document 
methods to be employed to minimize noise impacts 
on adjacent noise sensitive land uses. 

k. Require that all construction equipment utilize noise 
reduction features (e.g., mufflers and engine 
shrouds) that are no less effective than those 
originally installed by the manufacturer. 

m. Prior to the issuance of any grading plans, the City 
shall condition approval of subdivisions and non-
residential development adjacent to any 
developed/occupied noise-sensitive land uses by 
requiring applicants to submit a construction-related 
noise mitigation plan to the City for review and 
approval. The plan should depict the location of 
construction equipment and how the noise from this 
equipment will be mitigated during construction of 
the project through the use of such methods as: 

• The construction contractor shall use temporary 
noise-attenuation fences, where feasible, to 
reduce construction noise impacts on adjacent 
noise sensitive land uses. 

• During all project site excavation and grading 
on-site, the construction contractors shall equip 
all construction equipment, fixed or mobile, with 
properly operating and maintained mufflers, 
consistent with manufacturers’ standards. The 
construction contractor shall place all stationary 
construction equipment so that emitted noise is 

• Applicant 

• Construction 
Contractor 

Prior to issuance of 
grading permit and 
during construction.  

Monitoring Party: 

• City of Antioch Community 
Development Department 

Monitoring Action: 

• Confirm requirements are 
implemented prior to and during 
construction. 

Once at the time of 
contractor specifications 
review and throughout 
the construction phase 
as needed. 
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Mitigation Measures 
Implementation 

Party 
Timing of 

Implementation 
Monitoring Party and Monitoring 

Action 
Monitoring Frequency 

Verification of Implementation  

Action 
Date completed 
with Signature 

directed away from sensitive receptors nearest 
the project site. 

• The construction contractor shall locate 
equipment staging in areas that will create the 
greatest distance between construction-related 
noise sources and noise-sensitive receptors 
nearest the project site during all project 
construction. 

• The construction contractor shall limit all 
construction-related activities that would result in 
high noise levels to between the hours of 7:00 
a.m. and 7:00 p.m. Monday through Saturday. 
No construction shall be allowed on Sundays 
and public holidays. 

n. The construction-related noise mitigation plan 
required shall also specify that haul truck deliveries 
be subject to the same hours specified for 
construction equipment. Additionally, the plan shall 
denote any construction traffic haul routes where 
heavy trucks would exceed 100 daily trips (counting 
those both to and from the construction site). To the 
extent feasible, the plan shall denote haul routes 
that do not pass sensitive land uses or residential 
dwellings. Lastly, the construction-related noise 
mitigation plan shall incorporate any other 
restrictions imposed by the City. 

Section 5-17.04 “Heavy Construction Equipment Noise” 
and Section 5-17.05 “Construction Activity Noise” states 
it shall be unlawful for any person to operate heavy 
construction equipment or be involved in construction 
activity during the hours specified below: 

1) On weekdays prior to 7:00 a.m. and after 6:00 
p.m. 

2) On weekdays within 300 feet of occupied 
dwelling space, prior to 8:00 a.m. and after 5:00 
p.m. 

3) On weekends and holidays, prior to 9:00 a.m. 
and after 5:00 p.m., irrespective of the distance 
from the occupied dwelling. 

MM NOI-3: Construction Vibration. Follow the FTA 
construction mitigation measures listed in Section 7.2, 
Construction Vibration Assessment, in the Transit Noise 

• Applicant 

• Construction 
Contractor 

Prior to issuance of 
grading permit and 
during construction. 

Monitoring Party: 

• City of Antioch Community 
Development Department 

Once at the time of 
contractor specifications 
review and throughout 
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Mitigation Measures 
Implementation 

Party 
Timing of 

Implementation 
Monitoring Party and Monitoring 

Action 
Monitoring Frequency 

Verification of Implementation  

Action 
Date completed 
with Signature 

and Vibration Impact Assessment Manual document 
(FTA Report No. 0123 September 2018). 

Design Considerations and Project Layout 

• Route heavily loaded trucks away from 
residential streets. Select streets with the fewest 
homes if no alternatives are available. 

• Operate earth-moving equipment on the 
construction lot as far away from vibration-
sensitive sites as possible. 

Sequence of Operations  

• Phase demolition, earth-moving, and ground-
impacting operations so as not to occur in the 
same time period. Unlike noise, the total 
vibration level produced could be substantially 
less when each vibration source operates 
separately. 

• Avoid nighttime activities. Sensitivity to vibration 
increases during the nighttime hours in 
residential neighborhoods. 

Alternate Construction Methods 

• Avoid vibratory rollers and packers near 
sensitive areas. 

Vibration Mitigation Plan 

• Describe and commit to a mitigation plan that 
will be developed and implemented during the 
engineering and construction phase when the 
information available during the project 
development phase will not be sufficient to 
define specific construction vibration mitigation 
measures. The objective of the plan should be to 
minimize construction vibration damage using all 
reasonable and feasible means available. The 
plan should include the following components: 

o A procedure for establishing threshold and 
limiting vibration values for potentially 
affected structures, based on an assessment 
of each structure’s ability to withstand the 
loads and displacements due to construction 
vibrations.   

o A commitment to develop a vibration 
monitoring plan during the engineering 
phase and to implement a compliance 
monitoring program during construction. 

Monitoring Action: 

• Confirm requirements are 
implemented prior to and during 
construction. 

the construction phase 
as needed. 
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Mitigation Measures 
Implementation 

Party 
Timing of 

Implementation 
Monitoring Party and Monitoring 

Action 
Monitoring Frequency 

Verification of Implementation  

Action 
Date completed 
with Signature 

Section 3.18: Tribal Cultural Resources 

Refer to Mitigation Measures CUL-1: Cultural Materials Discovered During Construction and CUL-2: Human Burials Encountered During Construction in Section 3.5, Cultural Resources. 
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CITY COUNCIL  
RESOLUTION NO. 2022/** 

 
RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ANTIOCH 

APPROVING A GENERAL PLAN AMENDMENT AMENDING THE LAND USE 
DESIGNATION FOR THE UNITED PACIFIC GAS STATION PROJECT FROM 

COMMERCIAL OFFICE TO CONVENIENCE COMMERCIAL 
 
 WHEREAS, the City of Antioch received an application from Embree Asset Group 
for approval of an Initial Study / Mitigated Negative Declaration, General Plan 
Amendment, Planned Development Rezone, Final Development Plan, Use Permit, and 
Design Review for the development of a gas station, convenience store, car wash and 
associated site improvements at 5200 Lone Tree Way (GP-21-01, PD-21-01, UP-21-02, 
AR-21-03) (APNs 056-270-059); 
 
 WHEREAS, an Initial Study/Mitigated Negative Declaration (IS/MND) and 
Mitigation Monitoring and Reporting Program (MMRP) was prepared in accordance with 
the California Environmental Quality Act (“CEQA”) Guidelines Section 15162; 
 

WHEREAS, on May 4, 2022, the Planning Commission recommended to the City 
Council adoption of the IS/MND and MMRP; 

 
WHEREAS, on July 26, 2022, the City Council adopted the Final IS/MND and 

MMRP; 
 
 WHEREAS, Section 65358 of the California Government Code provides for the 
amendment of all or part of an adopted General Plan;  
 
 WHEREAS, the primary purpose of the General Plan Amendment is to ensure 
consistency between the City of Antioch General Plan and the Project;  
 
 WHEREAS, the proposed project requires amendments to the General Plan Land 
Use Map to redesignate the site from Commercial Office to Convenience Commercial; 
 

WHEREAS, on May 4, 2022, the Planning Commission duly held a public hearing 
on the matter, and received and considered evidence, both oral and documentary and 
documentary and recommended the City Council approve the General Plan Amendment;  
 
 WHEREAS, a public hearing notice was published in the East County Times and 
posted in three public places pursuant to California Government Code Section 65090 
on July 15, 2022 for the City Council public hearing held on July 26, 2022; and 

 WHEREAS, the City Council considered all public comments received, the 
presentation by City staff, the staff report, and all other pertinent documents regarding the 
proposed request.  
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 NOW THEREFORE, BE IT RESOLVED that the City Council does hereby make 
the following findings for approval of the General Plan Amendment: 
 

1. The proposed project conforms to the provisions and standards of the 
General Plan because the proposed amendment is internally consistent 
with all other provisions of the General Plan and does not conflict with any 
of the previously adopted Goals, Policies and Programs of the General 
Plan; 

 
2. The proposed Amendment is necessary to implement the goals and 

objectives of the General Plan because the project will provide additional 
jobs and sales taxes to the City; 

 
3. The proposed Amendment will not be detrimental to the public interest, 

convenience, and general welfare of the City because the Amendment will 
result in a logical placement of land uses consistent with the overall intent 
of the General Plan;  

 
4. The proposed project will not cause environmental damage because the 

United Pacific Gas Station IS/MND determined that all potential 
environmental impacts would be less than significant with mitigations 
incorporated;  

 
5. The Proposed General Plan Land Use Map Amendment will not require 

changes to or modifications of any other plans that the City Council adopted 
before the date of this resolution. 

 
 NOW THEREFORE BE IT FURTHER RESOLVED that the City Council hereby 
adopts the General Plan Land Use Map Amendment (GP-21-01) re-designating the site 
identified by Assessor’s Parcel Number 056-270-059 from Commercial Office to 
Convenience Commercial. 
 

*  * * * * * * * 
 
 I HEREBY CERTIFY that the foregoing resolution was adopted by the City Council 
of the City of Antioch at a regular meeting thereof held on the 26th day of July 2022, by 
the following vote: 
 
AYES:  
NOES:  
ABSENT:  
ABSTAIN:  
 
  _____________________________________  

  ELIZABETH HOUSEHOLDER 
 City Clerk of the City of Antioch 

B2



ATTACHMENT C 

ORDINANCE NO. ____ 
 

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF ANTIOCH TO REZONE 
THE APPROXIMATELY 2.00 ACRE UNITED PACIFIC GAS STATION PROJECT 

SITE (APN 056-270-059) FROM PLANNED DEVELOPMENT DISTRICT TO 
PLANNED DEVELOPMENT DISTRICT (PD-21-01) 

 
The City Council of the City of Antioch does ordain as follows:  
 
SECTION 1:  
 

The City Council determined on July 26, 2022, that, pursuant to Section 15074 of 
the Guidelines of the California Environmental Quality Act, and after full consideration of 
the Initial Study/Mitigated Negative Declaration (IS/MND) and Mitigation Monitoring and 
Reporting Program (MMRP) prepared for project, and on the basis of the whole record 
before it, the IS/MND and MMRP for the United Pacific Gas Station Project should be 
adopted.  
 
SECTION 2:  
 

At its regular meeting of May 4, 2022, the Planning Commission recommended 
that the City Council adopt the Ordinance to rezone the subject property from Planned 
Development District to Planned Development District (PD-21-01) for the United Pacific 
Gas Station Project. 

 
SECTION 3:  
 

The real property described in Exhibit A, attached hereto, is hereby rezoned from 
Planned Development District to Planned Development (PD-21-01) for the United Pacific 
Gas Station Project, and the zoning map is hereby amended accordingly.  
 
SECTION 4:  
 

The development standards, as defined below, for the subject property (APN 056-
270-059), known as the United Pacific Gas Station Project, are herein incorporated into 
this ordinance, and are binding upon said property. 
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Development Standards for the United Pacific Gas Station Project Planned 
Development District (PD-21-01) 

 
Development Standards for 
Wild Horse Multifamily Project  

PD Zoning Standards for Multifamily 
Residential Project 

Maximum height 35’ 
Maximum Lot Coverage  35% 
Minimum Front Yard 
Landscaping Setback 

From Lone Tree Way: 30’ 

Minimum Street Side Yard 
Landscaping Setback 

From Vista Grande Drive:  20’ 

Minimum Interior Side Setback  20’ 
Minimum Rear Yard Setback 20’ 
Minimum Lot Size 20,000 Square Feet 
Parking 
 

As required in Section 9-5.17 of the Antioch 
Municipal Code 

 
 
SECTION 5 
 

The allowed uses, as defined below, for the subject property (APN 056-270-059), 
known as the United Pacific Gas Station Project, are herein incorporated into this 
ordinance, and are binding upon said property. 
 

Convenience Commercial Uses. Allowed uses shall be those uses as allowed in 
the C-1 Convenience Commercial District as established in Section 9.5.3803 of the City 
of Antioch Municipal Code.  

 
SECTION 6:  
 

The City Council finds that the proposed zone reclassification will allow uses more 
suitable uses for the site than the present classification; that the subject property is 
suitable to the use permitted in the proposed zone change; that said permitted uses are 
not detrimental to the public or surrounding properties; and that the proposed zone 
change is in conformance with the Antioch General Plan. 
 
SECTION 7: 
 

This ordinance shall take effect and be enforced thirty (30) days from and after the 
date of its adoption and shall be published once within fifteen (15) days upon passage 
and adoption in a newspaper of general circulation printed and published in the City of 
Antioch. 
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*          *          *          *          *          *          * 

I HEREBY CERTIFY that the forgoing ordinance was introduced and adopted at a 
regular meeting of the City Council of the City of Antioch, held on the _____ of 
_____________, 2022, and passed and adopted at a regular meeting thereof, held on 
the _____ of _____________, 2022, by the following vote: 

AYES: 
NOES: 
ABSENT: 
ABSTAIN: 

        _____________________________________ 
Lamar A. Thorpe 
Mayor of the City of Antioch 

ATTEST: 
_________________________________ 
Elizabeth Householder 
City Clerk of the City of Antioch 
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ATTACHMENT D 

CITY COUNCIL 
RESOLUTION NO. 2022/** 

 
RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ANTIOCH 

APPROVING OF A FINAL DEVELOPMENT PLAN, USE PERMIT, AND DESIGN 
REVIEW FOR THE UNITED PACIFIC GAS STATION PROJECT  

 
 WHEREAS, the City of Antioch received an application from Embree Asset Group 
for approval of an Initial Study / Mitigated Negative Declaration, General Plan 
Amendment, Planned Development Rezone, Final Development Plan, Use Permit, and 
Design Review for the development of a gas station, convenience store, car wash and 
associated site improvements at 5200 Lone Tree Way (GP-21-01, PD-21-01, UP-21-02, 
AR-21-03) (APNs 056-270-059); 
 
 WHEREAS, the City prepared an Initial Study and Mitigated Negative Declaration 
(IS/MND), to evaluate the potential environmental impacts of the Project in conformance 
with Section 15063 of Title 14 of the California Code of Regulations (the “CEQA 
Guidelines”);  
 

WHEREAS, on May 4, 2022, the Planning Commission recommended to the City 
Council adoption of the IS/MND and MMRP;  

 
WHEREAS, on May 4, 2022 the Planning Commission recommended to the City 

Council approval of a General Plan Land Use Map Amendment (GP-21-01) re-
designating the site identified by Assessor’s Parcel Number 056-270-059 from 
Commercial Office to Convenience Commercial; 

 
WHEREAS, on May 4, 2022 the Planning Commission recommended to the City 

Council approval of a Rezone to Planned Development (PD-21-01); 
 

WHEREAS, on May 4, 2022 the Planning Commission recommended to the City 
Council approval of a Final Development Plan, Use Permit and Design Review (PD-21-
01, UP-21-02, AR-21-03); 
 
 WHEREAS, a public hearing notice was published in the East County Times and 
posted in three public places pursuant to California Government Code Section 65090 
on July 15, 2022 for the City Council public hearing held on July 26, 2022;  
  
 WHEREAS, on July 26, 2022, the City Council duly held a public hearing on the 
matter, and received and considered evidence, both oral and documentary and 
documentary; and 
  
 WHEREAS, the City Council considered all public comments received, the 
presentation by City staff, the staff report, and all other pertinent documents regarding the 
proposed request.  
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NOW, THEREFORE, BE IT RESOLVED, that the City Council makes the following 
findings for approval of a Final Development Plan: 
 

1. Each individual unit of the development can exist as an independent unit capable 
of creating an environment of sustained desirability and stability because the 
project has been designed to accommodate all uses on the existing site. The uses 
proposed will not be detrimental to present or potential surrounding uses but 
instead will have a beneficial effect which could not be achieved under the current 
General Plan Land Use designation or zoning for the project site. The project has 
been designed and conditioned to not have any detrimental effects on the 
surrounding land uses and will provide a convenient shopping and fueling location 
for the nearby residents.  
 

2. The streets and thoroughfares proposed meet the standards of the City's Growth 
Management Program and adequate utility service can be supplied to all phases 
of the development because the project will be constructing all the required streets 
and utilities to serve the project. The project will be required to pay for all 
improvements to the site as well as its fair share of impacts to all public services. 
The project has been reviewed and no significant impacts on utilities or services 
has been identified.  
 

3. The commercial components of the project are justified economically at the 
location proposed.    
 

4. There are no residential components of the project.  
 

5. There are no industrial components of the project. 
 

6. Any deviation from the standard zoning requirements is warranted by the design 
and additional amenities incorporated in the final development plan which offer 
certain unusual redeeming features to compensate for any deviations that may be 
permitted. The proposed final development plan is substantially in conformance 
with the zoning requirements for Convenience Commercial developments and the 
Planned Development District standards established for the project site. 
 

7. The area surrounding the P-D District can be planned and zoned in coordination 
and substantial compatibility with the proposed development because the 
proposed development is fronting a major thoroughfare with all surrounding uses 
currently zoned and development. The project has been designed and conditioned 
to be compatible with the surrounding uses.  
 

8. The Project and the PD District conform to the General Plan of the City because 
the amendment to the General Plan to change the designation to Convenience 
Commercial allows the development to occur.  
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BE IT FURTHER RESOLVED that the City Council does hereby make the following 
findings for approval of the requested Use Permit pursuant to Section 9-5.2703 “Required 
Findings” (B) (1) of the Antioch Municipal Code: 
 

a. The granting of such use permit will not be detrimental to the public health or 
welfare or injurious to the property or improvements in such zone or vicinity.  
 
Finding:  The project has been designed to comply with the City of Antioch 
Municipal Code requirements. 
 

b. The use applied at the location indicated is properly one for which a use permit is 
authorized.  
 
Finding: The City of Antioch Zoning Ordinance requires a use permit for all 
Planned Development District (PD) applications. 
 

c. That the site for the proposed use is adequate in size and shape to accommodate 
such use, and all yards, fences, parking, loading, landscaping, and other features 
required.  
 
Finding: The site plan complies with the Planned Development standards 
established for the project’s Planned Development District. 
 

d. That the site abuts streets and highways adequate in width and pavement type to 
carry the kind of traffic generated by the proposed use.   
 
Finding: The project site is located at the intersection of Lone Tree Way and Vista 
Grande Drive. Both streets are adequate in width and pavement type to carry the 
traffic generated by the proposed use.  

 
e. That the granting of such use permit will not adversely affect the comprehensive 

General Plan because the proposed use is consistent with the General Plan.     
 
Finding: The Conditions of approval protect the public safety, health and general 
welfare of the users of the project and surrounding area.  In addition, the conditions 
ensure the project is consistent with City standards. 

 
BE IT FURTHER RESOLVED that the City Council of the City of Antioch does 

hereby APPROVE a Final Development Plan, Use Permit, and Design Review for the 
development of a gas station, convenience store, car wash and associated site 
improvements at 5200 Lone Tree Way (GP-21-01, PD-21-01, UP-21-02, AR-21-03) 
(APNs 056-270-059); subject to the following conditions in Exhibit A. 
 

* * * * * * * * 
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I HEREBY CERTIFY that the foregoing recommendation was passed and adopted 
by the City Council of the City of Antioch, at a regular meeting thereof, held on the 26th 
day of July 2022 by following vote: 
 
AYES:  
NOES:  
ABSTAIN:  
ABSENT:  
 

_____________________________________  
  ELIZABETH HOUSEHOLDER 

 City Clerk of the City of Antioch 
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EXHIBIT A: CONDITIONS OF APPROVAL          

 

 
  

Regulation Source 
 

Timing/ 
Implementation 

 
Enforcement/ 

Monitoring 

 
Verification 

(date and 
Signature) 

 General Conditions   

1. Project Approval. This Final Development Plan, Use Permit and 
Design Review approval is for 5200 Lone Tree Way (APN 056-270-
059), as substantially shown and described on the project plans, 
except as required to be modified by conditions herein. Plans 
date received April 30, 2021, as presented to the City Council on 
July 26, 2022 (“Approval Date.”). For any condition herein that 
requires preparation of a Final Plan where the project applicant 
has submitted a conceptual plan, the project applicant shall 
submit final plan(s) in substantial conformance with the 
conceptual plan, but incorporate the modifications required by 
the conditions herein for approval by the City. 

City of Antioch On-Going Planning 
Department 

 

2. Project Approval Expiration. This Final Development Plan, Use 
Permit and Design approval expires on July 26, 2024 (two years 
from the date on which this approval becomes effective) or at 
an alternate time specified as a condition of approval, unless a 
building permit has been issued and construction diligently 
pursued. The approval may be renewed by the Zoning 
Administrator for a period up to an additional one (1) year, 
provided that, at least ten (10) days before expiration an 
application for renewal of the approval is filed with the 
Community Development Department.      The Zoning Administrator 
may grant a renewal of an approval where there is no change in 
the original application, or there is no request to change any 
condition of approval. No more than two (2) one (1) year 
extensions may be granted.  

City of Antioch On-Going Planning 
Department 
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Regulation Source 

 
Timing/ 

Implementation 

 
      Enforcement/ 

Monitoring 

 
       Verification 

(date and 
Signature) 

3. City Fees. The applicant shall pay any and all City and other 
related fees applicable to the property, as may be modified by 
conditions herein. Fees shall be based on the current fee structure 
in effect at the time the relevant permits are secured and shall be 
paid before issuance of said permit or before any City Council final 
action approval. Notice shall be taken specifically of Plan Check, 
Engineering, Fire and Inspection Fees. The project applicant shall 
also reimburse the City for direct costs of planning; building and 
engineering plan check and inspection, as mutually agreed 
between the City and applicant.  

 
Discretionary or ministerial permits/approvals will not be 
considered if the developer is not current on fees, balances, and 
reimbursement that are outstanding and owed to the City. 

City of Antioch On-Going Community 
Development 
Department 

 

4.  Pass-Through Fees. The developer shall pay all pass-through fees.  
Fees include but are not limited to: 

. East Contra Costa Regional Fee and Financing Authority 
(ECCRFFA) Fee in effect at the time of building permit issuance. 

. Contra Costa County Fire Protection District Fire Development Fee 
in place at the time of building permit issuance. 

. Contra Costa County Map Maintenance Fee in affect at the time 
of recordation of the final map(s). 

. Contra Costa County Flood Control District Drainage Area fee. 

. School Impact Fees. 
 Delta Diablo Sanitation Sewer Fees. 
. Contra Costa Water District Fees. 

City of Antioch On-Going Community 
Development 
Department 
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6. 

 
Requirement for Building Permit. Approval granted by the Planning 
Commission does not constitute a building permit or authorization 
to begin any construction or demolish an existing structure. An 
appropriate permit issued by the Community Development 
Department must be obtained before constructing, enlarging, 
moving, converting, or demolishing any 
building or structure within the City. 

City of Antioch On-Going Building 
Department 

 
 
 
 
 
 
 
 
 

 
7.  Modifications to Approved Plans. The project shall be constructed 

as approved and with any additional changes required pursuant 
to the Zoning Administrator or Planning Commission Conditions of 
Approval. Planning staff may approve minor modifications in the 
project design, but not the permitted land uses. A change 
requiring discretionary approval and any other changes deemed 
appropriate by the Planning staff shall require further Planning 
Commission or Zoning Administrator approval through the 
discretionary review process. 

City of Antioch On-Going Planning 
Department 
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 Regulation Source  

Timing/ 
Implementation 

 
Enforcement/ 

Monitoring 

 
Verification 

(date 
and 

Signature) 
8.  Mitigation Monitoring and Reporting Program. The developer 

shall comply with all mitigation measures identified in the 
Mitigation Monitoring and Reporting Program for the United 
Pacific Gas Station Project 
 

 

City of Antioch On-Going Planning 
Department 

 

9.  Compliance Matrix. With the submittal of all grading plans, 
improvement plans, and building permit plans, the applicant 
shall submit to the Community Development Department a 
Conditions and Mitigation Measures Compliance Matrix that 
lists: each Condition of Approval and Mitigation Measure, the 
City division responsible for review, and how the applicant 
meets the Condition of Approval or Mitigation Measure. The 
applicant shall update the compliance matrix and provide it 
with each submittal.  
 
 

City of Antioch On-Going Community 
Development 
Department 

 

10. Hold Harmless Agreement/Indemnification. The applicant 
(including any agent thereof) shall defend, indemnify, and hold 
harmless, the City of Antioch and its agents, officers and 
employees, from any claim, action, or proceeding against the 
City or its agents, officers or employees to attack, set aside, void, 
or annul the City's approval concerning this application. The City 
will promptly notify the applicant of any such claim action or 
proceeding and cooperate fully in the defense. 
 
 

City of Antioch On-Going Planning 
Department 
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Public Works Standards 

  

11.  City Standards. All proposed improvements shall be constructed 
to City standards or as otherwise approved by the City Engineer 
in writing. 

City of Antioch On-Going Public Works 
Department 

 

12.  Utility Construction. Public utilities shall be constructed to their 
ultimate size and configuration with the road construction in 
which they are to be located. 

City of Antioch On-Going Public Works 
Department 

 

14.  Utility Undergrounding. All existing and proposed utilities shall be 
undergrounded (e.g., transformers and PMH boxes) and 
subsurface pursuant to Section 7-3 “Underground Utility Districts” 
of the Antioch Municipal Code. 

 

City of Antioch On-Going Public Works 
Department 

 

14.  Utility Mapping. Prior to acceptance of public utilities, the 
developer shall provide GPS coordinates of all in and above 
ground assets.  This includes all Water Distribution Utility features, 
Collection Utility features, Storm Water Utility features, and inverts 
associated with these features.  Developer shall also include GPS 
coordinates of metal subdivision entryway signs, street signs, light 
poles, and irrigation controllers.  These GPS coordinates must be 
taken on a survey-grade sub-meter GPS data receiver/collector 
and provided in GIS shapefile format using the NAVD 88 (with 
conversion information). 
 

City of Antioch Prior to 
Acceptance of 

Public Utilities 

Public Works 
Department 

 

15.  Sewer. All sewage shall flow by gravity to the intersecting street 
sewer main.  

 

City of Antioch On-Going Public Works 
Department 

 

16.  Storm Drain Design/Construction. The developer shall design 
and construct storm drain facilities to adequately collect and 
convey stormwater entering or originating within the 
development to the nearest adequate man-made drainage 

City of Antioch At the Time of 
Building Permit 

Submittal  

Public Works 
Department 
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facility or natural watercourse, without diversion of the 
watershed. 

 
a. All public utilities, including storm drainpipes and ditches, shall 

be installed in streets avoiding between lot locations.  All 
proposed drainage facilities, including open ditches, shall be 
constructed of Portland Concrete Cement or as approved by 
the City Engineer. 
 

b. Storm drain system shall flow to the Detention Basins shown 
within the study and on the tentative map with no diversion 
out of existing watershed(s). 

 
c. The detention basin and associated improvements shall be 

constructed and operational prior to issuance of first 
residential building permit.  

 
d. Detention basins shall be designed to the satisfaction of the 

City Engineer with an emergency spillway to provide 
controlled overflow relief for large storm events. An 
Operations and Maintenance Manual (for each basin) shall 
be submitted for basins prior to the issuance of the first building 
permit. 

 
17.  Water Pressure. The developer shall provide adequate water 

pressure and volume to serve this development.  This will include 
a minimum residual pressure of 20 psi with all losses included at 
the highest point of water service and a minimum static pressure 
of 50 psi or as approved by the City Engineer.  See Fire 
Requirements for additional water flow conditions. 
 

City of Antioch On-Going Public Works 
Department 
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18.  Requirement for Looped System. Water systems shall be 
designed as a looped distribution system, if not already 
connecting as a looped system, developer shall be responsible 
for installing any water mains off site to create a looped system 
at no cost to the City. 

City of Antioch On-Going Public Works 
Department 

 

19.  Hydrology Analysis. The developer shall submit hydrology and 
hydraulic analyses as part of the storm water control plan. The 
analysis shall demonstrate adequacy of the in-tract drainage 
system and downstream drainage system.  The analysis shall be 
reviewed and approved by Contra Costa County Flood Control.  

City of Antioch Prior to the 
Recordation of the 

First Final Map 

Public Works 
Department 

 

20.  Retaining Walls 
 

1. Public Right of Way. Retaining walls shall not be 
constructed in City right-of-way or other City maintained 
parcels unless otherwise approved by the City Engineer. 
 

2. Materials. All retaining walls shall be of concrete masonry 
unit construction.  

 
3. Height. All retaining walls shall be reduced in height to the 

maximum extent practicable and the walls shall meet the 
height requirements in the front yard setback and sight 
distance triangles as required by the City Engineer. 

 

City of Antioch On-Going Public Works 
Department 

 

 Conservation/NPDES     

21.  C.3 Compliance. Per State Regulations, all impervious surfaces 
including off-site roadways to be constructed as part of the 
project are subject to C.3 requirements. 

State of California On-Going Public Works 
Department 

 

22.  NPDES. The project shall comply with all Federal, State, and City 
regulations for the National Pollution Discharge Elimination 
System (NPDES) (AMC§6-9).  (Note:  Per State Regulations, NPDES 

Federal 
Government 

At the Time of 
Building Permit 

Submittal 

Public Works  D
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Requirements are those in affect at the time of the Final 
Discretional Approval.)   
 
Under NPDES regulations, the project is subject to provision C.3: 
“New development and redevelopment regulations for storm 
water treatment.” 

a. Requirements. Provision C.3 requires that the project 
include storm water treatment and source control 
measures, as well run-off flow controls so that post-project 
runoff does not exceed estimated pre-project runoff.   

b. Storm Water Control Plan. C.3 regulations require the 
submittal of a Storm Water Control Plan (SWCP) that 
demonstrate plan compliance. The SWCP shall be 
submitted concurrently with site improvement plans.    

c. Operation and Maintenance Plan. For the treatment and 
flow-controls identified in the approved SWCP, a 
separate Operation and Maintenance Plan (O&M) shall 
be submitted to the Building Department at the time of 
permit submittal.  

d. CCRs. Both the approved SWCP and O&M plans shall be 
included in the project CC&Rs.  Prior to building permit 
final and issuance of a Certificate of Occupancy, the 
developer shall execute any agreements identified in the 
Storm Water Control Plan that pertain to the transfer of 
ownership and/or long-term maintenance of storm water 
treatment or hydrograph modification BMPs.  Already 
stated in COAs below, 5.c and 5.h.w. 

23.  NPDES Plan Submittal Requirements. The following requirements of 
the federally mandated NPDES program (National Pollutant 
Discharge Elimination System) shall be complied with as 
appropriate, or as required by the City Engineer: 

 
a. Application. Prior to issuance of permits for building, site 

improvements, or landscaping, the developer shall submit a 

Federal 
Government 

At the Time of 
Building Permit 

Submittal 

Public Works  
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permit application consistent with the developer’s approved 
Storm Water Control Plan, and include drawings and 
specifications necessary for construction of site design 
features, measures to limit directly connected impervious 
area, pervious pavements, self-retaining areas, treatment 
BMPs, permanent source control BMPs, and other features that 
control storm water flow and potential storm water pollutants. 

 
b. Certified Professional. The Storm Water Control Plan shall be 

certified by a registered civil engineer, and by a registered 
architect or landscape architect as applicable.  Professionals 
certifying the Storm Water Control Plan shall be registered in 
the State of California and submit verification of training, on 
design of treatment measures for water quality, not more than 
three years prior to the signature date by an organization with 
storm water treatment measure design expertise (e.g., a 
university, American Society of Civil Engineers, American 
Society of Landscape Architects, American Public Works 
Association, or the California Water Environment Association), 
and verify understanding of groundwater protection principles 
applicable to the project site (see Provision C.3.i of Regional 
Water Quality Control Board Order R2 2003 0022). 

 
c. Final Operation & Maintenance Plan. Prior to building permit 

final and issuance of a Certificate of Occupancy, the 
developer shall submit, for review and approval by the City, a 
final Storm Water BMP Operation and Maintenance Plan in 
accordance with City of Antioch guidelines.  This O&M plan 
shall incorporate City comments on the draft O&M plan and 
any revisions resulting from changes made during 
construction.  The O&M plan shall be incorporated into the 
CC&Rs for the Project. 

 

D
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d. Long Term Management. Prior to building permit final and 
issuance of a Certificate of Occupancy, the developer shall 
execute and record any agreements identified in the Storm 
Water Control Plan which pertain to the transfer of ownership 
and/or long-term maintenance of storm water treatment or 
hydrograph modification BMPs. 

 
e. Design Details.  
 

i. Prevent site drainage from draining across sidewalks and 
driveways in a concentrated manner. 

 
ii. Install on all catch basins “No Dumping, Drains to River” 
decal buttons. 

 
f. Hydrology Calculations. Collect and convey all storm water 

entering, and/or originating from, the site to an adequate 
downstream drainage facility without diversion of the 
watershed.  Submit hydrologic and hydraulic calculations with 
the Improvement Plans to Engineering Services for review and 
approval. 

 
 
g. Regional Water Quality Control. Prior to issuance of the grading 

permit, submit proof of filing of a Notice of Intent (NOI) by 
providing the unique Waste Discharge Identification Number 
(WDID#) issued from the Regional Water Quality Control 
Board. 

 
h. SWPP. Submit a copy of the Storm Water Pollution Prevention 

Plan (SWPPP) for review to the Engineering Department prior 
to issuance of a building and/or grading permit.  The general 
contractor and all subcontractors and suppliers of materials 
and equipment shall implement these BMP’s.  Construction site 

D
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cleanup and control of construction debris shall also be 
addressed in this program.  Failure to comply with the 
approved construction BMP may result in the issuance of 
correction notices, citations, or a project stop work order. 

 
i. BMP. Install appropriate clean water devices at all private 

storm drain locations immediately prior to entering the public 
storm drain system.  Implement Best Management Practices 
(BMP’s) at all times. 

 
j. Erosion Control. Include erosion control/storm water quality 

measures in the final grading plan that specifically address 
measures to prevent soil, dirt, and debris from entering the 
storm drain system.  Such measures may include, but are not 
limited to, hydro seeding, gravel bags and siltation fences and 
are subject to review and approval of the City Engineer.  If no 
grading plan is required, necessary erosion control/storm 
water quality measures shall be shown on the site plan 
submitted for an on-site permit, subject to review and 
approval of the City Engineer.  The developer shall be 
responsible for ensuring that all contractors and 
subcontractors are aware of and implement such measures. 

 
k. On-Going Maintenance.  
 

i. Sweep or vacuum the parking lot(s) a minimum of once a 
month and prevent the accumulation of litter and debris on 
the site.  Corners and hard to reach areas shall be swept 
manually. 
 
ii. If sidewalks are pressure washed, debris shall be trapped and 
collected to prevent entry into the storm drain system.  No 
cleaning agent may be discharged into the storm drain.  If any 
cleaning agent or degreaser is used, wash water shall be 

D
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collected and discharged to the sanitary sewer, subject to the 
approval of the sanitary sewer District. 

 
iii. Ensure that the area surrounding the project such as the 
streets stay free and clear of construction debris such as silt, 
dirt, dust, and tracked mud coming in from or in any way 
related to project construction.  Areas that are exposed for 
extended periods shall be watered regularly to reduce wind 
erosion.  Paved areas and access roads shall be swept on a 
regular basis.  All trucks shall be covered. 

 
iv. Clean all on-site storm drain facilities a minimum of twice a 
year, once immediately prior to October 15 and once in 
January.  Additional cleaning may be required if found 
necessary by City Inspectors and/or City Engineer. 

 
Additional information regarding the project SWCP is necessary 
and modifications to the SWCP shown on the proposed Vesting 
Tentative Map may be required in order to comply with C.3 
regulations. 

 
  

Fire Standards 
  

24.  The applicant shall comply with the conditions provided by the 
Contra Costa County Fire Protection District in the letter dated 
June 30, 2021. 

 
 

Contra Costa  
Fire Protection 

District 

TBD Contra Costa 
Fire Protection 

District  

 

  
Building Permit Submittal 

  

25. Requirement for Phasing Plan. The project shall be built 
continuously in one phase. If the project will become a phased 

City of 
Antioch 

At the time of 
Building Permit 

Submittal 

Community 
Development 
Department 
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project, then the developer shall provide a phasing plan to the 
Community Development Department. 
 

26. Final Landscape Plans. The applicant shall submit final landscape 
plans that identify specific plant materials to be used, including 
all shrubs and groundcover, providing both common and 
botanical names, sizes and quantities at the time of building 
permit submittal. The project shall emphasize local and native 
species of plants in the final landscape plans. 
 

City of 
Antioch 

At the time of 
Building Permit 

Submittal 

Building 
Department 

 

27.  Water Efficient Landscape Ordinance. Landscaping for the 
project shall be designed to comply with the applicable 
requirements of City of Antioch Ordinance No. 2162-C-S The 
State Model Water Efficient Landscape Ordinance (MWELO).  
The applicant shall demonstrate compliance with the applicable 
requirements of the MWELO in the landscape and irrigation plans 
submitted to the City. 
 

City of 
Antioch 

At the time of 
Building Permit 

Submittal 

Community 
Development 
Department 

 

28.  Common Area Landscaping. Landscaping on all slopes, 
medians, C.3 basins and open space areas shall be approved 
by the City Engineer and shall be installed at the applicant’s 
expense.  

City of 
Antioch 

At the time of 
Building Permit 

Submittal 

Public Works 
Department 
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Regulation Source  
 

Timing/ 
Implementation 

 
Enforcement/ 

Monitoring 

 
Verification 

(date 
and 

Signature) 
  

Grading Improvements 
 

    

29. Requirement for Grading Permit. A grading permit shall be 
required prior to commencement of any grading operations.  
The permit shall be obtained through the City’s Building 
Department subject to review and approval by the City 
Engineer. The submitted plans shall incorporate any 
modifications required by the Conditions of Approval. 

City of 
Antioch 

At the time of 
Building Permit 

Submittal 

Public Works  

30. Soils. Prior to the approval of the grading plan(s), the City 
Engineer shall determine if a soils or structural engineer, are 
required to review the building permit plan set submitted for this 
project. If deemed necessary by the City Engineer, field 
inspections by such professionals will be required to verify 
compliance with the approved plans. Costs for these consulting 
services shall be incurred by the developer. 

City of 
Antioch 

At the time of 
Building Permit 

Submittal 

Public Works  
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Regulation Source 

 
Timing/ 

Implementation 

 
Enforcement/ 

Monitoring 

 
Verification 

(date 
and 

Signature) 
 At the Time of Building Permit Issuance   

31. Sewer System Requirements. The sewer system for the subject site 
shall comply with current building codes City of Antioch 
Municipal Code and to the satisfaction of the City Engineer prior 
to issuance of building permit. 

City of 
Antioch 

At the time of 
Building Permit 

Issuance 

Building 
Department 

 

32.  Demolition Permit. Site demolition shall not occur until 
construction permits are issued for the development project. All 
demolition shall be in accordance with permits issued by the City 
and Bay Area Air Quality Management District (BAAQMD). 

City of 
Antioch 

At the time of 
Building Permit 

Issuance 

Community 
Development 
Department 

 

33.  Encroachment Permit. The applicant shall obtain an 
encroachment permit from the Engineering Division before 
commencing any construction activities within any public right- 
of-way or easement. 

City of 
Antioch 

At the time of 
Building Permit 

Issuance 

Community 
Development 
Department 
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Regulation Source  
 

Timing/ 
Implementation 

 
Enforcement/ 

Monitoring 

 
Verification 

(date 
and 

Signature) 
 At the Time of Construction    

34. Collection of Construction Debris. Gather all construction debris 
on a regular basis and place them in a Waste Management 
dumpster or other container that is emptied or removed on a 
weekly basis consistent with the Construction and Demolition 
Debris Ordinance. When appropriate, use tarps on the ground to 
collect fallen debris or splatters that could contribute to 
stormwater pollution.  

City of Antioch On-Going Building 
Department 

 

35. Construction Hours. Construction activity shall be as outlined in in 
the Antioch Municipal Code. Construction activity is limited to 
8:00 AM to 5:00 PM Monday-Friday or as approved in writing by 
the City Manager. Requests for alternative construction hours 
shall be submitted in writing to the City Manager or his designee. 
Construction activity in the public right of way shall only occur 
during the hours of 9:00 AM – 3:00 PM (Per Planning Commission 
Action 5/24/22) 

City of Antioch On-Going Building 
Department/ 
Public Works 
Department 

 

36. Demolition, Debris, Recycling. The project shall be in 
compliance with and supply all the necessary documentation 
for Antioch Municipal Code § 6-3.2:  Construction and 
Demolition Debris Recycling. 
 

City of Antioch On-Going Building 
Department/ 
Public Works 
Department 
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Regulation Source 

 
Timing/ 

Implementation 

 
Enforcement/ 

Monitoring 

 
Verification 

(date 
and 

Signature) 
37.  Erosion Control Measures. The grading operation shall take 

place at a time, and in a manner, so as not to allow erosion and 
sedimentation.  The slopes shall be landscaped and reseeded 
as soon as possible after the grading operation ceases.  Erosion 
measures shall be implemented during all construction phases 
in accordance with an approved erosion and sedimentation 
control plan. 

City of Antioch On-Going Building 
Department/ 
Public Works 
Department 

 

38.  Dust Control. Standard dust control methods and designs shall 
be used to stabilize the dust generated by construction 
activities.  The developer shall post dust control signage with a 
contact number of the developer, City staff, and the air quality 
control board. 

City of Antioch On-Going Building 
Department/ 
Public Works 
Department 

 

39.  Debris Removal. The site shall be kept clean of all debris (boxes, 
junk, garbage, etc.) at all times. 

 

City of Antioch On-Going Building 
Department/ 
Public Works 
Department 

 

  
Prior to Issuance of Occupancy Permit 

  

40. Planning Inspection. Planning staff shall conduct a site visit to 
review exterior building elevations for architectural consistency 
with the approved plans and landscape installation (if required). 
All exterior finishing details including window trim, paint, gutters, 
downspouts, decking, guardrails, and driveway installation shall 
be in place prior to scheduling the final inspection. 

City of 
Antioch 

Prior to 
Occupancy 

Permit 

Planning 
Department 
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41.  Debris Removal. All mud, dirt or construction debris carried off 
the construction site and shall be removed prior to scheduling 
the final Planning inspection. No materials shall be discharged 
onto a sidewalk, street, gutter, storm drain or creek. 

City of 
Antioch 

Prior to 
Occupancy 

Permit 

Building 
Department 

 

42.  Fire Prevention. A final Fire inspection shall occur to inspect all fire 
prevention systems constructed as part of the project. 
Inspections shall occur prior to final occupancy permit issuance. 

Contra Costa  
Fire 

Protection 
District 

Prior to 
Occupancy 

Permit 

Fire 
Department 

 

43.  Damage to Street Improvements. Any damage to street 
improvements now existing or done during construction on or 
adjacent to the subject property, shall be repaired to the 
satisfaction of the City Engineer at the full expense of the 
applicant. This shall include sidewalk repair, slurry seal, street 
reconstruction or others, as may be required by the City 
Engineer. 

City of 
Antioch 

Prior to 
Occupancy 

Permit 

Building 
Department 

 

44.  Right-of-Way Construction Standards. All improvements within 
the public right-of-way, including curb, gutter, sidewalks, 
driveways, paving and utilities, shall be constructed in 
accordance with approved standards and/or plans and shall 
comply with the standard plans and specifications of the City 
Engineer. 

City of 
Antioch 

Prior to 
Occupancy 

Permit 

Public Works  

 Project Specific Conditions     

45. Deceleration Lane. Construct the deceleration lane on Lone Tree 
Way as shown on the plans submitted to the Community 
Development Department on April 30, 2021.  

City of 
Antioch 

Prior to 
Occupancy 

Permit 

Public Works 
 

 

46. Sidewalk Repair. Existing Sidewalks along Lone Tree Way and 
Vista Grande Drive and the property frontage shall be 
reconstructed or repaired per City standards as required by the 
Public Works Inspector and as approved by the City Engineer. 
 

City of 
Antioch 

Prior to 
Occupancy 

Permit 

Public Works 
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47. On-Street Striping. Lone Tree Way shall be restriped per 
California MUTCD standards from the extension of the west 
property line to Vista Grande Drive for the right turn lane 
included any other modifications as required by the City 
Engineer and shown in approved plans. 
 

City of 
Antioch 

Prior to 
Occupancy 

Permit 

Public Works 
 

 

48. ADA. The existing curb ramp at the corner of Lone Tree Way 
and Vista Grande Drive, shall be removed and replaced with 
new City standard curb ramps meeting current ADA 
requirements. 
 

City of 
Antioch 

Prior to 
Occupancy 

Permit 

Public Works 
 

 

49. Parking Lot Plan. The parking lot striping and signing plan shall 
be approved by the City Engineer. 

City of 
Antioch 

Prior to 
Occupancy 

Permit 

Public Works 
 

 

50. Parking Lot Striping All parking spaces shall be double-striped, 
and all parking lot dimensions shall meet minimum City policies 
and Antioch Municipal Code requirements. 
 

City of 
Antioch 

Prior to 
Occupancy 

Permit 

Public Works 
 

 

51. Requirement for Compact Spaces. No more than ten percent 
(10%) of parking spaces shall be compact per AMC §9-5.1711.   
 

City of 
Antioch 

Prior to 
Occupancy 

Permit 

Public Works 
 

 

52. Red Curb. The red curb along the project frontage shall be 
repainted as approved by the City Engineer.  

City of 
Antioch 

Prior to 
Occupancy 

Permit 

Public Works 
 

 

53. Turning Template. The applicant shall show a turning template 
on the site plan exhibit, submitted with the permit drawings 
verifying that delivery trucks can safely ingress, egress and 
successfully maneuver throughout the site. 
 

City of 
Antioch 

Prior to 
Occupancy 

Permit 

Public Works 
 

 

54.  Alcohol Sales. Only beer and wine may be sold under an ABC 
Type 20 Off Sale    Beer and Wine license. 

 

City of 
Antioch 

On-Going Planning 
Department 
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55.  Alcohol Sales Floor Area. The total sales area dedicated to the 
sale of alcoholic beverages shall be restricted as follows: 

 No more than 15 linear feet of refrigerated cooler display; and 

 No more than 60 square feet of convenience store floor area. 

 

City of 
Antioch 

On-Going Planning 
Department 

 

56.  Tobacco Sales. Tobacco sales shall comply with AMC § 9-5.3843 
Tobacco and Paraphernalia Retailers and AMC § 6- 8.14 
Restrictions on Tobacco Retailers and Businesses. 

 

City of 
Antioch 

On-Going Planning 
Department 

 

57. Temporary Signage Restrictions. Temporary signs, banners, 
commercial flags, and similar devices are prohibited at this site, 
except as individually approved by the Community 
Development Department. 

 

City of 
Antioch 

On-Going Planning 
Department 

 

58. Canopy Illumination. The only lighted elements of the fuel 
canopy shall be the channel letters, logo, and canopy down 
lights.  No illuminated band is allowed.  

 

City of 
Antioch 

On-Going Planning 
Department 

 

59. In-Window Signage. No more than 50% of the total window area 
may be covered with graphic lettering, signage, or other devices 
that may obscure vision into the building.  

City of 
Antioch 

On-Going Planning 
Department 
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60. Operating Hours.  

The hours of operation shall be as follows:  

 Convenience store 4:00 AM – 10:00 PM 

 Car wash 7:00 AM – 9:00 PM 

 Fuel dispensers 4:00 AM – 10:00 PM (Per Planning Commission 
Action 5/4/22) 

City of 
Antioch 

On-Going Planning 
Department 

 

61.  Fencing Requirements. The proposed fence separating the 
development from the vacant portion of the site shall be a solid 
fence that it architecturally compatible with the development. A 
fencing detail shall be included with the building permit 
submittal. 

City of 
Antioch 

At the time 
of Building 

Permit 
Issuance 

Planning 
Department 

 

62.  Photometric Plan. A revised photometric plan shall be submitted 
that any light spillover onto adjacent residential properties is less 
than one-half foot candle per the requirements of AMC § 9-
5.1715 Lighting 

City of 
Antioch 

At the time 
of Building 

Permit 
Issuance 

Planning 
Department 

 

63. Revocation. Pursuant to Section 9-5.2707.1 “Violation, 
Revocation, Fine” of the City of Antioch Municipal Code, if there 
is a violation of the Conditions of Approval, the Planning 
Commission shall hold a public hearing to consider revocation of 
the Conditional Use Permit. If the Planning Commission 
determines that the operation is not in compliance with the 
Conditions of Approval, there is a public nuisance or otherwise a 
threat to public health, safety, or welfare, this may result in 
revocation of or modification to the Use Permit or imposition of a 
fine. 

City of 
Antioch 

On-Going Planning 
Department 
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64. Bicycle Requirements. The applicant shall provide a bicycle 
repair stand and air pump for public use (Per Planning 
Commission Action 5/4/22) 

City of 
Antioch 

At the time 
of Building 

Permit 
Issuance 

Planning 
Department 

 

65. Security Requirements. The applicant shall provide a drive-by 
security guard during off hours (Per Planning Commission Action 
5/4/22) 

City of 
Antioch 

On-Going Planning 
Department 
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UNITED PACIFIC FUEL STATION - 5200 LONE TREE WAY

2"-3" DEPTH NON- FLOATING

MULCH IN BIO-RETENTION

FACILITY.

EROSION CONTROL HYDROSEED,

NO IRRIGATION FOR HYDROSEED.

SEE PLANT SCHEDULE FOR RATES

OF MULCH, TACKIFIER, SEED, AND

FERTILIZER.

EXISTING MASONRY WALLS AT SITE SOUTH

AND WEST PERIMETER TO REMAIN.

NEW I.D. /

PRICE SIGN

FILTERRA PLANTER - SEE

CIVIL PLANS FOR

ADDITIONAL INFORMATION.

EXISTING DRIVEWAY TO

BE REMOVED - SEE CIVIL

BIO-RETENTION FACILITY -

SEE CIVIL PLANS

UNDERGROUND STORAGE TANKS

TRASH

ENCLOSURE

CAR

WASH

TUNNEL

VEHICULAR

CLEAR VISION

TRIANGLE AT

EACH SIDE OF

DRIVEWAY

VEHICULAR

CLEAR

VISION

TRIANGLE

AT EACH

SIDE OF

DRIVEWAY

VEHICULAR

CLEAR VISION

TRIANGLE AT

SIGNALED

INTERSECTION

EXISTING

DRIVEWAY

TO BE

REMOVED

- SEE CIVIL

PROPERTY

LINE

PROPERTY

LINE

PROPERTY LINE

LANDSCAPE SHEET INDEX
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14 OF 20

15 OF 20

PRELIMINARY PLANTING PLAN

PRELIMINARY PLANT SCHEDULE

PRELIMINARY PLANTING NOTES & DETAILS

SURVEYOR

LANDSCAPE ARCHITECT

DEVELOPER

ENGINEER

MATURE TREE

CANOPY LINE,
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DECIDUOUS TREES QTY BOTANICAL / COMMON NAME CONT.

1 CERCIDIUM X `DESERT MUSEUM` / DESERT MUSEUM PALO VERDE 15 GAL.

NURSERY GROWN FOR STREET TREE USE, SYMMETRICAL, STAKE AND GUY FOR ONE

GROWING SEASON, BRANCHED TO 7 FT. HT.

3 CERCIS OCCIDENTALIS `CLAREMONT` / CLAREMONT WESTERN REDBUD 15 GAL.

NURSERY GROWN FOR STREET TREE USE, SYMMETRICAL, STAKE AND GUY FOR ONE

GROWING SEASON, BRANCHED TO 5 FT. HT.

8 QUERCUS DOUGLASII / BLUE OAK 24" BOX

NURSERY GROWN FOR STREET TREE USE, SYMMETRICAL, STAKE AND GUY FOR ONE

GROWING SEASON, BRANCHED TO 8 FT HT IF CANOPY IS WITHIN VEHICULAR CLEAR VISION

ZONE AS NOTED ON PLAN, BRANCHING SHALL BE AT 7 FT HT OVER CITY SIDEWALKS AND 14 FT

OVER CITY STREETS

EVERGREEN TREES QTY BOTANICAL / COMMON NAME CONT.

4 ACACIA STENOPHYLLA / SHOESTRING ACACIA 15 GAL.

NURSERY GROWN FOR STREET TREE USE, SYMMETRICAL, STAKE AND GUY FOR ONE

GROWING SEASON, BRANCHED TO 6 FT. HT.

12 HESPEROCYPARIS ARIZONICA `CAROLINA SAPPHIRE` / CAROLINA SAPPHIRE ARIZONA CYPRESS 15 GAL.

NURSERY GROWN, FULL TO BASE, SYMMETRICAL, SINGLE STRAIGHT UNCUT LEADER, STAKE

AND GUY FOR ONE GROWING SEASON

4 OLEA EUROPAEA `WILSONII` / WILSON OLIVE 24" BOX

NURSERY GROWN FOR STREET TREE USE, SYMMETRICAL, STAKE AND GUY FOR ONE

GROWING SEASON, BRANCHED TO 5 FT. HT.

10 QUERCUS AGRIFOLIA / COAST LIVE OAK 24" BOX

NURSERY GROWN FOR STREET TREE USE, SYMMETRICAL, STAKE AND GUY FOR ONE

GROWING SEASON, BRANCHED TO 8 FT HT IF CANOPY IS WITHIN VEHICULAR CLEAR VISION

ZONE AS NOTED ON PLAN, BRANCHING SHALL BE AT 7 FT HT OVER CITY SIDEWALKS & 14 FT

OVER VEHICULAR AREAS

PLANT SCHEDULE WUCOLS IV ZONE 2

SHRUBS QTY BOTANICAL / COMMON NAME CONT. WATER USE

7 CERCOCARPUS BETULOIDES / MOUNTAIN MAHOGANY 5 GAL. VERY LOW

FULL AND BUSHY

8 CHILOPSIS LINEARIS / DESERT WILLOW 5 GAL. VERY LOW

FULL AND MATCHING

6 DASYLIRION ACROTRICHUM / GREEN DESERT SPOON 5 GAL. VERY LOW

FULL AND BUSHY

2 DENDROMECON HARFORDII / ISLAND BUSH POPPY 5 GAL. VERY LOW

FULL AND BUSHY

21 DUDLEYA BRITTONII / GIANT CHALK DUDLEYA 5 GAL. VERY LOW

FULL AND BUSHY

8 ECHINOCACTUS GRUSONII / GOLDEN BARREL CACTUS 5 GAL. VERY LOW

FULL AND SYMMETRICAL

9 ERIOGONUM GIGANTEUM / ST. CATHERINE`S LACE 5 GAL. VERY LOW

FULL AND BUSHY

13 HETEROMELES ARBUTIFOLIA / TOYON 5 GAL. VERY LOW

FULL AND BUSHY

6 NOLINA NELSONII `BLUE NOLINA` / BLUE NOLINA 5 GAL. VERY LOW

FULL AND BUSHY

108 OLEA EUROPAEA `MONTRA` TM / LITTLE OLLIE OLIVE 5 GAL. VERY LOW

FULL AND BUSHY

5 RIBES MALVACEUM `CHRISTY RIDGE` / CHRISTY RIDGE CHAPARRAL CURRANT 5 GAL. VERY LOW

FULL AND BUSHY

37 ROSA CALIFORNICA / CALIFORNIA WILD ROSE 5 GAL. LOW

FULL AND MATCHING, BIORETENTION

10 SALVIA CLEVELANDII `AROMAS` / SAGE 5 GAL. VERY LOW

FULL AND BUSHY

23 SYMPHORICARPOS ALBUS / COMMON WHITE SNOWBERRY 5 GAL. HIGH

FULL AND BUSHY

7 TRICHOSTEMA X `MIDNIGHT MAGIC` / MIDNIGHT MAGIC BLUE CURLS 5 GAL. VERY LOW

FULL AND BUSHY

Cb

CL

Gs

Po

D

Ech

EG

H

N

Ole

R

RC

Sa

S

Mm

GRASSES QTY BOTANICAL / COMMON NAME

342 CHONDROPETALUM TECTORUM `EL CAMPO` / EL CAMPO SMALL CAPE RUSH

FULL TOP GROWTH, WELL ROOTED

778 JUNCUS PATENS / CALIFORNIA GRAY RUSH

FULL TOP GROWTH, WELL ROOTED

41 MUHLENBERGIA RIGENS / DEER GRASS

FULL TOP GROWTH, WELL ROOTED

35 SPOROBOLUS AIROIDES / ALKALI SACATON

FULL TOP GROWTH, WELL ROOTED

36 STIPA PULCHRA / PURPLE NEEDLE GRASS

FULL TOP GROWTH, WELL ROOTED

PERENNIALS QTY BOTANICAL / COMMON NAME

56 MIMULUS AURANTIACUS / STICKY MONKEYFLOWER

FULL TOP GROWTH, WELL ROOTED

GROUND COVERS QTY BOTANICAL / COMMON NAME

586 APTENIA CORDIFOLIA `RED APPLE` / BABY SUNROSE

FULL TOP GROWTH, WELL ROOTED, TRIANGULAR SPACING, HOLD BACK 18" FROM BORDERS,

TREES, & SHRUBS

215 DYMONDIA MARGARETAE / DYMONDIA

FULL TOP GROWTH, WELL ROOTED, TRIANGULAR SPACING, HOLD BACK 18" FROM BORDERS,

TREES, & SHRUBS

1,438 STIPA ICHU / PERUVIAN FEATHER GRASS

FULL TOP GROWTH, WELL ROOTED, TRIANGULAR SPACING, HOLD BACK 24" FROM BORDERS,

TREES, & SHRUBS

DG

Mf

WATER USE

VERY LOW

VERY LOW

VERY LOW

WATER USE

VERY LOW

VERY LOW

VERY LOW

VERY LOW

SPACING

96" o.c.

72" o.c.

60" o.c.

72" o.c.

18" o.c.

36" o.c.

72" o.c.

72" o.c.

48" o.c.

48" o.c.

60" o.c.

48" o.c.

48" o.c.

48" o.c.

48" o.c.

CONT. WATER USE

1 GAL. LOW

1 GAL. MEDIUM

1 GAL. LOW

1 GAL. VERY LOW

1 GAL. VERY LOW

CONT. WATER USE

1 GAL. LOW

CONT. WATER USE

1 GAL. LOW

1 GAL. LOW

1 GAL. VERY LOW

SPACING

36" o.c.

18" o.c.

48" o.c.

24" o.c.

36" o.c.

SPACING

36" o.c.

SPACING

24" o.c.

24" o.c.

30" o.c.

EROSION CONTROL HYDROSEED 18,644 SF

SEE NOTES BELOW

-

LAWN 831 SF

DROUGHT RESISTANT SOD

-
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0

Scale 1" = 20'

40 80Footcandles calculated at grade Filename: BM210422ATCALJSR1.AGI

Illumination results shown on this lighting design
are based on project parameters provided to
Cree Lighting used inconjunction with luminaire
test procedures conducted under laboratory
conditions.  Actual project conditions differing
from these design parameters may affect field
results. The customer is responsible for
verifying dimensional accuracy along with
compliance with any applicable electrical,
lighting,or energy code.

9201 Washington Ave, Racine, WI 53406  https://creelighting.com - (800) 236-6800

CREE GHTINGLI_______________________
A COMPANY OF IDEAL INDUSTRIES, INC.

Layout By:
 Linda Schaller

Date:4/23/2021

  Project Name:    United Pacific-Lone Tree Way. and Vista Grande Ave, Antioch, CA

SR-35448
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Pole Schedule

Proposed poles meet 130MPH sustained winds.

Additional Equipment:

*** CUSTOMER TO VERIFY ORDERING INFORMATION AND

CATALOGUE NUMBER PRIOR TO PLACING ORDER ***

OSQ HO Area Luminaire

BASE HT= 3'

POLE HT= 22'

(4) OSQ-DAXX (DIRECT ARM MOUNT)
(4) OSQ-BLSMF (BACK LIGHT SHIELD)

(4) SSS-4-11-25-CW-BS-1D-C-XX(25' X 4" X 11ga STEEL SQUARE POLE)

MH: 12
4M-W

MH: 12

4M-W
MH: 12
4M-W

MH: 12
4M-W 4M-W

MH: 12

MH: 12

4M-W

MH: 12
4M-W
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MH: 16
A
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MH: 12
C

PWY-3M
MH: 3.5

PWY-3M

MH: 3.5

MH: 3.5

PWY-3M

PWY-3M

MH: 3.5

PWY-3M

MH: 3.5MH: 3.5
PWY-3M

MH: 3.5

PWY-3M
PWY-3M
MH: 3.5

PWY-3M
MH: 3.5
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0.0 0.0 0.1 0.3 0.4 0.5 0.5 0.8 0.7 0.4 0.3 0.2 0.1 0.1 0.1 0.1 0.1 0.1 0.1 0.1 0.1 0.1 0.1 0.1 0.1 0.1 0.1 0.1 0.1 0.1 0.1 0.1 0.0 0.0 0.0 0.0 0.0 0.0

0.0 0.0 0.1 0.1 0.2 0.2 0.2 0.3 0.4 0.3 0.2 0.1 0.1 0.1 0.1 0.1 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0

23 25 26 27 25 23 25 27 27 27 27 25 23 25 27 27 27 27 25 23 25 26 26 25 24

29 32 33 33 31 29 31 34 34 35 34 31 29 31 34 34 35 34 31 29 31 33 33 32 30

30 33 34 35 33 30 32 35 36 36 36 33 30 32 35 36 36 36 33 30 32 35 35 33 31

30 33 34 35 33 31 32 36 36 36 36 33 31 32 36 36 36 36 33 31 32 35 35 33 31

32 36 37 38 35 33 35 38 39 39 39 36 33 35 38 39 39 39 36 33 35 38 38 36 34

34 37 38 39 37 34 36 39 40 40 40 37 34 36 40 40 40 40 37 34 36 39 39 38 35

31 34 36 36 34 32 33 36 37 37 37 34 32 34 37 38 37 37 35 32 34 37 36 35 33

30 34 35 35 33 31 33 36 37 36 36 34 31 33 36 37 37 37 34 32 33 36 36 35 32

30 33 35 35 32 30 32 35 35 36 35 32 30 32 35 36 36 36 33 31 32 35 35 34 32

26 28 29 29 27 25 26 29 29 29 29 27 25 26 29 30 30 30 28 26 27 29 29 28 26

1.4 0.4 0.4 0.3 0.4 0.6 0.7 0.7 0.6 0.5 0.6 0.8 0.8 0.6 0.3 0.2 0.3 0.3 0.3

1.4 0.1 0.1 0.3 0.5 0.8 1.2 1.3 1.5 1.4 1.5 1.4 1.2 0.9 0.5 0.2 0.1 0.1 0.0

0.5 0.2 0.2 0.4 1.2 2.1 2.6 3.1 3.1 3.6 3.8 2.9 2.9 2.4 1.0 0.4

7.3 0.3 0.3 0.3 0.4 0.7 1.6 3.9 4.3 6.8 4.7 5.9 6.1 7.7 5.2 3.9 1.6 0.9 0.2

3.0 0.6 0.6 0.6 0.8 1.5 3.4 6.3 4.0 5.7 4.6 5.6 5.1 5.4 5.4 3.7 0.9 0.2

1.1 1.2 1.1 1.2 1.7 2.8 9.5 3.9 3.0 0.8 0.5

2.1 2.4 2.2 2.4 2.3 3.6 13.4 1.7

1.9 2.3 2.8 3.1 2.0 3.0 10.2 3.6

2.2 3.3 3.3 2.3 1.8 2.1 3.5 4.3

2.8 2.2 1.8 1.7 2.1 3.0 9.6 21.6 24.5 23.9 17.4 5.7 5.0 2.5

3.5 2.5 1.8 1.7 1.6 2.0 3.8 6.7 7.7 7.6 6.1 4.0 4.9 0.8

2.9 3.3 2.2 1.8 1.6 1.7 2.0 2.4 2.7 2.7 2.7 3.5 3.2 2.5 0.7 0.6 0.5

2.4 2.8 3.1 2.7 2.5 2.4 2.5 2.6 2.6 2.7 2.8 2.6 2.5 2.1 1.6 1.2 0.9

2.0 2.9 4.6 5.3 5.4 5.3 5.5 5.5 5.4 5.4 5.5 5.3 5.1 4.9 4.3 3.1 1.7

2.4 5.3 11.1 14.4 14.6 13.9 15.1 15.2 14.0 14.5 15.4 14.6 13.7 14.4 13.2 8.7 3.6

3.2 9.4 18.3 6.1

3.8 10.7 20.1 7.2

3.9 11.6 22.6 8.1

3.7 10.8 21.1 7.8

1.3 1.7 3.5 9.6 18.4 6.8

0.8 0.7 0.7 1.0 1.1 1.6 2.8 5.0 7.9 12.7 15.5 15.6 14.0 14.3 13.9 12.6 13.2 14.0 14.6 14.1 14.3 13.1 9.3 5.6

1.7 1.4 1.4 1.1 0.8 0.9 1.4 2.4 3.6 3.8 5.1 6.6 7.3 7.1 7.3 7.1 6.1 5.4 5.2 5.6 6.3 7.2 7.1 6.1 5.3 4.6

2.6 2.7 1.8 1.2 0.9 0.9 1.4 2.1 2.6 2.3 3.3 3.7 4.1 3.6 3.9 3.9 3.3 2.8 2.6 2.9 3.8 4.1 4.6 4.5 4.6

3.1 3.1 2.1 1.3

3.1 2.1 1.7

3.4 2.0 1.6

Luminaire Schedule

Symbol Qty Label Arrangement LMF Lum. Lumens Lum. Watts Part Number

1 2MEB SINGLE 1.000 13286 130 OSQ-A-NM-2ME-K-57K-XX-XX w/OSQ-DAXX OSQ-BLSMF

7 4M-W SINGLE 0.970 4270 31 XSPW-B-WM-4ME-4L-57K-UL-XX

3 4MEB SINGLE 1.000 13286 130 OSQ-A-NM-4ME-K-57K-XX-XX w/OSQ-DAXX OSQ-BLSMF

Calculation Summary (Footcandles calculated using predicted lumen values @ 50K hrs of operation)

Label Units Avg Max Min Avg/Min Max/Min

CANOPY

24 A SINGLE 0.980 12825 91 CPY250-B-DM-D-13L-UL-WH-57K-HZ

Fc 32.93 40 23 1.43

N.A. N.A.

SITE CALCS Fc 0.43 11.2 0.0 N.A. N.A.

8 C SINGLE 0.980 4520 31 CPY250-B-DM-D-C-UL-WH-57K-HZ

9 PWY-3M SINGLE 1.000 1442 22 PWY-EDG-3M-P4-02-E-UL-350-57K 

1.74

PAVED AREA Fc 4.45 24.5 0.0

0.20.2

2.3

2.3

E
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FLOOR PLAN NOTES

KEYNOTES
1. SOFFIT/ BULKHEAD OUTLINE ABOVE.
2. WARNING LAMP INCLUDING 15 FT CABLE AND CONNECTOR.
3. MILLWORK TO BE PROVIDED BY MILLWORK VENDOR.
4. MOP SINK, REFERENCE PLUMBING DRAWINGS.
5. ELECTRICAL PANELS/EQUIPMENT
6. STEEL COLUMN, REFERENCE STRUCTURAL DRAWINGS.
7. PROVIDE 4" MIN. AIR GAP BETWEEN CMU & FRAMING.
8. ROOF ACCESS LADDER.
9. FLOOR TRENCH OR DRAIN, REF. PLUMBING DRAWINGS. SLOPE FLOORS

TOWARD DRAIN AS REQUIRED.
10. FLOOR SINK
11. 3 COMPARTMENT SINK
12. HAND-WASHING SINK

13. NO SUBSTRATE CMU SIDE OF WALL FRAMING @ CHASE.
14. FIRE EXTINGUISHER LOCATION.
15. EXPANDABLE FILLER TO MATCH ADJACENT EXTERIOR WALL FINISH.
16. VEEDER ROOT REFER TO ELECTRICAL DRAWINGS.
17. DISPLAY AND SIGNAGE WALL. GC TO PROVIDE ELECTRICAL,

PLUMBING AND DRAINS INSIDE WALL FOR FUTURE EXTENSION.
18. FIRE DEPT. KEY BOX LOCATION; SEE "LIFE SAFETY & ACCESSIBILITY PLAN"

FOR FURTHER INFORMATION.
19. DESIGNATED ALCOHOLIC BEVERAGE DISPLAY. COOLERS TO BE

SECURED/LOCKED TO PREVENT ACCESS TO THE CONTENTS BY THE
GENERAL PUBLIC BETWEEN THE HOURS OF 10 PM AND 10 AM.  GC &
WALK-IN VENDOR TO COORDINATE W/ UP AND AHJ ON QUANTITY
AND LOCATION OF ADDITIONAL LOCKS.

20. TEMPERED BEER CAVE GLAZING  & DOORS W/ ALUMINUM
ZERO-THRESHOLD TRANSITION STRIP PROVIDED BY ANTHONY &
INSTALLED BY L&M SERVICES PER DEFERRED SUBMITTAL.

21. CATCH BASIN
22. SPLASH GUARD PROVIDED BY MILLWORK VENDOR.
23. 36" GATE PROVIDED BY MILLWORK VENDOR.
24. GC TO FOLLOW  NSF INTERNATIONAL STANDARDS: WALK-IN WALLS TO

BE COMPLETELY FLASHED TO THE BUILDING'S WALLS & CEILINGS.
EXPOSED BATTEN-TYPE CONSTRUCTION NOT APPROVED BY HEALTH
DEPARTMENT.

25. NOT USED
26. IN LIEU OF VESTIBULE, PROVIDE AMCA-CERTIFIED AIR CURTAIN ABOVE

DOOR. SEE MECH DWGS.
27. EMERGENCY SHUT-OFF .

A. DIMENSIONS ARE TO BE TO FACE OF SUBSTRATE ON EXTERIOR TO FACE
OF FRAMING ON INTERIOR, U.N.O.

B. ALL THRESHOLDS SHALL BE NO HIGHER THAN 1/2" AND BEVELED EDGES
WITH THE SLOPE BEING NO GREATER THAN 1:2.

C. ALL PENETRATIONS OF THE BUILDING ENVELOPE SHALL BE CAULKED OR
OTHERWISE SEALED TO PREVENT INFILTRATION.

D. ALL DOORS TO BE OPERABLE FROM THE INSIDE WITHOUT THE USE OF A
KEY, SPECIAL KNOWLEDGE OR EFFORT. ALTERNATIVELY AT DOOR AT
MAIN ENTRY ONLY, PROVIDE A READILY VISIBLE AND DURABLE SIGN
ADJACENT TO OR ON THE DOOR STATING THAT "THIS DOOR SHALL
REMAIN UNLOCKED WHENEVER THE BUILDING IS OCCUPIED" WITH LETTERS
ON CONTRASTING BACKGROUND AND MIN. 1" HIGH. SEE DOOR NOTES
ON DOOR SCHEDULE.

E. PRIOR TO START OF FRAMING: GENERAL CONTRACTOR SHALL VERIFY ALL
FRAMING REQUIREMENTS FOR MECHANICAL EQUIPMENT, MECHANICAL
CHASES, PLENUMS, CABINETS, AND OTHER CONSTRICTION ELEMENTS
WITHIN THIS BUILDING NOT SPECIFICALLY DETAILED IN THESE
CONSTRUCTION DOCUMENTS.

F. ALL INTERIOR FINISHES SHALL BE CLASS C FOR FLAME SPREAD AND
SMOKE DEVELOPMENT REQUIREMENTS PER FIRE CODE.

G. IT IS THE GENERAL CONTRACTOR'S RESPONSIBILITY TO COORDINATE,
LOCATE, AND CONFIRM ALL UNDER GROUND PLUMBING AND
ELECTRICAL INFORMATION.

H. ALL FINISHES AND FINISH MATERIALS, COLORS, OR TEXTURES SHALL BE
SUBMITTED TO AND APPROVED BY ARCHITECT PRIOR TO INSTALLATION,
FABRICATION, OR ORDERING.

I. THE GENERAL CONTRACTOR IS TO INCLUDE IN HIS BID THE HIGHEST
QUALITY AND GREATEST QUANTITY FOR THE PURPOSE OF RESOLVING
ANY CONFLICTS IN THE CONSTRUCTION DOCUMENTS WHICH ARE
IMPLIED OR UNDEFINED.

J. ASSUMED FINISHED FLOOR ELEVATION: 0'-0" ACTUAL FINISH FLOOR
ELEVATION. VERIFY WITH CIVIL PLANS.

K. G.C. TO CAULK AND SEAL ALL EXPANSION JOINTS AT ALL
EXTERIOR/INTERIOR CONCRETE. SEE SPECIFICATIONS.

L. ALL GLAZING (GLASS) SUBJECT TO HUMAN IMPACT OR IN A HAZARDOUS
LOCATION SHALL BE SAFETY GLAZED (TEMPERED) PER THE REQUIREMENTS
OF CHAPTER 24 IN THE 2019 CALIFORNIA BUILDING CODE.

M. ALL VALVES AND CONTROLS SHALL HAVE SIGNS OR LABELS.
N. ALL PIPING SHALL HAVE IDENTIFICATION AND DIRECTION OF FLOW.
O. ALL SIGNAGE SHALL BE IN ACCORDANCE WITH THE LOCALLY ADOPTED

BUILDING AND ACCESSIBILITY CODES.
P. G.C. TO VERIFY ALL DOOR FRAME WIDTHS. COORDINATE WITH WALL

TYPE SCHEDULE FOR WALL THICKNESS. REFER TO DOOR SCHEDULE.
Q. STOREFRONT WINDOW GRAPHICS TO BE FURNISHED AND INSTALLED BY

UNITED PACIFIC.

R. G.C. TO PROVIDE PAINTED FIRE RATED PLYWOOD @ ELECTRICAL ROOM
FLOOR TO 8'-6" A.F.F.

S. IF NOT DIMENSIONED, LOCATE HINGE SIDE OF DOOR 5" (FRAME 2")
AWAY FROM ADJACENT WALL.

T. CASEWORK TO BE PROVIDED AND INSTALLED BY MILLWORK VENDOR.
SHOWN ON PLAN FOR REFERENCE ONLY.

U. RESTROOM INTERIOR WALLS SHALL CONSIST OF GREEN-MOISUTURE .

107A
WALK-IN
COOLER

105
ALL-GENDER RR

104
ALL-GENDER RR

109
CAR WASH

110
EQUIP.
ROOM

111
ELECT.
ROOM

101
RETAIL
SALES
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STORAGE
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WALK-IN
FREEZER

107B
BEER CAVE

102
CASHIER
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FLOOR PLAN LEGEND

SCALE:

FLOOR CONSTRUCTION PLAN
1

3/16" = 1'-0"

45
'-4

"

WOOD FRAMED WALL

CONCRETE MASONRY WALL

FREEZER/ COOLER WALL, REFER TO
MANUFACTURER SPECIFICATIONS

NOTE: 2" AIR GAP BETWEEN
COOLER/FREEZER WALL AND
WOOD FRAMED WALL PER
COOLER VENDOR, TYP.
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SCALE:

ROOF PLAN
1
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1. CRICKET WITH TAPERED INSULATION, TYP.

2. CANOPY (BELOW); REFERENCE: REFLECTED CEILING PLAN AND
STRUCTURAL DRAWINGS.

3. RTU; GC TO CONFIRM & COORDINATE PER RTU SPECIFICATIONS.
REFERENCE: MECHANICAL DRAWINGS,

4. WALKING PAD TO BE A MINIMUM 30” AROUND MECHANICAL UNIT(S).
5. TPO OVER SINGLE PLY ROOFING OVER W/ 6.5" R-38 RIGID INSULATION

OVER PLYWOOD SHEATHING.
6. SATELLITE DISH TO BE PROVIDED AND INSTALLED BY STATE LOTTERY. GC

TO INSTALL ADJACENT ROOF PENETRATION PER DETAIL 5/A-141, AND
PROVIDE A VMP NON-PENETRATING ROOF MOUNT FOR 30" MAST W/
1.66" OD (FRM-166) OR APPROVED EQUAL. GC TO PROVIDE 8
STANDARD CMU BLOCKS AS BALLAST.

7. BACKLIT SIGN BY OTHER; DEFERRED SUBMITTAL.
8. WALL PACK LIGHTS, TYP.
9. PLUMBING VENT;
10. PRE-FINISHED METAL CAP FLASHING
11. EMERGENCY LIGHTING
12. ROOF ACCESS HATCH
13. EXHAUST DUCT
14. ROOF DRAIN AND OVERFLOW
15. ROOF ACCESS LADDER
16. CAR WASH "SWOOSH" FASCIA.
17. SATELLITE CONDUIT
18. CONDENSING UNIT BY WALK-IN COOLER/FREEZER VENDOR
19. ROOF MOUNTED EXHAUST FAN SERVING CAR WASH EQUIPMENT ROOM

20. FUTURE SOLAR ZONE PER TITLE 24 PART 9 (OR AS REQUIRED BY AHJ), AT
15% OF BUILDING AREA OR 483 SF.

21. FUTURE SOLAR ZONE PER TITLE 24 PART 9 (OR AS REQUIRED BY AHJ), AT
15% OF BUILDING AREA OR 176 SF.

KEYNOTES NOT ALL KEYNOTES BELOW
MAY BE USED; REFER TO PLAN.

ROOF PLAN LEGEND

DIRECTION OF ROOF SLOPESLOPE

HIGH POINT OF ROOF SLOPEH.P.

LOW POINT OF ROOF SLOPEL.P.

Preliminary Not For Construction
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T/
PA
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T
EL
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X'
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T/PARAPET
ELEV. +X'-X"

2
A201

2
A202

1
A202

SCALE:
FRONT ELEVATION1

3/16" = 1'-0"

SCALE:
REAR ELEVATION2

3/16" = 1'-0"

1

6

1
A201

2 3 4 5

2345

6

1

T.O. CMU AT CAR WASH PARAPET

22'-4"

T.O. CAR WASH OPENING

10'-0"

T.O. STUD FRAMING AT PARAPET

19'-4"

A. BUILDING SIGNAGE IS NOT INCLUDED IN THE BUILDING PERMIT AND
SHALL REQUIRE A SEPARATE PERMIT PRIOR TO INSTALLATION.

B. SIGNAGE VENDOR TO SUBMIT FINAL SIGNAGE DRAWINGS TO ARCHITECT
FOR REVIEW & APPROVAL PRIOR TO FABRICATION.

C. G.C. SHALL COORDINATE ALL ELECTRICAL REQUIREMENTS AND
BLOCKING AS REQUIRED TO MOUNT SIGNAGE TO BUILDING W/
SIGNAGE VENDOR/ MANUFACTURER.

D. NOT USED
E. NOT USED
F. G.C. TO SUBMIT SAMPLES OF ALL EXTERIOR FINISHES, WHETHER

SCHEDULED OR UNSCHEDULED, TO ARCHITECT & OWNER FOR REVIEW &
APPROVAL PRIOR TO PURCHASE & INSTALLATION.

G. ALL EMERGENCY LIGHTING @ DOORS TO BE CENTERED 16" MIN. ABOVE
UNLESS NOTED OTHERWISE; REF. ELECTRICAL.

H. PROVIDE KNOX BOX WHERE REQUIRED BY JURISDICTION PURCHASED
FROM LOCAL FIRE DEPARTMENT. MOUNT PER CODE REQUIREMENTS.

I. ALL EDGES OF COMPOSITE PANELED AREAS TO TERMINATE WITH
CORNER MOLD BY MANUFACTURER; SEE DETAILS ON A-700 SERIES.

J. COMPOSITE PANELS ARE TO BE INSTALLED VERTICALLY; SUBSTRUCTURE
TO BE INSTALLED PER MANUFACTURER'S INSTRUCTIONS.

K. ALL EXTERIOR LIGHTING TO BE CENTERED BETWEEN PANEL JOINTS &WALL.
L. ALL JOINT LOCATIONS FOR EXTERIOR MATERIALS TO BE APPROVED BY

AOR.

1. METAL/EFIS CANOPY/SWOOSH
2. ILLUMINATED EXTERIOR SIGNAGE BY OTHERS (UNDER SEPARATE

PERMIT). GC TO PROVIDE J-BOX WITH PULL STRING. COORDINATE
LOCATION OF KNOX-BOX AND BLOCKING WITH SIGNAGE VENDOR
PRIOR TO INSTALL.

3. PREMANUFAC SNAP-ON COPING SYSTEM BY METAL ERA.
4. EXTERIOR LIGHTING, TYPICAL, REFER TO ELECTRICAL PLANS
5. CONTROL JOINT, TYPICAL
6. HOLLOW METAL DOORS
7. RECESSED LED LIGHTING. REFER TO ELECTRICAL DRAWINGS.
8. 4"x12" SNAP-ON METAL FASCIA BY METAL ERA, FINISH TO MATCH

MC-1.
9. RECESSED WALL
10. SPANDREL GLAZING AT AIR CURTAIN LOCATION.
11. 12" CONCRETE PLANTER CURB FOR CANE DETECTION BARRIER TO 4"

BELOW INTENDED LANDSCAPE ELEVATION; CONNECT TO STORM
DRAINAGE; SEE LANDSCAPE DWGS FOR ADDITIONAL INFO.

12. EXTERIOR-RATED OUTLET PER ELECTRICAL DRAWINGS
13. EMERGENCY GAS SHUT-OFF SWITCH PER ELECTRICAL DRAWINGS
14. OVERFLOW DOWNSPOUT  PER PLUMBING DRAWINGS
15. BOLLARD PER PLAN, REFERENCE CIVIL DRAWINGS
16. OUTLINE OF RTUS; SCREENED FROM VIEW BELOW BY BLDG PARAPET
17. BLDG PARAPET
18. FIRE DEPARTMENT KEY BOX LOCATION; SEE "LIFE SAFETY &

ACCESSIBILITY PLAN" FOR FURTHER INFORMATION .

19. 12"H X4"D EIFS BANDING WITH (3) LED LIGHT REVEALS.
20. 3/4"X1" AESTHETIC REVEAL. DOUBLE WRAP EIFS REINF. MESH ON EACH

SIDE OF REVEAL, SLOPE AT BOTTOM.

EXTERIOR ELEVATION NOTESKEYNOTES

T T T T T T TTTT

16

19
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T.O. STUD FRAMING AT TOWER

25'-5-1/2"

B.O. STUD FRAMING AT CANOPY

15'-6" AT HIGH END

T.O. CONC SLAB ON GRADE

0'-0"

T.O. CONC SLAB ON GRADE

0'-0"

T.O. CAR WASH PARAPET

22'-5-1/2"
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A. BUILDING SIGNAGE IS NOT INCLUDED IN THE BUILDING PERMIT AND
SHALL REQUIRE A SEPARATE PERMIT PRIOR TO INSTALLATION.

B. SIGNAGE VENDOR TO SUBMIT FINAL SIGNAGE DRAWINGS TO ARCHITECT
FOR REVIEW & APPROVAL PRIOR TO FABRICATION.

C. G.C. SHALL COORDINATE ALL ELECTRICAL REQUIREMENTS AND
BLOCKING AS REQUIRED TO MOUNT SIGNAGE TO BUILDING W/
SIGNAGE VENDOR/ MANUFACTURER.

D. NOT USED
E. NOT USED
F. G.C. TO SUBMIT SAMPLES OF ALL EXTERIOR FINISHES, WHETHER

SCHEDULED OR UNSCHEDULED, TO ARCHITECT & OWNER FOR REVIEW &
APPROVAL PRIOR TO PURCHASE & INSTALLATION.

G. ALL EMERGENCY LIGHTING @ DOORS TO BE CENTERED 16" MIN. ABOVE
UNLESS NOTED OTHERWISE; REF. ELECTRICAL.

H. PROVIDE KNOX BOX WHERE REQUIRED BY JURISDICTION PURCHASED
FROM LOCAL FIRE DEPARTMENT. MOUNT PER CODE REQUIREMENTS.

I. ALL EDGES OF COMPOSITE PANELED AREAS TO TERMINATE WITH
CORNER MOLD BY MANUFACTURER; SEE DETAILS ON A-700 SERIES.

J. COMPOSITE PANELS ARE TO BE INSTALLED VERTICALLY; SUBSTRUCTURE
TO BE INSTALLED PER MANUFACTURER'S INSTRUCTIONS.

K. ALL EXTERIOR LIGHTING TO BE CENTERED BETWEEN PANEL JOINTS &WALL.
L. ALL JOINT LOCATIONS FOR EXTERIOR MATERIALS TO BE APPROVED BY

AOR.

1. METAL/EFIS CANOPY/SWOOSH

2. ILLUMINATED EXTERIOR SIGNAGE BY OTHERS (UNDER SEPARATE
PERMIT). GC TO PROVIDE J-BOX WITH PULL STRING. COORDINATE
LOCATION OF KNOX-BOX AND BLOCKING WITH SIGNAGE VENDOR
PRIOR TO INSTALL.

3. PREMANUFAC SNAP-ON COPING SYSTEM BY METAL ERA.
4. EXTERIOR LIGHTING, TYPICAL, REFER TO ELECTRICAL PLANS
5. CONTROL JOINT, TYPICAL
6. HOLLOW METAL DOORS
7. RECESSED LED LIGHTING. REFER TO ELECTRICAL DRAWINGS.
8. 4"x12" SNAP-ON METAL FASCIA BY METAL ERA, FINISH TO MATCH

MC-1.
9. RECESSED WALL
10. SPANDREL GLAZING AT AIR CURTAIN LOCATION.
11. 12" CONCRETE PLANTER CURB FOR CANE DETECTION BARRIER TO 4"

BELOW INTENDED LANDSCAPE ELEVATION; CONNECT TO STORM
DRAINAGE; SEE LANDSCAPE DWGS FOR ADDITIONAL INFO.

12. EXTERIOR-RATED OUTLET PER ELECTRICAL DRAWINGS
13. EMERGENCY GAS SHUT-OFF SWITCH PER ELECTRICAL DRAWINGS
14. OVERFLOW DOWNSPOUT  PER PLUMBING DRAWINGS
15. BOLLARD PER PLAN, REFERENCE CIVIL DRAWINGS
16. OUTLINE OF RTUS; SCREENED FROM VIEW BELOW BY BLDG PARAPET
17. BLDG PARAPET
18. FIRE DEPARTMENT KEY BOX LOCATION; SEE "LIFE SAFETY &

ACCESSIBILITY PLAN" FOR FURTHER INFORMATION .
19. 12"H X4"D EIFS BANDING WITH (3) LED LIGHT REVEALS.
20. 3/4"X1" AESTHETIC REVEAL. DOUBLE WRAP EIFS REINF. MESH ON EACH

SIDE OF REVEAL, SLOPE AT BOTTOM.

EXTERIOR ELEVATION NOTESKEYNOTES #

3
MP-3 CP-1

SCALE:
CONVENIENCE STORE SIDE ELEVATION1

3/16" = 1'-0"

SCALE:
CARWASH SIDE ELEVATION2

3/16" = 1'-0"

D

A

C A

B D

T.O. CAR WASH PARAPET

22'-5-1/2"
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5
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3
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5

4
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MP-2 STONE

CP-1

ST-4
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6 12
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15

4

3
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2 16

2
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2
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1
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1
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T.O. CMU AT CAR WASH PARAPET

22'-4"

T.O. CAR WASH OPENING
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15'-0"
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UNITED PACIFIC FUEL STATION - 5200 LONE TREE WAY

CANOPY SIGNAGEDISPENSER ELEVATION

MID  ELEVATION

E
23



UNITED PACIFIC FUEL STATION - 5200 LONE TREE WAY
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UNITED PACIFIC FUEL STATION - 5200 LONE TREE WAY

CANOPY SIGNAGE

FRONT ELEVATION  SIGNAGE RIGHT SIDE  ELEVATION  SIGNAGE

REAR  ELEVATION  SIGNAGE LEFT  SIDE  ELEVATION  SIGNAGE

SIGNAGE DETAILS
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UNITED PACIFIC FUEL STATION - 5200 LONE TREE WAY

REAR ELEVATION- EAST SIDE

TRASH/ RECYCLE ENCLOSURE PLAN

TRASH/ RECYCLE ENCLOSURE ROOF PLAN

SIDE ELEVATION- NORTH SIDE

SIDE ELEVATION- SOUTH SIDE

FRONT ELEVATION- WEST SIDE
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From: Shelly Cole
To: Planning Division; Thorpe, Lamar; logrochock@ci.antioch.ca.us
Cc: shelly cole; nickcole@berkeley.edu
Subject: FW: Screenshot 2022-03-28 at 9.48.11 AM
Date: Tuesday, March 29, 2022 8:01:03 AM
Attachments: Screenshot 2022-03-28 at 9.48.11 AM.png

CAUTION: This email originated from outside your organization. Exercise caution when
opening attachments or clicking links, especially from unknown senders.

To Antioch Planning Commission, Mayor Thorpe, City Council Woman Lori Ogorchock,
 
Please see below photo, where it says Parked Car. That is where my home is located in reference to
your proposed rezoning of 5200 Lone Tree Way and installation of a car wash/gas
station/convenience store. As you can guess, I am vehemently opposed to the rezoning of this
property.  I have questions that I will list in order for me to keep them organized.
 

1. Has there been a study on the direct impact of property values of the homes that will be most
affected by your rezoning and installation of a gas station/car wash/convenience store?

2. Has there been a study showing the direct impact of noise/light pollution as the direct result
of the city of Antioch installation of a gas station/car wash/convenience store and the effect
on property values?

3. Has there been a study of the direct impact of the homes that will be most effected due to
the increase in crime that will be associated with the installation of gas station/car
wash/convenience store?

4. Has there been an environmental impact study? What if the station were to catch
fire/explosion in a residential neighborhood? How many people and homes could be lost?

5. Has there been any mention of compensation to the owners of the homes that property
values will be impacted by the installation of gas station/car wash/convenience store?

 
My husband and I are going to be directly impacted by your proposed installation of said gas
station/car wash/convenience store.  There are already issues with our home being so close to Lone
Tree, my homes property value is minimum 10k less than homes not situated next to Lone Tree
Way.  I cannot express my concern enough at how my property value will be directly affected by the
City of Antioch’s poor planning.  We are retiring very soon and relying on the income of the sale of
our home to help finance our future.
 
I am an insurance agent in the City of Antioch as well as being a homeowner.  People trying to insure
their homes near this proposed monstrosity many not be able too as it will be within 250 feet of
their homes.  They could be non-renewed or have to pay higher insurance premiums due to your not
researching this.  This could be a real problem for homeowners.  Have you researched how it could
affect them?
 
The noise is already unbearable and we cannot fully enjoy our backyard due to the traffic noise. 
There are constant races taking place at the stop light near our home. I was told by a realtor that my
home value is directly affected by the noise from Lone Tree Way and is minimum 10k less than other
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comparable homes not situated nearby.  I cannot imagine how it will affect our legal right to quiet
enjoyment and how much more it will devalue our property.
 
There is already substantial damage to our right to be free of light pollution that does affect our
sleep, due to the business complex and the stop lights shining directly into our bedroom window.   It
is impossible to sleep with our windows open due to the light and noise from Lone Tree already,
installing this monstrosity will be even more impactful to our rest and our right to enjoy an open
window.
 
Had this proposed monstrosity existed in 2007 when we bought our home, we would not have
bought it!  It would have been a hazard and for all the reasons I have listed above would have been
reason enough for us not to purchase.  We are already suffering from living near Lone Tree, if you
install this monstrosity we will suffer even more greatly.
 
There is a 7-11 approximately 2 blocks from this location, and several more gas stations nearby. The
crime at the 7-11 will leak down the street to this new location and into a residential neighborhood,
shootings, robberies, drug dealing, transients will be common place just as they are at the 7-11, is
that what the City wants? There is absolutely no need for this monstrosity to be built in a
residentially zoned neighborhood. Absolutely none, except for the revenue that the City of Antioch
will receive. To put it bluntly the City of Antioch is putting money before its citizens, as in recent year
has become commonplace.
 
I was born and raised in Antioch. I have seen this happen time and again to our fair city to fill its
coffers, never taking into consideration the impact it will have on its citizens, it is disgraceful. This is
just one more time the city is trying to take advantage of its citizens, and not taking their NEEDS into
consideration. 
 
If the City of Antioch decides to move forward I would expect all the homeowners directly affected
will be substantially compensated for the direct impact to their lowered property values. I have
contacted an attorney to find out what recourse I have against the City of Antioch moving forward
with this ill advised venture.
 

Shelly Cole
Nick J. Cole
925-628-1587
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Sent from my iPhone
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May 3, 2022 
 
 
Kevin Scudero, Senior Planner      
P.O. Box 5007 
Antioch, CA 94531 
  
 
 
Re: United Pacific Gas Station (GP-21-01, PD-21-01, UP-21-02, AR-21-03) 
 Planning Staff Report: Exhibit A: Conditions of Approval, Item 60 (hours of operation) 

 
 
 
Kevin: 
 
In regards to the Planning Staff Report dated April 6, 2022, Conditions of Approval, Item 60 (hours of 
operation) it is the request of our client, United Pacific, to be allowed to operate their Convenience Store 
and Carwash for 24 hours a day, 7 days a week. At the time of our application there were no rules in place 
that would have precluded 24-hour operation. Surrounding gas stations along Lone Tree Way are 
operational 24 hours a day, 7 days a week. Prior to the latest report received from planning, there was no 
recommendation for reduced hours of operation. Due to that, United Pacific ran their sales projections for 
a Convenience Store and Carwash that would be operational for 24 hours a day, 7 days a week.  
 
Also, for safety reasons, they would prefer employees be present at the store 24 hours for increased 
security. 
 
 
Thank you and we appreciate the Planning Commissions consideration. 
 

 
Austin Colley 
Director of Development 
Embree Development Group, Inc. 
(214) 384-0034 
embreegroup.com 
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From: Reid Enright
To: Planning Division; Scudero, Kevin; Hersch, Anne
Subject: Response to Embree letter of 5/3/2022 Agenda Item 7.2 5/4/22 meeting
Date: Tuesday, May 3, 2022 4:26:33 PM

CAUTION: This email originated from outside your organization. Exercise caution when
opening attachments or clicking links, especially from unknown senders.

5/3/2022

The 5/3/22 letter from Embree argues that because there are other 24 hr gas stations on Lone
Tree that this one is just like them.  That is a false equivalency.  ALL of the other gas stations
are contiguous with other commercial developments & enterprises. This would be the ONLY
free standing gas station car wash bordered by residents on three sides.  South and west on the
same block and  to the east across Vista Grande are apartments.  

If their business plan calls for 24 hour operation in a neighborhood setting and the neighbors
don't feel that that is appropriate, perhaps United Pacific Gas Station chose the wrong
location.  

And the city, being that we are trying to reduce hydrocarbons in our air and we have gone so
far as to curtail oil drilling and stop the flow of petroleum products though pipelines across our
city, the idea of another gas station on its face is just wrong.

Thank you,

Reid Enright
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CITY OF ANTIOCH 
PLANNING COMMISSION 

 
Regular Meeting                                                            May 4, 2022 
6:30 p.m.                             Meeting Conducted Remotely 
                    
                 
                

The City of Antioch, in response to the Executive Order of the Governor and the 
Order of the Health Officer of Contra Costa County concerning the Novel 
Coronavirus Disease (COVID-19), held Planning Commission meetings live stream 
(at https://www.antiochca.gov/community-development-department/planning-
division/planning-commission-meetings/.). The Planning Commission meeting 
was conducted utilizing Zoom Audio/Video Technology. 

 
 
1. CALL TO ORDER 
 
Chair Gutilla called the meeting to order at 6:30 P.M. on Wednesday, May 4, 2022. She 
announced that tonight’s meeting was being held in accordance with the Brown Act as 
currently in effect under AB361, which allowed members of the Planning Commission, 
City staff, and the public to participate and conduct the meeting by teleconference.  She 
stated anyone wishing to make a public comment, may do so by using the raise your hand 
tool or submitting their comments using the online public comment form at 
www.antiochca.gov/community-development-department/planning-division/planning-
commission-meetings/. Public comments that were previously submitted by mail or email 
have been provided to the Planning Commissioners. 
 
2. ROLL CALL 
 
Present: Commissioners Schneiderman, Martin, Hills, Lutz, Vice Chair Riley 

and Chair Gutilla  
Absent: Commissioner Motts 
Staff: City Attorney, Thomas Lloyd Smith  

Planning Manager, Anne Hersch 
Senior Planner, Kevin Scudero 
Community Development Technician, Hilary Brown 

 Minutes Clerk, Kitty Eiden 
  
PLEDGE OF ALLEGIANCE 
 
Chair Gutilla led the Pledge of Allegiance.   
 
1. EX-PARTE COMMUNICATIONS 
 
None. 
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2. PUBLIC COMMENT  
 
None. 
 
3. CONSENT CALENDAR 
 

6-1. Minutes of the March 16, 2022 Planning Commission Meeting 
 
6-2.  Minutes of the April 6, 2022 Planning Commission Meeting 

 
6-3.  Laurel Ranch Street Name Amendment – Amend the approved Street 

Name list for Laurel Ranch to include Country Hills Lane pursuant to City 
Council policy.  

 
On motion by Commissioner Martin, seconded by Commissioner Schneiderman, 
the Planning Commission members present unanimously approved the minutes of 
April 6, 2022.  The motion carried the following vote: 
 
AYES: Schneiderman, Martin, Hills, Lutz, Riley, and Gutilla 
NOES:  None 
ABSTAIN:  None 
ABSENT:  Motts 
 
Item 6-1 was removed for further discussion.   
 
Item 6-1 – Commissioner Martin requested the following amendment to the March 16, 
2022, minutes:  
 

• Page 1 - 4. EX- PARTE COMMUNICATIONS – the last sentence to read: “She 
clarified that ex-parte communications pertained to items only on the agenda.” 

 
On motion by Commissioner Martin, seconded by Commissioner Schneiderman, 
the Planning Commission members present unanimously approved the minutes of 
March 16, 2022, as amended.  The motion carried the following vote: 
 
AYES: Schneiderman, Martin, Hills, Lutz, Riley, and Gutilla 
NOES:  None 
ABSTAIN:  None 
ABSENT:  Motts 
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RESOLUTION NO. 2022-08 
 

On motion by Commissioner Martin, seconded by Commissioner Schneiderman, 
the Planning Commission members present unanimously approved the revised 
street name list for the Laurel Ranch Subdivision.  The motion carried the following 
vote: 
 

AYES: Schneiderman, Martin, Hills, Lutz, Riley, and Gutilla 
NOES:  None 
ABSTAIN:  None 
ABSENT:  Motts 
 
7. PUBLIC HEARING 
 

7-1.  UP-22-03 & Design Review T-Mobile El Campanil Wireless Facility- 
The applicant is seeking approval of a Use Permit and Design Review for 
a new roof-mounted wireless facility at 602 W 2nd St. (El Campanil 
Theater). The subject site is .28 acres with an existing 10,936 sq. ft. theater 
built in 1928. The project scope includes two new 98 sq. ft. roof enclosures 
with a total of six (6) new panel antennas. The enclosures are proposed 
to face east and west and are 10 ft. in height. The enclosures have been 
designed to match the existing building. Supporting equipment is proposed 
to be ground mounted at the rear of the building and screened.  

 
Chair Gutilla announced staff recommended the Planning Commission continue the 
project to a date certain of May 18, 2022.  
 
Chair Gutilla opened and closed the comment period with no members of the public 
requesting to speak. 
 
Planning Manager Hersch requested that this item be tabled to allow staff time to work 
with the applicant on a minor amendment to the application request. She stated they 
would be sending out new public hearing notices and anticipate bringing this item back 
in early June. 

 
On motion by Commissioner Riley, seconded by Commissioner Martin, the 
Planning Commission unanimously tabled the Use Permit and Design Review for 
the T-Mobile El Campanil Wireless Facility. The motion carried the following vote: 
 
AYES: Schneiderman, Martin, Hills, Lutz, Riley, and Gutilla 
NOES:  None 
ABSTAIN:  None 
ABSENT:  Motts 
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7-2. GP-21-01, PD-21-01, UP-21-02, AR-21-03 – United Pacific Gas Station – 

The applicant is requesting approval of a Mitigated Negative Declaration, 
General Plan Amendment, Rezone to Planned Development, Final 
Development Plan, Use Permit and Design Review for the development of 
a Gas Station, Car Wash and Convenience Store at 5200 Lone Tree Way. 
The subject site is approximately 2 acres and is located at the southwest 
corner of Lone Tree Way and Vista Grande Drive. There are existing, 
unoccupied buildings onsite which are proposed to be demolished and a 
new 3,500 sq. ft. convenience store, 1,125 sq. ft. carwash and eight (8) gas 
pumps (16 fuel stations total) are proposed. Site improvements, fencing and 
landscaping are also proposed. 

  
Planning Manager Hersch presented the staff report dated May 4, 2022, recommending 
the Planning Commission adopt the following resolutions recommending the City Council 
approve the following: Mitigated Negative Declaration, General Plan Amendment, 
Rezone to Planned Development and Final Development Plan including a Use Permit 
and Design Review request. 
 
In response to Commissioner Martin, Senior Planner Scudero confirmed that there was 
a business park to the north of this project. With regards to the restricted left hand turn on 
Vista Grande Drive, he explained a center median would restrict left hand turns. 
Environmental Consultant Trevor Macenski explained that a turning radius template 
prepared as part of the site plan, displayed the circulation plan for the site. 
 
In response to Commissioner Schneiderman, Senior Planner Scudero stated the most 
recent use permits for gas stations with convenience stores were 24-hour operations; 
however, they were not located near residential development. He noted there were 
different standards when the older stations were approved next to residential areas. 
 
Commissioner Schneiderman felt the convenience store next to the apartments would be 
convenient for tenants and suggested an 11:00 P.M. closure may be more appropriate. 
 
In response to Commissioner Schneiderman, Senior Planner Scudero explained that a 
noise analysis was done as part of the environmental review. 
 
Trevor Macenski explained the carwash orientation directed the blowers toward the public 
roadway.  He noted the block wall on the north and west side also provided acoustical 
retention. 
 
In response to Commissioner Lutz, Senior Planner Scudero stated he did not know why 
the property was not sold as part of the adjacent residential development. Trevor 
Macenski added that based on records and an evaluation provided by a historian it was 
determined the existing structure added no significant value to the cultural heritage of the 
community. 
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In response to Commissioner Hills, Trevor Macenski explained the turning movement 
analysis as it related to ingress and egress. He also noted a turn pocket on Lone Tree 
Way would allow for a U-turn. 
 
In response to Vice Chair Riley, Trevor Macenski explained the purpose of the raised 
curb to the west side was for emergency vehicle travel.  He noted there was nothing on 
the site plan that would prohibit non-emergency vehicular traffic from utilizing the area. 
 
Vice Chair Riley stated he liked that the vegetation plan on the south side of the property 
would provide residents with a green fence.   
 
Jeff Ferrell, Project Manager for Embree Asset Group, Inc., introduced Joel Keller, Pete 
Tobin, and Austin Colley as members of their development team.  He gave a history of 
the project and stated they were appreciative of the city’s willingness to work with them 
to bring their application forward.   
 
Joel Keller gave an overview of their community outreach efforts.  He reported that 
neighbors voiced concerns regarding the current condition of the site, and he discussed 
Code Enforcement and the Antioch Police Department’s efforts to address the previous 
tenant.  He noted the property would be improved as a result of this project moving 
forward. 
 
Pete Tobin, Barghausen Engineers and Architects, displayed and reviewed the site, 
circulation, landscape, and lighting plans for the project.  
 
Austin Colley, Director of Development for Embree Asset Group, Inc., stated they had 
chosen this site because of the demand for the services in the area and to help the City 
capture tax revenue. He stated they had included several mitigation measures for noise 
and designed the site to have great access. 
 
Chair Gutilla opened the public comment period.  
 
Carol, Local Realtor, stated she was an immediate neighbor and concerned the project 
would generate noise as well as vehicle and pedestrian traffic in her neighborhood. 
 
Chair Gutilla closed the public comment period.  
 
In response to Commissioner Martin, Senior Planner Scudero explained it was up to the 
discretion of the City Engineer to determine when work could occur on roadways and 
typically, they did not allow construction to shut down lanes during commute hours.   
 
Commissioner Martin suggested the Planning Commission add a project specific 
condition limiting the hours of construction in the right-of-way to non-commute hours.  
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Planning Manager Hersch responded that it would be appropriate to include a 
recommendation that the City Engineer consider limiting work in the right of way during 
commute hours. 
 
In response to Commissioner Martin, Mr. Tobin explained dirt removed for the storage 
tanks would be relocated offsite. 
 
Commissioner Schneiderman stated this project would be an improvement and 
appropriate for the area. She suggested the Planning Commission consider revising the 
hours of operation to allow the convenience store to remain open until 11:00 P.M. She 
noted the applicant had mitigated noise impacts and with the existing roadway noise, she 
did not feel this project would negatively impact residents.  
 
Commissioner Lutz stated he appreciated the work that went into the design of this 
project; however, he was concerned the gas station would be located adjacent to 
residential properties, and it may set precedents for future applicants.  He stated he 
patronized gas stations in the area and questioned if there was demand for another one 
in the neighborhood. 
 
Vice Chair Riley commented that there was a bike trail in the area and suggested adding 
a project specific condition to include a bicycle repair stand and pump for public use.  
 
Chair Gutilla thanked the Planning Department and applicant for the presentation this 
evening. She stated that she believed the site could benefit from some type of 
development; however, she felt a gas station was not appropriate next to residential 
development. She also expressed concern regarding noise, odor and trash impacts.  She 
stated if approved she would support security patrol of the property during off hours and 
limiting the convenience store and carwash hours to 10:00 P.M.  She felt people would be 
tempted to make illegal U-turns in the neighborhood. 
 
Commissioner Martin expressed concern that the service station would be opened 24-
hours without an attendant.  
 
Senior Planner Scudero responded that it would be appropriate for the Planning 
Commission to add a project specific condition that an attendant be on site for the gas 
station. 
 
Vice Chair Riley supported reducing the gas station hours to match the convenience 
store. 
 
Chair Gutilla stated that even if the hours were reduced, she would still want security to 
monitor the area during off hours. 
 
Vice Chair Riley stated he did not feel security patrol was necessary because it was well 
lit and on a major thoroughfare.  He felt the Antioch Police Department could address any 
security issues. 
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City Attorney Smith commented that private businesses were responsible for their own 
security.    
 
Chair Gutilla commented that the Antioch Police Department response times could not 
address some activities that were short in duration but had long lasting effects to those in 
the surrounding neighborhoods. 
 
In response to Commissioner Martin, City Attorney Smith clarified that all four 
recommended actions were required for the project to move forward. 
 
Anne Hersch added CEQA approval would allow them to approve the other entitlements 
before the Commission this evening and noted the CEQA analysis was specific to this 
project. 
 
In response to Vice Chair Riley, Commissioner Schneiderman stated she would be 
agreeable to the gas station and convenience store closing at 10:00 P.M.  
 
Commissioner Hills commented that Walmart was opened until 11:00 P.M. and Chevron 
on Lone Tree and Deer Valley, AM/PM on Hillcrest and the Brentwood Chevron were 
opened 24 hours. 
 
Chair Gutilla commented that those businesses did not border residential development. 
 
Commissioner Lutz stated he lived close to the 7/11 on Hillcrest/Lone Tree Way and there 
had been police activity in the area. Additionally, the Chevron by In and Out had been a 
location for sideshow activity.  
 
Vice Chair Riley stated he did not like the idea of a gas station; however, it was a vacant 
property and the developer had followed the correct steps and brought forward a project 
that met the requirements.  He agreed that the hours should be reduced to 11:00 P.M.  

 

RESOLUTION NO. 2022-09 
 
On motion by Commissioner Martin, seconded by Commissioner Hills, the 
Planning Commission adopted the following resolution recommending approval of 
the United Pacific Gas Station Initial/Study/Mitigated Negative Declaration IS/MND 
and the Mitigation Monitoring and Reporting Program MMRP.  The motion carried 
the following vote: 
 
AYES: Schneiderman, Martin, Hills, Riley  
NOES:  Lutz, Gutilla 
ABSTAIN:  None 
ABSENT:  Motts 
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RESOLUTION NO. 2022-10 
 
On motion by Commissioner Martin, seconded by Commissioner Schneiderman, 
the Planning Commission adopted the following resolution recommending 
approval of the United Pacific Gas Station General Plan Amendment (GP-21-01) 
changing the land use designation from Commercial Office to Convenience 
Commercial. The motion carried the following vote: 
 
AYES: Schneiderman, Martin, Hills, Riley  
NOES:  Lutz, Gutilla 
ABSTAIN:  None 
ABSENT:  Motts 
 

RESOLUTION NO. 2022-11 
 
On motion by Commissioner Martin, seconded by Commissioner Schneiderman, 
the Planning Commission adopted the resolution recommending approval of an 
ordinance for a zoning map amendment from Planned Development District (PD) 
to Planned Development District PD-21-01. The motion carried the following vote: 
 
AYES: Schneiderman, Martin, Hills, Riley  
NOES:  Lutz, Gutilla 
ABSTAIN:  None 
ABSENT:  Motts 
 

RESOLUTION NO. 2022-12 
 
On motion by Commissioner Martin, seconded by Commissioner Schneiderman, 
the Planning Commission adopted the resolution recommending approval of a final 
development plan, use permit and design review, subject to conditions of approval 
PD-21-01, UP-21-02, AR-21-03 with the following modifications:  
 

➢ Work will only occur in the public right of way during non-commute hours 
(9:00 A.M. - 3:00 P.M.) 

➢ Hours of operation: Convenience Store and Gas Pumps - 4:00 A.M. to 10:00 
P.M. and Carwash - 7:00 A.M. – 9:00 P.M. 

➢ The applicant shall provide a bicycle repair stand and air pump for public 
use. 

➢ The applicant shall provide a drive-by security guard during off hours. 
 
The motion carried the following vote: 
 
AYES: Schneiderman, Martin, Hills, Riley  
NOES:  Lutz, Gutilla 
ABSTAIN:  None 
ABSENT:  Motts 
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Chair Gutilla congratulated the applicant and thanked them for choosing to do business 
in Antioch.  
 
8.  ORAL/WRITTEN COMMUNICATIONS 
 
Commissioner Martin reported he had not received zoom invitations for the last three 
Planning Commission meetings.  He noted Commissioner Schneiderman had also 
reported this concern.  
 
Community Development Technician Brown acknowledged that something with the zoom 
site or IS was preventing invitations from being sent.  She stated she would work on the 
issue and may be sending test invitations prior to the next meeting.  
 
Commissioner Martin added that he was having difficulty forwarding his zoom invitations.  
Additionally, when sending emails from his private email to city staff they were not going 
through. He reported that he had received a questionable email from the City and was 
unsure of the intent.  
 
Chair Gutilla stated that she had also received a questionable email from the City asking 
that she click on a url to activate an account.  
 
Planning Manager Hersch reported that staff had received a subsequent email from IS 
and it appeared that that email had not been sent to Commissioners.  She confirmed that 
the email could be deleted.  
 
Senior Planner Scudero stated they would inform IS that non-city employees had not 
received the follow up email. 
 
In response to Commissioner Martin, City Attorney Smith encouraged him to follow up 
with him tomorrow regarding information for Ethics training. 
 
Planning Manager Hersch stated she would be following up on the Ethics Training 
requirements and explained that it was required every two-years. 
 
Vice Chair Riley commended Commissioners for being cautious and not clicking on 
suspicious emails. He noted cyber warfare was on the rise and encouraged 
Commissioners to turn on two-factor authentication. 
 
COMMITTEE REPORTS  
 
None. 
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ADJOURNMENT 
 
On motion by Vice Chair Riley, seconded by Commissioner Martin, the Planning 
Commission unanimously adjourned the meeting at 8:15 P.M.  The motion carried 
the following vote: 
 
AYES: Schneiderman, Martin, Hills, Lutz, Riley, and Gutilla 
NOES:  None 
ABSTAIN:  None 
ABSENT:  Motts 
 
Respectfully submitted: 
KITTY EIDEN, Minutes Clerk 
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Agenda Item # 

STAFF REPORT TO THE CITY COUNCIL 

DATE: 

TO: 

Regular Meeting of July 26, 2022 

Honorable Mayor and Members of the City Council 

SUBMITTED BY: Rosanna Bayon Moore, Assistant City Manager RBM 

SUBJECT: Unhoused Resident Services – Non-Congregate Bridge Housing 
Site at Executive Inn Located at 515 East 18th Street 

RECOMMENDED ACTION 
It is recommended that the City Council adopt the resolution approving a master lease 
with Rudram LLC for the Executive Inn located at 515 East 18th Street for an initial term 
of two (2) years with two (2) option terms of two (2) years each.    

FISCAL IMPACT 
The 2-year lease is estimated at $1,168,000 per year for a total not to exceed value of 
$2,336,000, to be paid from the allocation of $2.6M in American Rescue Plan Act (ARPA 
funds) specified for this purpose by the City Council on April 12, 2022.    

DISCUSSION 
The City of Antioch commissioned a technical memorandum in late 2020 in which Focus 
Strategies, the City’s technical assistance provider, examined various dimensions of a 
Bridge Housing Program in a leased motel site. The City subsequently began laying the 
groundwork to both secure a location and a support services provider through formal 
solicitation processes.   

At this time, the City seeks to enter into a leasing arrangement with Rudram LLC, property 
owners of the Executive Inn at 515 East 18th Street in Antioch, CA.  The site is currently 
located within the City’s Transitional Housing Overlay Zone.  The City of Antioch Planning 
Commission issued a Use Permit for a Non-Congregate Bridge Housing Program on June 
15, 2022.  The initial term of the lease is two years, with two potential two-year renewal 
periods.   

It is noted that certain responsibilities shall be borne by the property owner during the 
lease period.  These include but are not limited to building maintenance and 
repairs, provision of utilities and landscape maintenance. 

ATTACHMENTS 
A. Resolution
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RESOLUTION NO.  2022/** 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ANTIOCH APPROVING A 
MASTER LEASE WITH RUDRAM LLC FOR A NON-CONGREGATE BRIDGE 

HOUSING SITE AT THE SUBJECT PROPERTY LOCATED AT 515 EAST 
EIGHTEENTH STREET IN ANTIOCH, CALIFORNIA   

WHEREAS, the City of Antioch is seeking to pursue strategies that both respond 
to the needs of Antioch’s unhoused residents and community concerns about homeless 
encampments;  

WHEREAS, the proposed Non-Congregate Bridge Housing Program aligns with 
adopted Policy Guidelines for the City of Antioch’s Approach to Unhoused Resident 
Services;  

WHEREAS, the City previously solicited a Request for Proposals for a Motel 
Occupancy Agreement Program to Shelter Unhoused Residents;  

WHEREAS, the Executive Inn, located at 515 East Eighteenth Street, is a site 
located within the City of Antioch’s Transitional Housing Overlay Zone; 

WHEREAS, the City of Antioch Planning Commission issued a Use Permit for the 
proposed Non-Congregate Bridge Housing Program on June 15, 2022;  

WHEREAS, the Non-Congregate Bridge Housing model provides a low barrier, 
housing first, harm reduction approach;    

WHEREAS, the City acknowledges that viable approaches to unhoused resident 
needs build upon the critical foundation of Contra Costa County’s Health, Housing, and 
Homeless (H3) Services Program and the Continuum of Care; and  

WHEREAS, the consensus of the City Council is for the City of Antioch to establish 
bridge housing opportunities within City limits to serve Antioch’s unhoused residents. 

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Antioch 
hereby authorizes: 

1. Approval of a master lease with Rudram LLC for the Executive Inn located at
515 East 18th Street with an option to purchase in a form approved by the City
Attorney.

2. Expenditure of a sum not to exceed $2,336,000 for an initial term of two years to
be paid from $2.6M in American Rescue Plan Act (ARPA funds) specified for this
purpose by the City Council on April 12, 2022.
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* * * * * * *

I HEREBY CERTIFY that the foregoing resolution was passed and adopted by the 
City Council of the City of Antioch at a regular meeting thereof, held on the 26th day of 
July 2022, by the following vote: 

AYES: 

NOES: 

ABSTAIN: 

ABSENT: 

_____________________________________ 
ELIZABETH HOUSEHOLDER 

CITY CLERK OF THE CITY OF ANTIOCH 
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MASTER LEASE BETWEEN 
RUDRAM LLC AND THE CITY OF ANTIOCH 

FOR 515 EAST 18TH STREET 
ANTIOCH, CA 94509 

This Master Lease (“Lease”) is entered into as of the Effective Date by and 
between Rudram LLC (“Landlord”) and the City of Antioch (“Tenant”). 

ARTICLE 1 

BASIC LEASE PROVISIONS 

The words, figures, and definitions set forth in the following sections are part of 
this Lease wherever appropriate reference is made to them, unless modified 
elsewhere in this Lease. 

1.1 “Applicable Laws” means applicable local, state, and federal 
statutes, regulations, rules, codes (including, but not limited to, building codes), 
ordinances, and other requirements of governmental authorities now or hereafter 
in effect. 

1.2 “Commencement Date” means the date that is sixty (60) days 
following  Completion of Landlord Improvements, subject to completion of punch 
list work and delivery of room keys by Landlord, as further set forth in Section 
3.5, unless otherwise agreed upon by the Parties. 

1.3 “Effective Date” means the date of full execution of this Lease. 

1.4 “Initial Term” means two (2) years from the Commencement Date. 

1.5 “Landlord” means Rudram LLC. 

1.6 “Landlord’s Address for Rent and Notices”: Address for Rent 
and Notices”: Samar Desai 5156 E 18th Street, Antioch, CA 94509, Telephone: 
(415) 279-8047, Electronic mail: rudram@hotmail.com.  For notices only, with a
copy to Michael Heath via email mheath@mheathlaw.com.

1.7 “Landlord Improvements” means those habitability improvements 
to be made by Landlord as a condition of and prior to the Commencement Date, 
as set forth in Section 3.3, and required in order for the Premises to comply with 
Applicable Laws or to allow the safe occupancy of the Premises by Tenant for 
the Permitted Use. 

1.8 “Memorandum of Lease” means that certain Memorandum of 
Lease in the form attached as Exhibit “D” to this Lease. 

ATTACHMENT B 

mailto:rudram@hotmail.com
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1.9 “Occupants” means persons occupying the rooms located within 
the Premises as non-congregate transitional housing pursuant to any access 
rights to the Premises granted by Tenant. 

1.10 “Option Terms” means two (2) Option Terms of two (2) years 
each, to be exercised in Tenant’s sole discretion, provided Tenant is not in 
default under the terms of the Lease 

1.11 “Permitted Use” means the uses described in Section 7.1. 

1.12 “Premises” means that certain real property, including all 
improvements therein or to be provided by Landlord under the terms of this 
Lease, commonly known as the Executive Inn, 515 East 18th Street, Antioch, CA 
94509, and as further shown on Exhibit “A”, attached to this Lease and 
incorporated herein by reference. 

1.13 “Rent” means, for the Initial Term, and any Option Terms, 
$97,333.33 per month for the entirety of the Premises. 

1.14 “Completion of Landlord Improvements” means that the 
Landlord Improvements have been accepted by Tenant, in writing, as 
substantially complete, subject only to minor punch list work to be completed by 
Landlord, and that the Premises are in a safe, habitable condition, suitable for 
occupancy. 

1.15 “Tenant” means the City of Antioch. 

1.16 “Tenant Parties” means Tenant’s officers, officials, employees, 
consultants, agents, and Occupants. 

1.17 “Tenant’s Address for Notices”:  City Hall, City of Antioch, P.O. 
Box 5007, Antioch, CA 94531-5007, Attn:  Assistant City Manager; Telephone: 
(925) 779-7011, Electronic mail:  citymanager@antiochca.gov.

1.18 “Term” means the Initial Term and any Option Terms exercised by 
the Tenant, plus any additional extensions of the Term as may be agreed upon 
by the parties. 

ARTICLE 2 

PREMISES; RELOCATION OBLIGATION 

2.1 Premises.  The Premises includes approximately 31,363 square 
feet of land area, and an 11,040 square foot building comprised of thirty-three 
(33) rooms, common areas including lobby, sidewalks, driveways, parking areas,
service areas, storage rooms, Premises signs, landscaping, and other areas
within the interior and exterior boundaries of the Premises.  An aerial view of the
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Premises is attached to this Lease as Exhibit “B” and incorporated herein by 
reference.  The Premises, when delivered to Tenant, shall include: 

(a) Furnishing for all rooms, other than one (1) room to
be available as an office space, with the following standard room furnishings to 
be provided: bed/s, side table, desk, chair, lamp, mini-fridge, microwave.  Any 
televisions or phones shall be removed from the rooms.  The office space shall 
be unfurnished.  Storage rooms shall be cleaned out and empty. 

(b) Parking spaces sufficient for the Permitted Use.

(c) On-site laundry facilities, in good operating condition
and repair, and available for Occupants.  Laundry facilities shall include two 
washers, and two dryers (“Laundry Facilities”).  The coin operation feature is 
not required. 

(d) Perimeter fencing in accordance with the City of
Antioch Municipal Code. 

(e) Storage container or shed meeting the Tenant’s
requirements. 

2.2 Lease of Premises. Subject to the provisions of this Lease, 
Landlord leases to Tenant, and Tenant leases from Landlord, the Premises, in its 
entirety.  Tenant shall have exclusive use of the Premises during the Term. 

2.3 Relocation Assistance; Indemnification.  Landlord shall, at its sole 
cost and expense, terminate all Bookings, leases, licenses and rights or 
occupancy to the Premises prior to the Commencement Date so that Landlord 
can deliver exclusive possession of the Premises to Tenant on the 
Commencement Date free of any lease, license, or occupancy rights.  Tenant 
and Landlord acknowledge that, in order to deliver the Premises in such 
condition, Landlord may be required to terminate Bookings, and some guests of 
the Premises may be entitled to relocation assistance under applicable federal or 
state law (“Relocation Assistance”).  In order to determine whether any such 
guests are entitled to Relocation Assistance, Tenant may be required, among 
other things, to prepare a relocation plan, seek certain approvals from 
governmental authorities related to such plan, and correspond with certain 
guests of the Premises who may be eligible for Relocation Assistance 
(collectively, the “Relocation Procedures”); provided, however, Tenant agrees 
that Tenant shall correspond only with Identified Guests (as defined below).  In 
order to ensure future guests are not entitled to Relocation Assistance, Landlord 
agrees to include the language in Exhibit “E” attached hereto in all Bookings for 
guests first occupying the Premises from and after the Effective Date.  To the 
extent Tenant determines necessary, Tenant shall implement the Relocation 
Procedures, including engaging a relocation consultant to assist the parties with 
the Relocation Procedures (the “Relocation Consultant”).  Landlord agrees to 
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reasonably cooperate with Tenant and use its commercially reasonable, good 
faith efforts to assist Tenant in implementing any Relocation Procedures.  Such 
cooperation shall include, without limitation, permitting Tenant or the Relocation 
Consultant to contact and interview Identified Guests as may be necessary to 
implement the Relocation Procedures.  Landlord will not be required to provide 
Tenant or the Relocation Consultant with any guest’s personal information, but 
Landlord shall provide Tenant or the Relocation Consultant a list of guests (those 
guests on such list being referred to herein as “Identified Guests”) who meet the 
criteria reasonably provided to Landlord by Tenant or the Relocation Consultant 
(e.g., guests with an actual or anticipated duration of stay in excess of twenty 
eight (28) days who do not have an alternative primary residence) (such 
reasonably provided criteria being referred to herein as “Eligibility Criteria”). 
Landlord shall indemnify, defend, and hold harmless Tenant from and against 
any and all Claims to the extent caused by Landlord providing Tenant or the 
Relocation Consultant with an inaccurate list of guests meeting the Eligibility 
Criteria.  To the extent any Identified Guests are determined to be entitled to 
Relocation Assistance, Landlord shall be responsible for paying such Relocation 
Assistance and Tenant shall have no responsibility therefor. If Tenant pays any 
amounts on account of Relocation Assistance that would otherwise be Landlord’s 
responsibility under this Section, then Tenant shall receive a credit against the 
Rent in such amounts.  

For the purposes of this Section, “Bookings” shall mean contracts and 
reservations for the use or occupancy of guest or meeting rooms in the Premises 
entered into by Landlord in its ordinary course of operating its hotel business on 
the Premises. 

ARTICLE 3 

TERM; CONDITION OF PREMISES; 
TENANT RIGHT TO TERMINATE 

3.1 Term of Lease.  This Lease shall be effective from and after the 
Effective Date.  The Initial Term of this Lease shall commence as of the 
Commencement Date, and shall be for a period as specified in Section 1.4.  The 
Lease shall continue in effect for any Option Terms, and any additional term as 
may be agreed upon by the parties.   

3.2 Memorandum of Lease.  The Memorandum of Lease, in 
substantially the form attached as Exhibit “D”, shall be executed by the parties 
concurrently with execution of this Lease, and recorded against the Premises 
following the Effective Date. 

3.3 Condition of Premises; Landlord Improvements. Certain habitability 
improvements are required to be completed by Landlord in order for the 
Premises to comply with Applicable Laws, or to allow for the safe occupancy of 
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the Premises for the Permitted Use.  Such improvements shall be made at 
Landlord’s sole cost and expense.  The improvements include in-room fire 
sprinkler system that meets the standards of and is approved by the Contra 
Costa County Fire Protection District; ADA access improvements; and any other 
improvements required for the safe occupancy of the Premises by Tenant and 
Occupants (collectively, “Landlord Improvements”). 

(a) Landlord shall be responsible, at its sole cost and
expense, for ADA compliance of the Premises.  

(b) Landlord shall be responsible, at its sole cost and
expense, for compliance with all other Applicable Laws, whether structural or 
nonstructural, as the same apply to the Premises. 

3.4 Timely Achievement of Completion of Landlord Improvements. 

(a) Completion of all Landlord Improvements shall occur
within thirty (30) days from Contra Costa County Fire Protection District approval 
of the fire sprinkler improvement plan. 

(b) Should Completion of Landlord Improvements not be
achieved within the foregoing timeframe, or any extension thereof agreed upon 
by the parties, in addition to any other rights under this Lease, Tenant shall have 
the right to terminate this Lease without cost or liability. 

(c) Landlord shall notify Tenant of the date on which
Landlord believes the Landlord Improvements are substantially complete.  Upon 
such notification, Tenant shall promptly complete an inspection of the Premises 
with a Tenant building inspector. 

(d) Tenant shall notify Landlord of incomplete or defective
items of Landlord’s work and Landlord shall promptly complete or repair, as the 
case may be, such items of work, until Completion of Landlord Improvements is 
achieved. 

3.5 Commencement Date. The Commencement Date of this Lease 
shall occur on the date that is sixty (60) days following Completion of Landlord 
Improvements, provided that (i) Landlord has completed all punch list work; (ii) 
Landlord provides keys for all rooms to Tenant, or Tenant’s designated 
consultant; and (iii) the Premises is broom-clean, free of all debris, and otherwise 
in compliance with this Lease. 

3.6 Punch List Work.  Tenant may elect to waive the requirement for 
Landlord to complete all punch list work prior to the Commencement Date, and 
may accept the Premises for occupancy.  Notwithstanding any other provision of 
this Lease, Rent shall be reduced by ten percent (10%) until all punch list work is 
complete. 
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3.7 Option to Extend. Tenant shall have the number of successive 
options to extend the Term of this Lease for the periods of time that are set forth 
in Section 1.10 of this Lease, each such extension period being hereafter called 
an “Option Term.” To exercise such options, Tenant shall deliver written notice 
to Landlord not less than three (3) months prior to the expiration of the then-
unexpired Term or Option Term, as the case may be, that Tenant elects to 
exercise a renewal option. If Tenant fails to give such notice during the time 
allotted, then without any further notice, act, or agreement, this Lease shall 
terminate as of the then-applicable expiration date, and neither Landlord nor 
Tenant shall have any further obligation or liability under this Lease arising or 
continuing from and after such expiration date, subject, however, to the 
provisions that expressly survive termination of this Lease. The terms and 
conditions of this Lease shall remain unchanged during all Option Terms.  In 
addition, and notwithstanding the foregoing, the parties may, mutually agree to 
extend the Lease beyond the Option Terms. 

3.8 Tenant Right to Terminate.  Tenant shall have the right to terminate 
this Lease, for any or no reason, and without cost or liability, on six (6) months 
prior written notice to Landlord, which notice shall specify the effective date of 
termination.   In the event that the Tenant terminates all of the Occupants must 
be relocated and the Premises must be returned with no guests.  The Tenant 
shall ensure, at no cost to the Landlord that all its employees, guests, and 
invitees have completely vacated the Premises prior to the expiration (or earlier 
termination) of this Lease. 

ARTICLE 4 

RENT 

4.1 Rent. From and after the Commencement Date, Tenant shall pay 
“Rent” to Landlord at the address set out in Section 1.6, or on written notice from 
Landlord, to Landlord’s assignee or such other place as Landlord may from time 
to time designate in writing to Tenant, as more particularly set forth in this Article 
4.   

4.2 During the Initial Term and the Option Terms, as applicable, Tenant 
shall pay to Landlord Rent, at the monthly rate provided in Section 1.13, subject 
to any reductions or offsets provided for in this Lease, on the first day of each 
calendar month during the Term commencing on the Commencement Date. 
Tenant shall pay to Landlord an amount equal to the Rent to be applied against 
the first obligation of Tenant to pay full Rent under this Lease. If the 
Commencement Date occurs on a day other than the first day of a calendar 
month, Rent for the first and last partial months shall be prorated on the basis of 
the number of actual days in such month. 
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ARTICLE 5 

TAXES AND UTILITIES 

5.1 Taxes. 

(a) As used in this Lease, “Taxes” means ad valorem real
property taxes and general assessments. 

(b) Tenant is a public agency and is exempt from Taxes.  To the
extent any Taxes are due on the Premises, Landlord shall pay, at its sole cost 
and expense, prior to delinquency, all such Taxes. 

5.2 Utilities; Monthly Subscriptions. Landlord shall, at its sole cost and 
expense (i) provide and maintain adequate connections with the local water 
supply, sewerage systems, gas, electrical, and other utilities; (ii) pay the utility 
companies directly for all water, gas, sewer, electricity, trash, disposal and other 
utilities used by Tenant on the Premises; and (iii) maintain any needed monthly 
subscriptions (such subscriptions include, without limitation, high speed wireless 
internet to support Tenant’s administrative/office operations and for all 
Occupants). 

ARTICLE 6 

ALTERATIONS 

6.1 Alterations. Tenant may, at its own expense, from time to time, 
make such alterations, additions, improvements, or changes (“Alterations”), 
structural or otherwise, in and to the Premises as it may deem necessary or 
suitable; provided that Tenant shall obtain Landlord’s prior written consent to 
drawings, painting of the exterior of the Building, and specifications for structural 
Alterations, which consent shall not be unreasonably withheld or delayed; 
provided, further, that Landlord shall not withhold its consent if the structural 
integrity of the Premises shall not be impaired by such work. The term 
“structural changes,” as used in this Section 6.1, does not include moving of 
nonload-bearing partitions, relocation of building entry doors, minor plumbing and 
electrical work, modification and rearrangement of fixtures, or other minor 
changes. Landlord, at Tenant’s cost, shall cooperate with Tenant in securing 
building and other permits or authorizations required from time to time for any 
permitted Alterations or installations. All such Alterations shall be done in 
accordance with all Applicable Laws, provided that if any such Applicable Laws 
require any alterations, additions, or changes to portions of the Premises that are 
not included within the permitted Alterations, including any required compliance 
with environmental laws, rules, regulations, or orders (including any asbestos 
remediation or removal) or any required compliance with Applicable Laws 
concerning accommodations for disabled or handicapped persons, then 
Landlord, at its sole cost and expense, shall perform and pay for all such 
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additional alterations, additions, or improvements required to comply with such 
Applicable Laws. 

6.2 Tenant shall provide Landlord with not less than ten (10) days’ prior 
written notice of the commencement of any Alterations in the Premises and 
Landlord shall have the right to enter the Premises to post customary notices of 
non-responsibility with respect to the Alterations. Subject to Section 19.4, any 
improvements to the Premises by Tenant including light fixtures, floor coverings, 
partitions, or other items comprising Tenant’s work, if any, but excluding trade 
fixtures and signs, shall be deemed to be the property of Landlord on installation 
thereof. Within thirty (30) days after the completion of any Alterations, Tenant 
shall deliver to Landlord a set of “as-built” plans depicting the Alterations as 
actually constructed or installed. If Tenant makes any permitted Alterations, 
Tenant shall carry “Builder’s All-Risk” insurance, in an amount reasonably 
determined by Landlord, covering the construction of such Alterations.  Tenant 
shall ensure that all work is done by licensed contractors with appropriate 
insurance.  The insurance shall name Landlord as additional insured. 

6.3 In the event that Tenant makes Alterations without Landlord’s 
consent, upon termination of this Lease Landlord may request that the Premises 
be returned to its pre-existing condition. In such case, Tenant agrees to do the 
work necessary to return the Premises to its pre-existing condition, normal wear 
and tear excepted, at Tenant’s cost. 

ARTICLE 7 

TENANT’S CONDUCT OF ITS BUSINESS 

7.1 Permitted Use. Tenant shall have the right to use the Premises for 
the purpose of providing non-congregate transitional housing and related 
services, and for any other related use or purpose (“Permitted Use”).  The 
Permitted Use shall include, but is not limited to, the right of Tenant to: 

(a) Make available thirty-two (32) rooms located on the
Premises to Occupants, provided that Occupants shall be required to comply 
with reasonable guidelines or rules of occupancy to be developed by Tenant. 

(b) Make available one (1) room as an administrative
office and meeting space for Tenant’s consultants engaged in providing 
transitional housing services. 

(c) Use the Premises 24 hours a day, seven days a
week. 

(d) Permit Occupants to bring pets into the rooms, in
accordance with a pet policy developed by or on behalf of, and approved by 
Tenant.  The policy may include reasonable limits for the quantity of pets and 
rules regarding pet behavior and, if dogs are permitted, shall only allow service 
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dogs trained to provide assistance to an individual with a disability, or dogs 
weighing 30 lbs. or less. 

7.2 Compliance With Laws. Tenant shall conduct the Permitted Use in 
accordance with Applicable Laws. 

ARTICLE 8 

REPAIRS AND MAINTENANCE 

8.1 Landlord’s Repair and Maintenance Obligations; Additional 
Obligations.  

(a) Landlord shall, at its sole cost and expense, perform
the repairs and necessary replacements to the structural components and 
foundations, footings, roof, roof membrane, HVAC, and exterior surfaces of the 
exterior walls of all buildings, including doors, door frames, door checks, 
windows, window frames, utility lines, meters, pipes, conduits, fixtures, and other 
equipment and systems, sprinkler systems, gutters, and downspouts and keep 
such items in good order, condition and repair.  

(b) In addition, and at its sole cost and expense, Landlord
shall keep the interior, nonstructural portions of the Premises and all utility 
facilities and systems serving the Premises in good order, condition, and repair 
and shall make replacements necessary to keep the Premises and all such 
facilities and systems in such condition. Landlord shall, at its sole cost and 
expense, provide regular (but not less frequently than quarterly) maintenance, 
repair, or replacement (when necessary) of the heating, ventilating, and air 
conditioning equipment serving the Premises including, but not limited to, all 
rooms within the Premises (“HVAC System.  Landlord represents and warrants 
that the elevators, and all utility, mechanical, plumbing, and other systems 
serving the Premises, and the HVAC System, shall be and remain good 
operating condition and repair as of the date of occupancy by Tenant, through 
termination of this Lease.   Landlord shall, at its sole cost and expense, pay for 
any replacements required for such systems.   

(c) Landlord shall, at its sole cost and expense, provide
landscape maintenance to maintain all landscape on the Premises. 

(d) If any event of pest or vermin infestation is found in
the Premises, Landlord shall, at its sole cost and expense, have a bonded, 
professional pest-and-sanitation control operator immediately remedy such event 
of infestation. In the event of a bed bug or similar infestation that impacts 
mattresses in the rooms located on the Premises, Landlord shall be responsible 
for replacing the impacted mattresses with new mattresses.  Landlord shall, at its 
sole cost and expense, take such steps as may be necessary to keep the 



82595.00018\34898229.3 
10 

 

Premises free of unreasonable nuisances and odors, other than as the same 
may be caused by Tenant, or Tenant Parties. 

(e) Landlord shall, at its sole cost and expense, maintain
the Laundry Facilities in good operating condition and repair, and shall promptly 
repair or replace any non-operational washers or dryers. 

8.2 Tenant’s Rights Non-Performance by Landlord.  Tenant may give 
Landlord notice of such repairs or maintenance as may be required under the 
terms of Section 8.1, and Landlord shall proceed forthwith to effect the same with 
reasonable diligence, but in no event later than ten (10) days after having 
received notice (or such greater period of time as is reasonably necessary to 
complete such repairs or maintenance in the event such repairs or maintenance 
are not susceptible of completion within ten (10) days), provided that Landlord 
shall, following receipt of such notice from Tenant, promptly commence such 
repairs or maintenance and diligently prosecute the same to completion by no 
later than thirty (30) days after original notice. In the event of an emergency, 
Tenant has the right, but not the obligation, to undertake immediate repairs or 
maintenance work of such nature as would normally be Landlord’s responsibility 
under this Lease and notify Landlord promptly after such repairs or maintenance 
work have been undertaken (including notice by telephone, to the extent 
reasonably practicable).  If Landlord fails to repair or maintain any portion of the 
Premises that is Landlord’s responsibility, within the periods set forth above (or 
such greater period of time as is reasonably necessary to complete the same, in 
the event that such repairs or maintenance are not susceptible of completion 
within such period, provided that following receipt of such notice from Tenant, 
Landlord promptly commences such repairs or maintenance and diligently 
prosecutes the same to completion), or in the case of any emergency as stated 
above, then Tenant may perform the repairs or maintenance and Landlord shall 
reimburse Tenant for the reasonable cost of such repairs or maintenance within 
fifteen (15) days following Landlord’s receipt from Tenant of invoices or other 
reasonable evidence of the amount of such costs. Should Landlord fail to pay 
such amount as is owing in accordance with this Section within fifteen (15) days 
of receipt of invoice, Tenant may deduct and offset such amount (including 
interest at the “Interest Rate” (as hereinafter defined) from the time such 
expenditure was made by Tenant until paid by Landlord) from Rent, and any 
other monetary obligations of Tenant owing to Landlord under this Lease. 

8.3 Damage Caused by Tenant.  Landlord’s insurance, as required in 
Article 9, shall include coverage for damage to the Premises caused by Tenant 
or Tenant Parties.   If damage to the Premises in excess of $10,000 is caused by 
Tenant or Tenant Parties, Landlord shall submit a claim for damage to its 
insurance.  Any claims in excess of $10,000 not submitted by Landlord to its 
insurance or below $1,000 shall be the responsibility of Landlord, and Landlord 
shall promptly complete needed repairs.  If a claim for damage to the Premises 
caused by the sole negligence, gross negligence or willful misconduct of Tenant 
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or Tenant Parties is denied, in whole or part, by Landlord’s insurance, or is in 
excess of $1,000 but less than $10,000, Tenant shall be responsible for the cost 
of repair, up to the not to exceed sum of $50,000 per claim, and in the aggregate.  
In such case, Landlord shall inform Tenant of the need for repair and shall submit 
a cost estimate and claim to Tenant including, but not limited to, the claim denial 
and all other supporting documentation from its insurance, as applicable.  The 
claim must also include an accounting for any costs that will be covered by the 
Landlord’s insurance.  Any costs to be borne by Tenant shall not exceed $50,000 
in the aggregate during the Term of this Lease, shall not include betterments to 
the Premises, and shall be limited to the cost to restore the damaged portion(s) 
of the Premises to its prior condition, ordinary wear and tear excepted.  Except in 
the case of an emergency, Landlord shall obtain Tenant’s written consent prior to 
commencing any work that Landlord claims is subject to reimbursement by 
Tenant, and shall promptly complete all work following such consent.  Landlord 
shall conduct its work on an open book basis, with its accounting records subject 
to Tenant review and audit as set forth in this Lease.  

8.4 Services Addendum.  Landlord shall, as part of the Rent, provide 
certain additional services required by Tenant for the Permitted Use, as set forth 
in the Services Addendum attached hereto as Exhibit “C” (“Additional Services”).  
Should Landlord fail to satisfactorily perform the Additional Services in 
accordance with the Services Addendum, Tenant shall have the right to 
terminate Landlord’s performance of the Services Addendum, and Landlord shall 
reduce the Rent in an amount commensurate with the actual cost incurred by 
Tenant, including administrative costs to Tenant, to obtain a substitute 
provider(s) for the Additional Services.  In such case, the parties shall amend this 
Lease to reflect the reduced Rent. 

8.5 Trash Services.  Landlord shall, at its sole cost and expense, 
provide for trash services at the Premises. 

ARTICLE 9 
 

INSURANCE AND INDEMNIFICATION 

9.1 Landlord’s Insurance. Landlord, at its sole cost and expense, shall 
procure, pay for, and keep in full force and effect the following types of insurance, 
in at least the amounts and in the forms specified below: 

(a) Comprehensive or commercial general liability insurance with coverage 
limits of not less than the combined single limit for bodily injury, personal injury, 
death, and property damage liability per occurrence in an amount of no less than 
$1,000,000 per occurrence, $2,000,000 annual aggregate, insuring against any 
and all liability of the insureds with respect to the Premises or arising out of the 
maintenance, use, or occupancy of the Premises or related to the exercise of any 
rights of Landlord under this Lease. All such liability insurance shall specifically 
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insure the performance by Landlord of the indemnity agreement as to liability for 
injury to or death of persons and injury or damage to property under Section 9.5. 
Further, all such liability insurance shall include personal injury; blanket 
contractual, cross-liability, and severability of interest clauses; 
products/completed operations; broad-form property damage; independent 
contractors; owned, non-owned, and hired vehicles; and, if alcoholic beverages 
are served, sold, consumed, or obtained in the Premises, liquor law liability. 

(b) Insurance covering all of the Premises (other than any Tenant’s work, 
Tenant improvements, Alterations permitted under ARTICLE 6, trade fixtures, or 
personal property of Tenant or Tenant Parties from time to time in, on, or about 
the Premises), and other improvements comprising the Premises in an amount 
not less than their full replacement value from time to time, including replacement 
cost endorsement, providing protection against any peril included within the 
classification Fire and Extended Coverage, sprinkler damage, vandalism, 
malicious mischief, and such other additional perils as covered in an “All-Risks” 
standard insurance policy. Any policy proceeds shall be used for the repair or 
replacement of the property damaged or destroyed unless this Lease has ceased 
and terminated under the provisions of Article 10. 

(c)  Automobile liability insurance with limits of liability not less than $1,000,000 
per occurrence and $2,000,000 annual aggregate.   

(d)  Workers' compensation insurance providing statutory coverage with limits 
not less than $1,000,000 per accident for bodily injury and property damage; and 
employer's liability with liability limits of $1,000,000. 

9.2 [Reserved] 

9.3 Policy Form. All policies of insurance required under this Lease 
must be issued by insurance companies with general policyholder’s rating of not 
less than an A- and a financial rating of not less than an AM Best rating of  AVII, 
and which are admitted and qualified to do business in the State of California. All 
such policies (excluding worker’s compensation and employer’s liability) shall 
name Tenant, its directors, officials, officers, employees, agents and volunteers 
as additional insureds.  Landlord shall deliver certificates of insurance to Tenant 
within thirty (30) days prior to the expiration of the term of each policy.  All 
policies of insurance must contain a provision that the company writing the policy 
shall give Tenant thirty (30) days’ prior written notice of any cancellation or lapse 
or the effective date of any reduction in the amounts of insurance. All policies 
shall be endorsed to read that such policies are primary policies with respect to 
Landlord’s obligations under this Lease, and any insurance carried by Tenant 
shall be noncontributing with such policies. No policy shall have a deductible 
greater than twenty-five thousand dollars ($25,000) unless approved in writing by 
the other party. 
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9.4 Blanket Policies. Despite anything to the contrary contained in this 
Article 9, the obligation to carry insurance may be satisfied by coverage under a 
so-called blanket policy or policies of insurance; provided that the coverage 
afforded shall not be reduced or diminished and the requirements set forth in this 
Lease are otherwise satisfied by such blanket policy or policies.  

9.5 Indemnity.  To the fullest extent permitted by law, Landlord shall 
indemnify, hold harmless, and defend Tenant from and against any and all 
claims, actions, demands, expenses, and liability whatsoever, including 
reasonable attorney fees, on account of any such real or claimed damage or 
liability and from all liens, claims, demands, expenses, and liability occurring 
within the Premises, arising from (i) the acts or omissions of Landlord or 
Landlord’s Agents; (ii) any breach or default on the part of Landlord in the 
performance of any obligation under this Lease; or (iii) any accident, injury or 
damage in or about the Premises caused by Landlord or Landlord’s Agents, or 
any condition on the Premises for which Landlord is responsible.  Tenant shall 
promptly notify Landlord of any actions, proceedings, claims, or demands for 
which Tenant requests indemnification from Landlord. Landlord has the right to 
assume the entire control of the defense thereof, and Tenant and Tenant’s 
Agents shall cooperate fully with Landlord in such defense at Landlord’s cost.  
Landlord shall not be required to indemnify Tenant to the extent of the sole 
negligence, gross negligence or willful misconduct of Tenant or Tenant Parties. 
“Agents” means the employees, agents, officers, directors, licensees, 
contractors, and subcontractors of a party. 

9.6 Waiver of Subrogation. Landlord and Tenant each waive any rights 
each may have against the other on account of any loss or damage occasioned 
to Landlord or Tenant, as the case may be, their respective property, the 
Premises or its contents, arising from any liability, loss, damage, or injury caused 
by fire or other casualty for which property insurance is carried or required to be 
carried under this Lease. The insurance policies obtained by Landlord and 
Tenant under this Lease, or otherwise, shall contain endorsements waiving any 
right of subrogation that the insurer may otherwise have against the non-insuring 
party. 

ARTICLE 10 
 

DAMAGE/DESTRUCTION 

10.1 Landlord’s Obligation to Rebuild Premises. On any damage due to 
fire or other casualty, Landlord shall, at its expense, restore the Premises 
(including tenant leasehold improvements but excluding Tenant’s trade fixtures, 
inventory, and other personal property), the building in which the Premises are 
located (“Building”), and all improvements to substantially their condition prior to 
such casualty. Landlord shall undertake such restoration with due diligence and 
in any event shall commence restoration within 60 days after such casualty and 
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complete such restoration within 180 days after such casualty. The dates by 
which Landlord is to begin and complete said repairs or restoration may be 
deferred to the extent due to an event of Force Majeure. Despite the cause of 
any delay, the restoration shall be completed within 270 days after the fire or 
casualty. 

10.2 Destruction of Premises. Despite the foregoing, if the Premises are 
totally or substantially destroyed, Landlord and Tenant shall each have the right 
to terminate this Lease; provided that if Landlord elects to terminate, such 
cancellation shall be of no force and effect if Tenant gives Landlord written notice 
within thirty (30) days after receipt of Landlord’s notice of termination that Tenant 
elects to renew this Lease under Article 3 above. On any such renewal, this 
Lease shall remain in full force and effect, and the Premises shall be restored in 
accordance with the terms and conditions of this Article 10. In each case, the 
termination right may be exercised by the terminating party giving written notice 
to the other party within thirty (30) days after the date of destruction. If Landlord 
terminates this Lease pursuant this Section 10.2, then on Landlord’s receipt of 
any insurance proceeds payable by reason of such destruction, Landlord shall 
pay to Tenant from such proceeds an amount equal to the unamortized book 
value of Tenant’s leasehold improvements paid for by Tenant, if any, and 
Tenant’s fixtures and equipment that are not capable of removal from the 
Premises, reduced by the amount of proceeds of any insurance carried by 
Tenant on such items under Article 9.  Tenant may determine that the Premises 
are substantially destroyed, and may elect to terminate this Lease, if the 
Premises are not suitable for the Permitted Use, as determined in Tenant’s sole 
discretion.   

10.3 Distribution of Proceeds. In the event of the termination of this 
Lease under this Article 10, any proceeds from insurance carried under Article 9 
and all insurance covering any Tenant leasehold improvements, but excluding 
proceeds for trade fixtures, signs, and other personal property, shall be disbursed 
and paid to Landlord. In the event that this Lease is not terminated, the proceeds 
of the property insurance described in Article 9 applicable to any Tenant 
leasehold improvements shall be promptly made available and released to 
Tenant, and the proceeds of the property insurance described in Article 9 
applicable to the Premises (other than the nonstructural improvements installed 
by Tenant) shall be promptly made available and released to Landlord. 

10.4 Abatement. In the event of repair, reconstruction, and restoration, 
as provided in this Article 10, Rent payable under this Lease shall be abated 
proportionately with the degree to which Tenant’s use of the Premises is 
impaired during the remainder of the period of repair, reconstruction, and 
restoration. Tenant shall not be entitled to any compensation or damages from 
Landlord for loss of use of the whole or any part of the Premises or the building 
of which the Premises are a part, Tenant’s personal property, or any 
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inconvenience or annoyance occasioned by such damage, repair, reconstruction, 
or restoration. 

ARTICLE 11 
 

CONDEMNATION 

11.1 Taking. “Taking,” as used in this Article 11, means an appropriation 
or taking under the power of eminent domain by any public or quasi-public 
authority or a voluntary sale or conveyance in lieu of condemnation but under 
threat of condemnation. 

11.2  Total Taking. In the event of a Taking of the entire Premises, this 
Lease shall terminate and expire as of the date possession is delivered to the 
condemning authority and Landlord and Tenant shall each be released from any 
liability accruing under this Lease after the date of such termination, but Rent for 
the last month of Tenant’s occupancy shall be prorated and Landlord shall refund 
to Tenant any Rent paid in advance. 

11.3 Partial Taking. If there is a Taking of (a) more than 25 percent 
(25%) of the Premises; or (b) a portion of the Premises and, regardless of the 
amount taken, the remainder of the Premises is not suitable for the Permitted 
Use as determined in Tenant’s sole discretion, then Tenant may terminate this 
Lease, as of the date Tenant is required to vacate a portion of the Premises, on 
giving notice in writing of such election to the Landlord within thirty (30) days after 
receipt by Tenant from Landlord of written notice that a portion of the Premises 
has been so appropriated or taken. 

11.4 Award. The entire award or compensation in any such 
condemnation proceeding, whether for a total or partial Taking, for diminution in 
the value of Landlord’s reversionary interest in the Premises shall belong to and 
be the property of Landlord, and Tenant shall be entitled to that portion of the 
award payable in connection with such Taking attributable to diminution in value 
of Tenant’s leasehold, damage to Tenant’s operations and loss of goodwill, and 
Tenant’s relocation costs. 

11.5 Continuation of Lease. In the event of a Taking, if Landlord and 
Tenant elect not to terminate this Lease as provided above (or have no right to 
so terminate), Landlord agrees, at Landlord’s cost and expense as soon as 
reasonably possible after the Taking, to restore the Premises (to the extent of the 
condemnation proceeds) on the land remaining to a complete unit of like quality 
and character as existed prior to the Taking and, thereafter, Rent shall be 
reduced on an equitable basis, taking into account the relative value of the 
portion taken as compared to the portion remaining. 
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ARTICLE 12 
 

ASSIGNMENT; SIGNAGE 

12.1 Permitted Assignment.  Tenant may, as part of the Permitted Use, 
make the rooms located on the Premises available to Occupants.  Tenant may 
grant licenses without Landlord’s consent.  In addition, Tenant may assign this 
Lease to another public entity, affiliated non-profit entity, or a consultant of 
Tenant. 

12.2 Signage. Tenant shall have the right to install and utilize throughout 
the Term such exterior or interior signage on the Premises as may be desirable 
or necessary for the Permitted Use.   Exterior signage must be legally permitted, 
as necessary, and upon termination of the Lease must be removed at Tenant’s 
expense    Landlord agrees that Tenant may display on or about the Premises 
temporary signs or banners to be supplied by Tenant. 

ARTICLE 13 
 

LANDLORD’S ACCOUNTING RECORDS 

13.1 Landlord’s Accounting Records; Tenant’s Audit Rights. Landlord 
shall keep complete, accurate accounting books and records with respect to any 
costs Landlord alleges are attributable to Tenant or Tenant Parties and shall 
retain such accounting books and records and reasonable supporting 
documentation for at least two (2) years from the end of the period to which they 
are applicable. Tenant may at any reasonable time during normal business 
hours, on ten (10) days’ prior notice to Landlord, cause a complete audit to be 
made of such accounting books, records, and other materials that Landlord is 
required to retain for all or any part of the two (2) years immediately preceding 
the giving of such notice. Tenant may require Landlord to produce such 
information about such accounting books and records as is necessary for a 
proper examination and audit thereof and to make such books and records 
available to Tenant for examination and audit. Any such audit shall be conducted 
in a manner so as to minimize interference with Landlord’s business operations.  

ARTICLE 14 
 

DEFAULTS BY TENANT 

14.1 Events of Default. Should Tenant at any time be in default with 
respect to any payment of Rent, or any other charge payable by Tenant under 
this Lease for a period of ten (10) business days after written notice from 
Landlord to Tenant, or should Tenant be in default in the prompt and full 
performance of any other of its promises, covenants, or agreements contained in 
this Lease (excepting obligation to pay rent) for more than sixty (60) days after 
written notice from Landlord to Tenant specifying the particulars of the default, 
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then Landlord may treat the occurrence of any one (1) or more of the foregoing 
events as a breach of this Lease.  Notwithstanding the foregoing, if the default 
cannot be rectified or cured within such sixty (60)-day period, but Tenant has, 
within such period, commenced to rectify or cure the default and is diligently and 
continuously prosecuting the same to completion, the default shall be deemed to 
be rectified or cured, and Tenant shall not be in breach of this Lease.   

14.2 In the case of Tenant’s breach of this Lease, and prior to exercise 
by Landlord of any right specified in Section 14.4 below, the parties shall hold at 
least one (1) informal meeting or mediation, including, at minimum, Landlord, 
Tenant and Tenant’s legal counsel, to develop a plan for Tenant to cure any 
breach of this Lease, including a reasonable timeframe for Tenant to implement 
such plan. 

14.3 Should Tenant fail to implement the plan to cure its breach, 
developed pursuant to Section 14.2 above, in addition to any or all other rights or 
remedies of Landlord provided by law (but not including damages or relief 
provided under California Civil Code §1951.2), Landlord has the right, at 
Landlord’s option, subject to Applicable Law, on at least sixty (60) business days’ 
prior notice to Tenant, (a) to declare the Term ended and to reenter and take 
possession of the Premises and remove all persons therefrom and Tenant 
agrees in advance to reimburse Landlord for any reasonable expense incurred in 
removing the Occupants; or (b) without declaring this Lease terminated and 
without terminating Tenant’s right to possession, to reenter the Premises and 
occupy the whole or any part for and on account of Tenant and to collect any 
unpaid rentals and other charges that have become payable or which may 
thereafter become payable; or (c) even though it may have reentered the 
Premises as provided in subclause (b) above, to thereafter elect to terminate this 
Lease and all of the rights of Tenant in or to the Premises. 

14.4 Landlord Remedies. Should Landlord elect to terminate this Lease 
under the provisions of Section 14.3(a) or (c) above, Tenant shall vacate and 
surrender the Premises and Tenant’s obligation to pay rent that would become 
due after the date of termination (“Future Rent”) shall cease, the parties further 
acknowledging that Landlord has no right under the Lease to accelerate Rent 
(i.e., declare Future Rent to be immediately due and payable). Should Landlord 
elect not to terminate this Lease under the provisions of Section 14.3(b), 
Landlord has the remedy described in California Civil Code §1951.4 (Landlord 
may continue the Lease in effect after Tenant’s breach and recover rent as it 
becomes due). ON REPOSSESSING THE PREMISES, LANDLORD SHALL 
USE REASONABLE EFFORTS TO MITIGATE DAMAGES AND RELET THE 
DEMISED PREMISES AT THE HIGHEST RENT AND ON THE BEST TERMS 
AVAILABLE TO LANDLORD. LANDLORD SPECIFICALLY DISCLAIMS, 
WAIVES, AND DISAVOWS ANY STATUTORY, CONTRACTUAL, OR COMMON 
LAW LIEN, IF ANY, ATTACHING OR RELATING TO TENANT OR TENANT 
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PARTIES’ PERSONAL PROPERTY, INCLUDING ALL EQUIPMENT, 
FURNITURE, OR TRADE FIXTURES. 

ARTICLE 15 
 

DEFAULTS BY LANDLORD 

15.1 Landlord’s Default. Should Landlord at any time be in default with 
respect to any payment of any amount payable by Landlord under this Lease for 
a period of ten (10) business days after written notice from Tenant to Landlord, or 
should Landlord fail to perform any other covenant, provision, or condition 
contained in this Lease on its part to be performed within thirty (30) days after 
written notice of default (or if more than thirty (30) days is required because of 
the nature of the default, if Landlord fails to diligently proceed to commence to 
cure the default after written notice), then Tenant has all rights and remedies at 
law and in equity including the right to cure any such default. Landlord shall 
reimburse Tenant for the reasonable cost of curing Landlord’s default within 
fifteen (15) days following receipt from Tenant of invoices or other reasonable 
evidence of the amount of such costs. Should Landlord fail to pay Tenant any 
amount due Tenant within fifteen (15) days following receipt of Tenant’s invoices 
or other evidence (if Landlord does not institute a reference proceeding disputing 
such cure), Tenant may, despite anything to the contrary contained in this Lease, 
deduct and offset such amount (including interest at the Interest Rate from the 
time of Tenant’s expenditure until repaid) from any monetary obligation of Tenant 
owing Landlord hereunder. Any amount due from Landlord to Tenant shall bear 
interest at the Interest Rate from the date due until paid. All rights, options, and 
remedies of Tenant contained in this Lease must be construed and held to be 
cumulative, and no one of them is exclusive of the other, and Tenant has the 
right to pursue any one or all of such remedies or any other remedy or relief that 
may be provided by law, whether or not stated in this Lease. Tenant’s failure to 
insist on strict performance of any term, covenant, or condition of this Lease or to 
exercise any right or remedy it has shall not be deemed a waiver or 
relinquishment for the future of such performance, right, or remedy unless in 
writing signed by Tenant. No waiver by Tenant shall constitute a waiver of any 
subsequent breach.   

15.2 Applicable Timeframes.  In the case of any conflict between Section 
15.1 and Section 8.2, Section 8.2 shall govern.   

ARTICLE 16 
 

TITLE AND QUIET ENJOYMENT 

16.1 Landlord’s Title Warranty. Landlord represents and warrants that it 
is the owner of fee simple title to the Premises, including the land and all 
improvements, equipment, fixtures, and all other personal property appertaining 
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thereto, free and clear of all tenancies, occupancies, restrictions, covenants, 
easements, liens, encumbrances, and any other exceptions.   

16.2 Quiet Enjoyment. Tenant shall peaceably and quietly hold and 
enjoy the Premises from and after delivery thereof to Tenant without disturbance, 
hindrance, or ejection by Landlord, Landlord’s Agents, or any party claiming 
under or through Landlord, and Landlord shall defend Tenant’s right to such use 
and occupancy. 

ARTICLE 17 
 

SUBORDINATION, ATTORNMENT, AND ESTOPPEL CERTIFICATE 

17.1 Subordination to Loans; Non-disturbance Agreements. If the 
Premises are, as of the date of this Lease, subject to the lien of any mortgage or 
deed of trust, then Landlord shall provide Tenant with an agreement (“Non-
disturbance Agreement”) executed by such lienholder ensuring Tenant’s right 
to possession of the Premises and other rights granted under this Lease in 
accordance with this Lease’s terms and conditions and recorded with the 
applicable county recorder’s office.  Landlord represents and warrants that, as of 
the Effective Date, there is no mortgage or trust deed, except Loan number 
443010000 with Heritage Bank of Commerce.  Landlord represents and warrants 
that, as of the Effective Date, there is no prime lease, or ground lease 
encumbering the Premises.  

17.2. Attornment. In the event of the exercise of the power of sale under any 
lien encumbering the Premises or in the event any proceedings are brought for 
foreclosure under any such lien, provided Tenant has previously received an 
executed Non-disturbance Agreement from the lienholder in accordance with 
Section 17.1 above, Tenant shall attorn to the purchaser on any foreclosure or 
sale and recognize the purchaser as Landlord under this Lease, provided that the 
purchaser shall acquire and accept the Premises subject to this Lease. 

ARTICLE 18 
 

ENVIRONMENTAL MATTERS 

18.1 Landlord’s Obligations. Landlord covenants, represents, and 
warrants that as of the Commencement Date and delivery of the Premises to 
Tenant, the Premises shall not contain any “Hazardous Materials” (as 
hereinafter defined) in such quantity as would constitute a violation of Applicable 
Laws or would adversely affect Tenant’s use or occupancy of the Premises for 
the Permitted Use, or access to or parking serving the Premises. Landlord shall 
not incorporate or permit or suffer to be incorporated, knowingly or unknowingly, 
any material containing any Hazardous Materials into the Premises. Landlord 
shall prevent any action by any person other than Tenant or any of Tenant 
Parties that would cause the Premises to be in violation of Applicable Laws 
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relating to Hazardous Materials, or would subject the Premises to any remedial 
obligations under such Applicable Laws. In the event Hazardous Materials are or 
become located in, on, under, or about the Premises, other than as a result of the 
acts or omissions of Tenant or Tenant Parties, Landlord shall remediate such 
contamination, at no cost to Tenant, on discovery of such contamination. If 
Hazardous Materials are discovered in, on, or about the Premises (without 
regard to whether Landlord caused such Hazardous Materials to be installed 
therein) prior to the Commencement Date, then Landlord, at its sole cost and 
expense, shall remove the Hazardous Materials and deliver to Tenant (a) a 
clearance certificate from the applicable governmental jurisdiction (or, if no 
governmental jurisdiction issues such certificate, then from a state-certified 
asbestos consultant or state-licensed industrial hygienist) certifying the complete 
removal thereof; and (b) a clean air certificate from a state-certified asbestos 
consultant or state-licensed industrial hygienist certifying that the ambient air in 
the Premises is within all applicable regulatory levels for use without protective 
measures (collectively, “Remediation Work”) at least ten (10) days prior to the 
anticipated Commencement Date. If Hazardous Materials are discovered in, on, 
or about the Premises on or after the Commencement Date and such Hazardous 
Materials were not placed therein by Tenant or Tenant Parties, then Tenant has 
the right to vacate the Premises and Landlord shall, at its sole cost and expense, 
promptly perform all Remediation Work and repair or replace all improvements 
damaged by the Remediation Work. All Rent shall abate from the date on which 
the Hazardous Materials are discovered until the date on which the Remediation 
Work is complete and all damaged improvements are repaired or replaced. 
Landlord shall immediately notify Tenant in reasonable detail of any existing, 
pending, or threatened regulatory action, third party claims, or contamination 
relating to Hazardous Materials, resulting other than from the acts or omissions 
of Tenant or any of Tenant Parties.  Landlord shall indemnify, defend, and hold 
Tenant harmless from and against any and all damages, claims, actions, 
penalties, demands, losses, liabilities, costs, or expenses (including reasonable 
attorney fees and expenses) arising out of or in connection with the presence of 
Hazardous Materials in, on, under, or about the Premises that are not caused to 
be so present as a result of the acts or omissions of Tenant or Tenant Parties.  
The obligations of Landlord under the immediately preceding sentence shall 
survive the expiration of the Term or earlier termination of this Lease. As used in 
this Lease, “Hazardous Material” means any asbestos, petroleum product or 
byproduct, or hazardous or toxic substance, material, or waste that is or 
becomes regulated by any local government authority, the State of California, or 
the United States. 

18.2 Hazardous Materials. Tenant, at its sole cost and expense, shall 
comply with all Applicable Laws relating to the storage, use, handling, and 
disposal of Hazardous Materials. Tenant shall immediately notify Landlord and 
provide to Landlord a copy or copies of any environmental entitlements or 
inquiries related to the Premises. The cleanup and disposal of any Hazardous 
Materials located or released onto or about the Premises by Tenant or its agents, 
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contractors, or employees shall be performed by Tenant at Tenant’s sole cost 
and expense and shall be performed in accordance with all Applicable Laws 
under a site assessment and removal/remediation plan prepared by a licensed 
and qualified geotechnical engineer and submitted to and approved in writing by 
Landlord prior to the commencement of any work. Despite any other term or 
provision of this Lease, Tenant shall permit Landlord or Landlord’s agents or 
employees to enter the Premises at any time, on reasonable notice, to inspect, 
monitor, or take emergency or long-term remedial action with respect to 
Hazardous Materials on or affecting the Premises or to discharge Tenant’s 
obligations under this Section 18.2 with respect to such Hazardous Materials 
when Tenant has failed, after written demand by Landlord and the expiration of 
the applicable cure period, to do so. All reasonable out-of-pocket costs and 
expenses incurred by Landlord in connection with performing Tenant’s 
obligations under this Lease shall be reimbursed by Tenant to Landlord within 
thirty (30) days of Tenant’s receipt of written reimbursement request. 

ARTICLE 19 

MISCELLANEOUS PROVISIONS 

19.1 Notices. Every notice, demand, or request (collectively, “Notice”) 
required under this Lease or by law to be given by either party to the other must 
be in writing. Notices must be given by personal service or by United States 
certified or registered mail, postage prepaid, return receipt requested, or by 
telegram, mailgram, or same-day or overnight private courier, addressed to the 
party to be served at the address indicated in Article 1 or such other address as 
the party to be served may from time to time designate in a Notice to the other 
party. Copies of any Notice may be sent to the addresses, if any, designated for 
service of copies of Notices in Article 1. 

19.2 Force Majeure. Any prevention, delay, or stoppage due to strikes, 
lockouts, labor disputes, material acts of God (such as a tornado or earthquake), 
industry-wide inability to procure labor or materials or reasonable substitutes 
therefor, pandemics (excluding the COVID-19 pandemic), extraordinary 
governmental restrictions, regulations, or controls, judicial orders, enemy or 
hostile governmental action, terrorism, civil commotion, fire, or other casualty, 
“Severe Weather” (as hereinafter defined), and other similar causes (except 
financial) beyond the reasonable control of the party obligated to perform (each 
of the foregoing events is referred to as an event of Force Majeure) shall excuse 
the performance by that party for a period equal to the prevention, delay, or 
stoppage; provided that Force Majeure shall not excuse the obligations imposed 
with regard to Rent to be paid by Tenant under this Lease except when (a) the 
Commencement Date is delayed by reason of Force Majeure, or (b) such 
payment is excused under other provisions of this Lease. However, no delay 
shall be excused by this section unless (i) the delayed party notifies the other 
party in writing of the delay within three (3) business days of the event giving rise 
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to such delay; (ii) the delayed party has exhausted all other resources available 
at reasonable costs to avoid such delay; and (iii) the delayed party diligently 
pursues completion of the activity that was delayed. “Severe Weather” means 
weather that a reasonable person would find unusual and unanticipated at the 
time of the scheduling of the activity based on recent weather patterns for the 
period in question in the vicinity of the Premises; provided that the delayed party 
delivers to the other party, on request, reasonable documentation from an 
unbiased weather authority substantiating such claim. Despite anything to the 
contrary in this Lease, under no circumstances shall Force Majeure extend the 
time for performance of any obligation by more than three (3) months.  Delays 
related to the current COVID-19 pandemic shall not constitute a Force Majeure 
event, and shall not be excused under this provision. 

19.3 No Confidentiality. Landlord acknowledges that Tenant is a public 
entity and as such is subject to the Public Records Act, Freedom of Information 
Act and related public disclosure laws. 

19.4 Termination and Holding Over. On the expiration or earlier 
termination of the Term, Tenant shall peaceably and quietly surrender the 
Premises broom-clean and in good order and state of repair (excepting 
Landlord’s obligations under this Lease), reasonable wear and tear and any 
damage to the Premises that Tenant is not required to repair under Articles 10–
11 and any damage(s) that exceeds the maximum aggregate repair cost limit set 
forth in Section 8.3 excepted. Tenant shall have the right, but not the obligation, 
to remove from the Premises Tenant’s trade fixtures, furniture, equipment, signs, 
improvements, additions, and Alterations, if any, to the extent such items are not 
permanently affixed to the Premises, and immediately repair any damage 
occasioned to the Premises by reason of such removal so as to leave the 
Premises in a neat and clean condition. At Landlord’s election, any property left 
in the Premises by Tenant for fifteen (15) days after the expiration or earlier 
termination of the Term shall become the property of Landlord without any cost to 
Landlord. Should Tenant hold over in the Premises beyond the expiration or 
earlier termination of this Lease, the holding over shall not constitute a renewal or 
extension of this Lease or give Tenant any rights under this Lease. In such event, 
Tenant’s occupancy shall be considered a tenancy from month to month 
(terminable on thirty (30) days’ notice by either party) subject to all of the terms 
and conditions in this Lease, except that Rent shall be an amount equal to 110 
percent (110%) of the sum of Rent that was payable by Tenant for the twelve 
(12)-month period immediately preceding the expiration or earlier termination of 
this Lease. 

19.5 Prevailing Wage Laws.   

(a) Landlord is aware of the requirements of California Labor Code 
Section 1720, et seq., and 1770, et seq., as well as California Code of 
Regulations, Title 8, Section 16000, et seq., (“Prevailing Wage Laws”).  Any 
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Landlord Improvements that involve construction work and that are completed 
pursuant to a contract entered into following the Effective Date, or pursuant to 
plans, specifications or criteria provided by the Tenant including, but not limited 
to the in-room fire sprinkler improvements, are subject to the payment of 
prevailing wages in accordance with California Labor Code section 1702.2, and 
California Labor Code section 1770, et. seq. 

(b) If any other work under this Lease is being performed as part of an 
applicable "public works" or "maintenance" project, as defined by the Prevailing 
Wage Laws, Landlord agrees to fully comply with such Prevailing Wage Laws, 
including, along with subcontractors, being registered with the Department of 
Industrial Relations, as applicable (Labor Code §§ 1725.1; 1771.1). It shall be 
mandatory upon Landlord and all subcontractors to comply with all California 
Labor Code provisions, which include but are not limited to prevailing wages 
(Labor Code §§ 1771; 1774; 1775), employment of apprentices (Labor Code § 
1777.5), certified payroll records (Labor Code §§ 1771.4; 1776), hours of labor 
(Labor Code §§ 1813; 1815) and debarment of contractors and subcontractors 
(Labor Code § 1777.1). Such work may be subject to compliance monitoring and 
enforcement. Landlord shall defend, indemnify and hold the Tenant, its officials, 
officers, employees and agents free and harmless from any claim or liability 
arising out of any failure or alleged failure to comply with the Prevailing Wage 
Laws.  

19.6 Miscellaneous Provisions. 

(a) Any waiver by either party of a breach by the other party of a covenant of 
this Lease shall not be construed as a waiver of a subsequent breach of the 
same covenant. 

(b) It is understood that there are no oral or written agreements or 
representations between the parties of this Lease affecting this Lease, and this 
Lease supersedes and cancels any and all previous negotiations, arrangements, 
representations, brochures, agreements, and understandings, if any, between 
Landlord and Tenant. No provision of this Lease may be amended except by an 
agreement in writing signed by Landlord and Tenant. 

(c) This Lease is governed by and construed in accordance with the laws of 
the State of California without giving effect to the choice of law provisions thereof.  
Venue shall be in Contra Costa County. 

(d) Subject to the terms of this Lease, all rights and obligations of Landlord and 
Tenant under this Lease extend to and bind the respective heirs, executors, 
administrators, and the permitted concessionaires, successors, subtenants, and 
assignees of the parties.  

(e) If Tenant or Landlord is a corporation, partnership, or limited liability 
company, then each individual executing this Lease on behalf of the corporation, 
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partnership, or limited liability company (in his or her representative capacity 
only) represents and warrants that he or she is duly authorized to execute and 
deliver this Lease on behalf of the corporation, partnership, or limited liability 
company and that this Lease is binding on the corporation, partnership, or limited 
liability company. 

(f) Each party represents and warrants that it has not had any dealings with 
any realtors, brokers, or agents in connection with the negotiation of this Lease. 

(g) Except where another rate of interest is specifically provided for in this 
Lease, any amount due from either party to the other under this Lease that is not 
paid when due shall bear interest at the rate per annum (“Interest Rate”) equal 
to the prime interest rate published from time to time by the Wall Street Journal 
plus two (2) percentage points (but in no event to exceed the maximum lawful 
rate) from the date such amount was originally due to and including the date of 
payment. 

(h) Each party to this Lease shall pay all costs for work performed by or on 
account of it and shall keep the Premises free and clear of mechanics liens or 
any other liens. Each party shall give the other party immediate notice of any lien 
filed against the Premises as a result of any work of improvement performed by 
or on behalf of such party. Such party shall immediately cause any lien to be 
discharged or removed of record by either paying the amount thereof or 
recording a statutory lien release bond in an amount equal to 150 percent (150%) 
of the amount of said lien, or such other amount as may be adequate to cause 
the lien to be released as an encumbrance against the Premises. Each party 
shall indemnify, defend, and hold harmless the other from and against any and 
all costs, losses, liabilities, claims, demands, and expenses (including reasonable 
attorney fees and expenses) arising as a result of any mechanics, material 
suppliers, or other lien filed against the Premises in connection with any labor, 
materials, or services furnished or claimed to have been furnished on behalf of 
the indemnifying party. 

(i) Landlord and Tenant desire and intend that any disputes arising between 
them, with respect to or in connection with this Lease, be subject to expeditious 
resolution in a court trial without a jury. THEREFORE, TO THE EXTENT NOW 
OR HEREAFTER PERMITTED BY LAW, LANDLORD AND TENANT EACH 
WAIVE THEIR RESPECTIVE RIGHTS TO TRIAL BY JURY OF ANY CAUSE OF 
ACTION, CLAIM, COUNTERCLAIM, OR CROSS-COMPLAINT IN ANY ACTION, 
PROCEEDING, OR OTHER HEARING BROUGHT BY EITHER LANDLORD 
AGAINST TENANT OR TENANT AGAINST LANDLORD ON ANY MATTER 
WHATSOEVER ARISING OUT OF, OR IN ANY WAY CONNECTED WITH, 
THIS LEASE, THE RELATIONSHIP OF LANDLORD AND TENANT, TENANT’S 
USE OR OCCUPANCY OF THE PREMISES OR ANY CLAIM OF INJURY OR 
DAMAGE, OR THE ENFORCEMENT OF ANY REMEDY UNDER ANY LAW, 
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STATUTE, REGULATION, CODE, OR ORDINANCE, EMERGENCY OR 
OTHERWISE, NOW OR HEREAFTER IN EFFECT. 

_______________ 
LANDLORD’S INITIALS 

_______________ 
TENANT’S INITIALS 

 
(j) Landlord agrees and consents to the recordation of this Lease . 

(k) Landlord, its agents, contractors and employees may enter the Premises 
during normal business hours (i) to examine the Premises; (ii) to perform any 
obligation or exercise any right or remedy of Landlord under this Lease; (iii) to 
conduct maintenance and make repairs; (iv) to cure any Tenant default (after 
Landlord has provided Tenant notice and an opportunity to cure such default 
under Article 14); (v) to perform work necessary to comply with Applicable Laws 
or of any insurance underwriter; and (vi) to perform work that Landlord deems 
necessary to prevent waste or deterioration in connection with the Premises.  

Landlord shall notify Tenant’s on-site personnel or consultant prior to or upon 
such entry.  In exercising its right of entry, Landlord shall not interfere with the 
Permitted Use, nor unreasonably disturb any Occupants.   

(l) If any one or more of the provisions contained in this Lease shall for any 
reason, by a court of competent jurisdiction, be held to be invalid, illegal or 
unenforceable in any respect, such invalidity, illegality or unenforceability shall 
not affect any other provision hereof and this Lease shall be construed as if such 
invalid, illegal or unenforceable provision had never been contained herein.  

[Signatures on Following Page] 
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SIGNATURE PAGE 
TO MASTER LEASE BETWEEN  

RUDRAM LLC AND THE CITY OF ANTIOCH 
 
IN WITNESS WHEREOF, the parties have executed this Lease as of the date 
last set forth below. 
 LANDLORD: 

 
By:      
Name;_________________________ 
Its:      
 
Date:__________________________ 
 
 
 
By:      
Name;_________________________ 
Its:      
 
Date:__________________________ 
 
 
 

 TENANT: 
 
CITY OF ANTIOCH 
 
By:      
Name: ________________________ 
Its:      
 
Date:__________________________ 
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EXHIBIT “A” 
 

DESCRIPTION OF THE PREMISES 
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EXHIBIT “B” 
 

AERIAL VIEW OF PROPERTY  
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EXHIBIT C 
 

SERVICES ADDENDA 
 

This Services Addenda (“Services Addenda”) is part of and made in reference to 
that certain Master Lease Agreement (“Lease”) entered into between the City of 
Antioch (“Tenant”) and Rudram LLC (“Landlord”). The Services to be provided 
under this Services Addenda include (“Services”): 
 

(a) Prompt response to emergency maintenance 
requests, such as for clogged toilets. 

(b) Provide linens and towels for each room.  Linens and 
towels shall be in good condition. 

(c) Wash towels and sheets weekly; provide clean linens 
to rooms weekly, provide supplies as needed. 

(d) Cleaning of rooms when Occupants, as defined in the 
Lease, move out. 

Landlord shall perform all Services in a skillful and competent manner, consistent 
with the standards generally recognized as being employed by professionals in 
the same discipline in California, and consistent with all applicable laws.  
Landlord represents that it, its employees and subcontractors have all licenses, 
permits, qualifications and approvals of whatever nature that are legally required 
to perform the Services, including a City business license, and such licenses and 
approvals shall be maintained throughout the term of this Agreement.  Landlord 
shall keep itself fully informed of and in compliance with all local, state and 
federal laws, rules and regulations in any manner affecting the performance of 
the Services.  
 
Landlord shall not discriminate against any employee or applicant for 
employment because of actual or perceived race, religion, color, sex, age, marital 
status, ancestry, national origin (i.e., place of origin, immigration status, cultural 
or linguistic characteristics, or ethnicity), sexual orientation, gender identity, 
gender expression, physical or mental disability, or medical condition (each a 
“prohibited basis”). Landlord shall ensure that applicants are employed, and that 
employees are treated during their employment, without regard to any prohibited 
basis.  
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EXHIBIT D 
 

MEMORANDUM OF LEASE 
 
 
Recording Requested By, and  
When Recorded, Return to:  

 
City of Antioch 
P.O. Box 5007 
Antioch, CA 
94531-5007 
Attn: Interim City Manager 
 
No fee for recording pursuant to 
Government Code Section 27383 
________________________________________________________________ 

Use Space Above this Line  

 
 

MEMORANDUM OF MASTER LEASE 

This MEMORANDUM OF MASTER LEASE ("Memorandum"), dated to 
be effective as of ____________, 2022, is entered into by and between Rudram 
LLC (“Landlord”) and the City of Antioch (“Tenant”). 

 
1.         Grant of Lease; Term.  Landlord leases to Tenant, and Tenant 

leases from Landlord, those certain premises in the City of Antioch, County of 
Contra Costa, State of California more particularly described on Exhibit A 
attached hereto and incorporated herein (“Premises”), for an initial term of two 
(2) years, with an option for Tenant to extend for two additional two (2) year 
periods, and for such additional periods as may be agreed upon by the parties, 
subject to the provisions of that certain Master Lease between the parties hereto, 
dated _____________, 2022 ("Lease").  The provisions of the Lease are 
incorporated herein by this reference.   

 
3.         Purpose.  This Memorandum is prepared for the purpose of 

recordation only, and it in no way modifies the provisions of the Lease.  In the 
event of any inconsistency between the provisions of this Memorandum and the 
Lease, the provisions of the Lease shall prevail. 

 
4.         Miscellaneous.  The parties have executed this Memorandum of 

Lease as of the date first set forth above on the dates and at the places indicated 
in their acknowledgments below. 
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5.         Termination.  When the Lease expires or is terminated, Tenant 

and Landlord shall execute and deliver a termination of this Memorandum in form 
for recordation. 

 
 

 LANDLORD: 
 
By:      
Name: ________________________ 
Its:      
 
Date:__________________________ 
 
 
 
By:      
Name: ________________________ 
Its:      
 
Date:_________________________ 
 
 
 

 TENANT: 
 
CITY OF ANTIOCH 
 
By:      
Name: ________________________ 
Its:      
 
Date:__________________________ 
 
 

* Signatures must be notarized 
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EXHIBIT E 
 

BOOKING LANGUAGE 
 

For Use by Landlord 
 
Because government funds may apply to future development or operations on the 
Premises, the Uniform Relocation and Real Property Acquisition Policies Act of 1970 as 
amended, Government Code 7260 et seq. or the Relocation Assistance and Real 
Property Acquisition Guidelines adopted by the Department of Housing and Community 
Development as in Title 25, California Code of Regulations Section 6000, et seq. 
(collectively, the “Relocation Laws”) may apply to the Premises.  Any hotel reservation 
at this property, including reservations for periods beyond 29 days, will not constitute an 
establishment of residency for the purposes of eligibility for relocation assistance per the 
requirements of the Relocation Laws.  Guest certifies the Executive Inn is not his/her 
primary and permanent place of residence and that by choosing to occupy this property, 
Guest will not be eligible for, and hereby waives any right to claim, relocation payments 
or assistance under the Relocation Laws.  Guest acknowledges it may be required to 
relocate temporarily or permanently from the property and that if Guest’s rent is 
increased as a result of such relocation, Guest will not be reimbursed for any such rent 
increases or any costs or expenses incurred in connection with a move.  The foregoing 
shall apply to the fullest extent permitted by law.  
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 Agenda Item # 

 
 

 
 

STAFF REPORT TO THE CITY COUNCIL 
 
 
DATE:  Regular Meeting of July 26, 2022 
 
TO:   Honorable Mayor and Members of the City Council 
 
SUBMITTED BY: Rosanna Bayon Moore, Assistant City Manager RBM 
 
SUBJECT: Unhoused Resident Services – Supportive Services for the City of 

Antioch’s Non-Congregate Bridge Housing Program Located at  
515 East 18th Street 

 
 
RECOMMENDED ACTION 
It is recommended that the City Council adopt the resolution authorizing the City to enter 
into an agreement with Bay Area Community Services (BACS) for supportive services 
associated with the City’s Non-Congregate Bridge Housing Program located at 515 East 
18th Street. 

 
FISCAL IMPACT 
The total not to exceed expenditure is $2,563,990 over a two year period to be paid from 
$3.1M in American Rescue Plan Act (ARPA funds) for support services allocated by the 
City Council on April 12, 2022.    
 
DISCUSSION 
The City of Antioch aims to establish a Non-Congregate Bridge Housing (NCBH) 
Program.  The goals of the program are to 1) provide participants with a safe place to 
stay; 2) connect participants with community, mainstream, and personal resources based 
on individual need; and 3) assist participants in transitioning to more stable or permanent 
housing.  
 
The NCBH Program will be overseen by the City of Antioch, in alignment and coordination 
with Contra Costa County’s homelessness response system.  Participation in the Contra 
Costa County Continuum of Care (CoC) and Coordinated Entry System will allow the 
provider to leverage permanent housing resources available through the CoC. 
 
At this time, the City seeks to enter into an agreement with BACS, an experienced  
community-based provider.  BACS was selected following a competitive solicitation 
process and was top ranked for their experience in trauma informed care and community 
based philosophy.  BACS emphasizes housing first with a supportive services approach 
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that is rooted in health and wellness.  Skill building and problem solving with participants 
are central to their work.  

BACS will provide supportive services to adults experiencing unsheltered homelessness 
in a non-congregate bridge housing setting located at 515 East 18th Street in Antioch, CA. 
The contract period is for two (2) years, with an option for up to two additional two-year 
extensions.   

NCBH will serve adult households (without children) in the City of Antioch who are 
unhoused, particularly adults who are currently staying in outdoor locations, in a vehicle, 
or in other unsheltered situations and places not meant for human habitation. The primary 
source of referrals for NCBH will be via City’s Departments. This program is intended to 
serve individuals who are currently unsheltered. Once in NCBH, the primary program goal 
is to assist as many participants as possible to secure stable housing.  

ATTACHMENTS 
A. Resolution
B. Agreement
C. Two Year Budget
D. Non-Congregate Bridge Housing Program Description
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RESOLUTION NO.  2022/** 
 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ANTIOCH AUTHORIZING 
THE CITY TO ENTER INTO AN AGREEMENT WITH BAY AREA COMMUNITY 

SERVICES (BACS) FOR SUPPORT SERVICES ASSOCIATED WITH THE CITY’S 
NON-CONGREGATE BRIDGE HOUSING PROGRAM AT THE EXECUTIVE INN 

LOCATED AT 515 EAST 18TH STREET 
  
 

WHEREAS, the City of Antioch is seeking to pursue strategies that both respond 
to the needs of Antioch’s unhoused residents and community concerns about homeless 
encampments;  

 
WHEREAS, the City previously solicited a Request for Proposals for Non-

Congregate Bridge Housing Program Services and Bay Area Community Services 
(BACS) is the number one ranked respondent; 

 
WHEREAS, the Executive Inn, located at 515 East Eighteenth Street, is the future 

site of the City of Antioch Non Congregate Bridge Housing Program; 
 
WHEREAS, the City Council acknowledges the critical role of the Continuum of 

Care and Contra Costa County’s Health, Housing, and Homeless (H3) Services Program 
in pursuing viable approaches to unhoused resident needs; and  

 
WHEREAS, the consensus of the City Council is for the City of Antioch to initiate 

housing opportunities within city limits in coordination with H3. 
 
NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Antioch 

hereby authorizes: 
 
1. The City to enter into an agreement with Bay Area Community Services to 

provide critical supportive services for the City Non-Congregate Bridge 
Housing Program in a form approved by the City Attorney. 

2. Expenditure of a sum not to exceed $2,563,990 for an initial term of two years to 
be paid from $3.1M in American Rescue Plan Act (ARPA funds) specified for this 
purpose by the City Council on April 12, 2022. 

  
* * * * * * * 

 
 

I HEREBY CERTIFY that the foregoing resolution was passed and adopted by the 
City Council of the City of Antioch at a regular meeting thereof, held on the 26th day of 
July 2022, by the following vote: 
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AYES: 

NOES: 

ABSTAIN: 

ABSENT: 

_____________________________________ 
ELIZABETH HOUSEHOLDER 

CITY CLERK OF THE CITY OF ANTIOCH 
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ATTACHMENT B 

TRANSITIONAL HOUSING PROGRAM SERVICES AGREEMENT 
BETWEEN  

THE CITY OF ANTIOCH AND 
BAY AREA COMMUNITY SERVICES, INC. 

THIS AGREEMENT (“Agreement”)  is made and entered into this _____ day of 
_________________, 202__ (“Effective Date”) by and between the City of Antioch, a 
municipal Corporation with its principle place of business at 200 H Street, Antioch, CA 
94509 (“City”) and Bay Area Community Services, Inc., a California nonprofit 
corporation with its principle place of business at _____________________________ 
(“Contractor”). City and Contractor individually are sometimes referred to herein as 
“Party” and collectively as “Parties.” 

The City desires to provide for transitional housing program services to benefit 
persons in the City struggling with unsheltered homelessness (the “Program”).  The 
City desires to engage Contractor to provide services for the Program as further 
detailed in this Agreement and the attachments hereto.  Contractor is a non-profit entity 
with experience in successfully providing the services required for the Program for 
public agencies.  The Program may be funded, in whole or in part, with Coronavirus 
Local Fiscal Recovery Funds, as further detailed herein, and Contractor shall comply 
with all requirements related to such funding. 

SECTION 1. SERVICES.  Subject to the terms and conditions set forth in this 
Agreement, Contractor shall furnish all technical and professional services including 
labor, material, equipment, transportation, supervision and expertise to provide to City 
the services described in the Scope of Work attached as Exhibit A and incorporated 
herein at the time and place and in the manner specified therein (“Services”).  In the 
event of a conflict in or inconsistency between the terms of this Agreement and Exhibit 
A, the Agreement shall prevail. 

1.1 Term of Services.  The term of this Agreement shall begin on the 
Effective Date and shall end on _______________, the date of completion specified in 
Exhibit A, and Contractor shall complete the Services described in Exhibit A prior to that 
date, unless the term of the Agreement is otherwise terminated or extended, as 
provided for in Section 8.  The time provided to Contractor to complete the Services 
required by this Agreement shall not affect the City’s right to terminate the Agreement, 
under Section 8. 

1.2 Standard of Performance.  Contractor represents that it is experienced in 
providing these Services to public clients and is familiar with the Program, and the plans 
and needs of City.  Contractor shall perform all Services required pursuant to this 
Agreement in a good and workmanlike manner and in accordance with the highest 
professional standards. 

1.3 Assignment of Personnel.  Contractor shall assign only competent 
personnel to perform Services pursuant to this Agreement. In the event that City, in its 



82595.00018\40153964.3 
 

2 

 

sole discretion, at any time during the term of this Agreement, desires the reassignment 
of any such persons, Contractor shall, immediately upon receiving notice from City of 
such desire of City, reassign such person or persons. 

1.3.1 If required by the City, and to the extent permitted by law, 
Contractor shall ensure that criminal background checks are completed prior to 
engagement of any Contractor employee, director, officer, agent, subcontractor, or 
volunteer on performance of any sensitive Services under this Agreement, as 
determined by the City. 

1.4 Time. Contractor shall devote such time to the performance of Services 
pursuant to this Agreement as may be reasonably necessary to meet the standard of 
performance provided in Section 1.1 above and to satisfy Contractor’s obligations 
hereunder. 

SECTION 2. COMPENSATION.  City hereby agrees to pay Contractor a sum not to 
exceed $2,563,990 over a two year period, notwithstanding any contrary indications that 
may be contained in Contractor’s proposal, for Services to be performed and 
reimbursable costs incurred under this Agreement.  In the event of a conflict between 
this Agreement and Contractor’s proposal, attached as Exhibit A, regarding the amount 
of compensation, the Agreement shall prevail.  City shall pay Contractor for Services 
rendered pursuant to this Agreement at the time and in the manner set forth below.  The 
payments specified below shall be the only payments from City to Contractor for 
Services rendered pursuant to this Agreement.  Except as specifically authorized by 
City, Contractor shall not bill City for duplicate services performed by more than one 
person. 

Contractor and City acknowledge and agree that compensation paid by City to 
Contractor under this Agreement is based upon Contractor’s estimated costs of 
providing the Services required hereunder, including salaries and benefits of employees 
and subcontractors of Contractor.  Consequently, the Parties further agree that 
compensation hereunder is intended to include the costs of contributions to any 
pensions and/or annuities to which Contractor and its employees, agents, and 
subcontractors may be eligible.  City therefore has no responsibility for such 
contributions beyond compensation required under this Agreement. 

2.1 Invoices.  Contractor shall submit invoices, not more often than once a 
month during the term of this Agreement, based on the cost for Services performed and 
reimbursable costs incurred prior to the invoice date.  Invoices shall contain the 
following information: 

 Serial identifications of progress bills; i.e., Progress Bill No. 1 for 
the first invoice, etc.; 
 

 The beginning and ending dates of the billing period; 
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 A Task Summary containing the original contract amount, the
amount of prior billings, the total due this period, the balance
available under the Agreement, and the percentage of completion;

 At City’s option, for each work item in each task, a copy of the
applicable time entries or time sheets shall be submitted showing
the name of the person doing the work, the hours spent by each
person, a brief description of the work, and each reimbursable
expense;

 The total number of hours of work performed under the Agreement
by Contractor and each employee, agent, and subcontractor of
Contractor performing Services; and,

 Contractor’s signature.

2.2 Payment Schedule. 

2.2.1 City shall make incremental payments, based on invoices received, 
according to the Two Year Budget attached as Exhibit B and incorporated herein by 
reference, for Services satisfactorily performed, in accordance with the requirements of 
this Agreement, and for authorized reimbursable costs incurred.  City shall have thirty 
(30) days from the receipt of an invoice that complies with all of the requirements of
Section 2.1 to pay Contractor.

2.3 Total Payment.  City shall pay for the Services to be rendered by 
Contractor pursuant to this Agreement.  City shall not pay any additional sum for any 
expense or cost whatsoever incurred by Contractor in rendering Services pursuant to 
this Agreement, unless expressly provided for in Section 2.5. 

In no event shall Contractor submit any invoice for an amount in excess of the 
maximum amount of compensation provided above either for a task or for the entire 
Agreement, unless the Agreement is modified prior to the submission of such an invoice 
by a properly executed change order or amendment. 

2.4 Hourly Fees.  Fees for work performed by Contractor shall not exceed the 
amounts shown in Exhibit B. 

2.5 Reimbursable Expenses.  Reimbursable expenses shall be identified in 
Exhibit B, and shall not exceed $913,500 over the two year term.  Reimbursable 
expenses are included in the total amount of compensation provided under this 
Agreement that shall not be exceeded. 

2.6 Payment of Taxes.  Contractor is solely responsible for the payment of 
employment taxes incurred under this Agreement and any similar federal or state taxes. 



82595.00018\40153964.3 

4 

 

2.7 Authorization to Perform Services.  Contractor is not authorized to 
perform any Services or incur any costs whatsoever under the terms of this Agreement 
until Contractor receives authorization to proceed from the Contract Administrator. 

SECTION 3. FACILITIES AND EQUIPMENT.  Except as set forth herein, Contractor 
shall, at its sole cost and expense, provide all facilities and equipment that may be 
necessary to perform the Services required by this Agreement.  City shall make 
available to Contractor only the facilities and equipment listed in this section, and only 
under the terms and conditions set forth herein. 

Contractor shall operate the Program at leased facilities provided by the City, and the 
City shall furnish physical facilities required for Program operation, as determined by the 
City, at such leased facilities, all as further described in Exhibit A. 

Should Contractor be required to be present at the offices of City, City shall furnish 
physical facilities such as desks, filing cabinets, and conference space, as may be 
reasonably necessary for Contractor’s use while consulting with City employees and 
reviewing records and the information in possession of the City.  The location, quantity, 
and time of furnishing those facilities shall be in the sole discretion of City.  In no event 
shall City be obligated to furnish any facility that may involve incurring any direct 
expense, including but not limited to computer, long-distance telephone or other 
communication charges, vehicles, and reproduction facilities. 

3.1 Equipment Purchase. 

3.1.1 Prior authorization, in writing, by City shall be required before 
Contractor enters into any unbudgeted purchase order, or subcontract for supplies, 
equipment, or services for which Contractor intends to seek reimbursement from City. 
Contractor shall provide an evaluation of the necessity or desirability of incurring such 
costs.  

3.1.2 City may require three competitive quotations with the request for 
such purchase, or the absence of bidding must be adequately justified.  

3.1.3 Any equipment purchased as a result of this Agreement is subject 
to the following:  

Contractor shall maintain, and provide to the City upon request, an inventory of all 
nonexpendable property having a useful life of at least one year.   

Title to all property shall vest in the name of the City.  During the term of this 
Agreement, Contractor shall be responsible for the protection, maintenance and 
preservation of all such property held in custody for the City.  Contractor shall, upon 
expiration or termination of this Agreement, deliver to the City all such property, and 
documents evidencing title to same, as applicable. In the case of lost or stolen items or 
equipment, Contractor shall immediately notify the City Administrator, and shall 
complete any reports or follow such other procedures regarding lost or stolen items or 
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equipment as required by the City.  

3.1.4 Contractor shall comply with all other requirements of the City 
regarding supplies and equipment procured under this Agreement as may be set forth in 
Exhibit A, or in any policies or procedures developed pursuant to this Agreement. 

SECTION 4. INSURANCE REQUIREMENTS.  Before beginning any work under this 
Agreement, Contractor, at its own cost and expense, shall procure insurance against 
claims for injuries to persons or damages to property that may arise from or in 
connection with the performance of the work by Contractor and its agents, 
representatives, employees, and subcontractors.  Contractor shall provide proof 
satisfactory to City of such insurance that meets the requirements of this section and 
under forms of insurance satisfactory in all respects to the City.  Contractor shall 
maintain the insurance policies required by this section throughout the term of this 
Agreement.  The cost of such insurance shall be included in Contractor's proposal.  
Contractor shall not allow any subcontractor to commence work on any subcontract until 
Contractor has obtained all insurance required herein for the subcontractor(s) and 
provided evidence thereof to City.  Verification of the required insurance shall be 
submitted and made part of this Agreement prior to execution.  Insurers shall have an 
AM Best rating of no less than A:VII unless otherwise accepted by the City in writing: 

4.1 Commercial General Liability (CGL):  Insurance Services Office Form 
CG 00 01 covering CGL on an “occurrence” basis, including products and completed 
operations, property damage, bodily injury and personal & advertising injury with limits 
no less than $2,000,000 per occurrence. If a general aggregate limit applies, either the 
general aggregate limit shall apply separately to this project/location or the general 
aggregate limit shall be twice the required occurrence limit.   

4.2 Automobile Liability Insurance.  ISO Form Number CA 00 01 covering 
any auto (Code 1), or if Contractor has no owned autos, hired, (Code 8) and non-owned 
autos (Code 9), with limit no less than $1,000,000 per accident for bodily injury and 
property damage. 

4.3 Sexual/Abuse insurance. If Contractor will have contact with persons 
under the age of 18 years, or provides services to persons with Alzheimer’s or 
Dementia, or provides case management services, or provides housing services to 
vulnerable groups (i.e., homeless persons), Contractor shall maintain 
sexual/molestation/abuse insurance with a limit of not less than $1,000,000 each 
occurrence and $2,000,000 in the aggregate.  

4.4 Workers' Compensation Insurance.  as required by the State of 
California, with Statutory Limits, and Employer’s Liability Insurance with limit of no less 
than $1,000,000 per accident for bodily injury or disease. 

4.5 Professional Liability (Errors and Omissions): Insurance appropriate to 
Contractor’s profession, with limit no less than $1,000,000 per occurrence or claim, 
$2,000,000 aggregate. 
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4.6 Other Insurance Provisions.  Unless otherwise specified below, all 
insurance policies are to contain, or be endorsed to contain, the following provisions: 

4.6.1 Additional Insured Status.  The City, its officers, officials, 
employees, and volunteers are to be covered as additional insureds on the CGL policy 
with respect to liability arising out of work or operations performed by or on behalf of 
Contractor including materials, parts, or equipment furnished in connection with such 
work or operations. CGL  coverage can be provided in the form of an endorsement to 
Contractor’s insurance (at least as broad as ISO Form CG 20 10 11 85 or if not 
available, through the addition of both CG 20 10 and CG 20 37 if a later edition is used).  
This requirement shall only apply to the CGL and Automobile Liability Insurance policies 
specified above. 

4.6.2 Primary Coverage.  For any claims related to this contract, 
Contractor’s insurance coverage shall be primary insurance as respects the City, its 
officers, officials, employees, and volunteers. Any insurance or self-insurance 
maintained by the City, its officers, officials, employees, or volunteers shall be excess of 
Contractor’s insurance and shall not contribute with it.  This requirement shall only apply 
to the CGL and Automobile Liability Insurance policies specified above. 

4.6.3 Notice of Cancellation.  Each insurance policy required above shall 
provide that coverage shall not be canceled, except with notice to the City. 

4.6.4 Waiver of Subrogation.  Contractor hereby grants to City a waiver 
of any right to subrogation which any insurer of said Contractor may acquire against the 
City by virtue of the payment of any loss under such insurance. Contractor agrees to 
obtain any endorsement that may be necessary to affect this waiver of subrogation, but 
this provision applies regardless of whether or not the City has received a waiver of 
subrogation endorsement from the insurer.  This requirement shall only apply to the 
CGL, Automobile Liability and Workers’ Compensation/Employer’s Liability Insurance 
policies specified above. 

4.6.5 Deductibles and Self-Insured Retentions.  Any deductibles or self-
insured retentions must be declared to and approved by the City.  The City may require 
Contractor to purchase coverage with a lower deductible or retention or provide proof of 
ability to pay losses and related investigations, claim administration, and defense 
expenses within the retention. 

4.6.6 Claims made policies.  If any of the required policies provide 
claims-made coverage: 

4.6.6.1 The Retroactive Date must be shown, and must be before 
the date of the contract or the beginning of contract work. 

4.6.6.2 Insurance must be maintained and evidence of insurance 
must be provided for at least five (5) years after completion of the contract of work. 
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4.6.6.3 If coverage is canceled or non-renewed, and not replaced 
with another claims-made policy form with a Retroactive Date prior to the contract 
effective date, Contractor must purchase “extended reporting” coverage for a minimum 
of five (5) years after completion of contract work. 

4.7 Certificate of Insurance and Endorsements. Contractor shall furnish the 
City with original certificates and amendatory endorsements or copies of the applicable 
policy language effecting coverage required by this clause. All certificates and 
endorsements are to be received and approved by the City before work commences. 
However, failure to obtain the required documents prior to the work beginning shall not 
waive Contractor’s obligation to provide them. The City reserves the right to require 
complete, certified copies of all required insurance policies, including endorsements 
required by these specifications, at any time. 

4.8 Subcontractors.  Contractor shall include all subcontractors as insured 
under its policies or shall furnish separate certificates and endorsements for each 
subcontractor. All coverages for subcontractors shall be subject to all of the 
requirements stated in this Agreement, including but not limited to naming additional 
insureds. 

4.9 Higher Limits.  If Contractor maintains higher limits than the minimums 
shown above, the City requires and shall be entitled to coverage for the higher limits 
maintained by Contractor.  Any available insurance proceeds in excess of the specified 
minimum limits of insurance and coverage shall be available to the City. 

4.10 Special Risks or Circumstances.  City reserves the right to modify these 
requirements, including limits, based on the nature of the risk, prior experience, insurer, 
coverage or other special circumstances. 

4.11 Remedies.  In addition to any other remedies City may have if Contractor 
fails to provide or maintain any insurance policies or policy endorsements to the extent 
and within the time herein required, City may, at its sole option exercise, any of the 
following remedies, which are alternatives to other remedies City may have and are not 
the exclusive remedy for Contractor’s breach: 

 Obtain such insurance and deduct and retain the amount of the 
premiums for such insurance from any sums due under the 
Agreement; 

 Order Contractor to stop work under this Agreement or withhold any 
payment that becomes due to Contractor hereunder, or both stop work 
and withhold any payment, until Contractor demonstrates compliance 
with the requirements hereof; and/or, 

 Terminate this Agreement. 

SECTION 5. INDEMNIFICATION AND CONTRACTOR’S RESPONSIBILITIES. 
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5.1 To the fullest extent permitted by law, Contractor shall defend (with 
counsel reasonably acceptable to City), indemnify and hold the City, its officials, 
officers, employees, volunteers, and agents free and harmless from any and all claims, 
demands, causes of action, costs, expenses, liability, loss, damage or injury of any kind, 
in law or equity, to property or persons, including wrongful death, in any manner arising 
out of, pertaining to, or incident to any acts, errors or omissions, or willful misconduct of 
Contractor, its officials, officers, employees, subcontractors, Contractors or agents in 
connection with the performance of the Services, the Program or this Agreement, 
including without limitation the payment of all damages, expert witness fees and 
attorney’s fees and other related costs and expenses.  Contractor's obligation to 
indemnify shall not be restricted to insurance proceeds, if any, received by Contractor, 
the City, its officials, officers, employees, agents, or volunteers. 

5.1.1 Acceptance by City of insurance certificates and endorsements 
required under this Agreement does not relieve Contractor from liability under this 
indemnification and hold harmless clause.  This indemnification and hold harmless 
clause shall apply to any damages or claims for damages whether or not such 
insurance policies shall have been determined to apply. 

5.2 By execution of this Agreement, Contractor acknowledges and agrees to 
the provisions of this Section and that it is a material element of consideration, and that 
these provisions survive the termination of this Agreement. 

SECTION 6. STATUS OF CONTRACTOR. 

6.1 Independent Contractor.  At all times during the term of this Agreement, 
Contractor shall be an independent contractor and shall not be an employee of City.  
City shall have the right to control Contractor only insofar as the results of Contractor's 
services rendered pursuant to this Agreement and assignment of personnel pursuant to 
Section 1.3; however, otherwise City shall not have the right to control the manner or 
means by which Contractor accomplishes services rendered pursuant to this 
Agreement.  Notwithstanding any other City, state, or federal policy, rule, regulation, 
law, or ordinance to the contrary, Contractor and any of its employees, agents, and 
subcontractors providing services under this Agreement shall not qualify for or become 
entitled to, and hereby agree to waive any and all claims to, any compensation, benefit, 
or any incident of employment by City, including, but not limited to, eligibility to enroll in 
the California Public Employees Retirement System (PERS) as an employee of City and 
entitlement to any contribution to be paid by City for employer contributions and/or 
employee contributions for PERS benefits. 

6.2 Contractor Not Agent.  Except as City may specify in writing, Contractor 
shall have no authority, express or implied, to act on behalf of City in any capacity 
whatsoever as an agent.  Contractor shall have no authority, express or implied, 
pursuant to this Agreement to bind City to any obligation whatsoever. 

SECTION 7. LEGAL REQUIREMENTS. 
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7.1 Governing Law.  The laws of the State of California shall govern this 
Agreement. 

7.2 Compliance with Applicable Laws.  Contractor and any subcontractors 
shall comply with all laws applicable to the performance of the Services. 

7.3 Other Governmental Regulations.  To the extent that this Agreement 
may be funded by fiscal assistance from another governmental entity, Contractor and 
any subcontractors shall comply with all applicable rules and regulations to which City is 
bound by the terms of such fiscal assistance program. 

7.4 Licenses and Permits.  Contractor represents and warrants to City that 
Contractor and its employees, agents, and any subcontractors have all licenses, 
permits, qualifications, and approvals of whatsoever nature that are legally required to 
practice their respective professions.  Contractor represents and warrants to City that 
Contractor and its employees, agents, any subcontractors shall, at their sole cost and 
expense, keep in effect at all times during the term of this Agreement any licenses, 
permits, and approvals that are legally required to practice their respective professions.  
In addition to the foregoing, Contractor and any subcontractors shall obtain and 
maintain during the term of this Agreement valid business licenses from City. 

7.5 Nondiscrimination and Equal Opportunity.  Contractor shall not 
discriminate, on the basis of a person’s race, religion, color, national origin, age, 
physical or mental handicap or disability, medical condition, marital status, sex, sexual 
orientation or any other legally protected status, against any employee, applicant for 
employment, subcontractor, bidder for a subcontract, or participant in, recipient of, or 
applicant for any services or programs provided by Contractor under this Agreement.  
Contractor shall comply with all applicable federal, state, and local laws, policies, rules, 
and requirements related to equal opportunity and nondiscrimination in employment, 
contracting, and the provision of any Services that are the subject of this Agreement, 
including but not limited to the satisfaction of any positive obligations required of 
Contractor thereby. 

Contractor shall include the provisions of this Section in any subcontract approved by 
the Contract Administrator or this Agreement. 

7.6 California Labor Code Requirements.  Consultant is aware of the 
requirements of California Labor Code Sections 1720 et seq. and 1770 et seq., which 
require the payment of prevailing wage rates and the performance of other 
requirements on certain “public works” and “maintenance” projects (“Prevailing Wage 
Laws”).  If the services are being performed as part of an applicable “public works” or 
“maintenance” project, as defined by the Prevailing Wage Laws, and if the total 
compensation is $1,000 or more, Consultant agrees to fully comply with such Prevailing 
Wage Laws.  Consultant shall defend, indemnify and hold the City, its officials, officers, 
employees and agents free and harmless from any claims, liabilities, costs, penalties or 
interest arising out of any failure or alleged failure to comply with the Prevailing Wage 
Laws.  It shall be mandatory upon the Consultant and all subconsultants to comply with 
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all California Labor Code provisions, which include but are not limited to prevailing 
wages (Labor Code Sections 1771, 1774 and 1775), employment of apprentices (Labor 
Code Section 1777.5), certified payroll records (Labor Code Sections 1771.4 and 1776), 
hours of labor (Labor Code Sections 1813 and 1815) and debarment of contractors and 
subcontractors (Labor Code Section 1777.1).  The requirement to submit certified 
payroll records directly to the Labor Commissioner under Labor Code section 1771.4 
shall not apply to work performed on a public works project that is exempt pursuant to 
the small project exemption specified in Labor Code Section 1771.4. 

If the services are being performed as part of an applicable “public works” or 
“maintenance” project, then pursuant to Labor Code Sections 1725.5 and 1771.1, the 
Consultant and all subconsultants performing such services must be registered with the 
Department of Industrial Relations.  Consultant shall maintain registration for the full 
term of this Agreement and require the same of any subconsultants, as applicable.  
Notwithstanding the foregoing, the contractor registration requirements mandated by 
Labor Code Sections 1725.5 and 1771.1 shall not apply to work performed on a public 
works project that is exempt pursuant to the small project exemption specified in Labor 
Code Sections 1725.5 and 1771.1. 

This Agreement may also be subject to compliance monitoring and enforcement 
by the Department of Industrial Relations.  It shall be Consultant’s sole responsibility to 
comply with all applicable registration and labor compliance requirements.  Any stop 
orders issued by the Department of Industrial Relations against Consultant or any 
subcontractor that affect Consultant’s performance of services, including any delay, 
shall be Consultant’s sole responsibility.  Any delay arising out of or resulting from such 
stop orders shall be considered Consultant caused delay and shall not be compensable 
by the City.  Consultant shall defend, indemnify and hold the City, its officials, officers, 
employees and agents free and harmless from any claim or liability arising out of stop 
orders issued by the Department of Industrial Relations against Consultant or any 
subcontractor. 

7.7 Federal Requirements.  Coronavirus Local Fiscal Recovery Funds 
(“CLFRF”) may be used to fund all or a portion of this Agreement.  Contractor shall 
comply with all federal requirements including, but not limited to, the following: 

(a) Sections 602 and 603 of the Social Security Act as added by
Section 9901 of the American Rescue Plan Act of 2021, U.S. Department of the 
Treasury Coronarivrus Local Fiscal Recovery Fund Award Terms and Conditions, 
Treasury’s Final Rule, and CLFRF reporting requirements, as appilcable (collectively, 
the “CLFRF Compliance Requirements”).  The CLFRF Compliance Requirements are 
expressly incorporated herein by reference. 

(b) C.F.R. Part 200 – Uniform Administrative Requirements, Cost
Principles, and Audit Requirements for Federal Awards, which is expressly incorporated 
herein by reference.  
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(c) Federal Contract Provisions attached hereto as Exhibit C and
incorporated herein by reference. 

Subcontracts, if any, shall contain a provision making them subject to all 
applicable provisions of this Agreement, including but not limited to, CLFRF Compliance 
Requirements, 2 C.F.R. Part 200, and the Federal Contract Provisions.  

With respect to any conflict between such federal requirements and the terms 
herein and/or the provisions of state law and except as otherwise required under federal 
law or regulation, the more stringent requirement shall control.  

SECTION 8. TERMINATION AND MODIFICATION. 

8.1 Termination; Suspension.  

8.1.1 City may cancel this Agreement at any time and without cause 
upon thirty (30) days’ written notification to Contractor.   

Contractor may cancel this Agreement for cause upon thirty (30) days’ written 
notice to City and shall include in such notice the reasons for cancellation.  In addition, 
Contractor may cancel this Agreement without cause upon one hundred twenty (120) 
days’ written notification to City. 

In the event of termination, Contractor shall be entitled to compensation for 
Services performed to the effective date of termination; City, however, may condition 
payment of such compensation upon Contractor delivering to City any or all documents, 
photographs, computer software, video and audio tapes, and other materials provided 
to Contractor or prepared by or for Contractor or the City in connection with this 
Agreement. 

8.1.2 City shall may temporarily suspend this Agreement and the 
Services contemplated herein, wholly or in part, for such reasonable period as it deems 
necessary.  Contractor will be paid for satisfactory Services performed prior to the date 
of suspension. During the period of suspension, Contractor shall not receive any 
payment for services or expenses incurred by Contractor by reason of such suspension. 

8.2 Extension.  City may, in their sole and exclusive discretion, extend the 
end date of the term of this Agreement beyond that provided for in Section 1.1.  Any 
such extension shall require a written amendment to this Agreement, as provided for 
herein.  Contractor understands and agrees that, if City grants such an extension, City 
shall have no obligation to provide Contractor with compensation beyond the maximum 
amount provided for in this Agreement.  Similarly, unless authorized by the Contract 
Administrator, City shall have no obligation to reimburse Contractor for any otherwise 
reimbursable expenses incurred during the extension period. 

8.3 Amendments.  The Parties may amend this Agreement only by a writing 
signed by all the Parties. 
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8.4 Assignment and Subcontracting.  City and Contractor recognize and 
agree that this Agreement contemplates personal performance by Contractor and is 
based upon a determination of Contractor’s unique personal competence, experience, 
and specialized personal knowledge.  Moreover, a substantial inducement to City for 
entering into this Agreement was and is the professional reputation and competence of 
Contractor.  Contractor may not assign this Agreement or any interest therein without 
the prior written approval of the Contract Administrator.  Contractor shall not subcontract 
any portion of the performance contemplated and provided for herein, other than to the 
subcontractors noted in the proposal, without prior written approval of the Contract 
Administrator. 

8.5 Survival.  All obligations arising prior to the termination of this Agreement 
and all provisions of this Agreement allocating liability between City and Contractor shall 
survive the termination of this Agreement. 

8.6 Options upon Breach by Contractor.  If Contractor materially breaches 
any of the terms of this Agreement, City’ remedies shall include, but not be limited to, 
the following: 

8.6.1 Immediately terminate the Agreement; 

8.6.2 Temporarily withhold payments or suspend performance pending 
correction of deficiencies by the Contractor, or more severe enforcement action, as 
warranted.  

8.6.3 Retain a different Contractor to complete the work described in 
Exhibit A not finished by Contractor in which case the City may charge Contractor the 
difference between the cost to have a different Contractor complete the work described 
in Exhibit A that is unfinished at the time of breach and the amount that City would have 
paid Contractor pursuant to Section 2 if Contractor had completed the work. 

SECTION 9. KEEPING AND STATUS OF RECORDS. 

9.1 Records Created as Part of Contractor’s Performance.  All reports, 
data, maps, models, charts, studies, surveys, photographs, memoranda, plans, studies, 
specifications, drawings, records, files, or any other documents or materials, in 
electronic or any other form, that Contractor prepares or obtains pursuant to this 
Agreement and that relate to the matters covered hereunder shall be the property of the 
City.  Contractor hereby agrees to deliver those documents to the City upon termination 
of the Agreement.  It is understood and agreed that the documents and other materials, 
including but not limited to those described above, prepared pursuant to this Agreement 
are prepared specifically for the City and are not necessarily suitable for any future or 
other use. 

9.2 Confidentiality.  All information, reports, data, maps, models, charts, 
studies, surveys, photographs, memoranda, plans, studies, specifications, records, files, 
or any other documents or materials, in electronic or any other form, that Contractor 
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prepares or obtains pursuant to this Agreement and that relate to the matters covered 
hereunder shall be kept confidential by Contractor.  Such materials and information 
shall not, without the prior written permission of City, be used by Contractor for any 
purpose other than the performance of this Agreement nor shall such information or 
materials be disclosed publicly.  Contractor shall exercise the same standard of care to 
protect such information as a reasonably prudent contractor would use to protect its 
own proprietary data.  Nothing furnished to Contractor which is generally known, shall 
be deemed confidential.  Contractor shall not use the City’s name or logo or 
photographs pertaining to the Services under this Agreement in any publication without 
the prior written consent of the City. 

9.3 Contractor’s Books and Records.  Contractor shall maintain any and all 
ledgers, books of account, invoices, vouchers, canceled checks, and other records or 
documents evidencing or relating to charges for Services or expenditures and 
disbursements charged to the City under this Agreement, in accordance with generally 
accepted accounting principles (GAAP), procedures, and regulations, for a minimum of 
three (3) years, or for any longer period required by law, from the date of final payment 
to Contractor. 

9.4 Inspection and Audit of Records.  Any records or documents that 
Section 9.3 of this Agreement requires Contractor to maintain shall be made available 
for inspection, audit, and/or copying at any time during regular business hours, upon 
oral or written request of the City.  Under California Government Code Section 8546.7, if 
the amount of public funds expended under this Agreement exceeds Ten Thousand 
Dollars ($10,000.00), the Agreement shall be subject to the examination and audit of the 
State Auditor, at the request of City or as part of any audit of City, for a period of three 
(3) years after final payment under the Agreement. 

9.5 Intellectual Property.  The City shall have and retain all right, title and 
interest, including copyright, patent, trade secret or other proprietary rights in all plans, 
specifications, studies, drawings, estimates, materials, data, computer programs or 
software and source code, enhancements, documents and any other works of 
authorship fixed in any tangible medium or expression, including but not limited to 
physical drawings or other data magnetically or otherwise recorded on computer media 
(“Intellectual Property”) prepared or developed by or on behalf of Contractor under this 
Agreement.  Contractor further grants to City a non-exclusive and perpetual license to 
copy, use, modify or sub-license any and all Intellectual Property otherwise owned by 
Contractor which is the basis or foundation for any derivative, collective, insurrectional 
or supplemental work created under this Agreement. 

SECTION 10. Program Monitoring and Evaluation. 

Contractor shall be monitored and evaluated in terms of its effectiveness and 
timely compliance with the provisions of this Agreement and the effective and efficient 
achievement of Program objectives.  Contractor shall undertake continuous quantitative 
and qualitative evaluation of the Scope of Services and populations served, and shall 
make written monthly reports, to be submitted with each invoice, and a final cumulative 
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report to City as further detailed in Exhibit A. Reports shall be on forms provided by or 
approved by the City.  Contractor shall submit monthly reports, to be submitted with 
each invoice, and a final cumulative report, substantiating that the Program is operating 
in compliance with all the requirements of this Agreement.  In the event financial or 
reporting issues are identified by the City or through a compliance review by the City, 
Contractor may be required to reimburse the City for funds that were expended on 
ineligible activities. 

SECTION 11. Executive Order 13166 – Limited English Proficiency 

The Limited English Proficiency (LEP) Guidelines, based upon Title VI of the Civil 
Rights Act of 1964 (24 CFR 1.4, Executive Order 13166) requires recipients of federal 
funding to provide language translation or interpreter services to its clients and potential 
clients who are limited in English proficiency. 

A person with Limited English Proficiency (LEP) is a person who does not speak 
English as their primary language and who has a limited ability to read, write, speak, or 
understand English. Affirmative steps must be taken to communicate with people who 
need services or information in a language other than English. A policy must be 
developed to serve applicants, participants, and persons eligible for housing assistance 
and support services. 

Contractor must analyze the various kinds of contacts it has with the public to 
assess language needs and decide what reasonable steps should be taken. In order to 
determine the level of access needed by LEP persons, the following four factors must 
be balanced: 

1. The number or proportion of LEP persons eligible to be served or likely to be 
applying for Program services; 

2. The frequency with which LEP persons utilize these programs and services; 

3. The nature and importance of the Program, activity, or service provided; and 

4. The benefits from providing LEP services and the resources available and costs 
to the Contractor for those services. 

Balance these four factors will ensure meaningful access by LEP persons to critical 
services while not imposing undue burdens on the Contractor. Contractor shall develop 
and implement a LEP policy consistent with the above guidelines and provide the City 
with copies of its LEP policy. 

SECTION 12. MISCELLANEOUS PROVISIONS. 

12.1 Protocols; Incident Response. The Services shall be performed in 
compliance with all protocols provided to Contractor by the City, or developed pursuant 
to this Agreement and approved by the City.  In addition to all other requirements for the 
Services contained in Exhibit A, Contractor shall have written plans or protocols and 
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provide employee training for addressing incidents involving violence or threat of 
violence; loss, theft or unlawful accessing of confidential information; fraud or waste of 
Agreement funds; and unethical conduct. Contractor shall report all such incidents to 
the City within one business day of their occurrence, unless a shorter period is 
otherwise required by the City. 

12.2 Addressing Community Concerns. To the extent permitted by law, 
Contractor shall notify the City of any material complaints regarding the Services, 
received orally or in writing, and shall take appropriate steps to acknowledge receipt of 
any such complaint(s). Contractor shall report all such complaints to the City within one 
business day of receipt. 

12.3 Venue.  In the event either party brings any action against the other under 
this Agreement, the Parties agree that trial of such action shall be vested exclusively in 
the state courts of California in the County of Contra Costa or in the United States 
District Court for the Northern District of California. 

12.4 Severability.  If a court of competent jurisdiction finds or rules that any 
provision of this Agreement is invalid, void, or unenforceable, the provisions of this 
Agreement not so adjudged shall remain in full force and effect.  The invalidity in whole 
or in part of any provision of this Agreement shall not void or affect the validity of any 
other provision of this Agreement. 

12.5 No Implied Waiver of Breach.  The waiver of any breach of a specific 
provision of this Agreement does not constitute a waiver of any other breach of that 
term or any other term of this Agreement. 

12.6 Successors and Assigns.  The provisions of this Agreement shall inure 
to the benefit of and shall apply to and bind the successors and assigns of the Parties. 

12.7 Use of Recycled Products.  Contractor shall prepare and submit all 
reports, written studies and other printed material on recycled paper to the extent it is 
available at equal or less cost than virgin paper. 

12.8 Conflict of Interest.  Contractor may serve other clients, but none whose 
activities within the corporate limits of City or whose business, regardless of location, 
would place Contractor in a “conflict of interest,” as that term is defined in the Political 
Reform Act, codified at California Government Code Section 81000 et seq. 

Contractor shall not employ any official of City in the work performed pursuant to this 
Agreement.  No officer or employee of City shall have any financial interest in this 
Agreement that would violate California Government Code Section 1090 et seq. 

Contractor hereby warrants that it is not now, nor has it been in the previous twelve (12) 
months, an employee, agent, appointee, or official of the City.  If Contractor was an 
employee, agent, appointee, or official of City in the previous twelve months, Contractor 
warrants that it did not participate in any manner in the forming of this Agreement. 
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Contractor understands that, if this Agreement is made in violation of Government Code 
§ 1090 et. seq., the entire Agreement is void and Contractor will not be entitled to any
compensation for Services performed pursuant to this Agreement, including
reimbursement of expenses, and Contractor will be required to reimburse the City for
any sums paid to Contractor.  Contractor understands that, in addition to the foregoing,
it may be subject to criminal prosecution for a violation of Government Code § 1090
and, if applicable, will be disqualified from holding public office in the State of California.

12.9 Inconsistent Terms.  If the terms or provisions of this Agreement conflict 
with or are inconsistent with any term or provision of any Exhibit attached hereto, then 
the terms and provisions of this Agreement shall prevail. 

12.10 Solicitation.  Contractor agrees not to solicit business at any meeting, 
focus group, or interview related to this Agreement, either orally or through any written 
materials. 

12.11 Contract Administration.  This Agreement shall be administered on 
behalf of the City by the Office of the City Manager ("Contract Administrator").  All 
correspondence shall be directed to or through the Contract Administrator or his or her 
designee. 

12.12 Notices.  Any written notice to Contractor shall be sent to: 

Bay Area Community Services (BACS) 
390 40th Street 
Oakland, CA 94509 
Any written notice to City shall be sent to: 

Office of the City Manager 
City of Antioch 
P. O. Box 5007 
Antioch, CA  94531-5007 

City of Antioch 
P. O. Box 5007 
Antioch, CA  94531-5007 
Attn: City Attorney 

12.13 Contractor Representative.  Contractor hereby designates [___INSERT 
NAME OR TITLE___], or his or her designee, to act as its representative for the 
performance of this Agreement ("Contractor’s Representative").  Contractor’s 
Representative shall have full authority to represent and act on behalf of Contractor for 
all purposes under this Agreement.  The Contractor’s Representative shall supervise 
and direct the Services, using his or her best skill and attention, and shall be 
responsible for all means, methods, techniques, sequences and procedures and for the 
satisfactory coordination of all portions of the Services under this Agreement. 
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12.14 Integration.  This Agreement, including all exhibits and other 
attachments, represents the entire and integrated agreement between City and 
Contractor and supersedes all prior negotiations, representations, or agreements, either 
written or oral. 

 

 

[Signatures on following page] 
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SIGNATURE PAGE 
TO 

TRANSITIONAL HOUSING PROGRAM SERVICES AGREEMENT 
BETWEEN  

THE CITY OF ANTIOCH AND 
BAY AREA COMMUNITY SERVICES, INC. 

 
 

CITY:       CONTRACTOR: 

CITY OF ANTIOCH             BAY AREA COMMUNITY SERVICES, 
INC. 

  

____________________________   
Cornelius Johnson, Interim City Manager 
       By:___________________________ 
 

Name:________________________ 

Title:__________________________ 
Attest: 
 
____________________________        
Elizabeth Householder, City Clerk   By:___________________________ 
 _  

Name:________________________ 

Title:_________________________ 
 

Approved as to Form: 

____________________________ 
Thomas Lloyd Smith, City Attorney 
 
[Two signatures are required for a corporation or one signature with the corporate 
bylaws indicating that one person can sign on behalf of the corporation] 
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EXHIBIT A 
SCOPE OF SERVICES 

Scope of Services - Provider Services Non-Congregate Bridge Housing  
The term “Service Provider”, as used in this Scope of Services, shall have the same 
meaning as “Contractor”.  The term “NCBH”, as used in this Scope of Services, shall 
have the same meaning as “Program”. 

A. Overview and Purpose
Bay Area Community Services (BACS) will be responsible for operating a Non-
Congregate Bridge Housing (NCBH) program located at the Executive Inn at 515 East
18th Street. The NCBH will provide temporary housing and supportive services to
Antioch residents who are experiencing unsheltered homelessness. The goals of the
NCBH are to provide participants with a safe place to stay; connect participants with
community, mainstream, and personal resources based on individual need; and assist
participants in transitioning to more stable or permanent housing. The NCBH Program
will be overseen by the City of Antioch, in alignment and coordination with Contra Costa
County’s homelessness response system, including Coordinated Entry.

B. Target Population, Referral Process and Program Eligibility
The target population to be served by the NCBH is people experiencing unsheltered
homelessness in the City of Antioch – defined as living outdoors, in an encampment, in
a vehicle or other places not meant for human habitation.

Participants must be 18 years of age or older or a legally emancipated minor.  No 
children under age 18 may be enrolled in the program. The program may serve 
households consisting of one or two adults. 

The City of Antioch will work collaboratively with BACS and the Contra Costa County 
Health, Housing and Homelessness Division (H3) to develop a set of criteria and 
process for referring participants to the NCBH. The City shall have final approval over 
any referrals.   

BACS may establish reasonable program eligibility and screening criteria to ensure 
safety of program participants but shall not impose unnecessary barriers to entry. 
BACS must have capacity and expertise to serve households who have significant 
challenges, including alcohol or substance use issues, mental and physical health 
challenges, prior involvement with the criminal justice system, or other barriers to 
securing shelter or housing.  

C. Facility Management and Program Operations
The City of Antioch is leasing the Executive Inn from the motel owner as the site for the
NCBH.  This section describes the respective responsibilities of the motel owner and
service provider in relation to facility management and program operations.
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Responsibilities of Motel Owner 
1. Maintain the building in accordance with all applicable City and State building,

health and safety codes
2. Conduct repairs as requested by the City and/or Service Provider (including to

the building structure, common areas, and individual rooms)
3. Respond promptly to emergency maintenance requests
4. Provide utilities (including electricity, gas, water, sewer, and trash disposal)
5. Ensure HVAC systems comply with code and are fully functional; repairing as

needed
6. Provide pest control services
7. Provide regular landscape maintenance
8. Maintain vending machines and laundry machines
1. Provide linens and towels for each room.
2. Wash towels and sheets weekly, provide clean linens to rooms weekly, provide

supplies as needed
3. Clean rooms when participants move out
4. Maintain needed monthly subscriptions (e.g., wifi)
5. Provide room furnishings for each room (including bed, side table, desk, chair,

lamp, mini-fridge and microwave.
6. Provide parking spaces sufficient for all motel guests, as well as for Service

Provider staff
7. Provide Service Provider with:

a. 24/7 full access to the building – including 30 rooms, front desk, and the
common areas.

b. Keys to all rooms
8. Prepare cost estimate and claim to be submitted to City of Antioch for any

damage to units, including accounting for costs that will be covered by the
owner's insurance.

City Rights Under Lease Terms 
1. Permit program participants to:

a. Access the site and their room in accordance with access policies
established by the Service Provider

b. Access common areas of the motel
c. Bring pets into the motel (in accordance with policies established by the

City and Service Provider)
d. Bring possessions into the motel in accordance with policies established

by the Service Provider

Responsibilities of BACS 
BACS shall have the following responsibilities in relation to operation of the facility and 
the NCBH program: 

1. Operate and manage a NCBH program for up to 45 adults at a time
2. Provide 24/7 onsite staffing to ensure service and supports are available to

participants at all hours.  Staffing to include a minimum of 7.0 Residential
Counselors who will cover evening and night shifts and be available to respond
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to safety and security issues. (See Section D for details regarding Supportive 
Services to be provided). 

3. Establish and implement entry/exit protocols for participants; provide services
staffing to manage access to the building through the security fencing in
accordance with established procedures.

4. Establish and implement a policy regarding guests, including when participants
may have guests, how many, etc.

5. Staff front desk, respond to participant questions and concerns, conduct hourly
rounds and wellness checks

6. Provide keys to participants, establish and implement policy regarding lost keys
7. Provide participants with any needed toiletries or household items
8. Establish and implement policy relating to participant and staff parking (i.e., any

limitations on number of vehicles, whether vehicles must be in working order,
etc.)

9. Establish and implement policy re: participant access to laundry facilities; provide
needed laundry supplies (detergent, etc.)

10. Establish and implement policy and procedures for participants and program staff
to submit maintenance requests to owner or designated vendor

11. Serve as point of contact for participants; receive and triage requests and then
relay requests to motel owner or their designated maintenance vendor as needed

12. Establish and implement policy on intake protocols relating to guest possessions
(e.g., heat treatment, laundry) and working with participants to address
infestations.

13. Establish and implement policy re: participant responsibility for cleaning and
maintaining their living space

14. Work collaboratively with the City of Antioch and H3 to establish eligibility criteria,
screening protocol, referral process, and policy regarding admission or denial of
referrals (including any role for City, CORE or other entities in making admission
determinations)

15. Establish and implement policy on participant access to common areas (times,
any areas off limits, etc.)

16. Address participants bringing pets into the program by establishing and
implementing written policy on pets, including any limits on quantity, size, type of
pets and pet behavior.

17. Manage on-site storage of belongings, including in participant rooms and in
outside storage container, including establishing policy on amount of belongings,
access to storage unit, etc.

18. Provide participants with one meal per day.
19. Identify a point of contact for neighbors and community stakeholders and

convene meeting with neighbors and stakeholders as needed to respond to
questions and address concerns relating to the NCBH Program.

D. Support Services
BACS will provide supportive services for participants in the NCBH, with a focus on
services that promote households obtaining and retaining permanent housing.
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1. Provide a minimum of 10.0 FTE direct on-site services staff, including 1.0
Program Supervisor; 2.0 Care Coordinators, and 7.0 Residential Counselors.

2. Directly provide the following on-site services:
a. Housing-focused case management – including developing a housing plan,

document readiness for housing application process, housing search
assistance, linkages to Coordinated Entry and other housing resources
available through H3.

b. Support with obtaining income, including access to public benefits
c. Support with accessing County services and community resources for

financial or supportive service assistance.
d. Manage pool of flexible funding/rental assistance to help participants secure

housing placements upon exit.
3. Provide connections and linkages to:

a. Health and behavioral health services
b. Substance use recovery support
c. Employment and training services
d. Transportation assistance
e. Veterinary care for participant pets
f. Other community-based services as needed by participants

4. Respond to crises and provide de-escalation services; call for emergency
support from 911 or other City first responders as needed.

5. Establish and maintain structures for program participants to provide input on
program operations, policies, and services, and on quality improvement
strategies.

6. Provide strategic guidance to City staff and periodic updates to a successor
standing committee to the Transitional Housing Ad Hoc Committee and City
Council.

7. Attend public and community meetings as needed.

E. Standards of Care
BACS shall comply with the following general standards for service delivery:

1. Implement Housing First principles and practices, including low barriers to 
program entry and program rules designed to minimize involuntary client 
terminations.

2. Offer voluntary services; use motivational interviewing and trauma-informed 
strategies to engage participants in the services offered through the program.

3. Adopt fair, transparent, and accessible program policies.
4. Offer services that are person-centered and individualized to meet the needs of 

each client.
5. Support client choice and self-determination.

F. Service and Outcome Objectives
The program shall:

1. Maintain a daily occupancy of no less than 30 and no more than 45 individuals.
2. Serve a minimum of 90 individuals annually.
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3. Maintain an average length of stay of 180 days or less.
4. Assist 70% of participants to exit to permanent or stable housing annually.

G. Data Collection and Reporting Requirements
The Service Provider is responsible for:

1. Data entry into the Homeless Management Information System (HMIS) for all
participants in the program and for services provided.  The Service Provider shall
stay up to date on HMIS data quality and other requirements, attend HMIS-
related trainings as required by H3 or the City, and adhere to all expectations and
requirements outlined in the Contra Costa County Continuum of Care’s HMIS
Governance Charter and HMIS Policies and Procedures, attached as Attachment
1 to this Exhibit A and incorporated herein by reference.

2. Prepare monthly reports as required by CoA, including reporting on service and
outcome measures.

3. Preparing reports as required by any other funders of the NCBH program.



82595.00018\40153964.3 

Exhibit A 

 

ATTACHMENT 1 TO EXHIBIT A

Contra Costa County Continuum of Care’s 
HMIS Governance Charter and HMIS Policies and 

Procedures 



CONTRA COSTA COUNTY CONTINUUM OF CARE 

HOMELESS MANAGEMENT INFORMATION SYSTEM 
(HMIS) 

HMIS GOVERNANCE CHARTER AND HMIS POLICIES & PROCEDURES 

Adopted by Contra Costa Council on Homelessness – 05/06/2021

Contra Costa HMIS Project Staff 
2400 Bisso Ln., Suite D2 
Concord, CA 94520 
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I. Overview 
 
This document provides the framework for the ongoing operations of the Contra Costa County Homeless 
Management Information System (CONTRA COSTA HMIS).  The document is organized into two main parts.  
 
Part One contains the HMIS Governance Charter, which outlines how HMIS will be managed and the responsible 
parties. The Governance Charter establishes the relationship between the Contra Costa County Continuum of Care 
(the Continuum or CoC) and Contra Costa County Health, Housing and Homeless Services division (H3) as both the 
Collaborative Applicant and the HMIS Lead Agency for the operation and oversight of HMIS. 
  
Part Two consists of the HMIS Policies and Procedures, which provide specific policies and steps necessary to 
control the operational environment and enforce compliance in the areas of: 
  
HMIS Participation 
User Authorization 
Collection of Client Data 
Release of Client Data 
Server Security and Availability 
Data Quality 
Workstation Security  
Training 
Technical Support 
 

A. Purpose of HMIS 
 
The purpose and mission of the Homeless Management Information System of the Contra Costa County Continuum 
of Care is to serve as a central database to collect, track, analyze and report uniform client and activity data 
regarding the provision of shelter, housing, and services to individuals and families experiencing homelessness and 
at risk of homelessness within the Contra Costa CoC region.  
 
The long-term vision of HMIS is to enhance Partner Agencies’ collaboration, service delivery and data collection 
capabilities.  Accurate information will put The Continuum in a better position to request funding from various 
sources and improve planning efforts for future needs for the Contra Costa homeless system of care through 
evidence-based decision making.   
 
A fundamental goal of CONTRA COSTA HMIS is to understand the trajectory of how clients are moving through 
the homeless system of care from access and enrollment to referral and housing. Data regarding clients’ trajectory 
through the system can help identify patterns in utilization of services, effectiveness of services, and inform any 
gaps or process improvement points in the system. In addition, HMIS also documents the demographics of 
homelessness in Contra Costa County according to the U.S. Department of Housing and Urban Development (HUD) 
HMIS Standards.  Demographic data is important in identifying the trends in the population of individuals and 
families experiencing homelessness to ensure individuals of different racial and ethnic backgrounds, age, gender, 
household size, and other subpopulations have access to and receive services within the CoC in a fair and equitable 
manner.  
 
Data that is gathered in HMIS will be used to complete required local, state, and federal reporting requirements, 
including HUD Annual Progress Reports.  HMIS data may also be analyzed to provide unduplicated counts and 
anonymous aggregate data to funders, policy makers, service providers, advocates, and clients and the public upon 
request. 
 



 

Contra Costa CoC HMIS Governance Charter and HMIS Policies & Procedures Rev. 1.3           May 06, 2021 
 Page 5 of 48      

HMIS utilizes a web-enabled application residing on a central server to facilitate data collection by homeless service 
organizations across the county.  Access to the central server is limited to agencies formally participating in the 
project and then only to authorized staff members who meet the necessary training and security requirements. 
 

B.  HMIS Oversight & Support      
 
The CONTRA COSTA HMIS is staffed and advised by the Contra Costa County Health, Housing, and Homeless 
Services division (H3), which acts as the HMIS Lead Agency. The HMIS System Administrator is the keeper for all 
agreements made between Partner Agencies and H3.  Bitfocus, Inc. is responsible for the administration of the 
central server and administration of their software Clarity Human Services.  H3 Staff will also provide technology, 
training and technical assistance to users of the system throughout the county.        
 
The Contra Costa CoC Lead Agency, H3, is also responsible for oversight and direction of the CONTRA COSTA 
HMIS pursuant to the Contra Costa Council on Homelessness Governance Charter and HMIS Governance Charter.   
      
The HMIS Policy Committee is responsible for oversight and guidance of the CONTRA COSTA HMIS. This group 
is committed to balancing the interests and needs of all stakeholders involved:  individuals and households 
experiencing homelessness, including all children and adults; service providers; funders; policy makers, and system 
partners. 
 

C.  HMIS Benefits & Utility      
 
Potential benefits for clients, service providers, and the system: Service coordination and delivery can be 
improved when information is shared among homeless service provider staff within one agency or with staff in other 
agencies (with client consent) who are serving the same clients. 
 
Potential benefits for agencies and program managers: Aggregate information can be used to develop a more 
complete understanding of clients’ needs and outcomes, and then used to advocate for additional resources, 
complete grant applications, conduct compliance and performance evaluations of agencies and program services, 
and/or report to funding agencies such as HUD and the State of California. 
 
Potential benefits for the Continuum of Care and decision makers: County-wide involvement in the project 
provides the capacity to generate HUD Annual Progress Reports for the CoC, allows access to aggregate 
information both at the local and regional level that will assist in identification of gaps in services and for continuous 
quality improvement, as well as the delivery of other service reports used to inform policy and funding decisions 
aimed at addressing and ending homelessness in the County.  
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D. Key Terms

● Client or Consumer– person or persons experiencing or at-risk of homelessness that engage with the
Contra Costa CoC to receive services.

● Confidential Data – data that includes personal identifying information (see below)

● HMIS – Homeless Management Information System - an internet-based database that is used by
homeless service organizations across the Contra Costa CoC to record and store client-level information
about the numbers, characteristics, needs, and service utilization of homeless persons and those at-risk of
homelessness and must adhere to HUD Technical and Data Standards

● Personal Identifying Information (PII) - data that identifies, either directly or indirectly, a specific
individual; or can be manipulated by a reasonably foreseeable method to identify a specific individual; or
can be linked with other available information to identify a specific individual

● End User – a Partner Agency staff member that is permitted to access and enter data into HMIS and must
adhere to minimum training and security standards and the HMIS Policies and Procedures

● HMIS Vendor – the Contra Costa HMIS Vendor is Bitfocus, the entity that administers the central server
of their HMIS software, Clarity Human Services

● Minimum Data Entry Standards – a minimum set of questions that must be completed for each client to
provide data for use in aggregate analysis

● HMIS Partner Agency (Partner Agency) – a homeless service organization that uses HMIS in
accordance with the Partner Agency HMIS MOU; the Partner Agency User Agreement and Partner Agency
HMIS Administrator Agreement; and the HMIS Policies and Procedures herein

● Partner Agency HMIS Agency Administrator (Agency Administrator or AA) – staff at the Partner
Agency responsible for serving as a liaison between the HMIS Lead and the Partner Agency. The Agency
Administrator is responsible for providing first-tier technical support to End Users and ensuring that HMIS
Policies and Procedures are complied with at the agency level.

● Partner Agency HMIS MOU - the Memorandum of Understanding Between Contra Costa County Health,
Housing, and Homeless Services and a Partner Agency which includes the terms that the Partner Agency
must adhere to maintain access and continue to be an active participant in HMIS

● HMIS System Administrator – staff at H3 who are responsible for overseeing HMIS users and ensuring
compliance with the HMIS Policies and Procedures



Contra Costa CoC HMIS Governance Charter and HMIS Policies & Procedures Rev. 1.3  May 06, 2021 
Page 7 of 48

II. Part One: HMIS Governance Charter

HMIS Governance Charter 

A. Article 1: Purpose

The purpose of the HMIS Governance Charter (Governance Charter) is to establish the governance structure for the 
operation of Contra Costa HMIS. The Governance Charter articulates the decision-making process and formalizes 
the roles and responsibilities of the parties and entities involved in the management and operation of HMIS. Any 
roles and responsibilities identified in this Governance Charter are also subject to any Memorandum of 
Understanding documents between the either of the parties herein.  

B. Article 2: Contra Costa Continuum of Care Responsibilities

The Contra Costa Continuum of Care is a community-based collaborative that oversees homeless system planning 
and coordination, including HMIS implementation in Contra Costa County. The Continuum includes community 
members, housing and services providers, a governing body (Council on Homelessness), and an administrative 
entity and staff (Contra Costa Health, Housing and Homeless Services Division (H3)). H3 acts as the CoC Lead 
Agency and Collaborative Applicant on behalf of the CoC. The Continuum has the following HMIS-related 
responsibilities:  

HUD Responsibilities: 

● HMIS Lead Agency: The CoC is responsible for the selection of the HMIS Lead.
● Designating HMIS: The CoC is responsible for designating a single information system as the

official HMIS software for the geographic area.
● Reviewing and Approving Policies and Plans: The CoC is responsible for reviewing, revising,

and approving an HMIS privacy plan, security plan, data quality plan, and other policies and plans
required by federal regulation.

● HMIS Participation: The CoC is responsible for ensuring consistent participation of recipients
and subrecipients in the HMIS.

● HMIS Compliance: The CoC is responsible for ensuring that the HMIS is administered in
compliance with requirements prescribed by HUD.

In addition to the HUD-mandated responsibilities, the CoC Lead is responsible for conducting oversight and 
monitoring of the HMIS Lead to ensure compliance with HUD HMIS standards and alignment with local needs and 
CoC goals. For a full description of the roles and responsibilities of the CoC Lead Agency, refer to Section C.1 of 
the HMIS Policies and Procedures herein.  

C. Article 3: Designations

HMIS Software 

The CoC designates Clarity Human Services to serve as its HMIS. Clarity Human Services is a software product of 
Bitfocus, Inc., and will hereafter be referred to as the Clarity System.     

HMIS Lead Agency 

The CoC designates H3 as the HMIS Lead Agency for the Contra Costa HMIS. 
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D. Article 4: Responsibilities of the HMIS Lead

H3, as the HMIS Lead Agency, is responsible for the day-to-day management of HMIS, including monitoring 
Partner Agencies for compliance with HMIS policies and data quality, privacy, and security plans. The HMIS Lead 
Agency provides technical support and training to ensure compliance with local and federal policies and regulations. 
In addition, the HMIS Lead agency is responsible for authorizing/completing mandatory reporting to HUD. The 
HMIS Lead Agency develops plans, policies and procedures on behalf of the CoC, which are reviewed and 
approved by the CoC Lead, the HMIS Policy Committee, and the Council on Homelessness. For a full description of 
the roles and responsibilities of the HMIS Lead, refer to Section C.2 of the HMIS Policies and Procedures herein.  

E. Article 5: Responsibilities of the HMIS Policy Committee

The HMIS Policy Committee of the CoC is responsible for reviewing and approving HMIS related policies, 
conducting an annual review of the HMIS Governance Charter in partnership with the HMIS Lead and the CoC 
Lead, and providing direction and guidance on HMIS policies on an ongoing basis. For a full description of the roles 
and responsibilities of the HMIS Policy Committee, please see Section C.3 of the HMIS Policies and Procedures 
herein.  

F. Article 6: Responsibilities of Partner Agencies

Partner Agencies are homeless service providers in Contra Costa County that have agreed to be an active contributor 
to the CONTRA COSTA HMIS. Partner Agencies must sign a Memorandum of Understanding between H3 and the 
Partner Agency (Partner Agency HMIS MOU). Partner Agencies are responsible for designating a staff person to 
oversee the HMIS activities of users within the agency and serve as a liaison with the HMIS Lead (hereinafter 
referred to as the Partner Agency HMIS Agency Administrator or Agency Administrator). Partner Agencies must 
develop internal policies and procedures to ensure its staff complies with the HMIS policies, procedures, governance 
charter, or other related HMIS agreements. Partner Agencies must hold client information in HMIS in strict 
confidence and adhere to all confidentiality policies related to client data. For a full description of the roles and 
responsibilities of Partner Agencies, please see Section C.4 of the HMIS Policies and Procedures herein.  
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III. Part Two: HMIS Policies and Procedures  
 

HMIS Policies and Procedures  

A. Purpose  
 
The HMIS Policies and Procedures (Policies and Procedures) provides policies, procedures, and guidelines that 
govern HMIS operations, as well as responsibilities for Partner Agencies and End Users.  
 

B. Governing Principles 
 
Described below are the overall governing principles upon which all other decisions pertaining to the CONTRA 
COSTA HMIS are based.   
 
Participants are expected to read, understand, and adhere to the spirit of these principles, even when the Policies and 
Procedures do not provide specific direction. 
 
Confidentiality 
 
The rights and privileges of clients are crucial to the success of HMIS.  These policies will ensure clients’ privacy 
without impacting the delivery of services, which are the primary focus of agency programs participating in this 
project. 
 
Policies regarding client data will be founded on the premise that a client owns his/her own personal information 
and will provide the necessary safeguards to protect client, agency, and policy-level interests.   Collection, access 
and disclosure of client data through HMIS will only be permitted by the procedures set forth in this document.   
 
Data Integrity 
 
Client data is the most valuable and sensitive asset of the CONTRA COSTA HMIS.  These policies will ensure 
integrity and protect this asset from accidental or intentional unauthorized modification, destruction or disclosure.   
 
System Availability 
 
The availability of a centralized data repository is necessary to achieve countywide aggregation of unduplicated 
homeless statistics.  The System Administrator is responsible for ensuring the broadest deployment and availability 
for homeless service agencies in Contra Costa County. 
 
 
Compliance 
 
Compliance with these Policies and Procedures is mandatory for participation in the CONTRA COSTA HMIS 
system. Violation of the policies and procedures set forth in this document will have serious consequences.  Any 
deliberate or unintentional action resulting in a breach of confidentiality or loss of data integrity will result in the 
withdrawal of system access for the offending entity. Using the Clarity Human Services software, all changes to 
client data are recorded and will be periodically and randomly audited for compliance. 
  



 

Contra Costa CoC HMIS Governance Charter and HMIS Policies & Procedures Rev. 1.3           May 06, 2021 
 Page 10 of 48      

C.      Roles and Responsibilities 

1. Contra Costa CoC 

H3 as the CoC Lead Agency for the Contra CoC is responsible for: 
 

 Designations: 
o Designating the HMIS Lead Agency: The Research, Evaluation, and Data (RED) team at H3 has 

been designated as the HMIS Lead Agency  
o Designating a single information system as the official HMIS software for the geographic area: 

Clarity Human Services has been designated as the official HMIS software  

 Governance Charter: 
o Executing an HMIS governance charter and regularly monitoring compliance with that charter 

 HMIS Policies and Plans: 
o Reviewing, revising, and approving all HMIS policies, procedures, standards, and governance 

documents, HMIS privacy plan, security plan, data quality plan, as well as any updates to these 
policies or plans 

o Along with HMIS Lead Agency, developing and enforcing community level data quality plan and 
standards  

 HMIS Monitoring:  
o Ensuring that HMIS is managed and administered in compliance with all applicable regulations, as 

well as CoC policies, protocols, and goals 
o Ensuring consistent participation in HMIS and promoting participation in non-participating 

agencies  
o Regularly monitoring agency and program participation and milestones and making reports 

available to CoC membership (along with HMIS Lead)  
o Authorizing release of aggregate system-wide data on homelessness within the CoC for required 

reporting or counts (along with the HMIS Lead) 
o Ensuring adherence by agency staff with HMIS data and system security protocols the CoC and 

HUD HMIS Data and Technical Standards (along with HMIS Lead and Partner Agencies)  

 HMIS Oversight: 
o Overseeing guardianship of client data by ensuring appropriate policies, procedures, and standards 

are in place governing access, use and disclosure of records containing protected identifying 
information 

o Supporting the HMIS Lead in providing regular training to Partner Agencies and End Users. 
Trainings may include client confidentiality and privacy training, performance measurement 
training, business practices that support HMIS policies training, and program funding training 

o Supporting the HMIS Lead in ensuring that appropriate agreements are executed and enforced 
such as Agency Participation agreements, Data Sharing agreements, HMIS End-User agreements, 
and client consent agreements 

2. HMIS Lead Agency 

H3’s Research, Evaluation, and Data (RED) Team as the HMIS Lead Agency is responsible for:  
 

 HMIS Operation and Maintenance: 
o Day-to-day operations and maintenance of HMIS  
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o Ensuring all software and supporting services are updated, patched and otherwise maintained
o Serving as liaison to Clarity Human Services on behalf of the CoC and Partner Agencies
o Overseeing software license administration, including adding and removing Partner Agency HMIS

Administrators or End Users

 End User Training and Support:
o Providing initial and on-going HMIS training, support and technical assistance to all Partner

Agencies. The Agency shall work with participating agencies serving homeless clients and assist
them with the process of entering information into HMIS, and shall strive for real-time, or close to
real-time data entry

o Regularly reviewing HMIS service requests, activities, deliverables, and resolutions
o Managing and maintaining mechanisms for soliciting, and analyzing feedback from end users

program managers, agency executive directors, and individuals experiencing homelessness

 Monitoring and Reporting:

o Regularly monitoring agency and program participation and milestones and making reports
available to CoC membership (along with CoC Lead)

o With cooperation from the Partner Agencies, completing any required aggregate data reporting
and extraction on behalf of the CoC, including Annual Performance Reports (APRs), Annual
Homeless Assessment Report (AHAR), Longitudinal Systemwide Analysis Report (LSA), and
Annual Point-in-Time Counts (PIT)

 Compliance and Enforcement of HMIS Policies and Plans and MOU:
o Ensuring that all Partner Agencies comply with standards provided in this Policies and Procedures

document, including those specifically provided in the Privacy, Security & Data Quality Plans by
working with Partner Agency HMIS Administrators to ensure adherence by agency staff

o Taking appropriate measures as a result of noncompliance by Partner Agency of these HMIS
Policies and Procedures or the Memorandum of Understanding between H3 and Partner Agency,
such as implementing a progressive corrective action plan or suspending Partner Agency’s access
to HMIS until issue has been resolved

● Security:
o In addition to any duties and responsibilities included in the HMIS Security Plan, the HMIS Lead

Agency shall be responsible for making all reasonable efforts to maintain and secure client
records, HMIS, and supporting services.

o User Credentials: The HMIS Lead Agency shall assign and maintain user identification and
passwords for all HMIS users and monitor and log use of anyone accessing client data.

o Network Security: The HMIS Lead Agency shall take all reasonable efforts to ensure the security
and integrity of the client database, including implementation and maintenance of appropriate
firewalls, intrusion prevention systems (IPS), and other security measures as required in order to
ensure the integrity of HMIS, including mobile security measures. The HMIS Lead Agency shall
conduct regular audits of HMIS security and report any significant vulnerabilities to the CoC.

● Data Quality:
o In addition to any duties and responsibilities included in the HMIS Data Quality Plan, the HMIS

Lead will be responsible for making all reasonable efforts to ensure the highest level of data
quality possible, including developing and enforcing data quality plans and policies.

o Universal Data Elements: The HMIS Lead shall ensure the HMIS is capable of managing the
collection of each data variable and corresponding response category for each of the Universal
Data Elements outlined in the HUD HMIS data and Technical Standards.

o Program-Specific Data Elements: The HMIS Lead shall ensure the HMIS is capable of
managing the collection of each data variable and corresponding response category for each of the
Program-specific data elements as outlined in the HMIS Data and Technical Standards.
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o Unduplicated Client Records: The HMIS Lead shall ensure HMIS is capable of generating a
summary of the number of unduplicated client records entered into HMIS.

o Program Entry and Exit Dates: The HMIS Lead shall be responsible for ensuring the accurate
entry of program entry and exit dates. Program entry and exit dates should be recorded upon any
program entry or exit on all participants. Entry dates should reflect the first day of service in the
program.Exit dates should recflect the last day of residence, or for non-residential programs, the
last day a service was provided.

o Data Quality Reports:
▪ HMIS Lead Agency supports Partner Agency Administrators to regularly run data quality

reports that indicate levels of data entry completion, consistency with program model, and
timeliness as compared to the community data quality standards.

▪ The HMIS Lead Agency provides technical assistance and training in response to data
quality reports.

▪ The HMIS Lead Agency may disseminate these data quality reports to the Council on
Homelessness or HMIS Policy Committee for community planning and improvements

● HMIS Participation:
o The HMIS Lead maintains documentation of the number of participating agencies using HMIS,

regularly reviews and monitors HMIS coverage rates of the CoC, and engages with non-
participating agencies to address barriers to participating

o The HMIS Lead Agency provides reports of participating agencies at least annually to the HMIS
Policy Committee

o The HMIS Lead Agency ensures that appropriate agreements are executed and enforced such as
Agency Participation agreements, Data Sharing agreements, HMIS End-User agreements, and
client consent agreements

RED Team Roles and Responsibilities 
Role Responsibilities 
Research and 
Evaluation 
Manager 

 Oversees HMIS development, processes, and deliverables
 Conducts system level and program level data analysis and evaluation activities to

determine impacts and inform effective practices
 Develops plans for improvement related to data collection, data analysis, and

system/program evaluations
 Develops outcomes and indicators that will be used to monitor program performance.
 Prepares analytic and statistical reports on operations and activities of the homeless

continuum of care
 Plans, prioritizes, assigns, supervises, and reviews the work of staff responsible for

developing and implementing program applications, program deliverables and/or health
assessments

 Monitors performance and compliance with applicable specifications, rules, regulations
and laws related to research projects; and ensures quality and timeliness of work
performed

 Oversees and supports data collection practices and privacy and confidentiality across the
CoC program

Planner/Evaluator 
II 

 Gathers, tabulates and analyzes HMIS data relative to client demographics, service
provisions, and system effectiveness 

 Conducts complex research and evaluation program studies that may have department-
wide/system-wide implications 

 Helps determine the type of evaluation needed or desired and employs the appropriate
research design 
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 Conducts outcome evaluations to measure client changes and process evaluations and/or
management audits of issues involving policies, procedures, work-flow and regulatory 
compliance 

 Develops and revises forms and questionnaires for gathering data and chooses statistical
method for displaying results 

 Reviews collected data, interprets findings and makes conclusions and recommendations
based thereon 

 Assess resources available to address and identify problems and barriers to achieving
objectives

HMIS System 
Administrator 

 Facilitates strategic planning around the HMIS.  Determine rollout strategy and
prioritization among agencies within continuum

 Establishes policy and procedures around data use and data dissemination and reviews
these policies and procedures annually

 Reviews and monitors adherence to established policies and ensure security,
confidentiality and quality of information within or exported system

 Manages the ongoing implementation and usage of the HMIS system on behalf of the
Continuum of Care

 Coordinates training and ongoing support with each agency, to ensure users are properly
trained.  Perform data analysis and reporting as required by each agency.

 Resolves local technical issues within the continuum and facilitate problem resolution
with any agency experiencing difficulties with software or system

 Serves as single point of contact between the Continuum of Care and the HMIS vendor
 Oversees submission of HMIS federal reports (PIT, HIC, SPM, LSA)
 Create user manuals, technical documentation, and data collection and migration tools
 Responsible for recordkeeping of Partner Agency HMIS MOUs and data sharing

agreements

HMIS Data 
Analysts 

 Generates and build reports and dashboards using HMIS reporting tools. Use statistical
methods to analyze HMIS program-level and system wide data to track client and service
outcomes

 Identify and recommend new ways to streamline program operations and processes using
data

 Work with partner agencies to outline specific data needs and translate to useful reports
 Provide administrative support to the Homeless Program office including drafting user

manuals, creating forms, and generating reports as needed
 Oversees HMIS user licenses

HMIS Quality 
Assurance (QA) 
and Training 
Coordinator 

 Runs and reconciles reports to ensure system data quality and timeliness. Create quality
assurance procedures and generate reports as needed

 Provides and/or coordinate trainings to support the quality and accessibility of the HMIS
system

 Provides 1st tier HMIS troubleshooting and technical support to program staff.
 Facilitates technical assistance forums with agency administrators on HMIS operations

and policy development
 Oversees program compliance to HMIS policies and procedures and HUD Data

Standards

HMIS Data Clerk  Enters and updates client data in the HMIS
 Runs and reconciles reports to ensure system data quality and timeliness
 Documentation in case records and files to ensure the written record of work performed,

including completion of information entered into the database.
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 Collaborates with Program Evaluator to analyze data, write reports, and develop
infographics

3. HMIS Policy Committee

The HMIS Policy Committee is responsible for: 

● HMIS Policy Making:
o Reviewing, and approving all policies and procedures related to the operation of the HMIS as

required by federal regulation, including but not limited to the HMIS Policies and Procedures, the
Partner Agency Memorandum of Understanding, the HMIS Client Data & Privacy Plan, the HMIS
Data Security Plan, and the HMIS Data Quality Plan.

● Annual Review of this Governance Charter, Policies and Procedures:
o Reviewing HMIS Policies and Procedures and Governance Charter in consultation with the CoC

Lead Agency and the HMIS Lead Agency, and updating these documents as necessary to comply
with Section 578.7(b) of the McKinney-Vento Act.

● HMIS Oversight:
o Providing project direction and guidance, ensuring that HMIS is administered in compliance with

HUD requirements. In addition, the HMIS Policy Committee is responsible for overseeing the
following HMIS topic areas:

▪ Technology Plan
▪ Selection of system software
▪ Approval of project forms and documentation
▪ Project participation and feedback
▪ Project Funding

4. Partner Agencies (PA)

Partner Agencies are responsible for: 

● Adherence with all HMIS Policies and Procedure and Related Agreements
o Adhering with all policies and procedures documented in the HMIS Policies and Procedures

herein
o Enforcing HMIS Policies and Procedures through agency level policies and procedures.
o Signing and complying with all terms provided in the Partner Agency HMIS MOU, the Partner

Agency User Agreement, Partner Agency HMIS Administrator Agreement, and any applicable
HMIS forms and documents

● Client Data and Confidentiality
o Abiding by all federal and state laws and regulations and with all HMIS Policies and Procedures

relating to the collection, storage, retrieval, and dissemination of client information
o Collecting and maintaining records of all required Standardized Client Informed Consent &

Release of Information Authorization forms in accordance with the HMIS Policies and Procedures
herein

● Network Operations
o Notifying the HMIS Lead Agency HMIS System Administrator promptly of any difficulty with

system software, access to database, or related problems; at no time will the Partner Agency
contact the software vendor directly

o Maintaining their agency internet connectivity and computer equipment in such a manner as not to
disrupt continuity of project participation

 Data Entry and Quality
o Collecting all mandatory data elements and striving to collect maximum data elements for

consenting clients
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o Entering or transferring data into the system as provided in the HMIS Data Quality and
Monitoring Plan

o Assuring the accuracy of information entered into the system. Any information updates, errors, or
inaccuracies that come to the attention of the Partner Agency will be corrected by the Partner
Agency. If necessary, the HMIS Lead Agency must be notified of any corrections that cannot be
made by the Partner Agency.

o Monitoring data quality through regular data quality reports that indicate levels of data entry
completion, consistency with program model, and timeliness as compared to the community data
quality standards

o Developing program specific interview guidelines that include the Standardized Intake Form, the
Standardized Client Informed Consent & Release of Information Authorization form and
Standardized HMIS Privacy Notice and any additional elements the agency wishes to collect

o Partner Agency Executive Director accepts responsibility for all records entered by their agency
o Ensuring that Partner Agency personnel do not knowingly enter erroneous information into the

HMIS and conducting regular audits to ensure compliance with this requirement
o Not altering or amending information in the database that is entered by another Partner Agency

 Security
o Limiting HMIS access to authorized users and following all protocols for monitoring those users

and prohibiting shared passwords and accounts.
o Providing the HMIS Lead Agency with the names of all staff members who have access to the

HMIS (End Users) and certifying that such End Users are trained to have access to this
information according to the provisions of this HMIS Policies and Procedures and the Partner
Agency HMIS MOU.  The HMIS Lead Agency may deny access to the system for the purpose of
investigation of any suspicion of breached confidentiality.

o Designating one person to act as the Partner Agency HMIS Agency Administrator (Agency
Administrator) for the purpose of managing all communications with the HMIS Lead Agency. The
Partner Agency will provide the HMIS Lead Agency with the name and title of the staff member
designated.

o Agency Administrator will ensure that all staff issued a User ID and Password to enter the system
sign and abide by Partner Agency User Agreement and complete required confidentiality training.

o Maintaining records of all Partner Agency User Agreements signed by staff, volunteers and other
persons issued a User ID and Password.

o Not transmitting security information and network policies to non-members of the HMIS in any
manner.

o Developing an internal process for the violation of any of the HMIS information security
protocols.

o Maintaining up-to-date virus and firewall protection at each workstation operating HMIS.
 Training

o Ensuring all agency End Users are properly trained and authorized to use the system in accordance
with the HMIS Policies and Procedures.

o Ensuring that Agency Administrator regularly attends the HMIS Lead Agency monthly HMIS
Policy Committee meetings, along with periodic update trainings and stay current with the HMIS
Policies and Procedures.

o Assigned Agency Administrator holds responsibility to communicate any updated HMIS
information to all staff and volunteer HMIS End Users at his/her Partner Agency.

 HMIS User License Fees and Module Costs
o Covering all applicable fees associated with user licenses being utilized by Partner Agency. User

license fees will be invoiced by HMIS Lead Agency based on the current pricing, as provided by
Bitfocus. License fees are established by Bitfocus once annually.

o Covering the cost of additional HMIS modules requested by Partner Agency specific to Agency
needs.

Partner Agency Organization Roles and Responsibilities 
Roles Responsibilities 
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Partner Agency 
Executive Director 

 Act as authorizing agent for the Partner Agency HMIS MOU
 Designation of Agency Administrator
 Agency compliance with HMIS Policies and Procedures
 Agency level HUD reporting

Partner Agency HMIS 
Agency Administrator 
(Agency Administrator 
or AA) 

 Authorizing agent for Partner Agency User Agreements
 Keeper of Partner Agency User Agreements

 Keeper of executed Client Informed Consent forms
 End user licenses
 Authorizing agent for user ID requests
 Ensure staff workstations are compliant with HMIS Policies and Procedures and

HUD requirements
 End user adherence to workstation security policies
 Ensure sufficient internet connectivity and security
 Detecting and responding to violations of the HMIS Policies and Procedures
 Provide first-level End User support
 Maintain Agency/Program Data in HMIS Application
 Data quality monitoring, including running regular data quality reports
 Quality assurance
 Provide ongoing training to End Users

Agency Staff (End 
User) 

 Safeguard client privacy through compliance with confidentiality policies

 Data collection, data entry, and development of dashboards and reports as
specified by training and other documentation.

D. Use of HMIS Component Grant Funds

The HMIS Lead Agency is the only entity eligible to use grant funds for an HMIS component, and funded activities 
must comply with HUD HMIS requirements. The HMIS Lead Agency has the following specific reporting 
requirements: 

 Annual Performance Reports: The Agency shall ensure the HMIS is capable of generating a consistently
reliable Annual Performance Report (APR) for all relevant projects with sufficient data stored in HMIS in
compliance with the latest HUD guidance.

 Annual Longitudinal Systemwide Analysis Reports: The Agency shall prepare and submit Annual
Longitudinal Systemwide Analysis Reports (LSA) to HUD.

 CoC Competition Community Application: The Agency shall provide all necessary support required for
the CoC to fully and accurately complete the community application portion of the HUD McKinney-Vento
Continuum of Care competition.

 High-Performing Communities Application: The Agency shall at the CoC’s request provide all
necessary data and support required to support the collaborative applicant’s application for designation as a
High Performing Community under Section 424 of the McKinney-Vento Act.

 System Performance Measures: The Agency shall prepare and submit the annual System Performance
Measures (SPM) to HUD.

 Housing Inventory Count (HIC) and Point In Time (PIT):  The Agency shall prepare and submit the
Housing Inventory Count (HIC) and the Point In Time (PIT) annually or as required by HUD.
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E. Operating Policies and Procedures

1. HMIS Participation

Policies 

● Agencies participating in the CONTRA COSTA HMIS must abide by the governing principles of the
CONTRA COSTA HMIS, the HMIS Policies and Procedures herein, and adhere to the terms and
conditions of the Partner Agency HMIS MOU.

● If applicable, Partner Agency shall pay a participation fee charged by the HMIS Lead Agency as
specified in Partner Agency HMIS MOU.

Procedures 

a) Confirm Participation
1. In order to become a Partner Agency, the agency shall complete the Contra Costa HMIS

Application Form, which will be reviewed by the HMIS Lead and CoC Lead. If the
application is accepted, Partner Agency will need to execute a Partner Agency HMIS MOU
and an Agency Administrator Agreement.

2. The Partner Agency shall confirm their participation in the CONTRA COSTA HMIS by
submitting a signed Partner Agency HMIS MOU to the HMIS System Administrator.

3. The HMIS System Administrator will obtain the co-signature of H3 Division Director.
4. The HMIS System Administrator will maintain a file of all signed MOUs.
5. The H3 System Administrator will update the list of all Partner Agencies and make it

available to the project community The list of Partner Agencies that participate in HMIS is
included in Attachment A of the Client Informed Consent & Release of Authorization, which
can be found at https://cchealth.org/h3/coc/partners.php#HMIS.

b) Voluntary Termination
1. If a Partner Agency no longer wants to participate in HMIS, the Partner Agency shall inform

the HMIS System Administrator in writing of its intention to terminate its agreement to
participate in CONTRA COSTA HMIS.

2. The HMIS System Administrator will provide a 30-Day Notice and inform the CoC Lead
Agency, the HMIS Policy Committee, and as necessary, Council on Homelessness.

3. The HMIS System Administrator will revoke access of the Partner Agency End Users to the
CONTRA COSTA HMIS.  Note: All Partner Agency-specific information contained in the
HMIS system will remain in the HMIS system upon termination.

4. The HMIS System Administrator will keep all termination records on file with the associated
Memorandums of Understanding.

5. Any fees paid for participation in the CONTRA COSTA HMIS will not be refunded.
6. The Partner Agency understands and accepts any ramifications of not participating in the

CONTRA COSTA HMIS.

c) Lack of Compliance and Involuntary Termination
1. When the HMIS System Administrator determines that a Partner Agency has failed to comply

with the HMIS Policies and Procedures herein or is otherwise in violation of the terms of the
partnership as specified in the Partner Agency HMIS MOU, the HMIS Lead Agency will
notify the Partner Agency Executive Director and the Agency Administrator to resolve the
conflict(s).

2. The HMIS Lead Agency may implement a Corrective Action Plan with the Partner Agency
which may include additional training, reporting, and ongoing monitoring requirements until
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the issues have been resolved. However, if offense is severe enough, the HMIS Lead Agency 
may terminate the Partner Agency’s access immediately.   

3. If the Partner Agency does not follow the Corrective Action Plan, the HMIS Lead Agency
may terminate Partner Agency’s participation in HMIS.
i. The Partner Agency will be notified in writing of the intention to terminate their

participation in the CONTRA COSTA HMIS.
ii. The HMIS System Administrator will revoke access of the Partner Agency staff to the

CONTRA COSTA HMIS.
iii. The HMIS System Administrator will keep all termination records on file with the

associated Memorandums of Understanding.

d) List of Partner Agency Primary Contacts

1. The Partner Agency shall designate a primary contact for communications regarding the
CONTRA COSTA HMIS by submitting a Partner Agency HMIS Administrator Agreement to
the HMIS System Administrator.

2. The HMIS System Administrator will maintain a file of all signed Partner Agency HMIS
Administrator Agreements and verify the designated Agency Administrator annually.

3. The HMIS System Administrator will maintain a list of all assigned Agency Administrators
and make it available to the HMIS Lead project staff.

4. The Partner Agency may designate a new or replacement primary contact in the same manner
as above.

e) Site Security Assessment
1. Prior to allowing access to the CONTRA COSTA HMIS, the Partner Agency Executive

Director (or designee), Agency Administrator, and the HMIS System Administrator will
review and assess the security measures and protocols in place to protect client data.  This
review shall in no way reduce the responsibility of Partner Agency’s information security,
which is the full and complete responsibility of the agency, its Executive Director, and
Agency Administrator.

2. Partner Agencies shall have the latest version of virus protection software on all computers
that access HMIS and comply with Section 9 Workstation Security below.

2. End User Authorization & Passwords

Policies 

● Agency Staff participating in the CONTRA COSTA HMIS shall abide by the governing principles of
the CONTRA COSTA HMIS, the HMIS Policies and Procedures herein, and adhere to the terms and
conditions of the Partner Agency User Agreement.

● End User Licenses
o The Agency Administrator is the only Partner Agency staff member that is authorized to

request licenses on behalf of End Users.
o The Agency Administrator must only request user access to HMIS for those staff members

that require access to perform their job duties (End Users).
o All End Users must have their own unique user ID and must never use or allow use of a User

ID that is not assigned to them (see Partner Agency User Agreement).
● Passwords

o Temporary, first time only, passwords will be communicated via email to the owner of the
User ID.

o User specified passwords must never be shared and should never be communicated in any
format.

o Written information pertaining to user access (e.g., username and password) may not be
stored or displayed in any publicly accessible location.
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o New User IDs must require password change on first use. 
o Passwords must consist of at least 8 characters and must contain a combination of lowercase 

letters, uppercase letters, numbers, and symbols [required by software]. 
▪ According to the HUD Data and Technical Standards Final Notice (July 2004): 

“User authentication. Baseline Requirement. A CHO must secure HMIS systems 
with, at a minimum, a user authentication system consisting of a username and 
password. Passwords must be at least eight characters long and meet reasonable 
industry standard requirements.” 

▪ Passwords must not use or include the username, the HMIS name, or the HMIS 
vendor’s name. 

▪ Passwords must not consist entirely of any word found in the common dictionary or 
any of the above spelled backwards. 

o Passwords must be changed every 180 days. Once 180 days has passed, End Users will be 
prompted to change their passwords at their next log-in. 

o After four consecutive unsuccessful attempts to login, the account will be locked for three 
hours. If the End User cannot wait three hours, they may contact the HMIS Lead Agency to 
gain access sooner. 

 
Procedures 
 

a) Workstation Security Assessment 
1. Prior to requesting user access for any staff member, the Agency Administrator will assess the 

operational security of the user’s workspace to ensure compliance with Section 9 Workstation 
Security below. 

2. The Agency Administrator will confirm that workstation has up to date virus and firewall 
protection properly installed and that a full-system scan has been performed within the last 
week.   
 

b) Request New User ID 
1. When the Agency Administrator identifies a staff member that requires access to CONTRA 

COSTA HMIS, the Agency Administrator must notify the RED Team by emailing 
H3REDteam@cchealth.org with the following information: name of staff person, position, 
start date, and email address. The RED Team will provide new user training to the prospective 
end user. Training and any associated coursework must be completed prior to receiving an 
end user license.  

2. At the time of the training, the prospective end user must read and sign the Partner Agency 
User Agreement and return it to the Agency Administrator. 

3. The HMIS System Administrator will create the new User ID as specified and notify the User 
ID owner of the temporary password via email. 
 

c) Change User Access 
1. When the HMIS System Administrator determines that it is necessary to change a user’s 

access level, they will update the User ID as needed. 
 

d) Reset Password 
1. When a user forgets their password, they may use the “Forgot Password” link provided in the 

login screen. Instructions are then emailed to the email address on file.  Users should ensure 
that their email address in Clarity is kept up to date. 

2. After four consecutive unsuccessful attempts to login, the account will be locked for three 
hours. If the End User cannot wait three hours, they may contact the HMIS Lead Agency at 
H3redteam@cchealth.org to gain access sooner. 

3. If a user has reason to believe that someone else has gained access to their password, they 
must immediately reset their password in Clarity or notify their Agency Administrator. 
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e) Termination of User Access 
1. If an End User no longer requires access to HMIS, for example if the user leaves the agency 

or otherwise becomes inactive, their HMIS license must be de-activated.  
2. The Partner Agency must notify the HMIS System Administrator within three (3) days after 

an End User is no longer employed at the agency or no longer needs access to HMIS. The 
Partner Agency shall provide the name of the staff member and the date of departure or date 
of deactivation of their HMIS license.  

3. The HMIS System Administrator will revoke access of the specified End Users to the 
CONTRA COSTA HMIS. 
 

f) Lack of Compliance and Involuntary Termination  
1. Partner Agencies must develop and implement internal policies and procedures to monitor its 

End User’s compliance with the HMIS Policies and Procedures herein or the terms of the 
Partner Agency User Agreement. The Partner Agency’s internal policies should include 
disciplinary actions for lack of compliance with these documents.  

2. The actions of the End Users are ultimately the responsibility of the Partner Agency. If an End 
User has been found to be noncompliant with any of the policies and procedures, Agency 
Administrators shall take corrective action steps with the End User. The HMIS Lead Agency 
may be available for guidance and support as needed.  

3. If the End User continues to be out of compliance, the HMIS System Administrator must 
deactivate the staff User IDs.  

4. End Users will be immediately terminated if they have breached confidentiality of 
information in CONTRA COSTA HMIS.  
 

3. Collection and Entry of Client Data 

Policies 
 

● Client Data must be gathered according to the policies, procedures and confidentiality rules meeting 
the minimum threshold of HUD data standards and the CoC’s HMIS data standards. 

● Client Data will only be shared with Partner Agencies if the Client provides verbal or written consent 
(see Procedures below).  

● Client Data will be entered into the HMIS in a timely and accurate manner in compliance with the 
guidelines set in the HMIS Data Quality Plan.   

● Hardcopy or electronic files will continue to be maintained according to individual program 
requirements. 

● Data imports require authorization from both the CoC and HMIS Lead as they may impact data 
integrity and increase the likelihood of duplication of client files in the system.  

● Any authorized data imports will be the responsibility of the Partner Agency. 
● Partner Agencies are responsible for the accuracy, integrity, and security of all data input by said 

agency.  The HMIS Lead Agency will periodically monitor for Partner Agencies data quality 
compliance. 

● Note that services may NOT be denied if Client refuses to sign the ROI or declines to state any 
information.  Partner Agencies shall not require or imply that services must be contingent upon a 
Client’s participation in HMIS. Services should be provided to a Client regardless of HMIS 
participation, provided the Client would otherwise be eligible for services. 

● Domestic Violence Dedicated Programs 
o Victim Service Providers (VSPs) whose primary purpose is to serve victims of domestic 

violence, are prohibited from participating in HMIS by the Violence Against Women Act 
(VAWA) and HUD. In addition, providers who receive funding (either through a direct grant 
or subgrant) from the Family Violence Prevention and Services Act, Office for Victims of 
Crime, Office on Violence Against Women, and Specialized Housing and Services for 



Contra Costa CoC HMIS Governance Charter and HMIS Policies & Procedures Rev. 1.3  May 06, 2021 
Page 21 of 48

Victims of Human Trafficking are prohibited from entering client PII into HMIS. These 
agencies are required to use a comparable database and are responsible for meeting the 
requirements of the comparable database.  

● Non-Homelessness Data
o The data inputted and stored in HMIS shall align with the purpose of CONTRA COSTA

HMIS, which is to serve as a central database to collect, track, analyze and report uniform
client and activity data related to the provision of shelter, housing, and services to individuals
and families experiencing homelessness and at risk of homelessness within the Contra Costa
CoC region. Data that does not align with or serve this purpose shall not be inputted in HMIS.

Procedures 

a) Obtaining Informed Consent & Release of Information (ROI)
1. Client consent to share their data within HMIS must constitute INFORMED consent.  The burden

rests with the intake counselor to inform the Client before asking for consent.
2. Partner Agencies must explain the contents of the Client Informed Consent & Release of

Information Authorization (ROI) and the Contra Costa County’s Continuum of Care HMIS
Privacy Notice (HMIS Privacy Notice) to the Client prior to entering client information into
HMIS.   During this explanation, Partner Agencies should summarize the following information:

a. What HMIS is - an internet-based database that is used by homeless service
organizations across the Contra Costa CoC to record and store client-level information

b. Why the Partner Agency Uses it
i. Efficiently coordinate the most effective services and resources for Clients

ii. Better understanding homelessness in the community
iii. Assess the types of resources needed in the local area
iv. Track whether needs are being met in the community

c. Security
i. Only specific staff who have signed an agreement to maintain the security and

privacy of your information and participate in training courses can access HMIS.
ii. HMIS is protected by passwords and encryption technology.

iii. HMIS must adhere to HUD Technical and Data Standards and other local, state
and federal privacy laws

d. How their PPI may be shared and disclosed
i. Coordinate services with other providers in the CoC

ii. Creating aggregated de-identified data to a third party like HUD
iii. Cooperate with law enforcement for a legitimate law enforcement purpose based

on valid warrant or subpoena
iv. Full list of permissible disclosures is available in the HMIS Privacy Notice

e. Clients Rights
i. No client information will be released to another agency without written or

verbal consent from the Client. However, aggregate system wide data that does
not contain any client specific identifying data may be shared with internal and
external agents without specific permission.

ii. Client has the right to not answer questions, unless admission to the program
requires it.

iii. Client has right to access their record.
iv. Clients can’t be refused services if consent is not provided.
v. Clients can revoke consent at a later date.

f. Benefits for Clients
i. Clients will not have to repeat their story to multiple agencies
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ii. Case managers can use information in HMIS to link Client to appropriate 
resources in the community 

3. The Client may sign a hard copy or electronic copy (on-screen signature) of the ROI. Once the 
client signs the ROI, the Partner Agency must document the ROI in the client’s HMIS record.  

a. All written consent forms must be stored in a client’s case management file for record-
keeping and auditing purposes. The Partner Agency may store the hard copy in their 
internal files, but must provide the address of the hard copy file in the client’s HMIS 
record; or  

b. The Partner Agency may scan and upload the hard copy or upload the electronic signed 
copy to the client’s HMIS record.  

4. Partner Agencies must ensure that hard copy ROIs are stored in a location that is locked and not 
accessible to the general public.  

5. The ROI is valid for ten (10) years. When the ROI expires after 10 years and the client’s data is 
still active in HMIS, then Partner Agencies must obtain a new signed ROI from the client.  

b) Obtaining Verbal Consent  
1. A signed written ROI is the preferred method of obtaining client informed consent; however, 

verbal consent is permitted under the following circumstances: 
a. Client’s verbal consent is obtained through one-door registration, 211, or another hotline 

or dispatch call-center.  
b. If verbal consent is obtained, Partner Agencies must make reasonable attempts to collect 

written consent upon Client’s arrival into the program or through subsequent meetings 
with the client.  

2. Exception: Phone registration and dispatch programs may enter client information without 
consent but must lock the record in HMIS. Upon client’s arrival into the program, written consent 
must be obtained in order to unlock their record.  

c) Consent for Minor Children 
1. Partner Agencies must obtain consent to input a minor’s data into HMIS from the minor’s parent 

or legal guardian.  
2. The minor’s consent must be documented on the head of household’s ROI.  

d) Client Refuses to Consent   
1. Clients cannot be refused services solely based on their refusal to participate in HMIS.  
2. If the Client refuses to provide verbal or written consent, the Partner Agency must not share the 

Client’s PII with any other partner agencies. Partner Agencies must lock the Client’s HMIS 
record. The steps on how to lock a Client’s record is provided during End User Training. Within 6 
months of the Client’s initial refusal, Partner Agencies should make one additional attempt to 
confirm whether the Client wishes to sign an ROI. 

4. Release and Disclosure of Client Data 

Policies 
● The HMIS Lead Agency shall ensure compliance with relevant federal and state confidentiality 

regulations and laws that protect client records. The Agency shall only release client records with the 
consent of the client, unless otherwise provided for by law. 

● Substance Abuse Records: The HMIS Lead Agency shall abide specially by federal confidentiality 
regulations as contained in the Code of Federal Regulations, 42 CFR Part 2 regarding disclosure of 
alcohol and/or drug abuse records unless disclosure is expressly permitted by informed written consent 
of the person whom it pertains to or as otherwise permitted by 42 CFR Part 2. A general authorization 
for the release of medical or other information is not sufficient for this purpose. The HMIS Lead 
Agency understands that federal rules restrict use of the information to criminally investigate any 
alcohol or drug abuse patients. 
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● Sharing of client data may be limited by program specific confidentiality rules.
● No client-specific data will be released or shared outside of the partner agencies unless the client gives

specific written permission or unless withholding that information would be illegal or otherwise
permitted under the Privacy Notice.

● Client shall be given a printout of all data relating to them upon written request and five (5) working
days.

● A report of data sharing events, including dates, agencies, persons, and other details, must be made
available to the client upon written request and within five (5) days or according to agency policy.

● A log of all external releases or disclosures must be maintained for seven (7) years and made available
to the client upon written request and within five (5) days or according to agency policy.

● Aggregate system wide data that does not contain any client specific identifying data may be shared
with internal and external agents without specific permission.  This policy should be made clear to
clients as part of the Informed Consent procedure (see Section 3).

● Each Partner Agency Executive Director is responsible for their agency’s internal compliance with the
2004 HUD Data and Technical Standards. Agency Administrators and End Users must safeguard and
maintain strict confidence over information in CONTRA COSTA HMIS.

Procedures 
a) HMIS Privacy Notice

1. Partner Agencies must post the HMIS Privacy Notice (available in both English and Spanish) at
their facility in a place conspicuous and accessible to clients.

2. Prior to asking the Client to review and sign the ROI, Partner Agency staff must review the HMIS
Privacy Notice with the Client (see Section 3).

3. Partner Agencies must provide a copy of the HMIS Privacy Notice to the Client upon request.
b) Client Revocation of Consent

1. A Client may revoke consent for data sharing at any time. When Client makes such request, the
Partner Agency staff should provide the HMIS Client Revocation Form to the Client. The Partner
Agency staff shall complete the bottom of the HMIS Client Revocation Form with the HMIS
Client Unique ID and forward the form securely to the RED Team.

2. Partner Agency staff shall inform the Client that only information going forward will not be
shared. PII that the Client previously authorized to be shared cannot entirely be removed from the
HMIS database and will remain accessible to the limited number of organizations that provided
the Client with direct services.

5. Client Complaint

Policies
● Clients will file complaints with Partner Agencies. Partner Agencies must have written complaint

procedures that can be provided to client upon request. Any unresolved complaints may be escalated to
the CoC Lead Agency according to the CoC Complaint Process. For HMIS matters, the CoC Lead
Agency may work with the HMIS Lead Agency to resolve the complaint.

● Partner Agencies complaint procedures must follow the guidelines and requirements under the CoC
Complaint Process.

Procedures 
a) Partner Agency Complaint Process

1. Clients will submit a complaint directly to Partner Agencies with which they have a complaint in
accordance with the Partner Agency’s internal complaint policies and procedures.



 

Contra Costa CoC HMIS Governance Charter and HMIS Policies & Procedures Rev. 1.3           May 06, 2021 
 Page 24 of 48      

2. Upon client request, Partner Agencies must provide a copy of their complaint procedure and the HMIS 
Policies and Procedures along with the Contra Costa Continuum of Care Complaint Form (CoC 
Complaint Form). Partner Agencies shall explain that the CoC Complaint Form should be used only if 
the matter cannot be resolved by the Partner Agency’s internal complaint procedure or if the Client 
believes that filing a complaint through the Partner Agency is inappropriate.  

3. The Partner Agency will be responsible to answer any questions and complaints regarding the HMIS. 
A record of all complaints and any attempts made to resolve the issue must be kept in file for two (2) 
years. If the complaint is resolved, Partner Agencies will include the date and a brief description of the 
resolution.  

b) CoC Complaint Process 
1. If the Partner Agency is unable to resolve the problem or if the client believes that filing a complaint 

directly with the Partner Agency is not appropriate based on the circumstances, the client must 
complete the CoC Complaint Form outlining the date of incident, name of parties involved, description 
of the incident, and their contact information for follow-up. If the client needs assistance, Partner 
Agencies must forward a copy of the completed CoC Complaint Form to the CoC Manager. 

2. The CoC Lead Agency will review and determine the need for further action based on the procedures 
outlined in the CoC Complaint Process. 

6. Data Quality 

Policies  
● Data quality refers to the timeliness, completeness, and accuracy of information collected and reported 

in CONTRA COSTA HMIS. All data entered into the HMIS database must meet minimum data 
quality standards. End Users will be responsible for the quality of their data entry and must adhere to 
the specific requirements in the Contra Costa CoC Data Quality and Monitoring Plan (DQMP). 

● Data Timeliness: End Users must enter all universal data elements and program-specific data 
elements within the specified time provided in the DQMP.  

● Data Completeness: All data entered into the system must be complete, unless otherwise authorized 
by the HMIS Lead, following data collection standards set by the 2020 HUD HMIS Data Standards.  

● Data Accuracy: All data entered shall be collected and entered in a common and consistent manner 
across all programs to ensure that all data entered into HMIS is an accurate a reflection of information 
provided by the client, as documented by the intake worker or otherwise updated by the client and 
documented for reference. Recording inaccurate information is strictly prohibited. 

Procedures  
1. Partner Agencies must collect and enter as much relevant client data as possible for the purposes 

of providing services to that client. 
2. All End Users should strive to minimize the gap between when information is collected and when 

it is entered into HMIS, with the goal of real-time data entry whenever feasible. All data must be 
input into HMIS within the specific number of days based on program type as provided in the 
DQMP.  

3. The HMIS System Administrator will conduct quarterly checks for data quality. 
4. Any patterns of error or missing data will be reported to the Agency Administrator. Agency 

Administrators must adhere to the data quality monitoring and reporting requirements laid out in 
the DQMP.  

5. End Users will be required to correct the identified data error and will be monitored for 
compliance by the Agency Administrator and the HMIS Administrator. 

6. End Users may be required to attend additional training on data quality as needed. 
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7. Aggregate Data Access 

Policies 
● The Partner Agency shall provide reports using aggregate data to the CoC upon request, or to other 

entities for funding or planning purposes pertaining to providing services to homeless persons, for 
homeless policy and planning decisions, in preparing federal, state or local applications for funding, to 
demonstrate the need for and effectiveness of programs, and to obtain a system-wide view of program 
utilization in the state. 

● The Partner Agency shall use only unidentified, aggregate data. 
● The HMIS Lead Agency may also provide anonymous aggregate data for reporting purposes, research 

purposes, and to policy makers, service providers, advocates, and consumer representatives. The 
underlying goal of sharing aggregate data is to address and end homelessness.  

Procedures 
● The Partner Agency is responsible for ensuring that reporting access is maintained at the proscribed 

levels for agency clients, non-agency clients, and aggregate information reporting.   
● Any requests for aggregate data must be directed to the HMIS Lead Agency using the following form 

on the H3 website: https://cchealth.org/h3/coc/reports.php#Requests.  

8. Proprietary Rights & Abuse 

Policies 
● Copyright: The Contra Costa HMIS, underlying software, and services are protected by copyright and 

cannot be copied, except as permitted by law or written agreement with the copyright holder.  
● Unauthorized Access and Abuse: The HMIS Lead Agency shall take reasonable efforts to prevent 

the unauthorized access, use or modification of HMIS, or interference with normal system operation. 
This shall include both corruption of the HMIS database in any manner, as well as unauthorized 
disclosure or sharing of user identification and/or passwords. The Agency shall not use HMIS with 
intent to defraud federal, state or local governments, individuals or entities, or to conduct any illegal 
activity.  

● Research and Electronic Data Exchange: Agencies exporting data from HMIS must certify that the 
same privacy and security rights promised to their clients are met on the destination system. If the 
destination system operates under less restrictive rules, the client must be fully informed and approve 
this transfer. The Partner Agency must have the ability to restrict transfers to only those clients that 
approve the exchange. 
 

Procedures 
● The HMIS Lead Agency shall be responsible for monitoring and preventing unauthorized access, use, 

or modification of HMIS, or interference with normal system operation. 
● Partner Agencies shall have internal policies prohibiting transmission of material in violation of any 

federal or state regulations, this includes but is not limited to: copyrighted material, material legally 
judged to be threatening or obscene, and material considered protected by trade secret. 

● Partner Agencies shall have internal policies that prohibit profanity, offensive language, malicious 
information or discriminatory comments based on race, ethnicity, religion, national origin, disability, 
age, gender, or sexual orientation into the database.  

 

9. Workstation Security 

Policies 
● The Agency Administrator is responsible for preventing degradation of the whole system resulting 

from viruses, intrusion, or other factors under the agency’s control.   
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● The Agency Administrator or their delegate is responsible for preventing inadvertent release of
confidential client-specific information.  Such release may come from physical or electronic or even
visual access to the workstation, thus steps should be taken to prevent these modes of inappropriate
access (i.e. don’t let someone read over your shoulder; lock your screen).

● The Agency Administrator is responsible for communicating all procedures to End Users regarding
proper workstation configuration and protection against unauthorized access to HMIS by others.

● Additional security policies are included in the HMIS Data Security Plan.

Procedures 
a) Computer Security

1. At a minimum, any workstation accessing the HMIS System shall have anti-virus software with
current virus definitions (24 hours) and frequent full-system automated scans (weekly).

2. Partner Agency shall ensure that its computers and networks are equipped with secure firewalls,
which are updated regularly automatically. Firewalls must be placed between any computer and
internet connection for the entire network.

3. All workstations and computer hardware along with agency network equipment must be stored in
a secure location, such as a locked office where only authorized users have access.  If computers
are in a public area, they must be staffed at all times. When not in use, computers must be secure
and not usable by unauthorized users. Computers should automatically turn on a password
protected screen saver when the workstation is temporarily not being used.

b) Hard Copy Security
1. Partner Agency staff must supervise at all times any paper or other hard copy generated by or for

the HMIS that contains PPI when the hard copy is in a public area.
2. When Partner Agency staff is not present, the paper files must be secured and locked in areas that

are not publicly accessible.
3. Written information specifically pertaining to user access (e.g., User ID and password) must not

be stored or displayed in any publicly accessible location.
4. Documents printed from HMIS must be sent to a printer in a secure location where only

authorized users have access.

10. Training

Policies 
 Partner Agencies must ensure its End Users are properly trained and authorized to use the system in

accordance with the HMIS Policies and Procedures herein.
 The Agency Administrators must regularly attend the HMIS Lead Agency monthly HMIS Policy

Committee meetings, along with periodic update trainings and stay current with the HMIS Policies and
Procedures.

 The Agency Administrator holds responsibility to communicate any updated HMIS information to all
staff and volunteer HMIS End Users at his/her Partner Agency.

 End Users may also be required to participate in periodic trainings to maintain their end user license.

Procedures 
a) Training

The HMIS Lead Agency will provide training in the following areas prior to Partner Agency using 
CONTRA COSTA HMIS: 
o Data Privacy, Security, & Confidentiality
o HUD HMIS Data Standards
o End User Training
o Specific Modules

b) Agency Administrator Training
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The HMIS Lead Agency will provide training to Agency Administrators who are then responsible 
for relaying that training to End Users within his or her agency. Training will be done virtually or 
in a group setting, where possible to achieve the most efficient use of time and sharing of 
information between agencies. Training will include: 
o End User training
o Running package reports
o Creating customized reports

c) Ongoing Training
The HMIS Lead Agency will provide regular training for the Continuum of Care, as needed. The 
areas covered will be: 
o Agency Administrator Training
o End User Training
o Data Privacy, Security, & Confidentiality
o Data Quality Monitoring and Reporting
o HUD HMIS Data Standards
o Specific Modules

11. Technical Support

Policies 
● Support requests include problem reporting, requests for enhancements (features), or other general

technical support.
● End Users shall submit support requests to their Agency Administrator (email is suggested).
● End Users shall not submit requests to software vendor.
● End Users shall not submit requests directly to the HMIS Lead Agency without specific invitation.  All

requests to H3 shall be submitted to the Agency Administrator, who may then escalate to the HMIS
Lead Agency, who may then escalate to vendors as appropriate.

● The HMIS Lead will only provide support for issues specific to the CONTRA COSTA HMIS software
and systems.

Procedures 
a) Submission of Support Request

1. End User encounters a problem or originates idea for improvement to system or software.
2. End User creates a support request to Agency Administrator.
3. The Agency Administrator, upon receipt of a support request, shall make reasonable attempts to

resolve the issue directly with End User.
4. If the Agency Administrator is unable to resolve the issue and determines that the problem is

specific to CONTRA COSTA HMIS software and systems, the Agency Administrator may
contact the HMIS Systems Administrator or the AA may submit a technical support request,
including program set up or program modification using the following link:
https://airtable.com/shr07VkUci0rE8Rqt.

5. The HMIS System Administrator will consolidate such requests from multiple Partner Agencies, if
appropriate, and strive to resolve issues in priority order according to their severity and impact.

6. If the HMIS System Administrator is unable to resolve the issue, other software or system
vendor(s) may be included in order to resolve the issue(s).

7. In cases where issue resolution may be achieved by the End User or other Partner Agency
personnel, the HMIS System Administrator will provide instructions via email to Agency
Administrator.

12. Changes to this and other Documents

Policies 
● The CoC and HMIS Lead along with the HMIS Policy Committee of the Continuum will guide the
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compilation and amendment of these Policies and Procedures.  The HMIS Policy Committee will 
review this document on an annual basis.   

Procedures 
1. Proposed changes may originate from any participant in the CONTRA COSTA HMIS.
2. When proposed changes originate within a Partner Agency, they must be reviewed by the HMIS

Policy Committee.
3. The HMIS System Administrator will maintain a list of proposed changes.
4. The list of proposed changes will be discussed by the HMIS Policy Committee, subject to line

item excision and modification.  This discussion may occur at an in-person or virtual meeting.
5. The HMIS Policy Committee will recommend annual proposed changes to the CoC’s governing

body, Council on Homelessness, for approval prior to implementation.
6. Partner Agencies Executive Directors shall acknowledge receipt and acceptance of the revised

Policies and Procedures within 10 working days of delivery of the amended Policies and
Procedures by notification in writing or email to the HMIS System Administrator.  The Agency
Administrator (cc to E.D.) shall also ensure circulation of the revised document within their
agency and compliance with the revised Policies and Procedures by all End Users.
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IV. Appendix A: HMIS Data Security Plan 

 
HMIS DATA SECURITY PLAN 

 
Overview 

 
HUD regulations require that Continuums of Care establish HMIS Data Security Plans. This 
Data Security Plan is based upon the HMIS Requirements Proposed Rule released in December 
2011, and may be edited upon the release of further guidance by HUD. 

 
Applicability 

 
CONTRA COSTA HMIS participating agencies must apply system security provisions to all the 
systems where personal protected information (PPI) is stored, including, but not limited to, its 
networks, desktops, laptops, tablets, phones, mainframes and servers.  
 

User Authentication 
 
Upon successful completion of training and submission of signed User Agreement to the HMIS 
Lead, each HMIS user will be provided with a unique personal User Identification Code (User 
ID) and initial password to access the HMIS. While the User ID provided will not change, HUD 
standards require that the initial password only be valid for the user’s first access to the HMIS. 
Upon access with the initial password, the user will see a screen that will prompt the user to 
change the initial password to a personal password created by the user. The Partner Agency 
Agency Administrator must only request user access to HMIS for those staff members that 
require access to perform their job duties. 
 
The password created by the user must meet the following Federal and application-enforced 
guidelines from the HMIS Governance Charter and HMIS Policies and Procedures:  

a. All users must have their own unique user ID and must never use or allow use of a user 
ID that is not assigned to them. (See Partner Agency User Agreement.)  

b. Temporary, first time only, passwords will be communicated via email to the owner of 
the User ID. 

c. User specified passwords must never be shared and should never be communicated in 
any format. 

d. Written information pertaining to user access (e.g., username and password) may not be 
stored or displayed in any publicly accessible location.  

e. New User IDs must require password change on first use.  
f. Passwords must consist of at least 8 characters and must contain a combination of letters 

and numbers(required by software). (Refer to the HUD Data and Technical Standards 
Final Notice (July 2004) for additional guidance.) 

g. Passwords must not use or include the username, the HMIS name, or the HMIS vendor’s 
name. 

h. Passwords must not consist entirely of any word found in the common dictionary or any 
of the above spelled backwards. 
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i. Passwords must be changed every 180 days. Once 180 days has passed, End Users will
be prompted to change their passwords at their next log-in.

j. After four consecutive unsuccessful attempts to login, the account will be locked for three
hours. If the End User cannot wait three hours, they may contact the HMIS Lead Agency
to gain access sooner.

Agencies participating in the CONTRA COSTA HMIS shall commit to abide by the governing 
principles of the CONTRA COSTA HMIS and shall adhere to the terms and conditions of this 
partnership as detailed in the Partner Agency Memorandum of Understanding and the HMIS 
Governance Charter and HMIS Policies and Procedures. 

Prior to allowing access to the HMIS, the Agency Administrator will agree to review and assess 
the security measures in place to protect client data. The HMIS System Administrator will meet 
Partner Agency Executive Director (or designee), Program Manager/Administrator and Agency 
Administrator to access agency information security protocols. This review shall in no way 
reduce the responsibility for agency information security, which is the full and complete 
responsibility of the agency, its Executive Director, and Agency Administrator.  

Termination of User Access 

If an End User no longer requires access to HMIS, for example if the user leaves the agency or 
otherwise becomes inactive, their HMIS license must be de-activated. The Partner Agency must 
notify the HMIS System Administrator within three (3) days after an End User is no longer 
employed at the agency or no longer needs access to HMIS. The Partner Agency shall provide 
the name of the staff member and the date of departure or date of deactivation of their HMIS 
license. The HMIS System Administrator will revoke access of the specified End Users to the 
CONTRA COSTA HMIS. 

Lack of Compliance and Involuntary Termination 

Partner Agencies must develop and implement internal policies and procedures to monitor its 
End User’s compliance with the HMIS Policies and Procedures herein or the terms of the Partner 
Agency User Agreement. The Partner Agency’s internal policies should include disciplinary 
actions for lack of compliance with these documents.  

The actions of the End Users are ultimately the responsibility of the Partner Agency. If an End 
User has been found to be noncompliant with any of the policies and procedures, Agency 
Administrators shall take corrective action steps with the End User. The HMIS Lead Agency 
may be available for guidance and support as needed. If the End User continues to be out of 
compliance, the HMIS System Administrator must deactivate the staff User IDs. End Users will 
be immediately terminated if they have breached confidentiality of information in CONTRA 
COSTA HMIS.  

Security Training 

The HMIS Lead will ensure that all users receive security training prior to being given access to 
the HMIS, and that the training curriculum reflects the HMIS Governance Charter and HMIS 
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Policies and Procedures and HUD requirements. HMIS security training will be offered at least 
annually. 

Application Security 

Agencies must ensure that all computers connecting to HMIS run a current version of anti-virus 
software with current virus definitions (24 hours) and frequent full-system automated scans 
(weekly). This is enforced through an Active Directory network policy, and applies to both 
devices directly attached to an area-wide network as well as those at service provider locations 
that connect through the public Internet via a Secure Socket Layer (SSL) Virtual Private 
Network (VPN) tunnel connection. Individual computers are scanned and only allowed to 
connect to the network when the presence of updated anti/virus software and secure firewall 
from an approved list has been verified. This appliance also provides protection against phishing, 
malware; bot attacks and provides access control to limit users to appropriate resources.  

HMIS Partner Agencies must maintain anti-virus software on all devices on their network. 
Devices that access the Internet must be configured to automatically download updated virus 
definitions. Steps should also be taken to prevent the intrusion of “adware” and “spyware” 
programs.  

The Partner Agency Administrator maintains hardware, software and PPI in a secure 
environment, protected by a Firewall. Firewalls must be updated regularly automatically and 
must be placed between any computer and internet connection for the entire network. Users must 
take appropriate steps to ensure that networks used outside of the agency are secured in 
compliance with this section.  

Physical Control over Devices with Access to HMIS Data 

 All workstations and computer hardware along with agency network equipment must be stored 
in a secure location, such as a locked office where only authorized users have access.  If 
computers are in a public area, they must be staffed at all times. When not in use, computers 
must be secure and not usable by unauthorized users. Computers should automatically turn on a 
password protected screen saver when the workstation is temporarily not being used. 

Disaster Protection and Recovery 

HMIS is contained on mariaDB databases which are run on a clustered environment so that there 
will be failover protection if the primary server becomes unavailable. The physical data storage 
is on multiple disc drives in a RAID array for redundancy so that no data will be lost or 
downtime incurred if a physical disk drive becomes inoperable. Additional hardware redundancy 
exists in the form of dual power supplies, disc controllers and network interface cards. The 
databases are automatically backed up nightly and stored on another secure server.  

Bitfocus, the vendor of Clarity Human Systems, is responsible for the disaster protection and 
recovery of the central server, as well as data disposal.  
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System Monitoring 

HMIS produces reports based on log files that are reviewed and inactive user accounts are 
consequently disabled (e.g., in the event of a user leaving an agency, a job position change, etc.). 
In addition to the HMIS database itself, access to HMIS is also controlled, monitored and logged 
by the Agency Administrator.  

Hard Copy Security 

The guidelines regarding the security of paper or other hard copy containing PPI that is either 
generated by or for the HMIS, including, but not limited to reports, data entry forms, and signed 
consent forms are:  

1. Partner Agency staff must supervise at all times any paper or other hard copy generated
by or for the HMIS that contains PPI when the hard copy is in a public area.

2. When Partner Agency staff is not present, the paper files must be secured in areas that are
not publicly accessible.

3. Written information specifically pertaining to user access (e.g., User ID and password)
must not be stored or displayed in any publicly accessible location.

4. Documents printed from HMIS must be sent to a printer in a secure location where only
authorized users have access.
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V. Appendix B: HMIS Data Quality & Monitoring Plan

HMIS DATA QUALITY & MONITORING PLAN 

Overview 

HUD regulations require Continuums of Care to establish HMIS Data Quality Plans. This Data 
Quality Plan is based upon the HMIS Requirements Proposed Rule released in December 2011, 
and may be edited upon the release of further guidance by HUD. 

Timeliness 

An HMIS should have the most current client information available for every person being 
actively served by service providers. All HMIS participants should strive to minimize the gap 
between when information is collected and when it is entered into HMIS, with the goal of real-
time data entry whenever feasible. To that end, relevant client information should always be 
entered into HMIS within the following initial guidelines, based on project type: 

● Emergency Shelter, Transitional Housing, Permanent Housing, Rapid Rehousing, and
Prevention projects: All Universal and Program-Specific Data Elements entered within
two (2) business days of intake.

● Outreach projects and Non-residential Support Service Only projects (SSO): Limited data
elements entered within five (5) business days of the first outreach encounter. Upon
engagement for services, all remaining Universal and Program-Specific Data Elements
entered within two (2) business days.

Agencies with projects providing services should strive to meet these timeliness goals: 
● All users must have their own unique user ID and must never use or allow use of a user ID that is

not assigned to them.  [See Partner Agency User Agreement.] User specified passwords must
never be shared and should never be communicated in any format. Client identification and
supplemental assessments should be entered within two (2) business days.

● Updates and interim reviews should be entered within two (2) business days of discovery of the
event change.

● All service data should be entered within five (5) business days of service provision.

As data entry policies and procedures are developed and refined within each participating 
agency, the CoC shall review these timeliness guidelines and modify them accordingly. It is the 
goal of Contra Costa Continuum of Care to enter data into HMIS in the most timely manner 
feasible. 

Completeness 

Complete HMIS data is necessary to fully understand the demographic characteristics and 
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service use of persons in the system. Complete data facilitates confident reporting and analysis 
on the nature and extent of homelessness, such as: 

● Unduplicated counts of clients served at the local level;
● Patterns of use of people entering and exiting the homeless assistance system; and
● Evaluation of the effectiveness of homeless systems.

In effect, complete data tells the full “story” of homelessness to the agencies, the Continuum, and 
the general public. To that end, all data entered into the HMIS shall be complete. 

In addition, at the client level, more complete HMIS data improves quality of services and ability 
of provider staff to meet client needs, efficiently and effectively. 

Partner Agencies are responsible for making all reasonable efforts to ensure the highest level of 
data quality possible for the following categories: 

● Universal Data Elements: The Partner Agency shall ensure the HMIS is capable of
managing the collection of each data variable and corresponding response category for
each of the Universal Data Elements outlined in the HUD HMIS data and Technical
Standards.

● Program-Specific Data Elements: The Partner Agency shall ensure the HMIS is
capable of managing the collection of each data variable and corresponding response
category for each of the Program-specific data elements as outlined in the HMIS Data
and Technical Standards.

● Unduplicated Client Records: The Partner Agency shall ensure HMIS is capable of
generating a summary of the number of unduplicated client records entered into HMIS.

● Program Entry and Exit Dates: The Partner Agency shall be responsible for ensuring
the accurate entry of program entry and exit dates. Program entry and exit dates should be
recorded upon any program entry or exit on all participants. Entry dates should reflect the
first day of service in the program. Exit dates should reflect the last day of residence, or
for non-residential programs, the last day a service was provided.

The Continuum’s goal is to collect 100% of all data elements. However, the Continuum 
recognizes that this may not be possible in all cases. Therefore, the Continuum has established a 
data quality benchmark upper limit of 5% as an acceptable percent of null/missing and 
unknown/don’t know/refused responses for all UDEs and program specific data elements 
excluding Domestic Violence and Social Security Number.  

For exit dates, SSOs will close out these if no contact has been made within 6 months. 

Accuracy & Consistency 
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Accuracy of data in an HMIS can be difficult to assess because it depends on both the client’s 
ability to provide the correct data and the intake worker’s ability to document and enter the data 
accurately. Consistency directly affects the accuracy of data; if an end user collects all of the 
data, but they do not collect it in a consistent manner, then the data may not be accurate. 

The purpose of accuracy is to ensure that the data in the CoC’s HMIS is the best possible 
representation of reality as it relates to homeless people and the programs that serve them. To 
that end, all data entered into the CoC’s HMIS shall be a reflection of information provided by 
the client, as documented by the intake worker or otherwise updated by the client and 
documented for reference. Recording inaccurate information is strictly prohibited. 

All data in HMIS shall be collected and entered in a common and consistent manner across all 
programs. To that end, the CoC will undertake system-wide accuracy checks, require end user 
training, and maintain a consistent intake form. 

● Systemwide Checks: HMIS Lead Agency staff will conduct periodic accuracy and consistency
checks, including de-duplication efforts every 6 months, and will run automated searches for
information that is likely inconsistent.  Any data inconsistency issues identified by agency-level
staff will be reported to the HMIS Administrator.

● Data Accuracy Report: Like the Data Completeness report, this report will be filed monthly.
This report measures specific incongruency errors, including but not limited to:

o Client age/date of birth errors, multiple active incomes, and incongruences between
housing status and living situation, chronic homelessness status and disability status, and
income and employment status.

● Client Enrollment Reports: Like the Data Completeness and Data Accuracy reports, this report
will be filed monthly. This report displays a list of new client intakes, exits, and active clients
during the month. This report should be verified for accuracy prior to submission.

● Training: All intake and data entry workers will complete an initial training before accessing the
live HMIS system, using the established train the trainer structure. Optional trainings will be
offered annually to HMIS users wishing to recertify their knowledge of consistency practices.

● Intake Form: A basic intake form that collects data in a consistent manner will be available to all
programs, which they can alter to meet their additional needs, provided the base document does
not change. The HMIS Data Collection Guide outlines the basic data elements collected on the
intake form, their response categories, rationale, and definitions will be made available in paper
and via the HMIS website as a quick reference to ensure consistent data collection. New agencies
that join the CoC are required to review this document as part of the HMIS Agency Agreement
execution process.

Monitoring & Enforcement 
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The CoC recognizes that the data produced from the HMIS is critical to meet the reporting and 
compliance requirements of individual agencies and the CoC as a whole. As such, all HMIS 
agencies are expected to meet the data quality benchmarks described in this document. To 
achieve this, the HMIS data will be monitored periodically to quickly identify and resolve issues 
that affect the timeliness, completeness, and accuracy of the data. All monitoring will be done in 
accordance with the Data Quality Plan, with full support of the CoC membership. The timeframe 
to correct errors will be within 10 days following the end of the month unless the 10th of the 
month falls on a weekend, then which it will be the following Monday.  
 

● Data Completeness and Data Accuracy Reports must be run on a monthly basis and submitted to 
the HMIS Lead Agency by the 10th of the following month. Once submitted, the HMIS System 
Administrator will evaluate and ensure that these reports meet the minimum-level required for 
compliance.  All agencies are required to take the steps necessary to mitigate any errors and 
performance gaps prior to submission 

 
The purpose of monitoring is to ensure that the agreed-upon data quality benchmarks are met to 
the greatest possible extent and that data quality issues are quickly identified and resolved. 
Monitoring will be considered in the annual CoC Program review & rank process.  Participating 
agencies that are identified as needing assistance in addressing performance gaps will be offered 
refresher HMIS training courses and corrective plan technical assistance as needed. 
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VI. Appendix C: HMIS Client Data & Privacy Plan

HMIS CLIENT DATA & PRIVACY PLAN 

Overview 

HUD regulations require that Continuums of Care establish HMIS Data Privacy Plans after the 
HMIS Privacy and Security Notice is released. This Client Data & Privacy Plan is based upon 
the HMIS Requirements Proposed Rule released in December 2011, and may be edited upon the 
release of further guidance by HUD. 

HMIS Data Sharing 

Client-specific data from CONTRA COSTA HMIS may be shared with partner agencies only 
when the sharing agency has secured a valid Release of Information from that client authorizing 
such sharing, and only during such time that Release of Information is valid (before its 
expiration). Other non-HMIS inter-agency agreements do not cover the sharing of HMIS data.  

Obtaining Informed Consent & Release of Information (ROI) 

Client consent to share their data within HMIS must constitute INFORMED consent. The burden 
rests with the intake counselor to inform the Client before asking for consent. Partner Agencies 
must post the HMIS Privacy Notice (available in both English and Spanish) at their facility in a 
place conspicuous and accessible to clients and must provide a copy of the HMIS Privacy Notice 
to clients upon request.  

Partner Agencies must explain the contents of the Client Informed Consent & Release of 
Information Authorization (ROI) and the Contra Costa County’s Continuum of Care HMIS 
Privacy Notice (HMIS Privacy Notice) to the Client prior to entering client information into 
HMIS. During this explanation, Partner Agencies should summarize the following information: 

1. What HMIS is - an internet-based database that is used by homeless service
organizations across the Contra Costa CoC to record and store client-level
information

2. Why the Partner Agency Uses it
a. Efficiently coordinate the most effective services and resources for Clients
b. Better understanding homelessness in the community
c. Assess the types of resources needed in the local area
d. Track whether needs are being met in the community

3. Security
a. Only specific staff who have signed an agreement to maintain the security

and privacy of your information and participate in training courses can
access HMIS.

b. HMIS is protected by passwords and encryption technology.
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c. HMIS must adhere to HUD Technical and Data Standards and other local,
state and federal privacy laws

4. How their PPI may be shared and disclosed
a. Coordinate services with other providers in the CoC
b. Creating aggregated de-identified data to a third party like HUD
c. Cooperate with law enforcement for a legitimate law enforcement purpose

based on valid warrant or subpoena
d. Full list of permissible disclosures is available in the HMIS Privacy Notice

5. Clients Rights
a. No client information will be released to another agency without written

or verbal consent from the Client. However, aggregate system wide data
that does not contain any client specific identifying data may be shared
with internal and external agents without specific permission.

b. Client has the right to not answer questions, unless admission to the
program requires it.

c. Client has right to access their record.
d. Clients can’t be refused services if consent is not provided.
e. Clients can revoke consent at a later date.

6. Benefits for Clients
a. Clients will not have to repeat their story to multiple agencies
b. Case managers can use information in HMIS to link Client to appropriate

resources in the community

The Client may sign a hard copy or electronic copy (on-screen signature) of the ROI. Once the 
client signs the ROI, the Partner Agency must document the ROI in the client’s HMIS record. 
All written consent forms must be stored in a client’s case management file for record-keeping 
and auditing purposes. The Partner Agency may store the hard copy in their internal files, but 
must provide the address of the hard copy file in the client’s HMIS record; or the Partner Agency 
may scan and upload the hard copy or upload the electronic signed copy to the client’s HMIS 
record. Partner Agencies must ensure that hard copy ROIs are stored in a location that is locked 
and not accessible to the general public.  

The ROI is valid for ten (10) years. When the ROI expires after 10 years and the client’s data is 
still active in HMIS, then Partner Agencies must obtain a new signed ROI from the client.  

Obtaining Verbal Consent 

A signed written ROI is the preferred method of obtaining client informed consent; however, 
verbal consent is permitted under the following circumstances: 

1. Client’s verbal consent is obtained through one-door registration, 211, or another
hotline or dispatch call-center.
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2. If verbal consent is obtained, Partner Agencies must make reasonable attempts to
collect written consent upon Client’s arrival into the program or through
subsequent meetings with the client.

Exception: Phone registration and dispatch programs may enter client information without 
consent but must lock the record in HMIS. Upon client’s arrival into the program, written 
consent must be obtained in order to unlock their record.  

Consent for Minor Children 

Partner Agencies must obtain consent to input a minor’s data into HMIS from the minor’s parent 
or legal guardian. The minor’s consent must be documented on the head of household’s ROI.  

Client Refuses to Consent 

Clients cannot be refused services solely based on their refusal to participate in HMIS. If the 
Client refuses to provide verbal or written consent, the Partner Agency must not share the 
Client’s PII with any other partner agencies. Partner Agencies must lock the Client’s HMIS 

record. Within 6 months of the Client’s initial refusal, Partner Agencies should make one 
additional attempt to confirm whether the Client wishes to sign an ROI. 

Adherence to Other Privacy Laws 

The Participating Agency shall uphold Federal and State Confidentiality regulations to protect 
client records and privacy. If an agency is covered by the Health Insurance Portability and 
Accountability Act (HIPAA), the HIPAA regulations prevail. The Agency shall not require or 
imply that services must be contingent upon a Client’s participation in HMIS. Services should be 
provided to a client regardless of HMIS participation, provided the client would otherwise be 
eligible for services.  

Data Purpose & Use Limitations 

Each Partner Agency will use or disclose personal information for activities described in this 
part of the notice. The Partner Agency assumes that clients consent to the use or disclosure of 
personal information for the purposes described here and for other uses and disclosures that are 
determined to be compatible with these uses or disclosures:  

a. To provide or coordinate services to a client.
b. For payment or reimbursement of services for the participating organization.
c. For administrative purposes, including but not limited to HMIS system administrator(s)

and developer(s), and for legal, audit, personnel, and oversight and management
functions.

d. For creating de-identified PPI to disclose to a third party.
e. To cooperate with a law enforcement official for a legitimate law enforcement purpose,

consistent with applicable law and standards of ethical conduct, provided that such
disclosure should be only the minimum amount of information necessary for the law
enforcement official's immediate purpose, and the law enforcement official provides a
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lawful justification for the request (such as a warrant). 
f. As authorized by law, for victims of abuse, neglect, or domestic violence.
g. To prevent a serious threat to health or safety.
h. For academic research purposes but never published in an identifiable form.
i. Other uses and disclosures of your PPI can be made with your written consent.
j. A coroner, medical examiner or funeral director for the purpose of identifying a deceased

person, determining a cause of death, or other duties as authorized by law.
k. Where disclosure is required by law.
l. To cooperate with legitimate requests for data from California State agencies that will be

used for research, policy development, and/or creation of state-wide data warehouses.
m. For other purposes consistent with the ultimate goal of improving housing and homeless

services that do not unduly burden the privacy rights of clients.

Each agency shall only solicit or input into HMIS client information that is essential to providing 
services to the client. Each agency shall not knowingly enter false or misleading data under any 
circumstance, nor use HMIS with intent to defraud federal, state or local governments, 
individuals or entities, or to conduct any illegal activity. 

Access and Correction 

Each Partner Agency must allow individuals to inspect and have a copy of their personal 
information that is maintained in HMIS in accordance with the HMIS Privacy Notice. Each 
agency must offer to explain any information that is not understood. Clients can exercise this 
right by making a written request to their social worker/case manager. Social workers/case 
managers can obtain assistance from their Agency Administrator, who can connect with the RED 
Team for additional support.  

Within five (5) business days of the written request, the Partner Agency must provide the 
individual with: 

 A correction of inaccurate or incomplete PPI;

 A copy of the consent form;
 A copy of the full HMIS Privacy Notice;

 A copy of the individual’s HMIS records; and,

 A current list of participating organizations that have access to your HMIS data.

Partner Agencies must consider a written request for correction of inaccurate or incomplete, 
personal information. If the agency agrees that the information is inaccurate or incomplete, the 
agency may delete it, may choose to mark it as inaccurate or incomplete, and to supplement it 
with additional information.  

Each Partner Agency may deny the individual’s request for inspection or copying of personal 
information if:  

a. Information was compiled in reasonable anticipation of litigation or comparable proceedings
b. Information is about another client/consumer
c. Information was obtained under a promise of confidentiality and the disclosure would reveal the

source of the information, or
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d. Disclosure of information would be reasonably likely to endanger the life or physical safety of
any individual.

If the agency denies a request for access or correction, it must explain the reason for the denial 
and include documentation of the request and the reason for the denial. Each agency may reject 
repeated or harassing requests for access or correction.  

Confidentiality 

Each Partner Agency must maintain any/all personal information as required by federal, state, or 
local laws. Each Partner Agency shall ensure that all staff, volunteers and other persons who use 
HMIS are issued an individual User ID and password. Each Partner Agency shall ensure that all 
staff, volunteers and other persons issued a User ID and password for HMIS receive 
confidentiality training, HMIS training, and comply with CONTRA COSTA HMIS Policies and 
Procedures.  

Revocation 

Clients may revoke their consent for sharing information in HMIS at anytime. Agencies shall 
facilitate this revocation by providing the client with the Client Revocation of Consent form if 
requested. Agencies should assist clients with completing the form if needed. Once the client has 
completed the form, Agencies should email the form securely to H3REDteam@cchealth.org.  

Upon receipt of the revocation request, the Partner Agency shall remove the Client’s PPI from 
the shared HMIS database and prevent further PPI from being added.  Partner Agency staff shall 
inform the Client that only information going forward will not be shared.  PPI that the client 
previously authorized to be shared cannot entirely be removed from the HMIS database and will 
remain accessible to the limited number of organizations that provided the Client with direct 
services.   

Protections for Victims of Violence, Dating Violence, Sexual Assault, and Stalking 

Victim Service Providers are prohibited from entering data into HMIS. Other agencies must 
take extra precautions when handling data from victims of domestic violence, dating violence, 
sexual assault, and stalking. A Partner Agency may disclose PPI about an individual whom it 
reasonably believes to be a victim of violence, dating violence, sexual assault, or stalking only 
to a government authority authorized by law to receive reports of abuse, neglect, or domestic 
violence where:  

● Disclosure is required by law, and the disclosure complies with and is limited to the
requirements of the law

● The individual agrees to the disclosure, or
● To the extent that the disclosure is expressly authorized by statute or regulation; and the Agency

believes the disclosure is necessary to prevent serious harm to the individual or other potential
victims; or if the individual is unable to agree because of incapacity, a law enforcement or other
public official authorized to receive the report represents that the PPI for which disclosure is
sought is not intended to be used against the individual and that an immediate enforcement
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activity that depends upon the disclosure would be materially and adversely affected by waiting 
until the individual is able to agree to the disclosure. 

A Partner Agency that makes a permitted disclosure about a domestic violence incident must 
promptly inform the individual that a disclosure has been or will be made, except if 1) the 
Partner Agency, in the exercise of professional judgment, believes informing the individual 
would place the individual at risk of serious harm; or 2) the Partner Agency would be informing 
a personal representative (such as a family member or friend), and the Partner Agency 
reasonably believes the personal representative is responsible for the abuse, neglect or other 
injury, and that informing the personal representative would not be in the best interests of the 
individual as determined by the Partner Agency in the exercise of professional judgment. 
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VII. Appendix D: HMIS Privacy Notice

Contra Costa County’s Continuum of Care: 

Homeless Management Information System (HMIS) PRIVACY NOTICE 

Brief Summary 

[Effective 8/18/2020] 

[Version 2] 

This notice describes the privacy policy of the [Name of Homeless Agency]. We may amend this policy at any time 

and amendments may affect information obtained by the covered homeless organization before the date of change. 

We collect personal information only when appropriate. We may use or disclose your information to provide you with 

services. We may also use or disclose it to comply with legal and other obligations. We assume that you agree to allow 

us to collect information and to use or disclose it as described in this notice, based on your consent provided in the 

CLIENT INFORMED CONSENT & RELEASE OF INFORMATION AUTHORIZATION. You can inspect personal 

information about you that we maintain. You can also ask us to correct inaccurate or incomplete information. You can 

ask us about our privacy policy or practices. We respond to questions and complaints. Read the full notice for more 

details. Anyone can have a copy of the full notice upon request. 

THIS PRIVACY NOTICE EXPLAINS UNDER WHAT CIRCUMSTANCES WE MAY 
SHARE AND DISCLOSE YOUR INFORMATION FROM CONTRA COSTA 

COUNTY’S 
HMIS. THIS NOTICE ALSO EXPLAINS YOUR RIGHTS REGARDING YOUR 

CONFIDENTIAL INFORMATION. 

PLEASE REVIEW THIS CAREFULLY.
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Contra Costa County’s Continuum of Care: 

Homeless Management Information System PRIVACY NOTICE 

Full Notice 

[Effective 8/18/2020] 

[Version 2] 

Please review this notice carefully. If you have difficulty reading this notice, please ask for 
assistance. 

A. What This Notice Covers

1. This notice describes the policy and practices of [Name of Homeless Agency]. Our main office is at
[address, email/web address, telephone].

2. The policy and practices in this notice cover the process of protected personal information for clients of
[Name of Homeless Agency].

Our organization collects and shares information about individuals who access our services. The 
information is confidentially stored in a local electronic database called the Contra Costa County Homeless 
Management Information System (CCC HMIS). The CCC HMIS securely records information (data) about 
persons accessing housing and homeless services in Contra Costa County. This Privacy Notice explains 
how we process confidential personal information that we collect about you and your family. This 
confidential information is referred to as Protected Personal Information (PPI). We are required to protect 
the privacy of your PPI by complying with the privacy practices described in this Privacy Notice. 

B. Why We Collect and Share Information

When you request or receive services from this program, we ask for information about you.  
This information helps us continuously improve services to people experiencing homelessness by: 

1. Efficiently coordinating the most effective services for you and your family;

2. Better understanding homelessness in your community;

3. Assessing the types of resources needed in your local area; and

4. Tracking whether needs are being met in your community.

By collecting your information for HMIS, we are able to generate aggregate statistical reports 
requested by the Department of Housing and Urban Development (HUD). 
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C. The Type of Information We Collect and Share in the HMIS

We collect and share PPI and general information obtained during your intake assessment, 
contact assessments while engaged with services, and exit assessments, including but not limited 
to:  

1. Name and contact information

2. Social security number

3. Birthdate

4. Demographic information such as gender and race/ethnicity

5. History of homelessness and housing (including current housing status and where and when
services have been accessed for both you and your family members)

6. Self-reported medical history including any mental health and substance use issues

7. Case notes and services

8. Case manager's contact information

9. Income sources and amounts; healthcare benefits; and non-cash benefits

10. Veteran status

11. Disability status

12. Household composition

13. Emergency contact information

14. Domestic violence history

15. Criminal history

D. How Your PPI Is Secured in the HMIS

The information you provide is entered into a computer program called the Homeless Management 
Information System (HMIS). This computer program operates over the Internet and is managed by the 
HMIS lead agency in Contra Costa County: the Health, Housing and Homeless Services Division of Contra 
Costa Health Services (H3). This agency is required by law to maintain the privacy of protected personal 
information and to provide you with notice of their legal duties and privacy practices with respect to 
protected personal information. The HMIS uses many security protections to ensure the safety and 
confidentiality of your information. 

Your information is protected by passwords and encryption technology. Each HMIS user and 
participating organization must sign an agreement to maintain the security and privacy of your 
information and participate in training courses to ensure protection and security of your information. If an 
HMIS user or participating organization violates the agreement, their access rights may be terminated and 
may be subject to further penalties pursuant to applicable state and federal privacy laws. 
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E. How PPI May Be Shared and Disclosed

Unless restricted by other laws, the information we collect can be shared and disclosed under the following 
circumstances:  

1. To provide or coordinate services to a client.
2. For payment or reimbursement of services for the participating organization.
3. For administrative purposes, including but not limited to HMIS system administrator(s) and developer(s),

and for legal, audit, personnel, and oversight and management functions.
4. For creating de-identified PPI to disclose to a third party.
5. To cooperate with a law enforcement official for a legitimate law enforcement purpose, consistent with

applicable law and standards of ethical conduct, provided that such disclosure should be only the minimum
amount of information necessary for the law enforcement official's immediate purpose, and the law
enforcement official provides a lawful justification for the request (such as a warrant).

6. As authorized by law, for victims of abuse, neglect, or domestic violence.
7. To prevent a serious threat to health or safety.
8. For academic research purposes but never published in an identifiable form.
9. Other uses and disclosures of your PPI can be made with your written consent.
10. A coroner, medical examiner or funeral director for the purpose of identifying a deceased person,

determining a cause of death, or other duties as authorized by law.
11. Where disclosure is required by law.
12. To cooperate with legitimate requests for data from California State agencies that will be used for

research, policy development, and/or creation of state-wide data warehouses.
13. For other purposes consistent with the ultimate goal of improving housing and homeless services that

do not unduly burden the privacy rights of clients.

F. Providing Your Consent for Sharing PPI in the HMIS

In addition to providing you this Privacy Notice, we will also obtain your written consent through a 
Release of Information unless an exception applies. Exception: In a situation where we are gathering PPI 
from you during a phone screening, street outreach, or community access center sign-in, your verbal 
consent can be used to share your information in HMIS. If we obtain your verbal consent, you will be 
requested to provide written consent during your initial assessment. If you do not appear for your initial 
assessment, your information will remain in HMIS until you revoke your consent in writing. 

You have the right not to provide protected personal information to an agency. You may exercise your 
right of privacy by not answering any or all of the personal questions asked by the agency. You will not 
be denied services for not answering questions regarding your protected personal information, unless 
federal statute requires that your data must be shared as a condition of program participation. 

G. How to Revoke Your Consent for Sharing Information in the HMIS

You may revoke your consent at any time. Your revocation must be provided either in writing or by
completing the Client Revocation of Consent form. You may receive help to complete this form.
Upon receipt of your revocation, we will remove your PPI from the shared HMIS database and
prevent further PPI from being added. The PPI that you previously authorized to be shared cannot be
entirely removed from the HMIS database and will remain accessible to the limited number of
organization(s) that provided you with direct services.
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Your Rights to Your Information in the HMIS 

You have the right to receive the following, no later than five (5) business days of your written request: 
1. A correction of inaccurate or incomplete PPI;
2. A copy of your consent form;
3. A copy of the full CCC HMIS Privacy Notice;
4. A copy of your HMIS records; and
5. A current list of participating organizations that have access to your HMIS data.

We are required to explain any information that you may not understand (HMIS Privacy and Security 
Standards §4.2.5). You can exercise these rights by making a written request, either written by yourself or 
by someone designated on your behalf. You can either email or mail your written request: 

 Email written request to: H3REDteam@cchealth.org;

or 

 Mail the request to: H3 Research, Evaluation, and Data Team 
2400 Bisso Lane, Suite D, 2nd Floor 
Concord, CA  94520 

Your Privacy Rights Regarding Your Information in the HMIS 

If you believe your privacy rights have been violated, you may send a written grievance, either written by 
yourself or someone you designated on your behalf, to [Enter agency name, email address, and/or mailing 
address]. This agency has the responsibility to notify the HMIS lead agency (H3) of the grievance within 
3 business days of receipt. You will not be retaliated against for filing a grievance. If your grievance is not 
resolved to your satisfaction, you may send a written grievance appeal to the Research, Evaluation, and 
Data team at H3REDteam@cchealth.org. If there is a need to escalate the complaint/grievance, it will be 
taken to the Contra Costa Oversight Committee for further investigation. The Oversight Committee will 
review the complaint/grievance and provide recommendations on the solution. If a solution can be 
reached, the grievance is closed. 

Amendments to this Privacy Notice 

The policies in this notice may be amended by the HMIS lead agency at any time. These amendments 
may affect information obtained by this organization before the date of the change. Amendments 
regarding use or disclosure of PPI will apply to information (data) previously entered in HMIS, unless 
otherwise stated. All amendments to this privacy notice must be consistent with the requirements of the 
federal HMIS privacy standards. This organization must keep permanent documentation of all privacy 
notice amendments. 
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VIII. Appendix E: Supporting Forms and Documents

Supporting Forms and Documents 

The following forms and documents related to HMIS operations can be found at: 
https://cchealth.org/h3/coc/partners.php. 

 Contra Costa HMIS Access Application Form

 Client Informed Consent and Release of Information Authorization

 Release of Information Client Benefits

 Standardized Intake Form

 Contra Costa County’s Continuum of Care HMIS Privacy Notice

 HMIS Client Revocation of Consent

 Contra Costa HMIS Data Collection Guide

 Clarity HMIS Workflow End User Training (Clarity's User's Manual)
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EXHIBIT B 
TWO YEAR BUDGET 



Total 2 Year Budget
Personnel
Position FTE*
Program Manager 1 200,000.00$  
Housing Locators/Care Coordinators 2 208,000.00$  
Residential Counselors 7 698,880.00$  
Quality Improvement Administrator 0.25 27,040.00$  

283,480.00$  
1,417,400.00$  

Services and Supplies

170,000.00$  
24,000.00$  
25,000.00$  
20,000.00$  
15,000.00$  

2,500.00$  
50,000.00$  

7,000.00$  
600,000.00$  
913,500.00$  

233,090.00$  

TOTAL BUDGET 2,563,990.00$  

*FTE reflects the staff time that will be allocated towards NCBH program.

SUBTOTAL

Administrative Expenses
Indirect Costs (10% maximum)

BACS Two Year Budget
for Non-Congregate Bridge Housing Program

Category

SUBTOTAL

SUBTOTAL
Benefits and Taxes (@ 20%)

Communications
Equipment
Office Supplies and Expenses
Program Supplies
Participant Supplies (Laundry, Transportation Passes, Clothing, etc.)
Participant Meals/Food (45 meals 1x daily at $4/meal and add'l snacks)

Flex Funds associated with Permanent Housing Exit Assistance
Insurance
Staff Transportation
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EXHIBIT C 
FEDERAL PROVISIONS 

1. REQUIRED CONTRACT PROVISIONS IN ACCORDANCE WITH APPENDIX II TO
PART 200 – CONTRACT PROVISIONS FOR NON-FEDERAL ENTITY CONTRACTS UNDER
FEDERAL AWARDS (2 C.F.R. § 200.327)

(a) Appendix II to Part 200 (A); Appendix II to Part 200 (B): Remedies for Breach;
Termination for Cause/Convenience.  The Agreement include remedies for breach and 
termination for cause and convenience.    

(b) Appendix II to Part 200 (C) – Equal Employment Opportunity: The Contractor will
not discriminate against any employee or applicant for employment because of race, color, 
religion, sex, sexual orientation, gender identity, or national origin. The Contractor will take 
affirmative action to ensure that applicants are employed, and that employees are treated during 
employment without regard to their race, color, religion, sex, sexual orientation, gender identity, 
or national origin. Such action shall include, but not be limited to the following:  Employment, 
upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; 
rates of pay or other forms of compensation; and selection for training, including apprenticeship. 
The Contractor agrees to post in conspicuous places, available to employees and applicants for 
employment, notices to be provided setting forth the provisions of this nondiscrimination clause. 

(c) Appendix II to Part 200 (D) – Davis-Bacon Act: Not applicable to this Agreement
since it is funded by the CLFRF.  

(d) Appendix II to Part 200 (D) – Copeland “Antti-Kickback” Act: Not applicable to
this Agreement since it is funded by the CLFRF. 

(e) Appendix II to Part 200 (E) – Contract Work Hours and Safety Standards Act:
Pursuant to section 3701 of title 40 of the United States Code, this Section C shall apply to 
Contractor in the event the amount payable under this Agreement exceeds $100,000 and may 
involve the employment of mechanics or laborers. 

(i) Overtime requirements. No contractor or subcontractor contracting for
any part of the contract work which may require or involve the employment of laborers or 
mechanics shall require or permit any such laborer or mechanic in any workweek in which he or 
she is employed on such work to work in excess of forty hours in such workweek unless such 
laborer or mechanic receives compensation at a rate not less than one and one-half times the 
basic rate of pay for all hours worked in excess of forty hours in such workweek. 

(ii) Violation; liability for unpaid wages; liquidated damages. In the event of
any violation of the clause set forth in paragraph (1) of this section Contractor and any 
subcontractor responsible therefor shall be liable for the unpaid wages. In addition, such 
contractor and subcontractor shall be liable to the United States (in the case of work done under 
contract for the District of Columbia or a territory, to such District or to such territory), for 
liquidated damages. Such liquidated damages shall be computed with respect to each individual 
laborer or mechanic, including watchmen and guards, employed in violation of the clause set 
forth in paragraph (1) of this section, in the sum of $10 for each calendar day on which such 
individual was required or permitted to work in excess of the standard workweek of forty hours 



82595.00018\40153964.3 

Exhibit C 

2 
 

without payment of the overtime wages required by the clause set forth in paragraph (1) of this 
section. 

(iii) Withholding for unpaid wages and liquidated damages. City shall upon its
own action or upon written request of an authorized representative of the Department of Labor 
withhold or cause to be withheld, from any moneys payable on account of work performed by 
Contractor or subcontractor under any such contract or any other Federal contract with the 
same prime contractor, or any other federally-assisted contract subject to the Contract Work 
Hours and Safety Standards Act, which is held by the same prime contractor, such sums as 
may be determined to be necessary to satisfy any liabilities of such contractor or subcontractor 
for unpaid wages and liquidated damages as provided in the clause set forth in paragraph (ii) of 
this section. 

(iv) Subcontracts. Contractor or subcontractor shall insert in any subcontracts
the clauses set forth in paragraphs (i) through (iii) of this section and also a clause requiring the 
subcontractors to include these clauses in any lower tier subcontracts. The prime contractor 
shall be responsible for compliance by any subcontractor or lower tier subcontractor with the 
clauses set forth in paragraphs (i) through (iii) of this section. 

(f) Appendix II to Part 200 (F) – Rights to Inventions Made Under a Contract or
Agreement: 

If the Federal award meets the definition of “funding agreement” under 37 C.F.R. § 
401.2(a) and the non-Federal entity wishes to enter into a contract with a small business firm or 
nonprofit organization regarding the substitution of parties, assignment or performance of 
experimental, developmental, or research work under that “funding agreement,” the non-Federal 
entity must comply with the requirements of 37 C.F.R. Part 401 (Rights to Inventions Made by 
Nonprofit Organizations and Small Business Firms Under Government Grants, Contracts and 
Cooperative Agreements), and any implementing regulations issued by the Federal awarding 
agency.   

The regulation at 37 C.F.R. § 401.2(a) currently defines “funding agreement” as any 
contract, grant, or cooperative agreement entered into between any Federal agency, other than 
the Tennessee Valley Authority, and any contractor for the performance of experimental, 
developmental, or research work funded in whole or in part by the Federal government. This 
term also includes any assignment, substitution of parties, or subcontract of any type entered 
into for the performance of experimental, developmental, or research work under a funding 
agreement as defined in the first sentence of this paragraph.  

(g) Appendix II to Part 200 (G) – Clean Air Act and Federal Water Pollution Control
Act: If this Agreement is in excess of $150,000, Contractor shall comply with all applicable 
standards, orders, or requirements issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) 
and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251-1387).   

(i) Pursuant to the Clean Air Act, (1) Contractor agrees to comply with all
applicable standards, orders or regulations issued pursuant to the Clean Air Act, as amended, 
42 U.S.C. § 7401 et seq., (2) Contractor agrees to report each violation to the City and 
understands and agrees that the City will, in turn, report each violation as required to assure 
notification to the Federal awarding agency and the appropriate Environmental Protection 
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Agency Regional Office, and (3) Contractor agrees to include these requirements in each 
subcontract exceeding $150,000.  

(ii) Pursuant to the Federal Water Pollution Control Act, (1) Contractor 
agrees to comply with all applicable standards, orders or regulations issued pursuant to the 
Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251 et seq., (2) Contractor agrees 
to report each violation to the City and understands and agrees that the City will, in turn, report 
each violation as required to assure notification to the Federal awarding agency and the 
appropriate Environmental Protection Agency Regional Office, and (3) Contractor agrees to 
include these requirements in each subcontract exceeding $150,000. 

(h) Appendix II to Part 200 (H) – Debarment and Suspension: A contract award (see 
2 C.F.R. § 180.220) must not be made to parties listed on the government wide exclusions in 
the System for Award Management (SAM), in accordance with the OMB guidelines at 2 CFR 
180 that implement Executive Orders 12549 (3 C.F.R. part 1986 Comp., p. 189) and 12689 (3 
C.F.R. part 1989 Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the 
names of parties debarred, suspended, or otherwise excluded by agencies, as well as parties 
declared ineligible under statutory or regulatory authority other than Executive Order 12549.   

(i) This Agreement is a covered transaction for purposes of 2 C.F.R. pt. 180 
and 2 C.F.R. pt. 3000. As such Contractor is required to verify that none of the Contractor, its 
principals (defined at 2 C.F.R. § 180.995), or its affiliates (defined at 2 C.F.R. § 180.905) are 
excluded (defined at 2 C.F.R. § 180.940) or disqualified (defined at 2 C.F.R. § 180.935). 

(ii) Contractor must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 
3000, subpart C and must include a requirement to comply with these regulations in any lower 
tier covered transaction it enters into. 

(iii) This certification is a material representation of fact relied upon by City. If 
it is later determined that Contractor did not comply with 2 C.F.R. pt. 180, subpart C and 2 
C.F.R. pt. 3000, subpart C, in addition to remedies available to the City, the Federal 
Government may pursue available remedies, including but not limited to suspension and/or 
debarment. 

(iv) Contractor warrants that it is not debarred, suspended, or otherwise 
excluded from or ineligible for participation in any federal programs. Contractor also agrees to 
verify that all subcontractors performing work under this Contract are not debarred, disqualified, 
or otherwise prohibited from participation in accordance with the requirements above.  
Contractor further agrees to notify the City in writing immediately if Contractor or its 
subcontractors are not in compliance during the term of this Agreement.  

(i) Appendix II to Part 200 (I) – Byrd Anti-Lobbying Act: If this Agreement is in 
excess of $100,000, Contractor shall have submitted and filed the required certification pursuant 
to the Byrd Anti-Lobbying Amendment (31 U.S.C. § 1353).  If at any time during the Agreement 
term funding exceeds $100,000.00, Contractor shall file with the City the Federal Standard Form 
LLL titled “Disclosure Form to Report Lobbying.”  Contractors that apply or bid for an award 
exceeding $100,000 must file the required certification. Each tier certifies to the tier above that it 
will not and has not used Federal appropriated funds to pay any person or organization for 
influencing or attempting to influence an officer or employee of any agency, a member of 
Congress, officer or employee of Congress, or an employee of a member of Congress in 
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connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 
1352. Each tier must also disclose any lobbying with non-Federal funds that takes place in 
connection with obtaining any Federal award. Such disclosures are forwarded from tier to tier up 
to the recipient who in turn will forward the certification(s) to the awarding agency. 

(j) Appendix II to Part 200 (J) – §200.323 Procurement of Recovered Materials:  

(i) Contractor shall comply with section 6002 of the Solid Waste Disposal 
Act, as amended by the Resource Conservation and Recovery Act. The requirements of Section 
6002 include procuring only items designated in guidelines of the Environmental Protection 
Agency (EPA) at 40 C.F.R. part 247 that contain the highest percentage of recovered materials 
practicable, consistent with maintaining a satisfactory level of competition, where the purchase 
price of the item exceeds $10,000 or the value of the quantity acquired during the preceding 
fiscal year exceeded $10,000; procuring solid waste management services in a manner that 
maximizes energy and resource recovery; and establishing an affirmative procurement.  

(ii) In the performance of this Agreement, the Contractor shall make 
maximum use of products containing recovered materials that are EPA-designated items unless 
the product cannot be acquired: Competitively within a timeframe providing for compliance with 
the contract performance schedule; Meeting contract performance requirements; or At a 
reasonable price. 

(iii) Information about this requirement, along with the list of EPA-designate 
items, is available at EPA’s Comprehensive Procurement Guidelines web site, 
https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-program.  

(iv) The Contractor also agrees to comply with all other applicable 
requirements of Section 6002 of the Solid Waste Disposal Act.” 

(k) Appendix II to Part 200 (K) – §200.216 Prohibition on Certain 
Telecommunications and Video Surveillance Services or Equipment: 

(i) Contractor shall not contract (or extend or renew a contract) to procure or 
obtain equipment, services, or systems that uses covered telecommunications equipment or 
services as a substantial or essential component of any system, or as critical technology as part 
of any system funded under this Agreement. As described in Public Law 115–232, section 889, 
covered telecommunications equipment is telecommunications equipment produced by Huawei 
Technologies Company or ZTE Corporation (or any subsidiary or affiliate of such entities). 

(1) For the purpose of public safety, security of government facilities, 
physical security surveillance of critical infrastructure, and other national security purposes, 
video surveillance and telecommunications equipment produced by Hytera Communications 
Corporation, Hangzhou Hikvision Digital Technology Company, or Dahua Technology Company 
(or any subsidiary or affiliate of such entities). 

(2) Telecommunications or video surveillance services provided by 
such entities or using such equipment. 

(3) Telecommunications or video surveillance equipment or services 
produced or provided by an entity that the Secretary of Defense, in consultation with the 

https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-program
https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-program
https://1.next.westlaw.com/Link/Document/FullText?findType=l&pubNum=1077005&cite=UUID(I8268A4F099-B011E8B2A4A-B44E977C29C)&originatingDoc=N455EC040DD6E11EAA43FA59EB630F6E1&refType=SL&originationContext=document&transitionType=DocumentItem&contextData=(sc.DocLink)
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Director of the National Intelligence or the Director of the Federal Bureau of Investigation, 
reasonably believes to be an entity owned or controlled by, or otherwise connected to, the 
government of a covered foreign country. 

(ii) See Public Law 115-232, section 889 for additional information. 

(l) Appendix II to Part 200 (L) – §200.322 Domestic Preferences for Procurement: 

(i) Contractor shall, to the greatest extent practicable, purchase, acquire, or 
use goods, products, or materials produced in the United States (including but not limited to 
iron, aluminum, steel, cement, and other manufactured products). The requirements of this 
section must be included in all subcontracts 

(ii) For purposes of this section: 

(1) “Produced in the United States’’ means, for iron and steel 
products, that all manufacturing processes, from the initial melting stage through the application 
of coatings, occurred in the United States. 

(2) ‘‘Manufactured products’’ means items and construction materials 
composed in whole or in part of nonferrous metals such as aluminum; plastics and polymer-
based products such as polyvinyl chloride pipe; aggregates such as concrete; glass, including 
optical fiber; and lumber. 

2. CONTRACTING WITH SMALL AND MINORITY FIRMS, WOMEN’S BUSINESS 
ENTERPRISE AND LABOR SURPLUS AREA FIRMS (2 C.F.R. § 200.321) 

(a) Contractor shall be subject to 2 C.F.R. § 200.321 and will take affirmative steps 
to assure that minority firms, women’s business enterprises, and labor surplus area firms are 
used when possible and will not be discriminated against on the grounds of race, color, religious 
creed, sex, or national origin in consideration for an award.   

(b) Affirmative steps shall include: 

(i) Placing qualified small and minority businesses and women's business 
enterprises on solicitation lists; 

(ii) Assuring that small and minority businesses, and women's business 
enterprises are solicited whenever they are potential sources; 

(iii) Dividing total requirements, when economically feasible, into smaller 
tasks or quantities to permit maximum participation by small and minority business, and 
women's business enterprises; 

(iv) Establishing delivery schedules, where the requirement permits, which 
encourage participation by small and minority business, and women's business enterprises; and 

(v) Using the services/assistance of the Small Business Administration 
(SBA), and the Minority Business Development Agency (MBDA) of the Department of Commerce. 
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Contractor shall submit evidence of compliance with the foregoing affirmative 
steps when requested by the City. 

 
 
 



Total 2 Year Budget
Personnel
Position FTE*
Program Manager 1 200,000.00$                                     
Housing Locators/Care Coordinators 2 208,000.00$                                     
Residential Counselors 7 698,880.00$                                     
Quality Improvement Administrator 0.25 27,040.00$                                       

283,480.00$                                     
1,417,400.00$                                  

Services and Supplies

170,000.00$                                     
24,000.00$                                       
25,000.00$                                       
20,000.00$                                       
15,000.00$                                       

2,500.00$                                          
50,000.00$                                       

7,000.00$                                          
600,000.00$                                     
913,500.00$                                     

233,090.00$                                     

TOTAL BUDGET 2,563,990.00$                                  

*FTE reflects the staff time that will be allocated towards NCBH program.

SUBTOTAL

Administrative Expenses
Indirect Costs (10% maximum)

BACS Two Year Budget
for Non-Congregate Bridge Housing Program

Category

SUBTOTAL

SUBTOTAL
Benefits and Taxes (@ 20%)

Communications
Equipment
Office Supplies and Expenses
Program Supplies
Participant Supplies (Laundry, Transportation Passes, Clothing, etc.)
Participant Meals/Food (45 meals 1x daily at $4/meal and add'l snacks)

Flex Funds associated with Permanent Housing Exit Assistance
Insurance
Staff Transportation

ATTACHMENT C



PROGRAM DESCRIPTION FOR NON-CONGREGATE BRIDGE HOUSING SITE 
515 EAST 18TH STREET, ANTIOCH, CA 

Overview of the Program Model.  The site will be operated as a Non-Congregate Bridge Housing 
program for people in Antioch who are unhoused.  “Non-congregate” refers to the facility configuration - 
each participant in the program will have a room. “Bridge Housing” means that the program offers a short-
term place to stay while participants “bridge” to more permanent housing.  Participants will receive 
intensive support services from a highly experienced non-profit service provider to help them stabilize 
and develop a plan to secure housing. 

Target Population and Program Size.  Participants in the program will all be adults age 18 or older. 
Each room in the program will be occupied either by 1 or 2 adults.  There will be no minors allowed in the 
program.  The program will have the capacity to serve 45 adult participants at one time.  There is no fixed 
time limit for stays but participants are anticipated to stay between 120 days and 180 days.  

Program Operations and Community Safety. The program will be operated by a non-profit service 
provider under contract with the City of Antioch.  The service provider will have staff on-site 24 hours per 
day, 7 days per week.  Staff responsibilities will include: enrolling participants, ensuring participants are 
following program rules, maintaining the safety of participants and the community, and providing 
supportive services.  Staff are trained in conflict resolution, de-escalation, and other safety protocols.  In 
the event of an emergency or situation that requires an urgent response, staff will call 911. 

The property includes perimeter fencing and access to the site will be monitored 24/7.  Only staff, 
participants and approved guests will be permitted to access the property.  Participants will be able to 
bring pets and a reasonable number of belongings when they move into the program. 

The service provider will be responsible for naming a staff point of contact for the community and for 
meeting as needed with neighbors and other community stakeholders to answer questions and address 
any neighborhood concerns about the program. 

Supportive Services.  Each participant will work with a case manager and housing specialist who will 
help to develop a service plan, as well as a plan to secure housing. The service provider will support 
participants in accessing a wide range of community-based services: 

• Employment and job training services
• Health care
• Behavioral health services (mental health services and substance use recovery)
• Transportation assistance
• Legal services

Meals and laundry will also be provided on-site. 

ATTACHMENT D
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STAFF REPORT TO THE CITY COUNCIL 
 
 
DATE:  Regular Meeting of July 26, 2022 
 
TO:   Honorable Mayor and Members of the City Council 
 
SUBMITTED BY: Nickie Mastay, Administrative Services Director  
 
APPROVED BY: Cornelius Johnson, Interim City Manager RBM for CJ 
 
SUBJECT: New Class Specifications, Assigning Salary Ranges, Assigning the 

Classifications to the Bargaining Units 
 
 
 
RECOMMENDED ACTION 
It is recommended that the City Council take the following actions: 
 

1) Adopt a Resolution Approving the New Class Specification for Principal Executive 
Assistant Assigning a Salary Range, Assigning the Classification to the 
Management – Mid/Professional Bargaining Unit. 

 
2) Adopt a Resolution Approving the New Class Specification for Human Resources 

Specialist, Assigning a Salary Range, Assigning the Classification to the 
Confidential Bargaining Unit. 

 
 
FISCAL IMPACT 
Below is the annual cost of each Class Specification: 
 
The salary range (without benefits) for one (1) Principal Executive Assistant is $100,212 
- $121,812.  The total annual range of cost of funding (1) Principal Executive Assistant is 
(Step A – Step E) $197,518 - $233,920.  The net cost to the General Fund for this 
promotional position is estimated to be a $24,505 cost increase over the current FY23 
budgeted cost of a Senior Executive Assistant. 
 
The salary range (without benefits) for one (1) Human Resources Specialist is $76,860 - 
$93,420.  The total annual range of cost of funding (1) Human Resources Specialist is 
(Step A – Step E) $155,175 - $182,332.  The net cost to the General Fund of this 
promotional position is estimated to be $16,443 increase over the current FY23 budgeted 
cost of a Human Resources Technician. 
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DISCUSSION 
 
The following class specifications are proposed for establishment: 
 
Principal Executive Assistant 
The Principal Executive Assistant class specification will be part of the career path for 
Senior Executive Assistant and creates an intermediate role between Senior Executive 
Assistant and the Assistant to the City Manager classification.  Some of the duties include: 

• Manage and train clerical and administrative support staff.  Plan and organize work 
activities; recommend improvements in workflow, procedures, and use of equipment 
and forms; implement improvements as approved; develop and revise office forms 
and report formats as required; organize and maintain filing systems. 

• Project lead for City website.  Work closely with webmaster and City departments 
team to execute appropriate changes needed to create navigation and optimization 
that guides users with ease, more effortless scrolling, visually appealing images, clear 
buttons, City Happenings slider and social media quick links and language options.  

• Manage social media, overseeing department campaigns, content creation, design 
and proper use of City Wordmark, responding to public inquiries.  Monitors website to 
determine consolidation of information onto the City Facebook page. 

• Assist in assembling and preparing the annual budget for the City Manager’s office; 
monitor expenditures against budget; prepare purchase requisitions and requests for 
payment.  Track all purchase orders with the City Manager’s department for timely 
payments and changes to agreements and amendments. 

• Serve as primary liaison for City events, including, but not limited to, Groundbreaking 
Ceremonies, Mayor’s Conference, State of the City Addresses, Key to the City 
presentations, Ribbon Cutting events. 

• Provide assistance for various committees, prepare correspondence materials to 
residents, participating in discussions and critical decision making. 

 
Please refer to Attachment A – Exhibit 1 for the details of the Principal Executive Assistant 
Class Specification. 
 
Human Resources Specialist  
The Human Resources Specialist Class Specification will be part of the career path for 
the Human Resources Technician and creates an intermediate role between Human 
Resources Technician and the Human Resources Analyst classification.  Some of the 
duties include: 

• Coordinate the performance evaluation process; send appropriate reminders; modify 
evaluation information for leaves, promotions, transfers and other changes; prepare 
appropriate personnel action forms; maintain an electronic tracking system for 
performance evaluations. 

• Conduct salary surveys and respond to requests from other agencies; calculate salary 
adjustments according to MOUs and other contracts or agreements; update salary 
schedules and prepare corresponding personnel action forms. 
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• Provide assistance with workers compensation and safety program; process claims, 
conduct follow-up with supervisors, prepare and distribute forms and documents and 
facilitate safety meetings. 

 
Please refer to Attachment B – Exhibit 1 for the Human Resources Specialist Class 
Specification. 
 
 
 
ATTACHMENTS  
A. Resolution  

Exhibit 1 to Resolution – Principal Executive Assistant Class Specification 
 
B. Resolution  

Exhibit 1 to Resolution – Human Resources Specialist Class Specification 
 
 

 
 

 



RESOLUTION NO. 2022/** 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ANTIOCH 
APPROVING A NEW CLASS SPECIFICATION FOR PRINCIPAL EXECUTIVE 

ASSISTANT, ASSIGNING A SALARY RANGE, AND ASSIGNING THE 
CLASSIFICATION TO THE MANAGEMENT (MID/PROFESSIONAL) BARGAINING 

UNIT 

WHEREAS, the City has an interest in the effective and efficient management of 
the classification plan;  

WHEREAS, staff has determined that a New Classification of Principal Executive 
Assistant is needed;  

WHEREAS, for internal equity purposes the recommended salary range for the 
Principal Executive Assistant Classification is $8,351 - $10,151 per month;  

WHEREAS, the Management Bargaining Unit has reviewed and approved the 
Class Specification; and 

WHEREAS, the Principal Executive Assistant Class Specification will be assigned 
to the Management (Mid/Professional) Bargaining Unit. 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Antioch 
as follows: 

Section 1.  That the Class Specification for the classification of Principal Executive 
Assistant, attached hereto as “Exhibit 1”, be approved and added to the City of 
Antioch Employees’ Classification System; 

Section 2.  That the Principal Executive Assistant Classification be assigned a 
monthly salary range of $8,351 - $10,151; and 

Section 3.  That the Principal Executive Assistant Classification be assigned to 
the Management (Mid/Professional) Bargaining Unit. 

* * * * * * * * * * *

I HEREBY CERTIFY that the foregoing resolution was passed and adopted by the 
City Council of the City of Antioch at a regular meeting thereof, held on the 26th day of 
July, 2022, by the following vote: 

AYES: 

NOES: 

ABSENT: 
_____________________________________ 
ELIZABETH HOUSEHOLDER 
CITY CLERK OF THE CITY OF ANTIOCH 

ATTACHMENT A 
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CITY OF ANTIOCH 

PRINCIPAL EXECUTIVE ASSISTANT 

Class specifications are intended to present a descriptive list of the range of duties performed by employees in 

the class. Specifications are not intended to reflect all duties performed within the job. 

SUMMARY DESCRIPTION 
Under executive direction, provides highly responsible, complex, sensitive,  and confidential 
administrative, secretarial, advanced clerical, technical and  programmatic support functions of a 
general or specialized nature in support of the City Manager’s Office; works with a high degree of 
independence; exercising judgment and initiative, relieves assigned staff of clearly defined and 
delegated administrative or technical detail; and assists the City Manager, Mayor, City Council 
members, and associated administrative staff with special programs, projects, and research. 

DISTINGUISHING CHARACTERISTICS 
The Principal Executive Assistant class series work performed is critical, confidential, and politically 
sensitive, requiring thorough knowledge of City-wide procedures and policies.  Strong interpersonal 
skills, political awareness, sensitivity and tact are necessary to perform effectively often in a rapidly 
changing environment. The Principal Executive Assistant provides direct supervision to clerical and 
other administrative support staff, works with a high degree of independence, and exercises discretion 
in the resolution of complex and sensitive problems.  In the absence of clerical and administrative 
support staff, provides a full range of executive staff support to the City’s chief executive officer, 
Mayor, and City Council members. The incumbent may also perform assigned technical duties in 
support of various City operations. The technical nature of the work and the frequent use of initiative, 
independent judgment and discretion in dealing with a variety of individuals coupled with the need for 
highly developed office administrative skills differentiate this class from other administrative classes. 

REPRESENTATIVE DUTIES 
The following duties are typical for this classification. Incumbents may not perform all of the listed duties and/or 
may be required to perform additional or different duties from those set forth below to address business needs 
and changing business practices. 

1. Perform a wide variety of varied, complex, sensitive, highly responsible, and confidential office
administrative, secretarial, advanced clerical, and routine programmatic support functions in
support of assigned programs or projects with only occasional instruction or assistance; relieve
supervisor of administrative work including investigating and answering complaints and providing
assistance in resolving operational and administrative problems.

2. Manage and train clerical and administrative support staff.  Plan and organize work activities;
recommend improvements in workflow, procedures, and use of equipment and forms; implement
improvements as approved; develop and revise office forms and report formats as required;
organize and maintain filing systems.

3. Serve as liaison between the City Manager’s office and the general public, City staff, and outside
groups and agencies; provide general and specialized information and assistance regarding
assigned function that may require the use of judgment, tact, and sensitivity and the interpretation
of policies, rules, and procedures as appropriate; explain programs, policies, and activities related
to specific program area of assignment.

4. Receive and screen communications to the City Manager and assigned executive staff members
including office visitors, telephone calls, e-mail messages, and mail; provide assistance using
independent judgment to determine those requiring priority attention; calendar appointments; refer
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callers and/or complaints to appropriate City staff for further assistance as needed and/or take or 
recommend actions to resolve the complaint; develop and implement tracking systems. 

5. Project lead for City website.  Work closely with webmaster and City departments team to execute
appropriate changes needed to create navigation and optimization that guides users with eas ,
more effortless scrolling, visually appealing images, clear buttons, City Happenings slider and
social media quick links and language options.

6. Prepare special reports and perform special projects that may require researching, gathering, and
organizing information from a variety of sources; assist assigned staff with special projects as
assigned; research information as requested.

7. Manage social media, overseeing departments campaigns, content creation and design for City
Managers Office, Public Works, Finance, Community Development, responding to public inquiries
on Facebook, and overseeing proper use of City Wordmark.  Monitors website to determine
consolidation of information onto the City Facebook page.

8. Draft and/or type, word process, format, edit, revise, and print a variety of documents and forms
including reports, correspondence, memoranda, agenda items and reports, agreements,
ordinances, resolutions, technical and statistical charts and tables, and other specialized and
technical materials from rough drafts, dictation, modified standard formats, and brief verbal
instructions.

9. Proofread, verify, and review materials, applications, records, reports, and publications for
accuracy, completeness, and conformance with established standards, regulations, policies, and
procedures; ensure materials, reports, and packets for signature are accurate and complete.

10. Develop, revise, and maintain standardized and master documents; compose correspondence,
reports and informational materials; assist in designing and producing technical information
handouts; copy, disseminate, and post documents and information as appropriate.

11. Participate in the collection, compilation, and analysis of information from various sources on a
variety of specialized topics related to assigned programs; participate in the preparation of reports
that present and interpret data, identify alternatives, and make and justify recommendations.

12. Manage execution of contracts and other documents by the City Manager, Mayor or other
appropriate signatories, ensuring that all documentation required for execution are in order and
properly filed, including but not limited to Notary Public, resolutions, business licenses, insurance
certificates and the like.

13. Maintain accurate and up-to-date office files, records, and logs for assigned areas; develop,
prepare, and monitor various logs, accounts, and files for current and accurate information
including manual and computer logs other specialized or technical documents processed;
maintain and process payroll records.

14. Compile, prepare, and enter data into a computer from various sources including accounting,
statistical, and related documents; create and maintain computer based tracking information and
reports including assigned databases, records, and lists; create standard statistical spreadsheets;
input corrections and updates; assist in the compilation of reports.

15. Assist in assembling and preparing the annual budget for the City Manager’s office; monitor
expenditures against budget; prepare purchase requisitions and requests for payment.  Track all
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purchase orders with the City Manager’s department for timely payments and changes to 
agreements and amendments. 

16. Attend to a variety of office administrative details such as ordering supplies, arranging for
equipment repair, transmitting information, and keeping reference materials up to date; organize
and maintain office and specialized files in accordance with the City’s records management
program.

17. Serve as primary liaison for City events, including, but not limited to, Groundbreaking Ceremonies,
Mayor’s Conference, State of the City Addresses, Key to the City presentations, Ribbon Cutting
events.

18. Provide assistance for various committees, prepare correspondence materials to residents,
participating in discussions and critical decision making.

19. Maintain calendar of activities, meetings, and various events for the City Manager and other
assigned staff; coordinate activities and meetings with other City departments, the public, and
outside agencies; coordinate and arrange special events as assigned; schedule meetings;
coordinate arrangements and set up meeting rooms; notify participants; prepare and/or assemble
meeting materials.

20. Coordinate, make, process, and confirm travel arrangements for the City Manager and other
assigned staff, the Mayor and City Council; arrange for transportation and accommodations for
travel; check and process expense claims.

21. Utilize various computer applications and software packages; develop, enter data, maintain, and
generate reports from a database or network system; design, maintain, and utilize data to develop
reports using spreadsheet software; create, format, and revise charts, graphs, flowcharts,
worksheets, booklets, brochures, and forms using word processing software.

22. Perform related duties as required.

QUALIFICATIONS 
The following generally describes the knowledge and ability required to enter the job and/or be learned within a 
short period of time in order to successfully perform the assigned duties. 

Knowledge of: 
▪ Organization, operation, functions, and services of the City and of outside agencies as

necessary to assume assigned responsibilities.
▪ Principles and practices of office administration.
▪ Office procedures, methods, and equipment including computers and applicable software

applications such as word processing, spreadsheets, and databases.
▪ Principles and practices of fiscal, statistical, and administrative research and report

preparation.
▪ Principles and practices of sound business communication.
▪ Principles of business letter writing and report preparation.
▪ Basic principles and practices of budget preparation and administration.
▪ Basic accounting and bookkeeping principles and practices.
▪ Records management principles and procedures including record keeping and filing

principles and practices.
▪ Mathematical principles.
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▪ English usage, spelling, grammar, and punctuation.
▪ Customer service and public relations methods and techniques.
▪ Methods and techniques of proper phone etiquette.
▪ Pertinent federal, state, and local laws, codes, and regulations.

Ability to: 
▪ Independently perform a full range of varied complex, sensitive, highly responsible, and

confidential office administrative, secretarial, advanced clerical, and routine programmatic
support functions of a general or specialized nature in support of assigned programs, division,
and/or department with only occasional instruction or assistance.

▪ Plan and organize work to meet changing priorities and deadlines.
▪ Understand the organization and operation of the City and of outside agencies as necessary to

assume assigned responsibilities.
▪ Understand, interpret, and apply general and specific administrative and departmental policies

and procedures.
▪ Interpret and apply applicable federal, state, and local laws, codes, and regulations.
▪ Operate office equipment including computers and supporting word processing, spreadsheet,

and database applications.
▪ Type or enter data at a speed necessary for successful job performance.
▪ Participate in researching, compiling, analyzing, and interpreting data.
▪ Prepare clear, accurate, and concise reports.
▪ Establish, organize, and maintain a variety of specialized files and records.
▪ Independently prepare correspondence and memoranda.
▪ Perform mathematical calculations.
▪ Work under steady pressure with frequent interruptions and a high degree of public contact by

phone or in person.
▪ Understand and carry out oral and written directions.
▪ Respond tactfully, clearly, concisely, and appropriately to inquiries from the public, press, or

other agencies on sensitive issues in area of responsibility.
▪ Exercise good judgment and maintain confidentiality in maintaining critical and sensitive

information, records, and reports.
▪ Utilize public relations techniques in responding to inquiries and complaints.
▪ Communicate clearly and concisely, both orally and in writing.
▪ Establish and maintain effective working relationships with those contacted in the course of

work.

Education and Experience Guidelines 

Education/Training: 
Equivalent of the completion of the twelfth grade supplemented by specialized or college 
level course work in secretarial science, office procedures, business administration, or a 
related field.  An Associates of Arts Degree in a related field is desirable. 

Experience: 
Ten years of increasingly responsible secretarial and office administrative support 
experience including experience providing assistance to management personnel. Some 
experience in municipal government is desirable. 
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PHYSICAL DEMANDS AND WORKING ENVIRONMENT 
The conditions herein are representative of those that must be met by an employee to successfully perform the 
essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities 
to perform the essential job functions. 

Environment: Work is performed primarily in a standard office setting with extensive public 
contact and frequent interruptions. 
Physical: Primary functions require sufficient physical ability and mobility to work in an office 
setting; to stand or sit for prolonged periods of time; to occasionally stoop, bend, kneel, crouch, 
reach, and twist; to lift, carry, push, and/or pull light to moderate amounts of weight; to operate 
office equipment requiring repetitive hand movement and fine coordination including use of a 
computer keyboard; and to verbally communicate to exchange information. 

FLSA: Exempt 

July 2022 

This class specification identifies the essential functions typically assigned to positions in this class. 
Other duties not described may be assigned to employees in order to meet changing business needs 
or staffing levels but will be reasonably related to an employee’s position and qualifications. Other 
duties outside of an individual’s skill level may also be assigned on a short term basis in order to 
provide job enrichment opportunities or to address emergency situations. 



RESOLUTION NO. 2022/** 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ANTIOCH 
APPROVING A NEW CLASS SPECIFICATION FOR HUMAN RESOURCES 

SPECIALIST, ASSIGNING A SALARY RANGE, AND ASSIGNING THE 
CLASSIFICATION TO THE CONFIDENTIAL BARGAINING UNIT 

WHEREAS, the City has an interest in the effective and efficient management of 
the classification plan;  

WHEREAS, staff has determined that a New Classification of Human Resources 
Specialist is needed;  

WHEREAS, for internal equity purposes the recommended salary range for the 
Human Resources Specialist Classification is $6,405 - $7,785 per month;  

WHEREAS, the Confidential Bargaining Unit has reviewed and approved the 
Class Specification; and 

WHEREAS, the Human Resources Specialist Class Specification will be assigned 
to the Confidential Bargaining Unit. 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Antioch 
as follows: 

Section 1.  That the Class Specification for the classification of Human Resources 
Specialist, attached hereto as “Exhibit 1”; be approved and added to the City of 
Antioch Employees’ Classification System;  

Section 2.  That the Human Resources Specialist Classification be assigned a 
monthly salary range of $6,405 - $7,785; and 

Section 3.  That the Human Resources Specialist Classification be assigned to 
the Confidential Bargaining Unit. 

* * * * * * * * * * *

I HEREBY CERTIFY that the foregoing resolution was passed and adopted by the 
City Council of the City of Antioch at a regular meeting thereof, held on the 26th day of 
July, 2022, by the following vote: 

AYES: 

NOES: 

ABSENT: 
_____________________________________ 
ELIZABETH HOUSEHOLDER 
CITY CLERK OF THE CITY OF ANTIOCH 

ATTACHMENT B 
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CITY OF ANTIOCH 

HUMAN RESOURCES SPECIALIST 

Class specifications are intended to present a descriptive list of the range of duties performed by 

employees in the class. Specifications are not intended to reflect all duties performed within the job. 

SUMMARY DESCRIPTION 
Under direction, performs a wide variety of technical and paraprofessional duties involving the 
administration of the City's Human Resources system including in the areas of the City's benefit 
program, recruitment and selection, classification and compensation programs, and workers 
compensation functions; interprets and applies policies and procedures as well as state and 
federal regulations and collective bargaining agreements to ensure compliance; and performs a 
variety of general technical and clerical functions in support of assigned area of responsibility. 

REPRESENTATIVE DUTIES 
The following duties are typical for this classification. Incumbents may not perform all of the listed duties 
and/or may be required to perform additional or different duties from those set forth below to address 
business needs and changing business practices. 

1. Perform a variety of specialized technical duties in support of the City’s Human Resources 
Department including support of the City’s benefit programs, recruitment and selection, 
classification and compensation programs and workers compensation functions. 

2. Interact with City divisions, departments, staff, and the public in all matters related to the 
area of assignment; provide information and interpret and apply Human Resources policies 
and procedures. 

3. Coordinate all facets of the recruitment and selection process including but not limited to 
developing recruitment strategies, preparing job announcements, placing appropriate 
advertising, screening and rating applications, conducting tests, and scheduling, designing, 
coordinating, and facilitating the interview process. 

4. Coordinate all aspects of the hiring process; initiate fingerprinting and schedule pre-
employment physicals; prepare offer letter and personnel action forms; prepare and conduct 
new employee orientation. 

5. Enroll employees in the City's retirement and insurance programs; answer questions 
regarding benefit programs; maintain required information on employee, dependent and 
retiree benefits. 

6. Coordinate the performance evaluation process; send appropriate reminders; modify 
evaluation information for leaves, promotions, transfers and other changes; prepare 
appropriate personnel action forms; maintain an electronic tracking system for performance 
evaluations. 

7. Set up and maintain complex personnel records; audit and supervise the processing of 
personnel action forms. 

8. Conduct salary surveys and respond to requests from other agencies; calculate salary 
adjustments according to MOUs and other contracts or agreements; update salary 
schedules and prepare corresponding personnel action forms. 
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9. Provide assistance with workers compensation and safety program; process claims, conduct 
follow-up with supervisors, prepare and distribute forms and documents and facilitate safety 
meetings. 

10. Participate in and administer various programs including, but not limited to, the Service 
Award Program, Educational Incentive Program and DMV Pull Notice Program; prepare and 
maintain logs and records of program operations. 

11. Organize, update and maintain a wide variety of resource information; monitor various 
reports and notices and follow up as necessary; scan and maintain data in computerized 
scanning system. 

12. Perform a variety of general clerical support functions including receiving and processing 
mail, composing, typing and proofreading letters, forms and documents, and preparing 
reports. 

13. Perform related duties as required. 

QUALIFICATIONS 
The following generally describes the knowledge and ability required to enter the job and/or be learned 
within a short period of time in order to successfully perform the assigned duties. 

Knowledge of: 
▪ Principles, practices and theories of modern human resource management. 
▪ Methods, practices, terminology, and procedures used in benefits administration. 
▪ Principles and practices used in recruitment and selection. 
▪ Applicable federal, state and local laws and regulations related to municipal human 

resource functions. 
▪ Organization, procedures and operating details of the City. 
▪ Office procedures, methods, and equipment including computers and applicable 

software applications such as word processing, spreadsheets, and databases. 
▪ Principles, practices, and procedures of business letter writing. 
▪ Principles and procedures used in complex, inter-related record keeping. 
▪ Principles and practices used to establish and maintain files and information retrieval 

systems. 
▪ Principles, practices, and procedures of fiscal, statistical, and administrative research 

and report preparation. 
▪ Principles and practices of customer service. 
▪ Interpersonal skills using tact, patience, and courtesy. 
▪ English usage, spelling, grammar, and punctuation. 
▪ Oral and written communication skills. 

Ability to: 
▪ Perform a variety of technical support duties related to the human resource function 

involving the use of independent judgment and personal initiative in support. 
▪ Perform a variety of technical duties related to employment, recruitment, and benefit 

administration. 
▪ Understand, interpret, and apply administrative and office policies and procedures as 

well as pertinent laws, regulations, ordinances, and MOUs. 
▪ Understand the organization and operation of the Human Resources Department as 

necessary to assume assigned responsibilities. 
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▪ Exercise good judgment and maintain confidentiality in maintaining critical and 
sensitive information, records, and reports including information related to the 
collective bargaining process. 

▪ Distribute, screen, and evaluate employment applications. 
▪ Use sound judgment in recognizing scope of authority. 
▪ Respond to requests and inquiries from staff or the public. 
▪ Prepare a variety of clear and concise reports. 
▪ Independently compose and prepare correspondence and memoranda. 
▪ Implement and maintain filing systems. 
▪ Plan and organize work to meet schedules and changing deadlines. 
▪ Operate office equipment including computers and supporting word processing, 

spreadsheet, and database applications. 
▪ Adapt to changing technologies and learn functionality of new equipment and 

systems. 
▪ Work independently and effectively in the absence of supervision. 
▪ Communicate clearly and concisely, both orally and in writing. 
▪ Establish and maintain effective working relationships with those contacted in the 

course of work. 

Education and Experience Guidelines  

Education/Training: 
Equivalent to completion of the twelfth grade supplemented by college level course 
work in human resources, business administration, psychology or a related field. 

Experience: 
Five years of increasingly responsible generalist experience in public personnel, 
human resources, or a related field. 

PHYSICAL DEMANDS AND WORKING ENVIRONMENT 
The conditions herein are representative of those that must be met by an employee to successfully 
perform the essential functions of this job. Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential job functions. 

Environment: Work is performed primarily in a standard office setting. 

Physical: Primary functions require sufficient physical ability and mobility to work in an 
office setting; to stand or sit for prolonged periods of time; to occasionally stoop, bend, 
kneel, crouch, reach, and twist; to lift, carry, push, and/or pull light to moderate amounts of 
weight; to operate office equipment requiring repetitive hand movement and fine 
coordination including use of a computer keyboard; and to verbally communicate to 
exchange information. 

FLSA: Non-Exempt 

July 2022 
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This class specification identifies the essential functions typically assigned to positions in this 
class. Other duties not described may be assigned to employees in order to meet changing 
business needs or staffing levels but will be reasonably related to an employee’s position and 
qualifications. Other duties outside of an individual’s skill level may also be assigned on a short 
term basis in order to provide job enrichment opportunities or to address emergency situations. 



 
 
 

11   

Agenda Item # 
 

 
 

STAFF REPORT TO THE CITY COUNCIL 
 

 
DATE:  Regular Meeting of July 26, 2022 
 
TO:   Honorable Mayor and Members of the City Council 
 
SUBMITTED BY: Nickie Mastay, Administrative Services Director RBM for NM 
 
SUBJECT: Designation of a Voting Delegate and Alternate Delegate for the 

League of California Cities Annual Conference and Authorization for 
Associated Conference Expenses Not to Exceed $2,300 per 
Participant 

 
 
RECOMMENDED ACTION 
It is recommended that the Council appoint a Voting Delegate and Alternate Delegate for 
the 2022 League of California Cities Annual Conference.  It is further recommended that 
the Council authorize the associated conference expenses for one participant in an 
amount not to exceed $2,300.  
 
FISCAL IMPACT 
The League of California Cities Annual Conference is being held at the Long Beach 
Convention Center from September 7 through September 9, 2022.  The registration, hotel 
accommodations, and flight for one participant estimated total cost is $2,300 (registration 
$650, hotel accommodations $1,050 for 3 nights, flight $500).  
 
DISCUSSION 
The League’s 2022 Annual Conference is scheduled for September 7 – September 9, 
2022 at the Long Beach Convention Center.  An important part of the Annual Conference 
is the Annual Business Meeting (during the General Assembly), scheduled for Friday 
September 9, 2022.  At that meeting, the League membership considers and acts on 
resolutions that establish League policy. 
 
To vote at the Annual Business Meeting, the City Council must designate a Voting 
Delegate. The City may also appoint up to two alternate Voting Delegates, one of whom 
may vote if the designated Voting Delegate is unable to serve in that capacity. 
 
The attached Voting Delegate form must be completed and returned to the League’s 
office no later than Friday, September 2, 2022. This allows the League’s office time to 
establish voting delegate/alternate records prior to the conference. 
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ATTACHMENTS  
A. League of California Cities’ Letter dated June 1, 2022 
B. Annual Conference Voting procedures 
C. 2022 Annual Conference Voting Delegate/Alternate Form 
 



LEAGUE OF 

CALIFORNIA 

CITIES 

DATE: June 1, 2022 

Council Action Advised by August 31, 2022 

TO: City Managers and City Clerks 

RE: DESIGNATION OF VOTING DELEGATES AND ALTERNATES 

League of California Cities Annual Conference & Expo - September 7-9, 2022 

Cal Cities 2022 Annual Conference & Expo is scheduled for September 7-9, 2022 in Long 
Beach. An important part of the Annual Conference is the Annual Business Meeting 
(during General Assembly) on Friday, September 9. At this meeting, Cal Cities 
membership considers and acts on resolutions that establish Cal Cities policy. 

In order to vote at the Annual Business Meeting, your city council must designate a 

voting delegate. Your city may also appoint up to two alternate voting delegates, one 
of whom may vote if the designated voting delegate is unable to serve in that 
capacity. 

Please complete the attached Voting Delegate form and return it to Cal Cities office 
no later than Friday, September 2. This will allow us time to establish voting 

delegate/alternate records prior to the conference. 

Please view Cal Cities' event and meeting policy in advance of the conference. 

• Action by Council Required. Consistent with Cal Cities bylaws, a city's voting
delegate and up to two alternates must be designated by the city council.
When completing the attached Voting Delegate form, please attach either a

copy of the council resolution that reflects the council action taken, or have your
city clerk or mayor sign the form affirming that the names provided are those

selected by the city council. Please note that designating the voting delegate
and alternates must be done by city council action and cannot be
accomplished by individual action of the mayor or city manager alone.

• Conference Registration Required. The voting delegate and alternates must be

registered to attend the conference. They need not register for the entire
conference; they may register for Friday only. Conference registration will open
by June 1 on the Cal Cities website. In order to cast a vote, at least one voter

must be present at the Business Meeting and in possession of the voting delegate

card. Voting delegates and alternates need to pick up their conference
badges before signing in and picking up the voting delegate card at the Voting
Delegate Desk. This will enable them to receive the special sticker on their name
badges that will admit them into the voting area during the Business Meeting.
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LEAGUE OF 

CALIFORNIA 
CITIES 

Annual Conference Voting Procedures 

1. One City One Vote. Each member city has a right to cast one vote on

matters pertaining to Cal Cities policy.

2. Designating a City Voting Representative. Prior to the Annual Conference,

each city council may designate a voting delegate and up to two

alternates; these individuals are identified on the Voting Delegate Form

provided to the Cal Cities Credentials Committee.

3. Registering with the Credentials Committee. The voting delegate, or

alternates, may pick up the city's voting card at the Voting Delegate Desk in

the conference registration area. Voting delegates and alternates must

sign in at the Voting Delegate Desk. Here they will receive a special sticker

on their name badge and thus be admitted to the voting area at the

Business Meeting.

4. Signing Initiated Resolution Petitions. Only those individuals who are voting

delegates (or alternates), and who have picked up their city's voting card

by providing a signature to the Credentials Committee at the Voting

Delegate Desk, may sign petitions to initiate a resolution.

5. Voting. To cast the city's vote, a city official must have in their possession the

city's voting card and be registered with the Credentials Committee. The

voting card may be transferred freely between the voting delegate and

alternates, but may not be transferred to another city official who is neither

a voting delegate or alternate.

6. Voting Area at Business Meeting. At the Business Meeting, individuals with a

voting card will sit in a designated area. Admission will be limited to those

individuals with a special sticker on their name badge identifying them as a

voting delegate or alternate.

7. Resolving Disputes. In case of dispute, the Credentials Committee will

determine the validity of signatures on petitioned resolutions and the right of

a city official to vote at the Business Meeting.
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LEAGUE OF 

CALIFORNIA 
CITIES II CITY ______ _

2022 ANNUAL CONFERENCE 
VOTING DELEGATE/ALTERNATE FORM 

Please complete this form and return it to Cal Cities office by Friday, September 2, 
2022. Forms not sent by this deadline may be submitted to the Voting Delegate Desk 
located in the Annual Conference Registration Area. Your city council may designate 
one voting delegate and up to two alternates. 

To vote at the Annual Business Meeting (General Assembly), voting delegates and alternates 
must be designated by your city council. Please attach the council resolution as proof of 
designation. As an alternative, the Mayor or City Clerk may sign this form, affirming that the 
designation reflects the action taken by the council. 

Please note: Voting delegates and alternates will be seated in a separate area at the Annual 
Business Meeting. Admission to this designated area will be limited to individuals (voting 
delegates and alternates) who are identified with a special sticker on their conference 
badge. This sticker can be obtained only at the Voting Delegate Desk. 

1. VOTING DELEGATE

Name: ____________ _ 

Title: _____________ _ 

2. VOTING DELEGATE - ALTERNATE

Name:. ____________ _ 

Title:. _____________ _ 

3. VOTING DELEGATE - ALTERNATE

Name: 
------------

Title: ___________ _ 

ATTACH COUNCIL RESOLUTION DESIGNATING VOTING DELEGATE AND ALTERNATES OR 

ATTEST: I affirm that the information provided reflects action by the city council to 
designate the voting delegate and alternate(s). 

Name: _______________ Email ___________ __ _ 

Mayor or City Clerk __________ Date _ __ __ Phone _____ _ 
(circle one} (signature} 

Please complete and return by Friday, September 2, 2022 to: 
Darla Yacub, Assistant to the Administrative Services Director 
E-mail: dyacub@calcities.org; Phone: (916) 658-8254

II 
ATTACHMENT C 
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	Antioch- Transitional Housing Master Lease  7.21.22 draft.pdf
	ARTICLE 1   BASIC LEASE PROVISIONS
	1.1 “Applicable Laws” means applicable local, state, and federal statutes, regulations, rules, codes (including, but not limited to, building codes), ordinances, and other requirements of governmental authorities now or hereafter in effect.
	1.2 “Commencement Date” means the date that is sixty (60) days following  Completion of Landlord Improvements, subject to completion of punch list work and delivery of room keys by Landlord, as further set forth in Section 3.5, unless otherwise agreed...
	1.3 “Effective Date” means the date of full execution of this Lease.
	1.4 “Initial Term” means two (2) years from the Commencement Date.
	1.5 “Landlord” means Rudram LLC.
	1.6 “Landlord’s Address for Rent and Notices”: Address for Rent and Notices”: Samar Desai 5156 E 18th Street, Antioch, CA 94509, Telephone: (415) 279-8047, Electronic mail: rudram@hotmail.com.  For notices only, with a copy to Michael Heath via email ...
	1.7 “Landlord Improvements” means those habitability improvements to be made by Landlord as a condition of and prior to the Commencement Date, as set forth in Section 3.3, and required in order for the Premises to comply with Applicable Laws or to all...
	1.8 “Memorandum of Lease” means that certain Memorandum of Lease in the form attached as Exhibit “D” to this Lease.
	1.9 “Occupants” means persons occupying the rooms located within the Premises as non-congregate transitional housing pursuant to any access rights to the Premises granted by Tenant.
	1.10 “Option Terms” means two (2) Option Terms of two (2) years each, to be exercised in Tenant’s sole discretion, provided Tenant is not in default under the terms of the Lease
	1.11 “Permitted Use” means the uses described in Section 7.1.
	1.12 “Premises” means that certain real property, including all improvements therein or to be provided by Landlord under the terms of this Lease, commonly known as the Executive Inn, 515 East 18th Street, Antioch, CA 94509, and as further shown on Exh...
	1.13 “Rent” means, for the Initial Term, and any Option Terms, $97,333.33 per month for the entirety of the Premises.
	1.14 “Completion of Landlord Improvements” means that the Landlord Improvements have been accepted by Tenant, in writing, as substantially complete, subject only to minor punch list work to be completed by Landlord, and that the Premises are in a safe...
	1.15 “Tenant” means the City of Antioch.
	1.16 “Tenant Parties” means Tenant’s officers, officials, employees, consultants, agents, and Occupants.
	1.17 “Tenant’s Address for Notices”:  City Hall, City of Antioch, P.O. Box 5007, Antioch, CA 94531-5007, Attn:  Assistant City Manager; Telephone: (925) 779-7011, Electronic mail:  citymanager@antiochca.gov.
	1.18 “Term” means the Initial Term and any Option Terms exercised by the Tenant, plus any additional extensions of the Term as may be agreed upon by the parties.

	ARTICLE 2   PREMISES; relocation obligation
	2.1 Premises.  The Premises includes approximately 31,363 square feet of land area, and an 11,040 square foot building comprised of thirty-three (33) rooms, common areas including lobby, sidewalks, driveways, parking areas, service areas, storage room...
	(a) Furnishing for all rooms, other than one (1) room to be available as an office space, with the following standard room furnishings to be provided: bed/s, side table, desk, chair, lamp, mini-fridge, microwave.  Any televisions or phones shall be re...
	(b) Parking spaces sufficient for the Permitted Use.
	(c) On-site laundry facilities, in good operating condition and repair, and available for Occupants.  Laundry facilities shall include two washers, and two dryers (“Laundry Facilities”).  The coin operation feature is not required.
	(d) Perimeter fencing in accordance with the City of Antioch Municipal Code.
	(e) Storage container or shed meeting the Tenant’s requirements.

	2.2 Lease of Premises. Subject to the provisions of this Lease, Landlord leases to Tenant, and Tenant leases from Landlord, the Premises, in its entirety.  Tenant shall have exclusive use of the Premises during the Term.
	2.3 Relocation Assistance; Indemnification.  Landlord shall, at its sole cost and expense, terminate all Bookings, leases, licenses and rights or occupancy to the Premises prior to the Commencement Date so that Landlord can deliver exclusive possessio...

	ARTICLE 3   TERM; CONDITION OF PREMISES;
	TENANT RIGHT TO TERMINATE
	3.1 Term of Lease.  This Lease shall be effective from and after the Effective Date.  The Initial Term of this Lease shall commence as of the Commencement Date, and shall be for a period as specified in Section 1.4.  The Lease shall continue in effect...
	3.2 Memorandum of Lease.  The Memorandum of Lease, in substantially the form attached as Exhibit “D”, shall be executed by the parties concurrently with execution of this Lease, and recorded against the Premises following the Effective Date.
	3.3 Condition of Premises; Landlord Improvements. Certain habitability improvements are required to be completed by Landlord in order for the Premises to comply with Applicable Laws, or to allow for the safe occupancy of the Premises for the Permitted...
	(a) Landlord shall be responsible, at its sole cost and expense, for ADA compliance of the Premises.
	(b) Landlord shall be responsible, at its sole cost and expense, for compliance with all other Applicable Laws, whether structural or nonstructural, as the same apply to the Premises.

	3.4 Timely Achievement of Completion of Landlord Improvements.
	(a) Completion of all Landlord Improvements shall occur within thirty (30) days from Contra Costa County Fire Protection District approval of the fire sprinkler improvement plan.
	(b) Should Completion of Landlord Improvements not be achieved within the foregoing timeframe, or any extension thereof agreed upon by the parties, in addition to any other rights under this Lease, Tenant shall have the right to terminate this Lease w...
	(c) Landlord shall notify Tenant of the date on which Landlord believes the Landlord Improvements are substantially complete.  Upon such notification, Tenant shall promptly complete an inspection of the Premises with a Tenant building inspector.
	(d) Tenant shall notify Landlord of incomplete or defective items of Landlord’s work and Landlord shall promptly complete or repair, as the case may be, such items of work, until Completion of Landlord Improvements is achieved.

	3.5 Commencement Date. The Commencement Date of this Lease shall occur on the date that is sixty (60) days following Completion of Landlord Improvements, provided that (i) Landlord has completed all punch list work; (ii) Landlord provides keys for all...
	3.6 Punch List Work.  Tenant may elect to waive the requirement for Landlord to complete all punch list work prior to the Commencement Date, and may accept the Premises for occupancy.  Notwithstanding any other provision of this Lease, Rent shall be r...
	3.7 Option to Extend. Tenant shall have the number of successive options to extend the Term of this Lease for the periods of time that are set forth in Section 1.10 of this Lease, each such extension period being hereafter called an “Option Term.” To ...
	3.8 Tenant Right to Terminate.  Tenant shall have the right to terminate this Lease, for any or no reason, and without cost or liability, on six (6) months prior written notice to Landlord, which notice shall specify the effective date of termination....

	ARTICLE 4
	4.1 Rent. From and after the Commencement Date, Tenant shall pay “Rent” to Landlord at the address set out in Section 1.6, or on written notice from Landlord, to Landlord’s assignee or such other place as Landlord may from time to time designate in wr...
	4.2 During the Initial Term and the Option Terms, as applicable, Tenant shall pay to Landlord Rent, at the monthly rate provided in Section 1.13, subject to any reductions or offsets provided for in this Lease, on the first day of each calendar month ...

	ARTICLE 5   TAXES AND UTILITIES
	5.1 Taxes.
	(a) As used in this Lease, “Taxes” means ad valorem real property taxes and general assessments.
	(b) Tenant is a public agency and is exempt from Taxes.  To the extent any Taxes are due on the Premises, Landlord shall pay, at its sole cost and expense, prior to delinquency, all such Taxes.

	5.2 Utilities; Monthly Subscriptions. Landlord shall, at its sole cost and expense (i) provide and maintain adequate connections with the local water supply, sewerage systems, gas, electrical, and other utilities; (ii) pay the utility companies direct...

	ARTICLE 6   aLTERATIONS
	6.3 In the event that Tenant makes Alterations without Landlord’s consent, upon termination of this Lease Landlord may request that the Premises be returned to its pre-existing condition. In such case, Tenant agrees to do the work necessary to return ...

	ARTICLE 7   TENANT’S CONDUCT OF ITS BUSINESS
	7.1 Permitted Use. Tenant shall have the right to use the Premises for the purpose of providing non-congregate transitional housing and related services, and for any other related use or purpose (“Permitted Use”).  The Permitted Use shall include, but...
	(a) Make available thirty-two (32) rooms located on the Premises to Occupants, provided that Occupants shall be required to comply with reasonable guidelines or rules of occupancy to be developed by Tenant.
	(b) Make available one (1) room as an administrative office and meeting space for Tenant’s consultants engaged in providing transitional housing services.
	(c) Use the Premises 24 hours a day, seven days a week.
	(d) Permit Occupants to bring pets into the rooms, in accordance with a pet policy developed by or on behalf of, and approved by Tenant.  The policy may include reasonable limits for the quantity of pets and rules regarding pet behavior and, if dogs a...

	7.2 Compliance With Laws. Tenant shall conduct the Permitted Use in accordance with Applicable Laws.

	ARTICLE 8   REPAIRS AND MAINTENANCE
	8.1 Landlord’s Repair and Maintenance Obligations; Additional Obligations.
	(a) Landlord shall, at its sole cost and expense, perform the repairs and necessary replacements to the structural components and foundations, footings, roof, roof membrane, HVAC, and exterior surfaces of the exterior walls of all buildings, including...
	(b) In addition, and at its sole cost and expense, Landlord shall keep the interior, nonstructural portions of the Premises and all utility facilities and systems serving the Premises in good order, condition, and repair and shall make replacements ne...
	(c) Landlord shall, at its sole cost and expense, provide landscape maintenance to maintain all landscape on the Premises.
	(d) If any event of pest or vermin infestation is found in the Premises, Landlord shall, at its sole cost and expense, have a bonded, professional pest-and-sanitation control operator immediately remedy such event of infestation. In the event of a bed...
	(e) Landlord shall, at its sole cost and expense, maintain the Laundry Facilities in good operating condition and repair, and shall promptly repair or replace any non-operational washers or dryers.

	8.2 Tenant’s Rights Non-Performance by Landlord.  Tenant may give Landlord notice of such repairs or maintenance as may be required under the terms of Section 8.1, and Landlord shall proceed forthwith to effect the same with reasonable diligence, but ...
	8.3 Damage Caused by Tenant.  Landlord’s insurance, as required in Article 9, shall include coverage for damage to the Premises caused by Tenant or Tenant Parties.   If damage to the Premises in excess of $10,000 is caused by Tenant or Tenant Parties,...
	8.4 Services Addendum.  Landlord shall, as part of the Rent, provide certain additional services required by Tenant for the Permitted Use, as set forth in the Services Addendum attached hereto as Exhibit “C” (“Additional Services”).  Should Landlord f...
	8.5 Trash Services.  Landlord shall, at its sole cost and expense, provide for trash services at the Premises.

	ARTICLE 9   INSURANCE AND INDEMNIFICATION
	9.1 Landlord’s Insurance. Landlord, at its sole cost and expense, shall procure, pay for, and keep in full force and effect the following types of insurance, in at least the amounts and in the forms specified below:
	9.2 [Reserved]
	9.3 Policy Form. All policies of insurance required under this Lease must be issued by insurance companies with general policyholder’s rating of not less than an A- and a financial rating of not less than an AM Best rating of  AVII, and which are admi...
	9.4 Blanket Policies. Despite anything to the contrary contained in this Article 9, the obligation to carry insurance may be satisfied by coverage under a so-called blanket policy or policies of insurance; provided that the coverage afforded shall not...
	9.5 Indemnity.  To the fullest extent permitted by law, Landlord shall indemnify, hold harmless, and defend Tenant from and against any and all claims, actions, demands, expenses, and liability whatsoever, including reasonable attorney fees, on accoun...
	9.6 Waiver of Subrogation. Landlord and Tenant each waive any rights each may have against the other on account of any loss or damage occasioned to Landlord or Tenant, as the case may be, their respective property, the Premises or its contents, arisin...

	ARTICLE 10   DAMAGE/DESTRUCTION
	10.1 Landlord’s Obligation to Rebuild Premises. On any damage due to fire or other casualty, Landlord shall, at its expense, restore the Premises (including tenant leasehold improvements but excluding Tenant’s trade fixtures, inventory, and other pers...
	10.2 Destruction of Premises. Despite the foregoing, if the Premises are totally or substantially destroyed, Landlord and Tenant shall each have the right to terminate this Lease; provided that if Landlord elects to terminate, such cancellation shall ...
	10.3 Distribution of Proceeds. In the event of the termination of this Lease under this Article 10, any proceeds from insurance carried under Article 9 and all insurance covering any Tenant leasehold improvements, but excluding proceeds for trade fixt...
	10.4 Abatement. In the event of repair, reconstruction, and restoration, as provided in this Article 10, Rent payable under this Lease shall be abated proportionately with the degree to which Tenant’s use of the Premises is impaired during the remaind...

	ARTICLE 11   CONDEMNATION
	11.1 Taking. “Taking,” as used in this Article 11, means an appropriation or taking under the power of eminent domain by any public or quasi-public authority or a voluntary sale or conveyance in lieu of condemnation but under threat of condemnation.
	11.2  Total Taking. In the event of a Taking of the entire Premises, this Lease shall terminate and expire as of the date possession is delivered to the condemning authority and Landlord and Tenant shall each be released from any liability accruing un...
	11.3 Partial Taking. If there is a Taking of (a) more than 25 percent (25%) of the Premises; or (b) a portion of the Premises and, regardless of the amount taken, the remainder of the Premises is not suitable for the Permitted Use as determined in Ten...
	11.4 Award. The entire award or compensation in any such condemnation proceeding, whether for a total or partial Taking, for diminution in the value of Landlord’s reversionary interest in the Premises shall belong to and be the property of Landlord, a...
	11.5 Continuation of Lease. In the event of a Taking, if Landlord and Tenant elect not to terminate this Lease as provided above (or have no right to so terminate), Landlord agrees, at Landlord’s cost and expense as soon as reasonably possible after t...

	ARTICLE 12   ASSIGNMENT; SIGNAGE
	12.1 Permitted Assignment.  Tenant may, as part of the Permitted Use, make the rooms located on the Premises available to Occupants.  Tenant may grant licenses without Landlord’s consent.  In addition, Tenant may assign this Lease to another public en...
	12.2 Signage. Tenant shall have the right to install and utilize throughout the Term such exterior or interior signage on the Premises as may be desirable or necessary for the Permitted Use.   Exterior signage must be legally permitted, as necessary, ...

	ARTICLE 13   LANDLORD’S ACCOUNTING RECORDS
	13.1 Landlord’s Accounting Records; Tenant’s Audit Rights. Landlord shall keep complete, accurate accounting books and records with respect to any costs Landlord alleges are attributable to Tenant or Tenant Parties and shall retain such accounting boo...

	ARTICLE 14   DEFAULTS BY TENANT
	14.1 Events of Default. Should Tenant at any time be in default with respect to any payment of Rent, or any other charge payable by Tenant under this Lease for a period of ten (10) business days after written notice from Landlord to Tenant, or should ...
	14.2 In the case of Tenant’s breach of this Lease, and prior to exercise by Landlord of any right specified in Section 14.4 below, the parties shall hold at least one (1) informal meeting or mediation, including, at minimum, Landlord, Tenant and Tenan...
	14.3 Should Tenant fail to implement the plan to cure its breach, developed pursuant to Section 14.2 above, in addition to any or all other rights or remedies of Landlord provided by law (but not including damages or relief provided under California C...
	14.4 Landlord Remedies. Should Landlord elect to terminate this Lease under the provisions of Section 14.3(a) or (c) above, Tenant shall vacate and surrender the Premises and Tenant’s obligation to pay rent that would become due after the date of term...

	ARTICLE 15   DEFAULTS BY LANDLORD
	15.1 Landlord’s Default. Should Landlord at any time be in default with respect to any payment of any amount payable by Landlord under this Lease for a period of ten (10) business days after written notice from Tenant to Landlord, or should Landlord f...
	15.2 Applicable Timeframes.  In the case of any conflict between Section 15.1 and Section 8.2, Section 8.2 shall govern.

	ARTICLE 16   TITLE AND QUIET ENJOYMENT
	16.1 Landlord’s Title Warranty. Landlord represents and warrants that it is the owner of fee simple title to the Premises, including the land and all improvements, equipment, fixtures, and all other personal property appertaining thereto, free and cle...
	16.2 Quiet Enjoyment. Tenant shall peaceably and quietly hold and enjoy the Premises from and after delivery thereof to Tenant without disturbance, hindrance, or ejection by Landlord, Landlord’s Agents, or any party claiming under or through Landlord,...

	ARTICLE 17   SUBORDINATION, ATTORNMENT, AND ESTOPPEL CERTIFICATE
	17.1 Subordination to Loans; Non-disturbance Agreements. If the Premises are, as of the date of this Lease, subject to the lien of any mortgage or deed of trust, then Landlord shall provide Tenant with an agreement (“Non-disturbance Agreement”) execut...

	ARTICLE 18   ENVIRONMENTAL MATTERS
	18.1 Landlord’s Obligations. Landlord covenants, represents, and warrants that as of the Commencement Date and delivery of the Premises to Tenant, the Premises shall not contain any “Hazardous Materials” (as hereinafter defined) in such quantity as wo...
	18.2 Hazardous Materials. Tenant, at its sole cost and expense, shall comply with all Applicable Laws relating to the storage, use, handling, and disposal of Hazardous Materials. Tenant shall immediately notify Landlord and provide to Landlord a copy ...
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	ARTICLE 19
	MISCELLANEOUS PROVISIONS
	19.1 Notices. Every notice, demand, or request (collectively, “Notice”) required under this Lease or by law to be given by either party to the other must be in writing. Notices must be given by personal service or by United States certified or registe...
	19.2 Force Majeure. Any prevention, delay, or stoppage due to strikes, lockouts, labor disputes, material acts of God (such as a tornado or earthquake), industry-wide inability to procure labor or materials or reasonable substitutes therefor, pandemic...
	19.3 No Confidentiality. Landlord acknowledges that Tenant is a public entity and as such is subject to the Public Records Act, Freedom of Information Act and related public disclosure laws.
	19.4 Termination and Holding Over. On the expiration or earlier termination of the Term, Tenant shall peaceably and quietly surrender the Premises broom-clean and in good order and state of repair (excepting Landlord’s obligations under this Lease), r...
	19.5 Prevailing Wage Laws.
	(a) Landlord is aware of the requirements of California Labor Code Section 1720, et seq., and 1770, et seq., as well as California Code of Regulations, Title 8, Section 16000, et seq., (“Prevailing Wage Laws”).  Any Landlord Improvements that involve ...
	(b) If any other work under this Lease is being performed as part of an applicable "public works" or "maintenance" project, as defined by the Prevailing Wage Laws, Landlord agrees to fully comply with such Prevailing Wage Laws, including, along with s...
	19.6 Miscellaneous Provisions.
	(a) Prompt response to emergency maintenance requests, such as for clogged toilets.
	(b) Provide linens and towels for each room.  Linens and towels shall be in good condition.
	(c) Wash towels and sheets weekly; provide clean linens to rooms weekly, provide supplies as needed.
	(d) Cleaning of rooms when Occupants, as defined in the Lease, move out.
	(a) Prompt response to emergency maintenance requests, such as for clogged toilets.
	(b) Provide linens and towels for each room.  Linens and towels shall be in good condition.
	(c) Wash towels and sheets weekly; provide clean linens to rooms weekly, provide supplies as needed.
	(d) Cleaning of rooms when Occupants, as defined in the Lease, move out.
	(a) Prompt response to emergency maintenance requests, such as for clogged toilets.
	(b) Provide linens and towels for each room.  Linens and towels shall be in good condition.
	(c) Wash towels and sheets weekly; provide clean linens to rooms weekly, provide supplies as needed.
	(d) Cleaning of rooms when Occupants, as defined in the Lease, move out.
	(a) Prompt response to emergency maintenance requests, such as for clogged toilets.
	(b) Provide linens and towels for each room.  Linens and towels shall be in good condition.
	(c) Wash towels and sheets weekly; provide clean linens to rooms weekly, provide supplies as needed.
	(d) Cleaning of rooms when Occupants, as defined in the Lease, move out.
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	SR BACS
	Antioch -Agreement for Transitional Housing Services  -7.21.22
	Section 1. SERVICES.  Subject to the terms and conditions set forth in this Agreement, Contractor shall furnish all technical and professional services including labor, material, equipment, transportation, supervision and expertise to provide to City ...
	1.1 Term of Services.  The term of this Agreement shall begin on the Effective Date and shall end on _______________, the date of completion specified in Exhibit A, and Contractor shall complete the Services described in Exhibit A prior to that date, ...
	1.2 Standard of Performance.  Contractor represents that it is experienced in providing these Services to public clients and is familiar with the Program, and the plans and needs of City.  Contractor shall perform all Services required pursuant to thi...
	1.3 Assignment of Personnel.  Contractor shall assign only competent personnel to perform Services pursuant to this Agreement. In the event that City, in its sole discretion, at any time during the term of this Agreement, desires the reassignment of a...
	1.3.1 If required by the City, and to the extent permitted by law, Contractor shall ensure that criminal background checks are completed prior to engagement of any Contractor employee, director, officer, agent, subcontractor, or volunteer on performan...

	1.4 Time. Contractor shall devote such time to the performance of Services pursuant to this Agreement as may be reasonably necessary to meet the standard of performance provided in Section 1.1 above and to satisfy Contractor’s obligations hereunder.

	Section 2. COMPENSATION.  City hereby agrees to pay Contractor a sum not to exceed $2,563,990 over a two year period, notwithstanding any contrary indications that may be contained in Contractor’s proposal, for Services to be performed and reimbursabl...
	2.1 Invoices.  Contractor shall submit invoices, not more often than once a month during the term of this Agreement, based on the cost for Services performed and reimbursable costs incurred prior to the invoice date.  Invoices shall contain the follow...
	2.2 Payment Schedule.
	2.2.1 City shall make incremental payments, based on invoices received, according to the Two Year Budget attached as Exhibit B and incorporated herein by reference, for Services satisfactorily performed, in accordance with the requirements of this Agr...

	2.3 Total Payment.  City shall pay for the Services to be rendered by Contractor pursuant to this Agreement.  City shall not pay any additional sum for any expense or cost whatsoever incurred by Contractor in rendering Services pursuant to this Agreem...
	2.4 Hourly Fees.  Fees for work performed by Contractor shall not exceed the amounts shown in Exhibit B.
	2.5 Reimbursable Expenses.  Reimbursable expenses shall be identified in Exhibit B, and shall not exceed $913,500 over the two year term.  Reimbursable expenses are included in the total amount of compensation provided under this Agreement that shall ...
	2.6 Payment of Taxes.  Contractor is solely responsible for the payment of employment taxes incurred under this Agreement and any similar federal or state taxes.
	2.7 Authorization to Perform Services.  Contractor is not authorized to perform any Services or incur any costs whatsoever under the terms of this Agreement until Contractor receives authorization to proceed from the Contract Administrator.

	Section 3. FACILITIES AND EQUIPMENT.  Except as set forth herein, Contractor shall, at its sole cost and expense, provide all facilities and equipment that may be necessary to perform the Services required by this Agreement.  City shall make available...
	Contractor shall operate the Program at leased facilities provided by the City, and the City shall furnish physical facilities required for Program operation, as determined by the City, at such leased facilities, all as further described in Exhibit A.
	1.1
	3.1 Equipment Purchase.
	3.1.1 Prior authorization, in writing, by City shall be required before Contractor enters into any unbudgeted purchase order, or subcontract for supplies, equipment, or services for which Contractor intends to seek reimbursement from City. Contractor ...
	3.1.2 City may require three competitive quotations with the request for such purchase, or the absence of bidding must be adequately justified.
	3.1.3 Any equipment purchased as a result of this Agreement is subject to the following:
	Contractor shall maintain, and provide to the City upon request, an inventory of all nonexpendable property having a useful life of at least one year.

	3.1.4 Contractor shall comply with all other requirements of the City regarding supplies and equipment procured under this Agreement as may be set forth in Exhibit A, or in any policies or procedures developed pursuant to this Agreement.


	Section 4. INSURANCE REQUIREMENTS.  Before beginning any work under this Agreement, Contractor, at its own cost and expense, shall procure insurance against claims for injuries to persons or damages to property that may arise from or in connection wit...
	4.1 Commercial General Liability (CGL):  Insurance Services Office Form CG 00 01 covering CGL on an “occurrence” basis, including products and completed operations, property damage, bodily injury and personal & advertising injury with limits no less t...
	4.2 Automobile Liability Insurance.  ISO Form Number CA 00 01 covering any auto (Code 1), or if Contractor has no owned autos, hired, (Code 8) and non-owned autos (Code 9), with limit no less than $1,000,000 per accident for bodily injury and property...
	4.3 Sexual/Abuse insurance. If Contractor will have contact with persons under the age of 18 years, or provides services to persons with Alzheimer’s or Dementia, or provides case management services, or provides housing services to vulnerable groups (...
	4.4 Workers' Compensation Insurance.  as required by the State of California, with Statutory Limits, and Employer’s Liability Insurance with limit of no less than $1,000,000 per accident for bodily injury or disease.
	4.5 Professional Liability (Errors and Omissions): Insurance appropriate to Contractor’s profession, with limit no less than $1,000,000 per occurrence or claim, $2,000,000 aggregate.
	4.6 Other Insurance Provisions.  Unless otherwise specified below, all insurance policies are to contain, or be endorsed to contain, the following provisions:
	4.6.1 Additional Insured Status.  The City, its officers, officials, employees, and volunteers are to be covered as additional insureds on the CGL policy with respect to liability arising out of work or operations performed by or on behalf of Contract...
	4.6.2 Primary Coverage.  For any claims related to this contract, Contractor’s insurance coverage shall be primary insurance as respects the City, its officers, officials, employees, and volunteers. Any insurance or self-insurance maintained by the Ci...
	4.6.3 Notice of Cancellation.  Each insurance policy required above shall provide that coverage shall not be canceled, except with notice to the City.
	4.6.4 Waiver of Subrogation.  Contractor hereby grants to City a waiver of any right to subrogation which any insurer of said Contractor may acquire against the City by virtue of the payment of any loss under such insurance. Contractor agrees to obtai...
	4.6.5 Deductibles and Self-Insured Retentions.  Any deductibles or self-insured retentions must be declared to and approved by the City.  The City may require Contractor to purchase coverage with a lower deductible or retention or provide proof of abi...
	4.6.6 Claims made policies.  If any of the required policies provide claims-made coverage:
	4.6.6.1 The Retroactive Date must be shown, and must be before the date of the contract or the beginning of contract work.
	4.6.6.2 Insurance must be maintained and evidence of insurance must be provided for at least five (5) years after completion of the contract of work.
	4.6.6.3 If coverage is canceled or non-renewed, and not replaced with another claims-made policy form with a Retroactive Date prior to the contract effective date, Contractor must purchase “extended reporting” coverage for a minimum of five (5) years ...


	4.7 Certificate of Insurance and Endorsements. Contractor shall furnish the City with original certificates and amendatory endorsements or copies of the applicable policy language effecting coverage required by this clause. All certificates and endors...
	4.8 Subcontractors.  Contractor shall include all subcontractors as insured under its policies or shall furnish separate certificates and endorsements for each subcontractor. All coverages for subcontractors shall be subject to all of the requirements...
	4.9 Higher Limits.  If Contractor maintains higher limits than the minimums shown above, the City requires and shall be entitled to coverage for the higher limits maintained by Contractor.  Any available insurance proceeds in excess of the specified m...
	4.10 Special Risks or Circumstances.  City reserves the right to modify these requirements, including limits, based on the nature of the risk, prior experience, insurer, coverage or other special circumstances.
	4.11 Remedies.  In addition to any other remedies City may have if Contractor fails to provide or maintain any insurance policies or policy endorsements to the extent and within the time herein required, City may, at its sole option exercise, any of t...

	Section 5. INDEMNIFICATION AND CONTRACTOR’S RESPONSIBILITIES.
	5.1 To the fullest extent permitted by law, Contractor shall defend (with counsel reasonably acceptable to City), indemnify and hold the City, its officials, officers, employees, volunteers, and agents free and harmless from any and all claims, demand...
	5.1.1 Acceptance by City of insurance certificates and endorsements required under this Agreement does not relieve Contractor from liability under this indemnification and hold harmless clause.  This indemnification and hold harmless clause shall appl...

	5.2 By execution of this Agreement, Contractor acknowledges and agrees to the provisions of this Section and that it is a material element of consideration, and that these provisions survive the termination of this Agreement.

	Section 6. STATUS OF CONTRACTOR.
	6.1 Independent Contractor.  At all times during the term of this Agreement, Contractor shall be an independent contractor and shall not be an employee of City.  City shall have the right to control Contractor only insofar as the results of Contractor...
	6.2 Contractor Not Agent.  Except as City may specify in writing, Contractor shall have no authority, express or implied, to act on behalf of City in any capacity whatsoever as an agent.  Contractor shall have no authority, express or implied, pursuan...

	Section 7. LEGAL REQUIREMENTS.
	7.1 Governing Law.  The laws of the State of California shall govern this Agreement.
	7.2 Compliance with Applicable Laws.  Contractor and any subcontractors shall comply with all laws applicable to the performance of the Services.
	7.3 Other Governmental Regulations.  To the extent that this Agreement may be funded by fiscal assistance from another governmental entity, Contractor and any subcontractors shall comply with all applicable rules and regulations to which City is bound...
	7.4 Licenses and Permits.  Contractor represents and warrants to City that Contractor and its employees, agents, and any subcontractors have all licenses, permits, qualifications, and approvals of whatsoever nature that are legally required to practic...
	7.5 Nondiscrimination and Equal Opportunity.  Contractor shall not discriminate, on the basis of a person’s race, religion, color, national origin, age, physical or mental handicap or disability, medical condition, marital status, sex, sexual orientat...
	7.6 California Labor Code Requirements.  Consultant is aware of the requirements of California Labor Code Sections 1720 et seq. and 1770 et seq., which require the payment of prevailing wage rates and the performance of other requirements on certain “...
	If the services are being performed as part of an applicable “public works” or “maintenance” project, then pursuant to Labor Code Sections 1725.5 and 1771.1, the Consultant and all subconsultants performing such services must be registered with the De...
	This Agreement may also be subject to compliance monitoring and enforcement by the Department of Industrial Relations.  It shall be Consultant’s sole responsibility to comply with all applicable registration and labor compliance requirements.  Any sto...
	7.7 Federal Requirements.  Coronavirus Local Fiscal Recovery Funds (“CLFRF”) may be used to fund all or a portion of this Agreement.  Contractor shall comply with all federal requirements including, but not limited to, the following:
	(a) Sections 602 and 603 of the Social Security Act as added by Section 9901 of the American Rescue Plan Act of 2021, U.S. Department of the Treasury Coronarivrus Local Fiscal Recovery Fund Award Terms and Conditions, Treasury’s Final Rule, and CLFRF ...
	(b) C.F.R. Part 200 – Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards, which is expressly incorporated herein by reference.
	(c) Federal Contract Provisions attached hereto as Exhibit C and incorporated herein by reference.


	Section 8. TERMINATION AND MODIFICATION.
	8.1 Termination; Suspension.
	8.1.1 City may cancel this Agreement at any time and without cause upon thirty (30) days’ written notification to Contractor.
	Contractor may cancel this Agreement for cause upon thirty (30) days’ written notice to City and shall include in such notice the reasons for cancellation.  In addition, Contractor may cancel this Agreement without cause upon one hundred twenty (120) ...
	In the event of termination, Contractor shall be entitled to compensation for Services performed to the effective date of termination; City, however, may condition payment of such compensation upon Contractor delivering to City any or all documents, p...
	8.1.2 City shall may temporarily suspend this Agreement and the Services contemplated herein, wholly or in part, for such reasonable period as it deems necessary.  Contractor will be paid for satisfactory Services performed prior to the date of suspen...

	8.2 Extension.  City may, in their sole and exclusive discretion, extend the end date of the term of this Agreement beyond that provided for in Section 1.1.  Any such extension shall require a written amendment to this Agreement, as provided for herei...
	8.3 Amendments.  The Parties may amend this Agreement only by a writing signed by all the Parties.
	8.4 Assignment and Subcontracting.  City and Contractor recognize and agree that this Agreement contemplates personal performance by Contractor and is based upon a determination of Contractor’s unique personal competence, experience, and specialized p...
	8.5 Survival.  All obligations arising prior to the termination of this Agreement and all provisions of this Agreement allocating liability between City and Contractor shall survive the termination of this Agreement.
	8.6 Options upon Breach by Contractor.  If Contractor materially breaches any of the terms of this Agreement, City’ remedies shall include, but not be limited to, the following:
	8.6.1 Immediately terminate the Agreement;
	8.6.2 Temporarily withhold payments or suspend performance pending correction of deficiencies by the Contractor, or more severe enforcement action, as warranted.
	8.6.3 Retain a different Contractor to complete the work described in Exhibit A not finished by Contractor in which case the City may charge Contractor the difference between the cost to have a different Contractor complete the work described in Exhib...


	Section 9. KEEPING AND STATUS OF RECORDS.
	9.1 Records Created as Part of Contractor’s Performance.  All reports, data, maps, models, charts, studies, surveys, photographs, memoranda, plans, studies, specifications, drawings, records, files, or any other documents or materials, in electronic o...
	9.2 Confidentiality.  All information, reports, data, maps, models, charts, studies, surveys, photographs, memoranda, plans, studies, specifications, records, files, or any other documents or materials, in electronic or any other form, that Contractor...
	9.3 Contractor’s Books and Records.  Contractor shall maintain any and all ledgers, books of account, invoices, vouchers, canceled checks, and other records or documents evidencing or relating to charges for Services or expenditures and disbursements ...
	9.4 Inspection and Audit of Records.  Any records or documents that Section 9.3 of this Agreement requires Contractor to maintain shall be made available for inspection, audit, and/or copying at any time during regular business hours, upon oral or wri...
	9.5 Intellectual Property.  The City shall have and retain all right, title and interest, including copyright, patent, trade secret or other proprietary rights in all plans, specifications, studies, drawings, estimates, materials, data, computer progr...

	Section 10. Program Monitoring and Evaluation.
	Section 11. Executive Order 13166 – Limited English Proficiency
	The Limited English Proficiency (LEP) Guidelines, based upon Title VI of the Civil Rights Act of 1964 (24 CFR 1.4, Executive Order 13166) requires recipients of federal funding to provide language translation or interpreter services to its clients and...
	A person with Limited English Proficiency (LEP) is a person who does not speak English as their primary language and who has a limited ability to read, write, speak, or understand English. Affirmative steps must be taken to communicate with people who...
	Contractor must analyze the various kinds of contacts it has with the public to assess language needs and decide what reasonable steps should be taken. In order to determine the level of access needed by LEP persons, the following four factors must be...
	1. The number or proportion of LEP persons eligible to be served or likely to be applying for Program services;
	2. The frequency with which LEP persons utilize these programs and services;
	3. The nature and importance of the Program, activity, or service provided; and
	4. The benefits from providing LEP services and the resources available and costs to the Contractor for those services.
	Balance these four factors will ensure meaningful access by LEP persons to critical services while not imposing undue burdens on the Contractor. Contractor shall develop and implement a LEP policy consistent with the above guidelines and provide the C...
	Section 12. MISCELLANEOUS PROVISIONS.
	12.1 Protocols; Incident Response. The Services shall be performed in compliance with all protocols provided to Contractor by the City, or developed pursuant to this Agreement and approved by the City.  In addition to all other requirements for the Se...
	12.2 Addressing Community Concerns. To the extent permitted by law, Contractor shall notify the City of any material complaints regarding the Services, received orally or in writing, and shall take appropriate steps to acknowledge receipt of any such ...
	12.3 Venue.  In the event either party brings any action against the other under this Agreement, the Parties agree that trial of such action shall be vested exclusively in the state courts of California in the County of Contra Costa or in the United S...
	12.4 Severability.  If a court of competent jurisdiction finds or rules that any provision of this Agreement is invalid, void, or unenforceable, the provisions of this Agreement not so adjudged shall remain in full force and effect.  The invalidity in...
	12.5 No Implied Waiver of Breach.  The waiver of any breach of a specific provision of this Agreement does not constitute a waiver of any other breach of that term or any other term of this Agreement.
	12.6 Successors and Assigns.  The provisions of this Agreement shall inure to the benefit of and shall apply to and bind the successors and assigns of the Parties.
	12.7 Use of Recycled Products.  Contractor shall prepare and submit all reports, written studies and other printed material on recycled paper to the extent it is available at equal or less cost than virgin paper.
	12.8 Conflict of Interest.  Contractor may serve other clients, but none whose activities within the corporate limits of City or whose business, regardless of location, would place Contractor in a “conflict of interest,” as that term is defined in the...
	12.9 Inconsistent Terms.  If the terms or provisions of this Agreement conflict with or are inconsistent with any term or provision of any Exhibit attached hereto, then the terms and provisions of this Agreement shall prevail.
	12.10 Solicitation.  Contractor agrees not to solicit business at any meeting, focus group, or interview related to this Agreement, either orally or through any written materials.
	12.11 Contract Administration.  This Agreement shall be administered on behalf of the City by the Office of the City Manager ("Contract Administrator").  All correspondence shall be directed to or through the Contract Administrator or his or her desig...
	12.12 Notices.  Any written notice to Contractor shall be sent to:
	12.13 Contractor Representative.  Contractor hereby designates [___INSERT NAME OR TITLE___], or his or her designee, to act as its representative for the performance of this Agreement ("Contractor’s Representative").  Contractor’s Representative shall...
	12.14 Integration.  This Agreement, including all exhibits and other attachments, represents the entire and integrated agreement between City and Contractor and supersedes all prior negotiations, representations, or agreements, either written or oral.

	1. REQUIRED CONTRACT PROVISIONS IN ACCORDANCE WITH APPENDIX II TO PART 200 – CONTRACT PROVISIONS FOR NON-FEDERAL ENTITY CONTRACTS UNDER FEDERAL AWARDS (2 C.F.R. § 200.327)
	(a) Appendix II to Part 200 (A); Appendix II to Part 200 (B): Remedies for Breach; Termination for Cause/Convenience.  The Agreement include remedies for breach and termination for cause and convenience.
	(b) Appendix II to Part 200 (C) – Equal Employment Opportunity: The Contractor will not discriminate against any employee or applicant for employment because of race, color, religion, sex, sexual orientation, gender identity, or national origin. The C...
	(c) Appendix II to Part 200 (D) – Davis-Bacon Act: Not applicable to this Agreement since it is funded by the CLFRF.
	(d) Appendix II to Part 200 (D) – Copeland “Antti-Kickback” Act: Not applicable to this Agreement since it is funded by the CLFRF.
	(e) Appendix II to Part 200 (E) – Contract Work Hours and Safety Standards Act: Pursuant to section 3701 of title 40 of the United States Code, this Section C shall apply to Contractor in the event the amount payable under this Agreement exceeds $100,...
	(i) Overtime requirements. No contractor or subcontractor contracting for any part of the contract work which may require or involve the employment of laborers or mechanics shall require or permit any such laborer or mechanic in any workweek in which ...
	(ii) Violation; liability for unpaid wages; liquidated damages. In the event of any violation of the clause set forth in paragraph (1) of this section Contractor and any subcontractor responsible therefor shall be liable for the unpaid wages. In addit...
	(iii) Withholding for unpaid wages and liquidated damages. City shall upon its own action or upon written request of an authorized representative of the Department of Labor withhold or cause to be withheld, from any moneys payable on account of work p...
	(iv) Subcontracts. Contractor or subcontractor shall insert in any subcontracts the clauses set forth in paragraphs (i) through (iii) of this section and also a clause requiring the subcontractors to include these clauses in any lower tier subcontract...
	(f) Appendix II to Part 200 (F) – Rights to Inventions Made Under a Contract or Agreement:
	If the Federal award meets the definition of “funding agreement” under 37 C.F.R. § 401.2(a) and the non-Federal entity wishes to enter into a contract with a small business firm or nonprofit organization regarding the substitution of parties, assignme...

	(g) Appendix II to Part 200 (G) – Clean Air Act and Federal Water Pollution Control Act: If this Agreement is in excess of $150,000, Contractor shall comply with all applicable standards, orders, or requirements issued pursuant to the Clean Air Act (4...
	(i) Pursuant to the Clean Air Act, (1) Contractor agrees to comply with all applicable standards, orders or regulations issued pursuant to the Clean Air Act, as amended, 42 U.S.C. § 7401 et seq., (2) Contractor agrees to report each violation to the C...
	(ii) Pursuant to the Federal Water Pollution Control Act, (1) Contractor agrees to comply with all applicable standards, orders or regulations issued pursuant to the Federal Water Pollution Control Act, as amended, 33 U.S.C. 1251 et seq., (2) Contract...

	(h) Appendix II to Part 200 (H) – Debarment and Suspension: A contract award (see 2 C.F.R. § 180.220) must not be made to parties listed on the government wide exclusions in the System for Award Management (SAM), in accordance with the OMB guidelines ...
	(i) This Agreement is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. pt. 3000. As such Contractor is required to verify that none of the Contractor, its principals (defined at 2 C.F.R. § 180.995), or its affiliates (defined at 2 C...
	(ii) Contractor must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C and must include a requirement to comply with these regulations in any lower tier covered transaction it enters into.
	(iii) This certification is a material representation of fact relied upon by City. If it is later determined that Contractor did not comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C, in addition to remedies available to the Cit...
	(iv) Contractor warrants that it is not debarred, suspended, or otherwise excluded from or ineligible for participation in any federal programs. Contractor also agrees to verify that all subcontractors performing work under this Contract are not debar...

	(i) Appendix II to Part 200 (I) – Byrd Anti-Lobbying Act: If this Agreement is in excess of $100,000, Contractor shall have submitted and filed the required certification pursuant to the Byrd Anti-Lobbying Amendment (31 U.S.C. § 1353).  If at any time...
	(j) Appendix II to Part 200 (J) – §200.323 Procurement of Recovered Materials:
	(i) Contractor shall comply with section 6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation and Recovery Act. The requirements of Section 6002 include procuring only items designated in guidelines of the Environmental Protec...
	(ii) In the performance of this Agreement, the Contractor shall make maximum use of products containing recovered materials that are EPA-designated items unless the product cannot be acquired: Competitively within a timeframe providing for compliance ...
	(iii) Information about this requirement, along with the list of EPA-designate items, is available at EPA’s Comprehensive Procurement Guidelines web site, https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-program.
	(iv) The Contractor also agrees to comply with all other applicable requirements of Section 6002 of the Solid Waste Disposal Act.”

	(k) Appendix II to Part 200 (K) – §200.216 Prohibition on Certain Telecommunications and Video Surveillance Services or Equipment:
	(i) Contractor shall not contract (or extend or renew a contract) to procure or obtain equipment, services, or systems that uses covered telecommunications equipment or services as a substantial or essential component of any system, or as critical tec...
	(1) For the purpose of public safety, security of government facilities, physical security surveillance of critical infrastructure, and other national security purposes, video surveillance and telecommunications equipment produced by Hytera Communicat...
	(2) Telecommunications or video surveillance services provided by such entities or using such equipment.
	(3) Telecommunications or video surveillance equipment or services produced or provided by an entity that the Secretary of Defense, in consultation with the Director of the National Intelligence or the Director of the Federal Bureau of Investigation, ...

	(ii) See Public Law 115-232, section 889 for additional information.

	(l) Appendix II to Part 200 (L) – §200.322 Domestic Preferences for Procurement:
	(i) Contractor shall, to the greatest extent practicable, purchase, acquire, or use goods, products, or materials produced in the United States (including but not limited to iron, aluminum, steel, cement, and other manufactured products). The requirem...
	(ii) For purposes of this section:
	(1) “Produced in the United States’’ means, for iron and steel products, that all manufacturing processes, from the initial melting stage through the application of coatings, occurred in the United States.
	(2) ‘‘Manufactured products’’ means items and construction materials composed in whole or in part of nonferrous metals such as aluminum; plastics and polymer-based products such as polyvinyl chloride pipe; aggregates such as concrete; glass, including...



	2. CONTRACTING WITH SMALL AND MINORITY FIRMS, WOMEN’S BUSINESS ENTERPRISE AND LABOR SURPLUS AREA FIRMS (2 C.F.R. § 200.321)
	(a) Contractor shall be subject to 2 C.F.R. § 200.321 and will take affirmative steps to assure that minority firms, women’s business enterprises, and labor surplus area firms are used when possible and will not be discriminated against on the grounds...
	(b) Affirmative steps shall include:
	(i) Placing qualified small and minority businesses and women's business enterprises on solicitation lists;
	(ii) Assuring that small and minority businesses, and women's business enterprises are solicited whenever they are potential sources;
	(iii) Dividing total requirements, when economically feasible, into smaller tasks or quantities to permit maximum participation by small and minority business, and women's business enterprises;
	(iv) Establishing delivery schedules, where the requirement permits, which encourage participation by small and minority business, and women's business enterprises; and
	(v) Using the services/assistance of the Small Business Administration (SBA), and the Minority Business Development Agency (MBDA) of the Department of Commerce.
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